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1. HopmaTuBHO-TIpaBOBOE O0ecneyenmne

MJ/IK.02.02 ["'ocynapCTBEHHBIC, MyHULIUNIAJIBHBIE APXHUBBI U ApXUBbI OPTaHU3ALNUNA BXOAUT B
cocraB [IM.02 «Opranuzaiusi apxXxuBHOH U CIIPABOYHO-UH(POPMALMOHHON paOOThI 10 JJOKYMEHTaM
OpraHu3alui» OCHOBHOH  MpO()eCCHOHAILHOM  00pa3oBaTeNbHOM  MPOTPaMMbl  CPETHETO
1podeccuoHalibHOro 00pa30BaHKs YriyOJICHHOM 1OJIIOTOBKH.

C uempl0 OBIANCHHA YKA3aHHBIM BUAOM MPOQECCHOHATBHON  JEATETbHOCTH U
COOTBETCTBYIONUMH TIPOPECCHOHATBHBIMU  KOMITETCHIIMSIMUA  OOyUalONIMiics B XOJIC OCBOCHUS
poeCCUOHATTLHOTO MOAYJISI JOIDKEH:

Henab: mpaxTHUecKoe OBIAJICHUE IPABOBBIMM M METOJIMUCCKUMHU BOIPOCAMU «HAYKH 00
apXuBax».

Jagaun:

¢ c(hopMHPOBaTh Y CTYACHTOB CUCTEMHOE NMPEICTABICHNE O IPUHLIUIIAX 1 METOAaX 0TOopa
JIOKYMEHTOB, TO/IISKAIUX apXUBHOMY XpaHCHHUIO;

e 5aTh 3HAHWE O CMoco0ax XpaHEHWs, OOeCHEeYMBAIOIIMX TIOJIHYI0 COXPAaHHOCTD
MaTepHuasoB;

® OIPE/IETUTHCS ¢ HOPMATUBHBIMU OCHOBaMHU MH(POPMATU3AITUH B apXUBHOM JICTIC;

® T[IPEC/ICTaBUTh COBPEMEHHBIH  pOCCHHCKMN UM 3apyOe)KHBIM  OMBIT MPUMEHEHHE
UHPOPMAIMOHHBIX TEXHOJOTHH B JOKYMEHTAI[MOHHOM OOCCIICUCHUU YIIPABICHUS B apXWBHOM
nene;

® JlaTh TpPEJCTaBICHUE O IMpodjieMax B cdepe JOKYMEHTAIMOHHOTO 00ecredeHun
YIIpaBJICHUS B apXUBHOM JIElIC.

N3yuenne MJK.02.02 T'ocynapcTBeHHbIe, MYHHIMNAJIbHbIE APXMBbBI W AaPXHMBBI
opraHu3anuii HanpasJieHo Ha (JopMHUPOBaHUE Y 00YYAIOIIMXCS CJIELYIOIIUX KOMIIEeTEHIIMIA:
O01mme KoMIeTeHIIUH

OK 1. [MoHuMate CyIIHOCTh M COLMAIBGHYIO 3HAYMMOCTH CBOeH Oyayueil mpodeccuw,
MPOABIIATH K HEM YCTOMYMBEIN HHTEPEC.

OK 2. OpraHu3oBbIBaTh COOCTBCHHYIO JEATCIBHOCTD, OIPEACIATh MCETOABI PEIICHUS
npod)eCCUOHATTFHBIX 3a/1a4, OIeHUBATh UX APPEKTUBHOCTh U KaYEeCTBO.

OK 3. Pematp mpoOiieMbl, OIICHUBATh PUCKH U NPUHUMATH PCHICHHUS B HECTAHIAPTHBIX
CUTYyalUsX.

OK 4. OcymiecTBisTh IOMCK, aHAJIM3 M OLUCHKY HH(POPMALUU, HEOOXOIUMOM ISt
MIOCTAaHOBKM M pEIIeHUs TPOo(eCcCHOHATBHBIX 337a4, NpodEeCCUOHATTBHOTO U JIMYHOCTHOTO
pa3BUTHSL.

OK 5. Hcnomnp3oBate  HMHPOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTHH  JUJIS
COBEPIICHCTBOBAHMS IPO(ECCHOHANBHON ACATCIBHOCTH.

OK 6. PaboraTh B KOMIEKTHMBE W KOMaHJIE, B3aUMO/ICHCTBOBATh C PYKOBOJICTBOM,
KOJUIETaMH U COLMAJIbHBIMU IIapTHEPaMH.

OK 7. CraButh 1eJId, MOTUBUPOBATh JNEATEILHOCTh INOJYUHEHHBIX, OPraHU30BBIBATH U
KOHTPOJIMPOBATh MX pPaboTy C MPHUHSATHEM Ha ceOsl OTBETCTBCHHOCTH 32 PE3YJIHTAT BBHIIOIHCHUSI
3a/IaHUH.

OK 8. CaMoCTOSITEIIPHO OIIPEACIISATE 330a49H MPO(PEeCCHOHAIBHOTO U JIMYHOCTHOT'O PAa3BHTHS,
3aHUMATbCA CaMO00Pa30BaHUEM, OCO3HAHHO TJTAHUPOBATH MOBBIILIEHUE KBATU(DHKALIHH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTHIA B IPO(ECCHOHAILHON JICSTCIIBHOCTH.
IIpodeccuonaibHble KOMIIETEHIIUH

IIK 2.1. YyacTBOBaTh B padoTe MO KCHEPTH3E IIEHHOCTH JOKYMEHTOB B COOTBETCTBUU C
JCHCTBYIOIIMMH 3aKOHOIATCIBHBIMI aKTAMH U HOPMATHBAMHU.

I1K 2.2. Bectu paboTy B cUCTEME 3NIEKTPOHHOTO JOKYMEHTO000POTA.

IIK 2.3. PaspabarpiBaTh M BecTH KJIACCH(PHKATOPHI, TAOEIU W Jp. CIPABOYHHUKH 110
JOKYMEHTaM OpraHU3aIiH.
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IIK 2.4. OGecrnieunBarh NpUeM U PalMOHAILHOE Pa3MEIICHUE JJOKYMEHTOB B apXuBe (B T.4.

JIOKYMEHTOB [0 JUYHOMY COCTaBY).

I1K 2.5. ObecrieurBaTh y4eT U COXPAaHHOCTb JJOKYMCHTOB B apXHUBE.
I1K 2.6. Opranu30BbIBaTh UCIOJb30BAaHUE APXUBHBIX JOKYMEHTOB B HAy4YHbIX, CITPABOUYHBIX

H IIPaKTUYCCKHUX LCJIAX.

IIK 2.7. OcylecTBIsATh OpraHu3allMOHHO-METOANYECKOE PYKOBOACTBO M KOHTPOIb 3a

pa60T0ﬁ ApXHBa opranmu3anun JOKYMCHTOB B JICJIOIIPOU3BOJACTBC.

B pe3yabTare 0cBOeHHs MEKTUCITUILTHHAPHOTO Kypca 00yYalonuiics 10/KeH:
HMETh MPAKTUYECKUI ONbIT:

OpraHu3aIliil  apXMBHOM U CIPABOYHO-UH(POPMAIIMOHHOW pabOTBl 1O  JIOKYMEHTaM
OpraHu3aIlH;

YMeETh:

- OPraHM30BBIBATH ACATEIBHOCTD apXHBa ¢ YYETOM CcTaTyca U MpoQuiis OpraHu3aIlnig;

- paboTaTh B CUCTEMAX DJICKTPOHHOTO TOKYMEHTOO0OPOTA;

- ACIIOJIb30BAaTh B JIEATEILHOCTH apXUBA COBPEMEHHBIE KOMITBIOTEPHBIE TEXHOIOTUH;
-MIPUMEHATH COBPEMEHHBIE METOTMKHA KOHCEPBAIIMK U PECTABPAIIUU APXUBHBIX TOKYMEHTOB;
3HATD:

cUCTeMy apXWBHOTO ymparieHusi B Poccuiickoii denepanuu u opranusanus ApXUBHOTO
dbonna Poccuiickoit Oeneparuu;

CUCTEMY XPaHEHHsSI U 00paOOTKH JTOKYMCHTOB.



2. CTpyKTypa U coepxranue
2.1. O0beM y4eOHOM AMCUMILIMHBL M BUbI Y4eOHO# padoThl

Bupn yueonoii pa6oTsl

O0BEM YacoB 1o popMam 00ydeHHUs

Ounast popma

3aouHas dopma

No cemectpa 5 cem
MakcumainbHas yueOHasi Harpy3ka 94
O0s3aTenbHast ayANTOPHAS HATPy3Ka 64
TeopeTuyeckoe 06ydeHne 44
[IpakTudeckue 3aHSITHS 20
CamocrosTensHas padoTa 30

Texymuit

TEKYILEro KOHTPOJISL)

KOHTPOJIb (KOJ'II/I‘IﬁCTBO n BHIO

5 ceM — uTorosas
KOHTPOJIbHAsI padoTa

BI/II[LI IIPOMCKYTOYHOI'O KOHTPOJIA

5 ceM — 3auer

2.2. Pacnpenenenue 4acoB no BujAaM yueOHOIl padoThl 1 cemecTpaM 00yueHust
dopma 0OyueHnst ogHas

Buj yueOnoii padoTnbl Bcero o yuyednomy nJjany S cemecTp
Komuuectro Henenn 16 16
Harpy3ska B Henento 4 4
MakcumaabHast yaeOHast Harpy3ka 94 94
O0s13atTeribHast ayAUTOPHASL HATPY3Ka 64 64
Teopetuueckoe oOyueHue 44 44
[TpakTrueckue 3aHATUS 20 20
CamocrosrensHas pabora 30 30

Texymmit KOHTPOJIb

5 ceM — UTOroBast KOHTPOJIbHAs paboTa

BI/II[I)I ITPOMCKYTOYHOI'O KOHTPOJIA

5 ceM — 3auer

2.3. TemaTu4ecknil mjian

OYHOE 00yUYCHHE

Cemectp Paznen Mascum. Bceero | Jlexkuun Tpascru. CPC
4acoB 3aHATUSA
S CeM | Pazpen 1. FocyrapcTBeHHbIE APXHBBI 42 32 20 12 10
Tema 1.1. ApxusHsii poun PO kak
COBOKYIIHasi MHOTOYpOBHEBas 11 10 10 1
nH(POPMAIIMOHHASI CHCTEMA
Tema 1.2. JlokyMeHTalIbHBIE ApXUBHBIE
JIAHHBIE 110 UCTOPUM CTAHOBIICHUS U 3 2 2 1
pazButusa Poccun.
Tema 1.3. JlIokyMeHTAJIbHBIEC aPXUBHBIC
KOMILIEKCHI TT0 HCTOPUU POCCUICKOM 3 2 2 1
apmuu u aora.
Tewma 1.4. JlokyMeHTaJIbHBIE ApPXUBHbBIE
KOMIUIEKCBI 110 UICTOPUN YKOHOMUKH U 3 2 2 1
COLUAIBHOTO Pa3BUTHSL.
Tema 1.5. JlokyMeHTaJIbHBIE ApXUBHBIE
KOMIUIECKCBI 110 ICTOPUY OT€YECTBEHHOU 3 2 2 1
JIUTEPATYPhl, HICKYCCTBA.
Tema 1.6. YrpagieHue apxuBamu 3 5 5 |
Caxanunckoit oonactu. Opranuzanus




padoThl TOPOJICKOTO apXHUBA.

Tema 1.7. HopmaruHo-MeTouueckue
IMTOKYMEHTBI, PEMVIAMEHT AEATEIIbHOCTH 5 4 4 1
FOCY/1IApPCTBEHHBIX APXUBOB

Tema 1.8. CocraB apxuBHOTO oHma PD
110 COBPEMEHHOMY apXUBHOMY 5 4 4 1
3aKOHOAATENbCTBY

Tema 1.9. OcHOBEI KJTaccupUKauu
JIOKYMEHTOB B Ipenienax ApXUBHOIO 3 2 2 1
dona.

Tema 1.10.0OHA0BBI U TEMAaTUYECKUI
MIPUHITUI KJIaCCU(PUKAIIUU TOKYMEHTOB. 3 2 2 1
ApXUBHBIN (OHI.

Pa3nen 2. ApxuBHbiii pona PP:

28 18 12 6 10
HCTOPHSA U COBPEMEHHOCTh
Tema 2.1. cTopuueckuie dTansl 4 ) ) 5
CTaHOBJICHUS BEJJIOMCTBEHHBIX apXUBOB
Tema 2.2.CoBpeMeHHasi OpraHu3alys u
[IEPCIIEKTUBA Pa3BUTHS BEJOMCTBEHHBIX 6 4 4 2
apXVBOB
Tewma 2.3. Jleno3zurapusie 4 5 5 )
BEJJIOMCTBCHHBIC APXUBBI
Tema 2.4. Opranuzanus padoThI 6 4 4 )

BCJOMCTBCHHOI'O apXHBa

Tema 2.5.HopMaTUBHO-METOIMUCCKUE
JIOKYMEHTBI, pErJIaMEHTUPOBAHHAS 8 6 6 2
JIEATETLHOCTH BETOMCTBEHHBIX apXUBOB

Paznen 3. Ucnouab3oBanue APXUBHbBIX

24 14 12 2 10

JIOKYMEHTOB
Tewma 3.1. Opranuzauus mpotecca
PpacCeKpeUrBAHUS U 3aKPHITUSA 4 2 2 2
ApXUBHBIX JOKYMEHTOB
Tewma 3.2. ApxuBsl u 6 4 4 5
HErOCY/TapCTBEHHBIE OPraHu3aIluN
Tema 3.3. ApXUBBI [IONUTUYCCKUX 6 4 4 )
napTuil 1 oOIIeCTBEHHBIX OpTaHU3aIil
Tema 3.4. OTeuecTBeHHBIN U
3apyOEKHBIN OTBIT PadOTHI C 4 2 2 2
HEroCYIapCTBEHHBIMU apXHBAMHU.
Tema 3.5. 3aueTHoe 3aHATHE. 4 2 2 2

HUTOI'O: 94 64 44 20 30

3. [lepeyeHb NpPaKTHYeCKUX 3aHITHH

Paznea 1. I'ocynapcrBeHHbIE apXUBBI

Tema 1.7. HopMatuBHO-METOAMYECKUE JOKYMEHTBI, PEIJIAMEHT ACATEIbHOCTH
TFOCYIApCTBEHHBIX APXUBOB

IIpakTn4eckoe 3ausiTue 1. HopMaTuBHO-METOIUYECKUE JIOKYMEHTBI, PErIIAMEHT
JIESITETIBHOCTH FOCYAAPCTBEHHBIX apXUBOB

Tema 1.8. CocraB apxuBHOTo oHna PO 110 coBpeMEHHOMY apXHUBHOMY 3aKOHOJIATCIILCTRY.

IIpakrnueckoe 3ansitue 2. CocraB apxurHOro Gponga P® no coppeMeHHOMY apXUBHOMY
3aKOHO/IATEIILCTBY.

Tema 1.9. OcHOBBI KIaccU(pUKAIIUU TOKYMEHTOB B IIpeienax ApXUBHOTO (OH/IA.
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IlpakTnueckoe 3anstue 3. OcHOBbI KjaccUUKalMKM JIOKYMCHTOB B  IIpEJeiax
ApxuBHOTro (hoHIA.
Tema 1.10.DoH10BBIN ¥ TEMATUYECKUI TPUHIMT KJIACCU(PUKALIUY JIOKYMEHTOB. APXUBHbIN

GboHz.
IpakTuyeckoe 3ausitue 4. OOH/OBbIA M TEMATUYCCKUN MPUHIMIT KIacCUPUKALUU

JOKYMEHTOB. APXUBHBIA (DOH].

Pasnen 2. ApxuBHblii pona P@: ncropus u COBpeMEeHHOCTH

Tema 2.5.HopmMaTHMBHO-METOIMYECKHE NOKYMEHTHI, PETJIAMEHTHPOBAHHASA [AEATEIbHOCTh
BE/IOMCTB

IIpakTHyeckoe 3aHATHE S. HopwmarusHo-MeTonnueckue JIOKYMEHTHI,
periiaMeHTUpPOBaHHAS IEITEILHOCTD BEJOMCTB.

Pazgea 3. Ucnoib3oBaHHe apXUBHBIX JOKYMEHTOB

Tema 3.5. 3aueTHOE 3aHATHE.

IIpakTn4yeckoe 3aHsaATHE 6. 3aUeTHOE 3aHATHE.

4. Ilepeyenn (popM BHEAYAUTOPHOIN CAMOCTOATEILHOI PadoThI
®denepanbHbIe apXUBBI KaK 0CO00 IEHHBIC OOBEKTHI KYJIBTYPHOTO Hacleaus Hapo1oB Poccuiickoit

®denepaunu;

PernonanmbHble B MyHUITUTIATEHBIE APXHUBBI (HA MMPUMEPE KOHKPETHOTO PETHOHA);

[TyGJIMYHOCTH rOCYIaPCTBEHHBIX aPXUBOB U IIPoOIIeMa pacCCKpCYMBAaHUs apXUBHBIX JOKYMCHTOB;
3aKoHOJaTeNIbHOE OIPAaHUYCHUE JOCTYIIAa K JOKYMEHTaM apXHWBOB OPIaHU3ALIHIA;

ApXMBEI OpraHU3aIfii: CO3/JaHUE, COCTAB JIOKYMCHTOB.

Cumcok Jimreparypsl
1. 3axon Poccuiickoit @eneparinu oT 27.12.1991 Ne 2124-1 «O cpencrBax MaccoBoi HHPOpMAITAN»

(c U3M.H1 J0I1.)

2. ®enepanbubiii 3akoH 0T 13.03.2006 Ne38-D3 «O pekname» (C U3M. U JI01.)

3. Bornipocbl MeXBEIOMCTBEHHONM KOMUCCUU TIO 3allUTe TocyaapcTBeHHOUM TaiHbl // C3 PD. 2004.
Ne 41

4. TlepedeHb 1OJBEIOMCTBCHHBIX PocapxuBy (derepajibHbIX TOCYINApCTBCHHBIX YUPCKICHHN //
OreuecrBennble apxusbl. 2005. Ne 2. C. 3-4

5. [Monoxxenne o Munucreperse KyibTypbl Poccuiickoit @epeparuu // C3 PD. 2008. No 22.

6. IlonoxxeHue o mopsjke JOCTyNa K MaTepuaigaM, XpaHAIUMCS B TOCYJapCTBEHHBIX apXHBax U
apXuBax TOCYJTapCTBEHHBIX opraHoB Poccuiickoil ®deneparu, MNpeKpali€éHHBIX YrOJOBHBIX U
aJIMUHUCTPATUBHBIX JIeJ B OTHOIIEHUU JIUI], MTOJIBEPTIIUXCS MOJIUTHUYECKUM PEMPECCHAM, a TAKKE
(bUIBTpallnOHHO-TIPOBEPOUHBIX Jien // Poccuiickas razera. 22.09.2006.

7. TlojoxeHrue O IOPSIKE PACCEKPEUMBAHMUSA U IIPOUICHUS CPOKOB 3aCEKPEUMBAHMS apXMBHBIX
nokyMmeHToB [IpaButensctBa CCCP // C3 P®. 1995. Ne 9

8. [Tonosxxenue o depepanpbHoM apxuHoM areHTcTBE // C3 PD. 2004. Ne 25

9. ®3 «O6 apxuBHom pene B Poccmiickori depepammu» Ne 125-d3 ot 22.10.2004 //
OreuectBeHHbIe apxuBbL 2004. Ne 4

HopmaTuBHO-MeTO/IMYeCKas JINTepaTypa
10. KypuukoBa WM.A. [locTyn K MepCOHATBHBIM JaHHBIM: 3aKOHONATENbCTBO M TPaKTHKA
(oTeuecTBEHHBIN U 3apyOeKHBIN onbIT). Meronndeckoe rmocooue. M. 2005.
11. MeTroau4eckue peKOMEHIAIMHU 110 paboTe ¢ 0cO00 HIEHHBIMU JOKYMEHTAaMH B I'OCYIapCTBECHHBIX
apxusax PD. M., 2006
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M., 1998.
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17. TlepeyeHb TUTIOBBIX YIIPABICHYECKUX APXUBHBIX TOKYMEHTOB, 00Pa3yIOIINXCS B AESTEIbHOCTH
rocyJlapCcTBEHHBIX opraHoB Poccuiickoit deneparuu, rocyJapCTBEHHBIX OPraHoB CYOBEKTOB
Poccuiickoit ®denepanmy, OpraHoB MECTHOTO CaMOYIIPABICHUA W YUPEXKICHUH, OpraHHU3alluid,
MPEIIPUSATHH, ¢ yKazaHUEM cpokoB XpaHenus. M., 2010.

18. IlepeyeHbr TUIOBBIX YIPABIECHUECKUX JIOKYMEHTOB, OOpa3ylOIIUXCS B JESATEIHHOCTH
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TOCY/IApCTBEHHBIX apXUBOB (Teopus U MeToauka). M., 2007.

YueOHble n31aHNA
OcHoBHAas JIUTepaTypa:
25. JlyOpoBuna E.A. ApxuBoBeaenue. YueOHoe nocobue, CaxaarHCKoe KHUKHOE H3/1aTeNIbCTRO,
2009
26. E.M. bypora, E.B. AnekceeBa, JL.II. AdanacreBa. ApXuBoBeneHUe (TEOPHUS U METO/MKA):
n3nareibekuii oM MOU, 2012. 483 c.
27. TomukoB A.I'.  ApXUBOBeJEHHE OTEUECTBEHHOW  HCTOpUH:  ydeO.mocolOue  Jyis

cTya.BbIcII y4yeO.3aBeneHuil. M.: M3narenbeknii eHTp «AkaneMusi», 2009. 176c¢.
28. Aopamos P.H. CBs3u ¢ obmecTReHHOCTRIO: YueOHoe nocodue. M.: KHOPVYC, 2012. 272 c.

JlonoJIHNTE/IbHAS JINTEpaTypa:
29. E.A. Vubsauna, A.C. Skumenko. ApxuBoBejaenue. M3narenscTBo Briciiee oOpasoBanue: —
Mocksa, 2009. — 148c.
30. AunckceeBa E.B., AdanaceeBa JLII., Bypoa E.M. ApxuBoBenenue: yde6.mocoOue st
cpennero npod.odpa3. M.: U3narenbckuil HeHTp «Akanemus», 2009. 272 c.
31. AJ. TomukoB. ApXUBOBEICHHME OTCHYCCTBCHHON HCTOpUU.ydeO.rocodme. M3mareibckuii
ueHTp «Axagemusi», 2009. 176 c.
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32. ApXMBOBEJCHHMC: Y4YCOHMK JiIsi HavajbHOro npod.odpasoBaHus: yueb.rocobue st
cpen.mpod.oopazoBanus / E.B. Anekceea, JL.II. AdanackeBa, E.B. Bypoma;, mox pen.B.IL
Kosnoga; - 4-¢ uza. — M.: U3zparensckuil neHTp «Akajaemus», 2006 .

33. VYabsnuHa, E.A. ApxuBoBeneHue: KOHCIEKT jekiuii M.: Beici.oOpaszoanue, 2007. 148 c.
34. Kpaiickas 3.B., Yemmuuu 3.B. ApxuBoBejicHUC. YUCOHUK JUIS CPEJHUX CHCIMAIbHbIX
yueOHbIX 3aBeAeHuid. M.: M3aarenscteo HOPOMA, 1996.

35.  A.Jl. TeasuapoB. ApXuBOBeACHHE (KOHCTEKT jJekiuit). M.: «I[Ipuonp-uznar», 2005.

36. Hanununa B.B. Cessu ¢ o0mecTBeHHOCTEI0. COCTaBlieHHe JOKYMEHTORB: TEOPUS M MPAKTHKA:
VYuebnoe nocodue. M.: Acniekt-Ilpecc,2009 .



