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1. leap u 3agaun AUCHUILINHBI

Hemamu OCBOCHUSL JVCUUTUINHBI «Hugopmamuka u UHpopmayuonno-
KOMMYHUKAYUOHHbIE MEXHO102Uuu» SBIAIOTCS (OpMUpOBAHHE Yy CTYACHTOB 0a30BBIX 3HAHU,
YMEHUH M HaBBIKOB 10 OCHOBaM HWH(POPMATUKH M HH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIE
TEXHOJIOTHI JOCTATOYHBIX JUII OCBOCHHUS OCHOBHOW TMpO(ECCHOHATBHONW 00pa3oBaTeIbHOU
nporpammsl HaripasneHust 44.03.01 Ilegaroruueckoe oOpasoBaHue.

3agauu JUCHUIINHBI
OCHOBHI)IMI/I 3agadyaMin I/I3y‘-ICHI/I$I JOUCIHUIIIINHBI ABJISKOTCS:

e 3HAKOMCTBO C  OCHOBHBIMM  XapaKTEpUCTUKaMM M  MOJEIsIMU  0a30BBIX
MH(GOPMAIMOHHBIX MPOLECCOB, OCHOBHBIE METOMBI, CIIOCOOBI U CPENICTBA MOJIYUYCHUS, XPaHECHUS,
nepepaboTku MHQPOpPMAaLWHU, MpHEeMbl Noucka MHpopMamuu B cetn HMHTEpHET; OCHOBHBIMH
MpHeMbl pabOThI C IPUKIIAJAHBIM IPOTPaMMHBIM 00ECIIEUEHUEM;

e BbIpPa0OTKAa MPAKTUYECKHX HABBIKOB MO A(PPEKTUBHOMY NPUMEHEHHIO COBPEMEHHBIX
MH(OPMALMOHHBIX TEXHOJIOT UM

e (¢opMupoBaHHe ©0a30BbIX HaBBIKOB pabOThl € NPUKIATHBIM  MPOTrPaMMHBIM
obecrnieyeHreM, mprueMam rmoucka HHGopmamuu B cetu MIHTepHer.

2.MecTO IMCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrPaMMbl

Hucuunnmuuaa  b1.0.02.03  UWuadopmatnka u  uHGOPMAIUOHHO-KOMMYHUKAIIMOHHBIE
TEXHOJIOTUM OTHOCUTCS K 0O0si3aTenbHOM dYactu broka 1 (KOMMyHHUKaTHBHBIA MOJYJIb)
MOATOTOBKM CTY/IEHTOB IO HAaIpaBICHHUIO MOAroTOBKM OakanaBpoB 44.03.01 Ilemarorunyeckoe
obOpasoBaHmue.

[IpepekBU3NUTHl JUCHUIUIMHBL: JUISL  YCIIENTHOTO OCBOCHUS JUCIMIUIMHBI CTYICHTHI
JOJDKHBI BJIJIETh 3HAHUSIMUA M YMEHHSIMH TIO CJICIYIOUIMM TeMaM Kypca MHPOPMATUKU CpeIHEH
00111€00pa30BaTEIPHON MIKOJIBI: OOIee MPEACTABICHHE O KOMIBIOTEPE U €r0 BO3MOMKHOCTSIX,
apXHUTEKTypa KOMITBIOTEpa, 00IIee MPEICTaBIeHHEe O CTPYKType MpPOTrPaMMHOTO OOECTICUCHHS,
MpeJCTaBICHUE 00 OTEePAIIMOHHON CHCTEMBI, (YHKITUSAX U HA3HAYCHUH ONIEPAITMOHHON CUCTEMBI,
obmee mpencraBieHue o (QaiioBoi cucteme u (aine, rpaduueckoe nzooOpakeHue ¢aiaoBon
CHUCTEMBI B BHJIE JIepeBa, yMETh paboTaTh ¢ ¢aiamMu M KarajoraMu: CO3JaHue/ynaJieHHe,
KOITUPOBaHKE/TIEPEUMEHOBAHIE, COXPAaHCHNE/CUNTHIBAHUE.

[TocTpekBU3UTHI TUCHUILIUHBL: U3yY€HHUE AAHHOW NUCUUIUIMHBI MO3BOJSET MOATOTOBUTH
K TPOXO0XJCHUIO MPOU3BOJCTBEHHON (II€JAarorn4eckoil) MpPaKTUKH, BBIMOJIHEHUIO W 3alllUTe
KYPCOBBIX U BBIITYCKHOM KBaTH(PHUKAITMOHHON pabOTHI.

3.(I)0panyeMl>le KOMIICTCHIMM W MHMHIUKATOPbI HX JOCTHKCHUA 110
AUCHHUILIINHE

[Ipouecc u3ydyeHus: TUCIUILIMHBI HaIlpaBJieH Ha (QOPMUPOBAHHUE AIIEMEHTOB CIIEIYIOIINX
komneTreHui B coorsercTBuu ¢ ®I'OC BO no ganHHOMY HanpaBieHUIO:

Koamnl Conepxanue KoMNneTeHI U Kox n HamMeHOBaHUe HHAUKATOPA

KOMIIeTCHIIUH JAOCTHKEHHUS KOMIIETCHIIUH

YK-1 CrnocobeH ocymecTBasATh mnouck, | YK - 1.1 3HaeT OCHOBHBIE IPHEMBI

KPUTUYECKUM aHajIu3 W CHUHTE3 | IOMCKA, aHaJIn3a u CHHTE3a

uHpOopManuy, IPUMEHSATH | UH)OPMALTHH. 3Haer OCHOBHBIE

CHCTEMHBIH MOJXOJ JUIS PEIICHUs | XapaKTepUCTUKAMU M MOJAEIH 0a30BBIX

MIOCTABJIEHHBIX 3aa4 UH(POPMALIMOHHBIX IIPOLIECCOB,

OCHOBHBIE METO/IbI, CIIOCOOBI U CPEJICTBA

NOJIy4eHUsl, XpaHEHUs, IepepaboTKH

uHpOopManuy, IIPUEMBI MIOMCKA

uHpopmanuu B cetH  VIHTepHer;




OCHOBHBIMHA HpI/IeMBI paGOTbI C
[PUKIIAJHBIM IPOTPaMMHBIM
obOecrieueHneM

VYK - 1.2 YMeeT oCylIeCTBIATh IOUCK,
KpUTUYECKUM  aHIM3 W CHHTE3
uHpOpMALUY, TPUMEHSATh CHCTEMHBIH
NOJIXOA JUIA PEUICHUS MOCTaBICHHBIX
3amaq

VK - 1.3 UmMeer npakTHuuecKre HaBbIKU B
00J1acTH TOMCKA, KPUTUIECKOTO aHAIN3a
U cuHTe3a WHGOpPMAIHMH, MPUMEHEHHUS
CHUCTEMHOTO TIOJXOJA [UIsi peIIeHUs
MIOCTaBJICHHBIX 3a/1a4.

OIlK-2 Crniocoben y4acTBOBATh B | OIIK-2.1 3HaTh OO1IYI0 XapaKTEPUCTUKY
pazpaboTke OCHOBHBIX U | OCHOBHBIX u JIOTIOJTHUTETHHBIX
JIOTIOTHUTEIbHBIX 00pa3oBaTENbHBIX MPOrPaMM , HAy4YHO-
00pa3oBaTeNbHBIX MIpOrpaMM, | METOIUYECKOE obecrnieueHue ux
pa3zpabaTeiBaTh  OTAEIBHBIE  UX | peanu3aluu
KOMIIOHEHTHl (B ToM umcne c | OIIK-2.2  ymerp  BkmrodaTbCs B
HCI0JIb30BAHUEM pa3paboTKy OCHOBHBIX u
nH(}OpPMAaLIMOHHO- JOTIOTHUTEIbHBIX o0pa3oBaTeNbHBIX
KOMMYHHKAIIMOHHBIX TEXHOJIOTHI) | MPOrpaMm, Hay4YHO-METOUYECKOTO

obecrnevyeHnst UxX peanu3auu

OIIK-2.3 BIIAJIETh pueMaMu
MPOAYKTUBHOTO B3aUMOJICHCTBUS IS
COBMECTHOH pa3pabOTKH OCHOBHBIX M
JIOTIOJIHUTEIIbHBIX 00pa30BaTeNIbHBIX
porpamMmm

OIIK-9 Cnocob6en monmmath mnpunnunsl | OITK-9.1

paboThI COBPEMEHHBIX
WH(POPMAIIMOHHBIX TEXHOJOTHH |
UCIIOJIb30BaTh MX JUJISl  PEIICHUs
3a1a4 npodeCCHOHATLHOU
JeSTEITbHOCTH

3HaTh: MPUHITUIIEI pA0OTHI COBPEMEHHBIX
WH()OPMAITMOHHBIX TEXHOJIOTHIA;
OIIK-9.2.

YMeTh: pemaTh 3a1a4n
poeCCHOHAIBHON JEATENHHOCTH C
Y4€TOM MPUHITAIIOB PaOOTHI
COBPEMEHHBIX HH(POPMAITMOHHBIX
TEXHOJIOTHI;

OIIK-9.3.

BnaneTs: HaBbIKaMu pabOTHI €
COBPEMEHHBIMHU WH(OPMAITMOHHBIMU
TEXHOJIOTHSIMU JUTSI PEIICHUS 3a]1a4
poheCCUOHAITBHOM JIEATETLHOCTH

4. CTpyKTYypa M cofep:KaHue TUCIUNIUHBI

4.1. CTpykTypa JUCUHHUILIUHBI
O6ma51 TPYAOEMKOCTb JUCHHUIIJIMHBI COCTABJISACT 2 3a4eTHBIX CAMHUIL (72 AKaACMHUYCCKUX

yaca).
Ounas ¢popma oOyueHHs
TpynoemMKkocCTs,
Bun paboTst aKaJl. 4acoB
CeMecTp BCETO

OO0mas Tpy10eMKOCTh 1 cemectp 72
KonTakTHasi pabdora: 40
Jlabopatopusie padoTsl (JIab) 36




TpynoemMkocTs,
Bun paboTst aKaj. 4acoB
CeMecCTp BCETO
KoutTO 4
IIpomexyTOUHAsl ATTECTANMS: 3a4€T
CamocrosiTesibHast padora: 32
- CAMON0020MO8KaA (NPpopabomka u NOGMoOpeHue Mamepuaia
3aHAMUL, Y4eOHUKO8 U YYeOHbIX NOCOOUlL); 10
- N0020MOBKA K 1aO0PAMOPHbIM 3AHAMUIM, 20
- N10020MOBKA K NPOMEHCYMOUHOU ammecmayuu 2
3aouHas opma oOydeHMs
TpynoemkocTs,
Bun pabotsr aKaJl. 4acoB
ceMecTp BCETO
OO0uiasi TPy10€eMKOCTh 1 cemectp 72
KonraktHas padora: 7
JlabopaTtopusie paboTs (J1ab) 6
Konr IIA 1
IIpomexyTOUYHASI ATTECTANMS: 3a4€eT 3
CamocrosiTesibHas padora: 62
- camonoo2omoska (npopabomxa u nogmopenue Mamepuand
3aHAMUL, Y4eOHUKO8 U YYeOHbIX NOCOOUlL), 20
- N10020MOBKa K 1a00paAmMOPHLIM 3AHAMUAM, 22
- N0020MOBKA K NPOMEHCYMOUHOU ammeCcmayuu 20

4.2.Pacnipenesiene BHJI0OB PadOTHI

AUCHHUIIIINHBI

Ounas dhopma oOyueHus

U HUX TPYIAOEMKOCTHM MO pa3jaeiam

Buner yaebHoit paboTsI (B

gacax)
KOHTaKTHasI 5
DopMBI TEKYIIETO KOHTPOJIA
Ne Pazzen AMCHUTUTHHBL/ R ° = P yi P
2 3 B yCIIEBAaEMOCTH,
/I TEMBI g = g s N
= | 85 & 5| § g MPOMEKYTOYHOH aTTeCTalny
=S| £E| EE 2%
5 = R s B o 9
[} EEl &9
= =8 ,8 »| =
[=F < 8
= =
Tema I Ocnosvl pabomoi 6
Beinosnnenue
1. | onepayuonnwvix cucmemax - - 8 8
. . MPaKTUYECKOIO 3aaHUS
cemeticmea Windows.
Tema 2 Ilakem npuxiaoHwvix BEIIOHEHE
2. | npoepamm MS Office. Texcmoswiii - - 8 8
IIPAKTUYECKOTO 3aJaHUs
npoyeccop MS Word.
Tema 3 Ilakem npuxnaoHvix Beinonnenue
3. | npoepamm MS Office. Tabnuunviii - - 10 8 | MPaKTUYECKOTO 3alaHus
npoyeccop MS Excel.
4 Tema 4. Ilouck unghopmayuu 6 cemu 10 3 Brinosnnenue
" | Unmepnem IIPAKTUYECKOTO 3aJaHUs
Hroro - - 36 | 32 | 3auer




3aouHas popma 00yueHHS

Bunpt yueOHoi paboTh
(B yacax)
KOHTAaKTHasd Eé
DopMbI TEK €0 KOHTPOJIA
Ne Pasznen nucuurumael/ ° ° = P Yy p
g 3 B yCIIEBAEMOCTH,
n/n TEMBI > = s g .
s g 5 &8 & o IPOMEKYTOYHON aTTECTALUH
5| £EEl 2ElE¢
& =X s & o 9
[ EEl &Z| ¢
= =8 S ® =
o < 8
= =
Tema 1 Ocroswvl pabomwi 6
Brinosnenue
1. | onepayuonnvix cucmemax - - 1 14
. . MPAKTHYECKOTO 33 JaHus
cemevicmea Windows.
Tema 2 Ilakem npuxnaoHvix BAITOHEHIE
2. | npoepamm MS Office. Texcmoswiii - - 1 14
MPAKTHUYECKOTO 33 JaHus
npoyeccop MS Word.
Tema 3 Ilakem npuxnaoHnvix Brinosnnenue
3. | npoepamm MS Olffice. Tabauunwiii - - 1 14 | mpakTHUeCKOTO 3a7aHus
npoyeccop MS Excel.
4 Tema 4. [louck ungpopmayuu 6 cemu 3 16 Brinosnnenue
Humepnem MIPAKTHYECKOTO 33 JaHus
Hroro - - 6 | 58 |3auer

4.3.Conep:kanue pas3iejoB JUCUUILINMHBI

TeMbl U IVIaHBI JIA0OPATOPHBIX 3AHATHI

JlaGoparopHoe 3ansitue Nel
Tema. OcHOBBI padoThI B ONIEPAIMOHHBIX cHUcTeMax ceMelicTBa Windows
Bormpocs! 11t 06cyxaeHust:

1. Crpykrypa uHTepdeiica moap30BaTelsl.

2. Tlporpammel rpymisl ctanaaptheie: Kanpkymstop, baokaot, WordPad, Paint

3. IIporpamma IIpoBogauk. PaGoTa ¢ daitnamu 1 narnkamu.
JlaGoparopHoe 3ansitue Ne2
Tema Ilaker npukiaaaubix nporpamm MS Office. TexcToBbiii mpoueccop MS Word.
Bormpocs! mist 06cyxaeHust:

1. Crpykrypa wuntepdeiica MS Word. PaGora ¢ nmokymentamu. Pexxumbl mpocMoTpa
JIOKyMeHTa. MaciTal oToOpaskeHHs TOKyMEHTa.
2. OCHOBHBIE 3JIEMEHTHI JOKYMEHTA.
3. OcHOBHbIE IPUEMBI PEAAKTUPOBAHUS IOKYMEHTA.
4. IlapameTpsl CTpaHULIBI.
JlaGopatopHoe 3ansaTHE Ne3
Tema. INaker npukiaaaabix nporpamm MS Office. Tadamunbiii npoueccop MS Excel
Bomnpocs! 1 06cyxaeHus:
1. CumBosbl. YcTaHOBKA MapamMeTpoB (OpMaTHUPOBAHUS CUMBOJIOB.
2. BcraBka cMMBOJIOB
3. AGzampl. YcTraHOBKa MapaMeTpoB GopMaTUpOBaHMA ad3ala.
JlaGopaTopHoe 3ansTHe Ned

Tema. Ilouck unopmanuu B ceru UuTEpHET
Bomnpocs! 1 06cyxaeHus:

4. Cnucku: MapKUpOBaHHBIN, HyMEpOBaHHbIM, MHOTOYPOBHEBBIH,
5. ®opmMarupoBaHUE CIHUCKOB;




6. Tabnuma: co3nanue, peAakTHpOBaHUE U (PopMaTUPOBAHHUE TAOIUIL;

5. Tembl AUCHUIIIMHBI VI CAMOCTOSTECJIbHOI'O U3YICHUA

Tema 1. OcHOBBI pa0doTHI B OllePAllMOHHBIX cucTeMax cemeiictBa Windows

Omnepammonnas cucrema Windows. OcHOBHBIE CBOMcTBAa M BO3MOXKHOCTH Windows.
OObekTHO-OpueHTHpoBaHHAs miaTdpopma Windows. OOBekTHl (aiioBoit cucteMbl — (aiin u
nanka. OOBEKTHl MOJIb30BATEILCKOTO YPOBHS — MPHIIOKEHHE U JOKyMeHT. [lonb3oBarenbckuii
rpaduueckuii uarepderic Windows. Pabounii crosn. KHomka, 3Ha4oK, sipibik. [Ipusoxenue u
nokymeHT. CoiicTBa 00bekToB. ['maBHOE MeHI0O Windows. OmnepanmonHoe MeHto. KonTekcTHoe
MeHto. Tumbl u ¢dopmel okoH B Windows. JlnamoroBbie OKHAa. DJIEMEHTHI YIPABIICHUS
IManoroBbIM okHOM. Ciy)keOHbIe (cepBHCHBIC) IporpaMMel. [ledparmenTtanus qucka. [IpoBepka
U OuMCTKa Jucka. ApxuBanus (aiiaoB. AHTUBUpPYCHL. Dailibl JaHHBIX U (PAIOBBIE CTPYKTYPBHI.
VYnpasnenue ¢aitnamu u nankamu. [Iporpamma [IpoBogHuK.

Tema 2. Ilaker npukaagusix nporpamm MS Office. Texcrosblii npoueccop MS Word

®opmaTtupoBanue abzauneB. PopmarupoBaHue crpaHull. CraHaapTel 0(OPMIIEHUS
JOKYMEHTOB. MeXCTpouHblii  uHTepBas, moist AokymeHTa. Hymepamus crpanun. Crumw,
co3manue ornasienus. CHockd. BeraBka cuMmBoiioB. Pabora ¢ Tabmuiamu. Co3maHue TaOmuil.
Hacrtpoiika tabmun. BBox manubix. OObeauHeHWE W pa3OMBKa sYeeK TaOMUIBI. ['paHUIBI H
3ayIMBKa si9eek TaOmuipl. Berumcnenus B Tabmuiax. CoprtupoBka Tabmuil. [IpeoOpazoBanue
Tabnuupl B TekcT. Co3laHue MapKUpOBaHHBIX cHUCKOB. Co3gaHMEe HYMEPOBAHHBIX CIHCKOB.
Coznlanue MHOTOYpOBHEBBIX CHUCKOB. M3MeHeHue ¢gopmara crnuckoB. [laHens MHCTPYMEHTOB
«PucoBanue». PucoBanue nunuit u guryp. Asrodurypsl. Hanmuce, omepanuu ¢ HaJIIHUChHIO.
O6beM u Tenb. [loBopoT 06bekToB. [lonck u aBTo3amena. ABtorekct. byksuia. Heneuataembie
3Haku. Kononku tekcra. BeraBka pucyHka B gokymeHT. WordArt — cpeactBo odopmiteHHs
nokyMeHToB. Co3nmanue auarpamm. Tumbl auarpamM. HacTtpoiika mapameTpoB auarpamm.
Penakrop popmyn — MS Equation. Ilanens mHcTpymMeHTOB pemakTopa ¢dopmyn. CosnaHue u
dhopmatupoBanue popmyil. M3smenenne mpudra u HauepTaHus Gopmy.

Tema 3. Ilaker npukiaagabix nporpamm MS Office. Tabuuunblii nmpoueccop MS
Excel

OyHKIMOHANIBHBIE BO3MOXHOCTU DJEKTPOHHBIX Tabmui. Pabouas kuura. Paborta c
HecKoJIbKuMHU KHUramu. Pabota ¢ nuctamu. Ilepemerienne W KONMUpPOBaHHE JTUCTOB B KHUTE.
Ces3p  Mexay Jnuctamu. CBs3b MeEXIy KHUTaMu. ABTOMaTH3alus BBOJA JaHHBIX.
OtHocurenbHasi, a0CoItOTHAsA, cMellaHHas anapecauus. Popmartsel naHHbIX. OOt dopmar.
UucnoBoii ¢opmar. Jlenexnosiii (opmar. DunancoBbiii (opmar. [IporieHTHBINH dopMmar.
Hpo6ubiit GpopmaT. DxcnoHeHIMaNbHbIN (hopmar. TekcroBelii dopmar. Dopmynsl, (HyHKINH,
mactep ¢ynkuuid. Cosmanue (opmyn. [Ipuoputer omnepauwmii. Mcmonb3oBanue QyHKIUI.
OcHoBHble BcTpoeHHbIe QyHKIMU. CunTakcuc ¢yHkiui. Tumel aprymeHTOoB. MareMaTuieckue
¢byakuun. Cratuctuueckue ¢yHknuu. Jlormdeckue ¢yHkiuu. OCHOBBI MaTeMaTHUECKOMN
noruku. [loctpoenue rpadukoB, auarpamm, noepxHocteil. Tumbl muarpamm. Ilapamerpsi
nuarpamm. Hactpolika nuarpamm.

Tema 4. Ilonck uapopmanun B cetn UaTEepHeT

Tomosorusg JOKaNIbHBIX ceTeil. KOMIIOHEHTHI JIOKalIbHBIM ceTeil. ['mobambpHas ceTh
Nutepuer. CeTeBoii cepBUC U ceTeBbIe CTaHIApThHI. [Iporpammel ans paboTel B cetu MHTEpHET.
[IporpaMMHbIe CpeacTBa 3alIUTHl HHGOPMAIUU. AMMApaTHBIE CPEACTBA 3alUIUTHI WH(OPMAIIUU.
3amura uHbopMmaruu B cetax. [lludpoBanue qaHHbIX. DIEKTpOHHAS IIUGPOBAs MOIMHUCH.

6. O0pa3oBaTeJibHbIE TEXHOJIOTHH



Ne N Oo0pa3zoBaTenbHbIC
HaunmenoBanme pasaesna Buabl yueOHbIX 3aHATHH
n/n TEXHOJIOTHH
TaGOPATOPHOE SAHSIIE JlaboparopHoe 3aHsATHE B
Tema 1 Ocroewt pabomel 6 ) parop KOMITBIOTEPHOM KITacce.
1 ONepayUOHHbIX CUCmemax cemeucmea
* | Windows.. IToBTOpEeHune Marepuaa,
CamocrosrenbHas pabota MOJrOTOBKA JIOMAIITHETO
3a/1aHusl.
JlaboparopHoe 3aHsATHE JlabGoparopHoe 3aHsATHE B
Tema 2 Iaxem npuknaoHvix npozpamm KOMIIbFOTCPHOM KJIAacCe.
2.|MS Office. Texcmogwuii npoyeccop MS [ToBTOpEHue Marepuaia,
Word. CaMocrosTenpHas paboTa IOATOTOBKA JOMaIIIHEr o
3a/1aHusl.
JlaGopatopHoe 3aHsATHE JlaBGoparopHoe 3aHsTHE B
Tema 3 Ilakem npumcdebzx npozpamm KOMITBIOTEPHOM KIIACCe.
3 MS Office. Tabauunwiti npoyeccop MS Vi
A Excel. OBTOPEHHE Marepuana,
CamocrosTensHas paboTa MOJIrOTOBKA JIOMAIITHETO
3a/1aHusl.
JlabopaTtopHoe 3aHsTHE B
JlaGopaTopHoe 3aHsTHE
KOMIIBIOTEPHOM KJIacce.
Tema 4. Iouck ungopmayuu 6 cemu
4. U [ToBTOpEHME Marepuana,
HmMepHem
CamocrosTensHas paboTa MOJIrOTOBKA JIOMAIITHETO
3a/IaHus

7. OueHouyHbIe CPeACTBA (MATEPHUAJBI) AJIA TEKYIIET0 KOHTPOJISI
yCIeBaeMOCTH, POMEKYTOUHOI aTTeCTAlMU 00YYAKOIIHUXCH 110

AUCHHUIIJINHE

JlaboparopHass padora mo Teme «Ilaker mnpukaagabix nporpamm MS Office.
TexcroBbiil npoueccop MS Word».
3aganue: UcnpaBbTe OMMUOKM B TEKCTe, OTpedaKTHpyiiTe U OT(opMATHPYHTE
TEeKCT.
aboparopHass pa6ora mno Teme «lIlaker mnpukiaagnbix mnporpamm MS Office.
TexcroBbiii npoueccop MS Word».
3aganue: UcnpaBbTe OMHUMOKM B TEKCTe, OTpedaKTHpyiiTe U OT(opMATHPYHTE
TEeKCT.

1.1

Yacrse 1. YTPO

Kaxnoe yrpo, eme npu cBete 3Be3x, ko0 MBanoBma bax mpoceimacs u, Jexa 1Moz TOJICTOH CTEraHoi MepUHON
YTUHOTO IyXa, CiIylliaj Mup. Tuxue HeCTpONHbIE 3BYKH TEKYLIEH [Ie-TO BOKPYT HET'O U IOBEPX HET'O UYXKOU KUZHU

ycnokauBaiu. I'ymst

JIM TIO KPBIIIIaM BETPBI — 3UMOH TSKEINbIE, T'yCTO 3aMEIIa/CHHBIE CO CHETOM U JIITHOM

KPYIO#, BECHOI yNpyTHe, IBIMIAIINE BIaroi 1 HeOECHBIM IEKTPHUECTBOM, JIETOM BAJIBIE, CyXHE, BIIEPEMELIKY C
IIBUTBIO M JIETKMM KOBBUTBHBIM ceMeHeM. Jlasiuu cobaky, MpUBETCTBY! BBIMIEIIINX HA KP

BIIBIIO COHHBIX X035€B, M OACOBUTO PEBEJI CKOT Ha ITyTH K BOIOMO0. MUp ABIIIAN, TPemal, CBUCTEN, MBIYal, CTyqal
KOIIBITAaMH, 3BEHEI U TIeJl Ha pa3HbIe roioca.

3ByKH K€ COOCTBEHHOU KM3HU OBLIH CTONb CKYIHBI M BOIIH
IOIlle HEe3HAYUTENbHBI, YTO bax pa3ydmics uX CIbIIATh: BEYWICHS B 00LIEM 3BYKOBOM HOTOKE M IPOITYCKAJI MHMO
yureid. J{pebe3xkao 1oj mopblBaMy BeTpa CTEKIO SIMHCTBEHHOIO B KOMHATE OKHA, TOTPECKUBAN AaBHO HE
YHIIEHHBIA ABIMOXO/I, U3pe/IKa MOCBUCTBIBANIA OTKYAA-TO M3-TIOX neyu cedas mviuiv. Bom, noocanyi, u ece. Cryw
ame 601bULYI0 HCU3HB OBLIO He 6 npumep unmepecHee. Mnoeoa, 3aciywasuiuce, bax dadice 3abviean, umo ox u cam
4acme 9MO20 MUpa, 4mo U OH Mo2 0bl, 8bIUOs HA KPbLIbIIO, TIPUCOSINHUTHCS K MHOTOTOJIOCHIO: CIIETh YTO-HUOYb
3aJI0pHOE, WIIN TPOMKO XJIOITHYTh JBEPHIO, MITH, HAa XyJ0H KOHel, mpocto unxHyTh. Ho bax nmpennounran ciymars.

B mects yTpa, TINATEIBHO OACTHIH M NPUYECAHHBIH, OH Y:Ke CTOSJI Y NPHIIKOJIbHON KOJTOKOJIBHH ¢
KapMaHHBIMHU YacaMu B pykax. Jlosk1aBmmch, KOraa o0e cTpeJIKH COJIBIOTCS B e IHHYIO JIMHHUIO (YacoBasi Ha
IIECTH, MUHYTHAA HA JBEHAJATH), YTO €CTh CHJIbI JEPraJjl 3a BepeBKY — i OPOH30BbIH KOJIIOKON T'yIKO
OT3bIBAJICSA. 32 MHOTHE IO/ YIIPAXHEHUH bax JOCTHT B 3TOM Jieie TaKoro MacTepcTBa, YTO 3BYK yAapa pas/iaBajics




POBHO B TOT MOMCHT, KOI'’/Ila MUHYTHasd CTPCJIKa KacajlaCb I_[I/I(l)ep6HaTHOFO 3C€CHUTA, U HU CGKyH,HOﬁ II032K€.
MrHoBeHUE CIIyCTs Ka)K,HLIﬁ B ICPCBHC MMOBOPAYMBAJICA HA 3BYK W HICTITA]l KOPOTKYIO MOJIUTBY. HaCTynan HOBBIM
JCHb...

1.2  Yacts 1. Y1po
Kaxmoe yrpo, eme npu cBete 3Be31, ko0 MBanoBua bax mpockInancs u, JexKa MoJT TOICTON CTETaHOH ITepuHOM
YTUHOTO IyXa, ciymiai Mup. Tuxue HecTpolHbIE 3BYKH TEKYILEH Iie-TO BOKPYT HETO U MIOBEPX HETO UYXKOW HKUZHU
ycnokauBanu. ['yns JIU TIO KPBIIIaM BETPhI — 3UMOH TSDKEIIBIC, TYCTO 3aMeIIa/SHHBIC CO CHETOM M JICISTHOMN
KPYITOi, BECHOH YIpyTHUE, JBIIIAIIHNE BIAroH M HEOSCHBIM 3JICKTPHUECTBOM, JIETOM BSUIBIC, CYXUE, BIIEPEMEIIIKY C
MBUTBIO ¥ JITKAM KOBBUTEHBIM ceMeHeM. JIasimi co0aky, MPUBETCTBYS BBIMICIIINX HA KP
BUIBIIO0 COHHBIX X035€B, M 0ACOBUTO PEBEI CKOT Ha IYTH K BOJIOMOK. MUp JBIIIa, TPEIIall, CBUCTEN, MbIYaJI, CTyJall
KOIIBITaMH, 3BE€HEN U TeJl Ha pa3HbIe rojoca.

3BYKH e COOCTBEHHOH JKU3HH OBUIH CTOJb CKYIHBI M BOITH

I01lIe HE3HAUMTENbHBI, YTO bax pasyduiicst uX CIbIIATh: BHIWICHS B 00IIEM 3BYKOBOM TOTOKE U MPOMYCKal MHUMO
yieil. JIpebe3xaino noj nopblBaMy BeTpa CTEKJIO SIUHCTBEHHOTO B KOMHATE OKHA, IOTPECKUBAI AaBHO He
YUINEHHBIH ABIMOXO/I, U3peKa OCBUCTBIBANIA OTKYAA-TO U3-IIOX neyu cedas mvluib. Bom, nosxcanyi, u eéce. Cryuw
amv 60MbLULYIO HCU3HB OLLIO He 6 npumep unmepechee. Mnoeoa, 3acnywasuuce, bax oaxce 3a6vi6an, ymo on u cam
uacmo 3MoO20 MUPA, YMo U OH Mo2 Obl, 8bili0s HA KPbLILLIO, IPUCOSAUHUTHCSA K MHOTOT0JI0CHIO: CIIETh YTO-HUOYIb
3aJI0PHOE, WIIM TPOMKO XJIOITHYTh JIBEPHIO, WITH, Ha XyJI0H KOHel, mpocto unxHyTh. Ho bax npennouunran ciymars.

B mects yTpa, TIHATEIBHO OAETHIH M MPUYECAHHBIH, OH Yy/Ke CTOSJ Yy NPUIIKOJIbHOH KOJOKOJBHH C
KapMaHHBIMH YacaMM B pykax. JloxkgaBumcs, koraa o0e cTpeJIKU COJIbIOTCS B eAUHYIO JUHMIO (YacoBasi HA
1IeCTH, MUHYTHAsl HA JBEHAJAIATH), YTO €CTh CHJIbI ePraJji 3a BepeBKY — H OPOH30BBI KOJIIOKOJ T'yJTKO
OT3bIBAJICA. 3@ MHOTHE IOfIbl YIIpaXKHEHHH bax HocTHUT B 3TOM Jieie TAKOro MacTepcTBa, YTO 3BYK ylapa pa3aaBajics
POBHO B TOT MOMEHT, KOT/la MUHYTHAsI CTpeJika Kacajach HuQepOIaTHOro 3eHUTa, U HU CEKYH/IOH TI03XKe.
MrHoBeHUE CIYCTsI KaX/Iblil B IEPEBHE MIOBOPAYMBAJICs HA 3BYK U LIENTal KOPOTKYI0 MoauTBy. HacTynan HOBBIi
JEHb. ..

JlaboparopHass padora mo teme «Ilaker mpuxkjaagHpix mporpamm MS Office.
Ta6auunbiii npoueccop MS Excel»

3ananue: Co3garb padouyro kuury MS Excel u pemunTs caeayrommue 3axaqu:

5. N3BecTHO KOJIMUYECTBO 0a/IOB HAOPAHHBIX MPU TECTUPOBAHUH MO PYCCKOMY SI3BIKY (OT
0 mo 30). IIpocTaBUTh OIEHKH IO MATHOALIBLHOU miKaie (no 12 6amioB — «2», 12-18 GammoB —
«3», 19-24 6annoB — «4», cBbIlIe 24 6aIOB — «5»).

6. B oubmmorexe nmerorcs 200 Toicsay sxypHasoB 1o 100 cTpaHuil 1 1o 3 THICSYH 3HAKOB
Ha ctpanule B cpenaeM U S00 Teicay kHUr no 300 cTpaHuIl ¥ 10 2 THICAYM 3HAKOB HA CTPAHUIIE.
Ckouibko nHbopManmu B 6ubanoreke? (B 3HaKaX)

7. CxopocTh meyaTd y MamuHUCTKH 180 3HakOB B MUHYTY U pabouuii 1eHb 6 4acoB (B
Hegene 5 paboumx gneit). Yepes kakoil cpok 10 MamIMHHCTOK CMOTYT 3aHECTH BCIO
uH(popmalrio, UMerolTyocsa B Oubnuoreke (cM. 3agauy Nell), B kommnbroTep?

8. Nmeetcs cnucok (aMuimii ¢ yka3aHHeM I0Jia, BO3pacTa M cTaxka paboTel. [Ipuem Ha
paboTy B TOKAapHBIN IeX aBHa3aBojJa MAET Ha KOHKYPCHOU OCHOBE. YCIOBHUS IpHeMa TPeOYIOT
TOJIBKO JIMIl MYXKCKOTO 1o, 15 et paboyero ctaxka u Bo3pacta He O6onee 40 ner. Onpexnenure,
KTO M3 33/IaHHOTO CIIMCKa KOHKYPCAaHTOB He OyneT MpuHAT Ha paboTy. CKOJIBKO YeloBeK OyneT
MIPUHSATO Ha padboTy?

9. Nmeetcs cnucok GaMiInid IIKOJIBHUKOB C YKa3aHUEM JaThl POKACHUS U JaTOi mpueMa
B MepBbIi kinacc. OnpeaenuTh B KAaKOM KJ1acce YUUTCS KKl U3 YUEHUKOB, CKOJIBKO €My JIET U
B KaKOM TroJly OH 3akoH4MT | 1-11 Knacc.

10. W3BecTHBl OmeHKH (TIO 5-0ayuibHOM IIKanie), MOJydeHHbIE a0UTypHEHTaMHU Ha
Ka)KJIOM U3 TpeX BCTYMUTEIbHBIX SK3aMeHOB. /711 Ka)kA0ro aOUTypHUeHTa ONPEAeTUTh, MTOCTYITUIT
7Y OH B yueOHOE 3aBeJeHHE, €CIIM M3BECTHO, YTO «IIPOXOJHOMY Oall Al MOCTYIICHUSI paBeH
13. Onpenenuth KOMUYECTBO A0UTYPUEHTOB MOCTYMHUBIINX B y4eOHOE 3aBEICHHE.




LW

1.

12.
13.
14.

15.
16.

IIpumepHBIe BONPOCHI K 3a4eTy

TexcroBsiii iporieccop Word. @opmatupoBanue cUMBOJIOB (BUJ mpudTa, pazmep mpudra,
HauepTaHue, LIBET CUMBOJIOB, HHTEPBAI)

TexcroBsrii mporieccop Word. @opmarupoBanue ad3aies (yrpaBieHHE IPAHULIAME U TIEPBOI
CTpOKOH ab3alia, ynpaBieHHe BHIpaBHUBaHUEM a03a1ia, 0OpaMiIeHHE U 3aJIUBKa a03ara)
TexcroBeiii mporeccop Word. Pabora ¢ Ttabmumamu (co3maHue IMyCTOW TaOIUILBI,
3aroJIHEHHE TaOJIHIIbI, U3MEHEHHE IIMPHUHBI U BBICOTHI sTYeeK, (hopMaTHpOBaHUE TaOIUIIBI).
TexcroBeiii mpoueccop Word. PaGora co crnmckamu (MapKUpOBaHHBIH, HyMEpOBaHHBIH,
MHOTOYPOBHEBBIN).

Texcrossriii porieccop MS Word. Coznanne cHocok. BeTaBka u perakTupoBaHue 00bEKTOB.
TexcroBslii iporieccop MS Word. Hymeparusi cTpaHull, KOJIOHTHTYJIBI, OTJIABIICHHE.
Texkcrosbiit mpouieccop MS Word. Crocku. I'unepccpuiku.

TekcroBbiit mponieccop Word. Padota ¢ oobextamu. Penakrop ¢popmyi.

Tabmuunsrit mpoueccop MSExcel. Haznauenue, unrepdeiic. OCHOBHbIE TOHSTHUS: CTPOKA,
cTOJIOEI, sTUekKa, OJI0K sUeeK.

. Tabmuunbi  mpoueccop  MicrosoftExcel.  Wutepdeiic. BBon, penaktupoBaHue u

(hopmaTupoBaHUE JTAHHBIX.

Tabnumunbiii npoueccop MSExcel. AOGcontoTHass M OTHOCHTENbHAs aJpecanus s4eekK.
dopMaTHUpPOBAaHNE JAHHBIX B SYEHKAX.

Ta6muunsrit mporteccop MSExcel. Pacuetsr B Excel. @opmyisl, penaktupoBanue GopMmyIt.
Tabmuunbrit npoueccop MSExcel. @ynkuun. Tunsl GyHKIui.

Tabmuunbii npoueccop MSExcel. [Iuarpammel u rpaduku  ¢ynkumii. Co3gaHue u
peAaKTUpOBaHUE.

Opranu3zanus 3arnpocoB B MouckoBoii cucteme Google.
Opranu3anus 3apocoB B MOMCKOBOM cucTteMe Yandex.

8. Cucrema oueHMBaAHUS IUIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHUSA

Ounas ¢popma o0yueunst

®opmMa KOHTPOJIS 3a oany padorty

Munum. Makec. Bcero
0aJ1110B 0aJ1110B

Texyuwuit KOHmponv: 60

- YCTHBIA OMpocC 3 5 20

- IpaKTHYecKas pabora 3 5 30

- aKTUBHOCTb Ha 3aHATHUSIX 1 2 10

Ilpomesrcymounas ammecmayus 20 40 40

(zauem)

HToro 3a cemecTp 100

3aounas popma o0yuenus:
Onenka «3a4TeHO0» BBICTABIISAETCS,

CTYIEHTY TJIy0OKO M MpPOYHO YCBOMBIIEMY NpPOTPaMMHBIM MaTepHal, HCUEpIbIBAIOILE,
MIOCJIENOBATEIBHO, TPAMOTHO M JIOTUYECKH CTPOMHO €ro M3JIararolleMy, B OTBETE KOTOPOTO
YBSI3BIBAETCSl TEOPUS C NMPAKTUKOM, OH IOKa3bIBa€T 3HAKOMCTBO C JIMTEPATYpOM, NMPaBUILHO
O00OCHOBBIBa€T M HCHOJB3YeT palMOHAIbHBIE M COBPEMEHHBIE CpEACTBA PEIICHUS
MOCTaBJICHHOM MPOOIEMBI.

CTYIAEHTY TBEPJAO 3HAIOIIEMY MPOIPaMMHBIA MaTepuan, IPaMOTHO U IO CYIIECTBY
U3JIararolleMy €ro, KOTOpPbIi He TOIMYCKAeT CYIIECTBEHHBIX HETOYHOCTEHN B OTBETE Ha BOIIPOC,
MIPaBUJIBHO IIPUMEHSET TEOPETUUECKUE TIOJIOKEHUS TIPU PELLIEHUH ITOCTaBICHHOM 3a1a4H.




® CTYIEHTY, KOTOpBIM 3HAaeT TOJBKO OCHOBHOW MPOrpaMMHBIM MaTepuall, HO HE YCBOWII
0COOEHHOCTEH, NIOMyCKAaeT B OTBETE HETOYHOCTH, HEKOPPEKTHO (POPMYIHPYET OCHOBHBIC
3aKOHBI U IIPABUJIA, 3aTPYAHACTCS B BBIIIOJIHEHUN IIPAKTUYECKUX 3a1a4.

Onenka «He 3a4TEHO» BBICTABIIAECTCS CTYIEHTY, KOTOpBIH HE 3HAET 3HAUYUTEIbHON YacTH

IIPOrpaMMHOTO MaTepuaa, JONYCKAeT B OTBETE CYUIECTBEHHbIE OLIMOKHU, C 3aTPYAHEHUSIMH

BBINIOJIHAET IIPAKTUYECKUE 3aaHUS

9. YueOHO-MeTOANYECKOE U HMH(POPMAIIMOHHOE 00ecTiedeHue TUCUMILTHHBI

9.1. OcHoBHasi IUTEpPaTypa

1. OcuoBel uHpopmanuonnsix texunosoruii / C. B. Hazapos, C. H. benoycosa, 1. A.
Becconora [u ap.]. — M. : UntepHer-YuuBepcurer Mupopmanmonusix TexHOIOTHIA
(MUHTYUT), 2016. — 530 c. — ISBN 2227-8397. — TekcT : 3J€KTPOHHBINH //
OnektponHo-Oubnmmoreunas cucrema IPR BOOKS :  [caiit]. —  URL:
http://www.iprbookshop.ru/52159.html (mara oOpamenus: 08.11.2019). — Pexum
noctymna: st apropusup. [lonb3zoBareneit

2. Kucenes, I'. M. MHdopmalioHHbIE TEXHOJOTUM B MEJaroruyeckoM oOpa3oBaHUU :
yueOHuK i1 6akanaBpoB / I'. M. Kucenes, P. B. boukoBa. — 2-e uzn. — M. : JlamkoB
nu K, 2018. — 304 c. — ISBN 978-5-394-02365-1. — Texkct : >neKTpOHHBIN //
OnektpoHHo-Oubnmmoreunas cucrema IPR BOOKS :  [caiit]. —  URL:
http://www.iprbookshop.ru/85159.html (mara oOpamenus: 08.11.2019). — Pexum
noctymna: st aBropusup. [lonb3zoBareneit

3. MunuH, A. . npopmanrioHHbIe TEXHOJIOTHH B 00pa3oBaHuH : yueOHoe nocobue / A.
5. MunuH. — M. : MOCKOBCKHI NeAarornyecKuil roCyJapCTBEHHbIA YHUBEPCUTET,
2016. — 148 c. — ISBN 978-5-4263-0464-2. — TeKcT : 3IeKTPOHHBIHN // DIEKTPOHHO-
OnbmmoTeUHAS cucremMa IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/72493.html (mara oOpamenus: 08.11.2019). — Pexum
JOCTYTIA: JUIs aBTOPU3UP. MOJIb30BaTENeH

9.2.JlonoJIHUTEIbHAS JIUTEPATYPa
1. Crnupunonos, O. B. Copemennsie oducHbie npuioxkenus / O. B. CnimpuaoHOB.
— 2-e m3a. — M. : Unatepuer-YHuBepcuretr Muadopmarmonnsix Texnonmoruit (MHTYUT),

2016. — 696 c. — ISBN 2227-8397. — TekcT : SJICKTPOHHBIA // DIEKTPOHHO-
OnbIMoTeYHAS cucrema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/73723.html (mata oOpamenus: 08.11.2019). — Pexum

JOCTYyIA: Ui aBTOPU3HP. TIOJIb30BaTeNeH

2. Kypasnesa, T. 0. Undpopmanmnonnsie TexHoysoruu : ydedHoe mocooue / T. 0.
KypasneBa. — CapatoB : By3zoBckoe obOpazoBanue, 2018. — 72 c¢. — ISBN 978-5-4487-
0218-1. — Tekct : ameKTpoHHBIN // DnekTpoHHO-OubMHoTeunas cucrema [IPR BOOKS :
[caiiT]. — URL: http://www.iprbookshop.ru/74552.html (nara o6pamenus: 08.11.2019). —
Pexxum nocrtyna: Ui aBTOpU3up. NOJIb30BaTeNeH

3. [lapdenora, E. B. ndopmanmioHHble TEXHOJOTHH : JTAOOPATOPHBIN MPAKTUKYM /
E. B. IlapdenoBa. — M. : Mznarensckuit JJom MUCuC, 2018. — 56 c¢. — ISBN 2227-
8397. — TekcT : 21eKTpOoHHBINH // DnekTpoHHO-OubmuoTeunas cucrema IPR BOOKS :
[caiiT]. — URL: http://www.iprbookshop.ru/78565.html (nara o6pamenus: 08.11.2019). —
Pexxum moctyna: ans aBTOpU3Hp. MOJIb30BaTENeH

HNuTepHeT-pecypcen:
http://pedsovet.su/word
https://office-guru.ru/word/osnovy-raboty-s-tekstom-v-microsoft-word-42.html
http://on-line-teaching.com/word/index.html
https://cadelta.ru/home-and-office/id630
https://docplayer.ru/26590873-Osnovy-raboty-v-word.html
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://docplayer.ru/50928728-Pamyatka-osnovy-raboty-v-excel.html
http://on-line-teaching.com/excel/index.html
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http://pedsovet.su/word
https://office-guru.ru/word/osnovy-raboty-s-tekstom-v-microsoft-word-42.html
http://on-line-teaching.com/word/index.html
https://cadelta.ru/home-and-office/id630
https://docplayer.ru/26590873-Osnovy-raboty-v-word.html
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://docplayer.ru/50928728-Pamyatka-osnovy-raboty-v-excel.html
http://on-line-teaching.com/excel/index.html

10.

1.

12.

V)]

7.

8.
9

10.
11.
12.

13

18.

9.3.IlporpammHoe obecnieyeHue

. Microsoft Office 2010 Russian Academic OPEN 1 License (0eccpounas), (JuIeH3us

49512935);

Microsift Sys Ctr Standard Sngl License/Software Assurance Pack Academic License 2
PROC (6eccpounas), (mumensust 60465661)

Microsoft Win Home Basic 7 Russian Academic OPEN (6eccpounas), (uieH3us
61031351),

Microsoft Office 2010 Russian Academic OPEN, (6eccpounas) (munen3us 61031351),
Microsoft Windows Proffesional 8 Russian Upgrade Academic OPEN (Geccpounas),
(mumens3ust 61031351),

Microsoft Internet Security&Accel Server Standart Ed 2006 English Academic OPEN,
(6eccpounas), (munen3us 41684549),

Microsoft Office Professional Plus 2010 Russian Academic OPEN, (6eccpounas), (JTUmeH3us
60939880),

Microsoft Windows Server CAL 2008 Russian Academic OPEN, (6eccpounast), (JuieH3us
60939880),

Kaspersky Endpoint Security mms 6usneca - Pacmmpennsiii Russian Edition. 1000-1499
Node 2 year Educational Renewal License (siuniensus 2022-190513-020932-503-526), cpok
nosnp30Banus ¢ 2019-05-13 mo 2021-04-13

ABBYYFineReader 11 Professional Edition, (6eccpounas), (mmuensuss AF11-2S1P01-
102/AD),

Microsoft Windows Pro 64bit DOEM, (6eccpounas), xkoHTpakT Ne 6-OADD2014 ot
05.08.2014

«AnTtumiarnar. BY3». JIunensunonnsiii goroBop Nel94 ot 22.03. 2018 rona;

94.1lpogeccuonanbupie  0a3bl  JaHHBIX W HHGpOPMALMOHHBIE
CIIPABOYHBIE CHCTEMbI COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOT Uil

. Mudopmarnmonnas cucrema «EqnHoe OKHO JoCTyma K 00pa3oBaTebHBIM pecypcam. Paszmen

Nudopmaruka n nHGopManroHHbie TexHoaorum» (https://habr.com/)

Kpynnenmuii Be6G-cepBuc st xoctuHra IT-mpoekToB M WX COBMECTHOW pa3pabOTKH-
(https://github.com/)

baza kaur u mybnukanuii DnexkrponHoi 6mbnmoreku "Hayka m Texuuka" (http://www.n-
t.ru)

Ennnoe okxHO gpoctynma K - oOpaszoBaTenbHBIM pecypcam. Pasnen Uudopmaruka u
nHpopmanmonnsie Texnosnoruu (http://window.edu.ru/catalog/?p rubr=2.2.75.6)
OnekrponHas o6uonuoreynas cuctema ZNANIUM.COM (http://znanium.com/)

HudpoBas koJuIeKIMSA SIEKTPOHHBIX BepcUd u3gaHUN (y4yeOHHMKH, ydeOHBbIE TOCOOus,
y4eOHO-METOIMYECKUE JIOKYyMEHTBI, MOHOTpaduu) IO SKOHOMHYECKUM, ECTECTBCHHBIM,
TEXHUYECKUM U TYMaHHMTApHBIM HayKaM, CTPYIIIHUPOBAHHBIX 10 TEMATUYCCKUM U IEJICBbIM
MPU3HAKAM.

OnektpoHHas Oubmuoteunas cucrtema «BOOK.ru»  uspmarensctBa «KuHOPyc wmemmay»
(https://www.book.ru/)

NuTepHeT-yHuBepcuTeT HHPOPMAIIMOHHBIX TEXHOJIOTHI (WWW.intuit.ru)

Omnunaiin cpena pa3paboTku npuinoxenuii (ideone.com)

Kypnan «KomnsroteplIpece» (Www.compress.ru)

N3natenbctBO «OTKPBITHIE CUCTEMBD) (WWW.0SP.TU)

N3nanue o BEICOKUX TEXHOJIOTHUSIX (WWW.Cnews.ru)

. CnipaBouHo-nipaBoBas cucrema «Koncynbrant [Tnrocy (http://www.consultant.ru)
14.
15.
16.
17.

Polpred.com O630p CMMU (http://polpred.com/)

OnextponHas 6ubnuoreynas cuctema eLIBRARY.RU (http://www.elibrary.ru)
OnextpoHHas 6ubnmuoreynas cuctema [PRbooks (http:/www.iprbookshop.ru)

DnekTpoHHas OuOnuMoTeyHas cucTeMa  HarpioHambHas — JJCKTPOHHAas — OMOJIMOTEKa
(https://H36.pd)
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10.06ecneuenne 00pa3oBaTeJbHOIO MpoLecca IS JIUL ¢ OTPAHNYEHHBIMH

BO3MOKHOCTAMH 310POBbS 1 HHBAJIN/0B

VYuebHble © Y4eOHO-METOAMYECKHE MaTepualibl JUISI CaMOCTOSITETIbHONH pabOThI
00yJaromuxcs U3 YUClia UHBAIUIOB U JIMI C OTPAHUYEHHBIMU BO3MOXXHOCTSIMH 310poBhs (OB3)
MPEJOCTABIAIOTCA B (OpPMaxX, aAalTUPOBAHHBIX K OIPAaHUYEHUSM WX 3JI0POBbSI U BOCHPUATHUS
MHGpOPMAIIHH:

na cnenvix u cnadbosuoawux:

- JeKuuu O(QOPMISIOTCS B BHJAE 3JEKTPOHHOTO IOKYMEHTA, JOCTYIMHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIIEUATN3NPOBAHHBIM IIPOTPAMMHBIM 00eCIIeueHIEM;

- THCHMEHHBIE 3a/IaHUS BBINIOJHIIOTCS Ha KOMIIBIOTEPE CO CHEIHATN3UPOBAHHBIM
MIPOrPaMMHBIM 00eCTIeueHHEM, HIIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrneunBaeTCsl MHIUBUIyaIbHOE paBHOMEpHOE ocBelenrne He Mmenee 300 Jrokc;

- A7 BBINOJHEHMS 3aJaHUsl NP HEOOXOJMMOCTH MPENOCTABISETCS YBEIMUYMBAIOLIEE
YCTPOMCTBO; BO3MOXHO TAaK)K€ HCIIOJIb30BAHWE COOCTBEHHBIX YBEIMUMBAIONINX
YCTPOWCTB;

- TIHMCHMEHHBIE 33/1aHUs 0(OPMIIIOTCS YBEIIMYSHHBIM IIPUPTOM;

- 9K3aMEH M 3a4€T MPOBOJSATCS B YCTHOU (hpOpPME HITH BBHITIOJHSIOTCS B MMCBMEHHOUW (opme
Ha KOMIIBIOTEPE.

Jna enyxux u cnadocavlumamux:

- JeKnuu OoQOpMIIAIOTCS B BHUIE JIIEKTPOHHOTO JOKYMEHTa, JIMOO MpeaoCTaBisieTCs
3BYKOYCHJIMBAIOIIAs annaparypa HHAUBUAYaIbHOTO TOJIb30BaHUS;

- TIHMCHhMEHHBIE 3a/IaHU BBHITIONHSIOTCS HAa KOMIIBIOTEPE B MMCbMEHHOH (hopme;

- OK3aMEH H 3a4éT TMPOBOAATCS B NHCBMEHHOW (opMe Ha KOMITBIOTEPE; BO3MOKHO
IIpOBeICHUE B (POpPME TECTUPOBAHMSL.
na nuy ¢ hapywieHuamu onoprHo-06u2amenbHoO20 Annapama:

- JeKuuu O(QOPMIIAIOTCS B BUAE 3JIEKTPOHHOIO JOKYMEHTA, JOCTYIIHOTO € IOMOUIBIO
KOMIIBIOTEPA CO CIIEUATN3UPOBAHHBIM IPOIPAMMHBIM 00€CIICUEHUEM;

- TNHCbMEHHbIC 3a/laHUs BBINOJHAIOTCA Ha KOMIIBIOTEPE CO  CHEIMAIU3UPOBAHHBIM
IIPOrpaMMHBIM 00€CIIeUeHHEM;

- 9K3aMEH M 3a4€T MIPOBOJATCS B YCTHOM ()OpMe MIIM BBINOJIHAIOTCS B MMCbMEHHOM (opme
Ha KOMIIBIOTEPE.

IIpu HeoOX0IMMOCTH IPEAYCMaTPUBACTCS YBETMUEHUE BPEMEHHU I IOATOTOBKU OTBETA.

IIpouenypa  mpoBefeHUs  IPOMEXKYTOYHOM  arrectanuu Ui OOydaroLIuXcs
YCTAQHABIMBAeTCd C YY4E€TOM UX HHIUBHUIYAJbHBIX ICUXO(U3UYECKUX OCOOEHHOCTEH.
[IpomexyTouHast aTTecTalus MOKET IPOBOUTHCS B HECKOJIBKO 3TAIlOB.

[Ipu mpoBeneHUM MPOLEAYPbl OLEHUBAHUS PE3yIbTAaTOB OOY4YEHHUs IpPEAyCMaTpHUBAETCS
UCIOJb30BaHUE TEXHUYECKUX CPEICTB, HEOOXOJUMBIX B CBA3M C HHIMBUAYAJIbHBIMHU
0COOEHHOCTAMHU O00y4arolUUXcsl. DTU CPEACTBa MOTYT OBbITh NPEIOCTaBIIEHbl YHHUBEPCHUTETOM,
WJIA MOTYT MCIIOJIb30BaThCsl COOCTBEHHbBIE TEXHUUECKUE CPE/ICTBA.

[IpoBenenne mpolenypbl OLICHUBAHMS  pPE3ylIbTaToB  OOydeHHUs  JIOMyCKaeTcs ¢
HCIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOIOT M.

ObecnieunBaercs 10CTyNl K MH(OPMAIMOHHBIM U OMOIHMOrpaduueckuM pecypcam B CETH
WuTepHer mis kaxjaoro oOydaromierocss B (opmax, adalTHPOBAHHBIX K OIPAaHUYEHUSIM HUX
3JI0pOBBSI U BOCTIPHUATUS HH(DOPMALUK:

s cnenvix u cnadbosuoawux:

- B I€4aTHOW (hopMe yBETMUYEHHBIM HIPUPTOM;

- B (hopMe 2IeKTPOHHOTO JIOKYMEHTA;

- B hopme aynnodaiina.

Hna enyxux u cnadocaviumauux:

- B Ile4aTHOU popme;

- B (hopMe 2IeKTPOHHOTO JIOKYMEHTA.

Jna odyuarowuxca ¢ HapyuieHUAMU ONOPHO-06U2AMENIbHOZ0 AnNapama:

- B Ile4aTHOU popme;



- B (hopMe DIEKTPOHHOTO JOKYMEHTA;
- B hopme aynmodaiina.

VYdeOHble ayAUTOPUH JJIsl BCEX BUI0B KOHTAKTHOM U CaMOCTOSITEIIBbHOM paboThI, HaydyHAast
O6ubIMoTeKa W MHbBIE MOMEMICHUs ISl 0OyUeHHsI OCHAIICHBI CIEIHATBHBIM 000PYIOBAaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEICTBAMH O0YUCHUS:

0713 CJIENBbIX U CAAD0BUOAUUX:

- aBTOMATU3UPOBAHHBIM pab0YMM MECTOM ISl JIFOJICH ¢ HapyIIIEHUEM 3pEHUS;

- pu HEOOXOAMMOCTH OOYYAIOUIUMCS TPEIOCTABISECTCS YBEIMUUBAIOIIEE YCTPOICTBO,
JOITyCKAeTCsl UCIIOJIb30BAaHHUE YBEIMUUBAIOIINX YCTPOMCTB, HMEIOLIUXCS Y 00YJaOLIIXCS;

071 27IYXUX U CLADOCTBIMAUUX:

- aBTOMATH3UPOBAHHBIM pabOYMM MECTOM Ui JIIOJCH C HapylIeHHeM cliyXa |
c1a00CIIBIIIAIINX;

- aKYCTUYECKHI YCHUIIUTENb U KOJIOHKH,

0713 00yUaWUXCA C HAPYUWEHUAMU ONOPHO-08U2AMENIbHO20 ANNAPAmMa:
- IePEIBMKHBIMH, PETYJIUPYEeMBIMHU 3proHOMIYecKumMu mapramu CU-1;
- KOMITBIOTEPHOM TEXHUKOW CO CHENUAIbHBIM ITPOTPAMMHBIM 00ECTICUCHHEM.

11.MaTepuajbHO-TEXHUYECKOE o0ecnedyeHue TUCHUNTIMHBI (MOTYJIS)
Jlis mpoBeneHUs BCeX BUIOB 3aHATHM (JIEKIIMOHHBIX M TMPAKTUYECKHX) HCIOIb3YIOTCS

cHelnuagbHO 000py/lOBaHHBIE KaOMHETHl W ayAWTOPHUH, COOTBETCTBYIOIIME JEHCTBYIOIINM
MIPOTUBOMOXKAPHBIM IpaBUJIaM, CpPEACTBA JJIs BHJEONPOCMOTPa,  KJIACC KOMIIBIOTEPHOU
TeXHUKH. [l BeleHUs 3aHATUI B TIOCTATOYHOM KOJMYECTBE UMEIOTCSI KOMIBIOTEPHI U O(rcHas
TEeXHHMKa, Y4eOHUKH U yuyeOHble mocoOus B (poHAax yHUBepcUTETCKoW Ombmmotexu. Mmeercs
JIOCTYyIl K HECKOJbKHUM  DJIEKTPOHHO-OMONMOTEUHBIM CHCTEMaM M K  JJIEKTPOHHOU
WH(POPMAITMOHHO-00Pa30BaATEILHOM Cpe/ic YHUBEPCHUTETA.

Jnst  caMOCTOSITENNbHOM palOThl  MCIOJB3YETCS KJIAcC C KOMITBIOTEPHOW TEXHUKOM,
OCHAILEHHBIA HEOOXOAMMBIM MPOTPAMMHBIM 00ECIEeYeHHEM, JJIEKTPOHHBIMU  Y4eOHBIMU
MOCOOHUSIMH, CIIPABOYHO-MPABOBOM CHCTEMOI M BO3MOXHOCTBIO JIOCTyNa B TJI0OAIbHYIO CETh.
KoMmmbroTepHblii Kiacc OCHaImIEH ayAuOBHU3YalbHOW TEXHUKOM Ui TMOKa3a JIEKIMOHHOTO
MaTepuasa 1 Mpe3eHTaluil cTyIeHYecKuX padoT.

K paboueii npocpamme npunazaromcsn:

Ipunoxkenne 1 — DoHA OIEHOYHBIX CPEJCTB AJS MPOBEIEHUS ATTECTAlMU YPOBHS
c(OpMUPOBAHHOCTH KOMIIETEHIIUI 00YYaIONINXCs MO IUCHUIUIMHE ;

Ipunoxxkenne 2 — Mertonuyeckre yka3zaHusi s OOydYalOIIUXCS IO OCBOCHHUIO
JUCIUIUIAHBI.
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