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IOqCHI,ITE JIbHA.fl 3ATII,I CKA

Hacrosqze MeroAlrqecKrre yna3alkrfl, rro BbI[oJIHeH[IIo npaKTllrlecrux pa6or npeAHa3HaqeHbl

Ans cryAeHToB, o6yuaroqraxcs no cneqllilJlrHoc;ru 23.02.03 <<TexnuqecKoe o6cnyxunaulre rl

peMoHT asroMo6uJrbnoro rpaucnopra>) rro ArIcqulnI,IHe <LInifopMaIILIoHHhIe rexHoJrorr4pr B

npo$eccuonamnofi AetreJIBHocrI{).

I{enrro yre6nofi Ar.rcrlr4rrnr.rubr .flBJr.f,ercr npuo6perenue cry4enraMl4 Teoperl4rrecKldx zrtannit u

lpaKTr,rqecKr,Ix HaBbIKoB rlo znQopvrarrare.

I-{enr nparrurrecKr{x sansruir - c(fopnazpoBarb yMeHr.re pa6orur c pa3n[qHEIMt4 BI4AaMrr

unt[opuaquu.

flparruuecrze pa6 orrr (f oprrrlapyror cneAylourre yM eHLIr :

1) OprannaonbrBarb co6cmennyro zn(foprr,raqlloHH)'ro AesrerbHocrb kr nranzpoearr e€

pe3ynbTaTbr;

2) I4cuomgosaru lporpaMMbr rpaSu.recrzx peAaKTopoB gneKTpoHHo-BbrrrrrcJrvreJrbHbrx

MAIIII,IH;

3) Pa6orarr c rraKeraMrr [pr,rKnaAHbrx nporparr,ru npo(feccrroHilJrbnofi naupanJreHHocrr.r Ha

3IeKTpOHHO-BbIqTICJIIITeJIbHbIX MaITILIHaX.

flparurvecrze pa6orbr, BrrrroJrHseMbre cryAeuTulMrr, rro3BoJrrror rrM npzo6pecru orrbrr

rro3HaBarenrnofi u [parTrrqecrofi 4errenbHocrr{, a rarcKe cnoco6crnyror ocBoeHr4ro cneAyroqr4x

o6llprx KoMrereHrlrafi no (De4epamnorvry focy4apcrBeHHoruy o6pasonarenbHoMy craHAapry:

OK 1. flonuuarr cyrrlHocrb r{ corlr{iurbH}'ro 3Haqr4Mocrb cnoefi 6yayrqefi nporfecczz, rrporBJrflTb K

neft ycrofi.rr.rsrrfi r.rHTepec.

OK 2. OpranrasonElBarb co6crnennyro AerrenbHocrb, rrr6zparr rrarroBbre MeroAbr z cuoco6rr

BbInoJIHeHrlr npo$eccnoHaJrbHbrx 3aAaq, orleHuBarb ux s(f(feru{BHocrb r,r KaqecrBo.

OK 3. flpunuuarb pelreHrat B craHAaprHbrx lr HecraHAaprHbrx ckrryarrkrflx vr laecrvr 3a Hvrx

OTBETCTBEHHOCTb.

OK 4. Ocy{ecrnnrrb rlovcK I,I uclroJlb3oBaHlle znQopluraqun, neo6xoAunofi 4nx s(f$exrr4BHoro

BIITIoJIHeHI,IT npo(pecczoHilJlbHbrx saAarr, npo(fecczoHaJrbHofo r.r JrlrqHocruofo piBBurt4s.

OK5.lIcnoJlb3oBarb Hn$opnraql{oHHo - KoMMyHLIKaIII{oHHbre rexHoJrorraz r upoQecczonarsnoft

AE'TCJIbHOCTI{.

OK 6. Pa6orarr B KoJIJIeKTvTBe pr KoMaHAe, e(f(percruruo o6rqarrcfl c KoJrJreraMr.r, pyKoBoAcrBoM,

uorpe6ureJrrMr4.

OK 7. Bpam sa ce6s orBercrBeHHocrb sapa6ory qJIeHoB KoMaHAbr (no4uznenurx), 3a pe3ynbrar

BbIIr o JIH eHlI g z alanuit,

IlpaxruvecKure 3aHflTvra (fopnrupyror cneAyroqne npo$eccpronilJrbHbre KoMnereHrlr,ru:



4

IIK 1.1. OpranrEsonblBarb LI npoBoAr.rrr pa6orrr no rexHr{qecKoMy o6cnyxunanvfio v
peMoHTy aBTorpaHcrropTa.

IIK 1.2. ocyulecrutrb rexHztlecrnft KoHTponb rrpt4 xpaHeHrirr,r, gKcrrJryararfvrLr,TexHr.rqecKoM

o6cnyxr,rrauulr u peMoHTe aBTorpaucnoprHhrx cpeAcrB.

IIK 1.3. Parpa6arrrBarb rexHororr4rrecKr-re rpoqeccbr peMoHTa y3noB u gerwrcir.

IIK 2.1. Ilnanuponarb LI opraHll3oBbrBarb pa6oru rro rexHrlqecKoMy o6cnyxunauuro ra

peMoHTy aBToTpaHorropTa.

IIK2.2, Konrponr.rpoBarb lI oIIeHI,IBarb KarrecrBo pa6oru r{crroJrHr.rrereft pa6or.

IIK 2.3. oprauz:onhrBarb 6esonacHoe BeAeHlre pa6or rpr.r rexHr{qecKoM o6cnyxznalvrv vr

peMoHTe aBTOTpaHCnopTa.

Mero4uuecKrre peKoMeHAarI[[ BKJrroqarcr s ce6s:

1. llepe.reub reM u sa1Laluir Anr rrpaKTLrqecKlrx pa6or.

2. MeroautlecKl4e yKa3aHI{t ra florcHeHvrs.ilo BbrrroJrHeHr,rro AarrHbrx pa6or.

3. Kpzrepr4rr orleHKr,r [paKTr.rqecr<ux pa6or.

4. Ooprrau KoHTpoJUr 3a BbrrroJrHeHlreM AaHHErx pa6or.

5. Jlureparypy, Heo6xoAt4Myro AJrr BbrrronHeHlrr AaHHbrx pa6or.

Tabmrqa J\b I
b reM u zayantmtrt AJrfl rrDaKTrrrrecKr.rx

J\I
pa6or

bI
HassaH[e reMbr 3aganue Arq flpaKruqecrcoft pa6oru

Kol
-BO

qaco

B

I
Co:4anze reKcroBoro AoKyMeHTa,
urpz(pronoe oQopunenze.
@opuarvpoBaHr4 e a6gauee reKcra.

3a4anue: Ha6parr AoKyMeHT r.r

or(poprr,rarnpoBarb, Kax rroKa3aHo B

rrpuMepe
2

2.

Bcranra o6rerros B AoKyMeHT
(ra6nzq, Soplayn, prlrcyHKoB,

4zarpaurr.r).

3aAanue_l : CosAarr ra6tugy uo o6parqy
3aaanne 2: Co:4arr Aor(yrueHT, BcraBBTe

.4r{arpaMMy B AoKyMeHr
3aAanne 3: Cos4arr rbopuyny ro o6pa3uy

2

3.
Pa6ora c upo([eccnoHiurbHbrM

TEKCTOM.

3aAanne_l :Ha6parr z or(f opuarvpoBarb reKcr
no o6pa:qy

3auasue 2:Cos4arr HyMepoBaHHbre Ll

MapKI,IpOBaHHbIe CIIT4CKII B TeKCTOBOM

rpoqeccope MicrosoftWord

2

4.
Pa6ora c npoSecczoHaJrbHhrM
TEKCTOM.

3a4anne: B HoBoM AoKyMeHTe nane.rarafire
cre4yrorqufi reKcr vr par6efire ero Ha ABe
KoJroHKr{ c pzrAenrlrenrnofi ItuHueit, B KoHrIe
nropofi KoJToHKI{ BcraBbre KaprLrHKv, noxoxyrc
Ha KnrrKcy. (Puc.1)

2

5.
Pa6ora c reKcroM na anuraftcr<ona

'3BIKE.

3aganr.re: Ha6paru u orQoprvrauapoBarb reKcr rro
o6pasqy 2

6. MnorocrpaHr'r.rHrrfi AoK\MeHT. 3aAanne: CogAarr reKcrossrft AoKyMeHT, 2



EAznoe (popuarzpoBaHlle.
lloAroronra AoKyMeHTa K rreqarl4

coAepxarqvu pr4cylJoK B BraAe cxeMbr

r{ MapKr{poeaHHrrft crr}rcoK.

7

MnorocrpanuqHrrfi AoKyMeHT.
Elznoe (f oprvrarzpoBaHl{e.

flo4roronra AoKyMeHTa K rleqarl4

3a4anue_l: CogAarr MHorocrpaHu.rHrrft
rercronrrfi AoKlMeHT.

3aaznue 2. OQopvrErb AoKyMeHTbr co cxeMaMr4

uo o6oaguarvr

2

8.

Snerrponn as. r a6 rtur\a Excel.
OcnoeHrre rronflTvrs. 3T : sqefira.
aApec flveirxu, crpoKr,r, cron6qrr,
ccbIJIKI4, Tl4 flhr AaHHbrX.
@opruynu z $yurqzz 3T.
AsroN{aruqecKilr o6pa6oma
AaHHhrx. Peruenze ypanueuufi n

Excel rpa(f trvecrvnr cuoco6ou.

3aAanue_l: CosAarr ra6nuqy pacqera AoxoAa
coTpyAHr,rKoB opraHll3arrykl.

Koncranrrr BBoAraTb B pacqerHbre

([oprvrynrr B Br,rAe a6coruornofi
a4peca\uvr.

Sa1alnue 2: Ha Jlncre I (Knzra l)cos4arr
ra6rurqy no o6pasqy, rpor{3Becrr.r
pacrrerrl u (popruarnpoBauvre
ra6nzlrr.

2

9.

Srexrponn as. r a6 rruua Excel.
OcnosHrre rroHrrlrr 3T: r.refira,
aApec lrteitxu, crpoKLt, cror6qrr,
ccbIJIKI4, Tt4 rIbI AaHHbIX.
(Dopuyru u (pyurcqnu 3T.
AnrorvrarruecKarr o6pa6orra
AaHHbrx. Peruenue yparnenufi r
Excel roafr uqecxvtu croco6orrr.

3a4anue_l:flpoananz3rrpoBarb un(popvraqr.rro c

rloMolrlbro tf yHr<qzu Ecnz.
3a1au,ue 2:Ilocrpourr rpa([zrz

$ynrqzfiyl:x2 vy2:*t tu
rrHrepBirne [- 3;3J c urarorr,r 0r5.

2

10

Irlcnonrsosanue (popuyn u (pyurcqufi
npu perxeHzz rpo$eccuonanrnoft
3aAaqu. flocrpoenne AuarpaMM.
Coprzponxa, Qunmpaqns,. Csszr
MexAy rrLrcraMLr pa6ovefi KHr4rv Ha

npr{Mepe upoSeccuonalnrofi

3aAanue_l : CosAarr ra6nuqy <Pac.rer yAenbHoro
Beca AoKyMeHTirJrbHo rrpoBepeHHbrx
opraHrl3 arlnir>> u rro crpor.rrb
KpyfoByro AlrarpilMMy rro
pe3ynbTaTaM pacqeToB.

Irlcxo4nrre AaHHbre rrpeAcraBJrenbr B

ra6nuqe.
3a4alr.ne 2: flpoHanecru lpznrrpaqurosauracefi c

rroMorrlbro dynrcuuu asrodunrrpa.

2

11

ZcnorusonaHze (popuyn v ([yurqzfi
trpr perreHura npo(pecclronanruofi
sa4arrLr. flocrpoenue AraarpaMM.
Coprnporxa, ([Hlrrpaqut. Cnxzs
Me)KAy Ju4craMr{ pa6ouefi KHr.rrr{ Ha

rrpr.rMepe npo$eccuouamnofi

3aAanue_l :C nouorqrrc ycnoBHoro

1p oprvrarzp o Banvrfl . AaHHbrx
orrpeAeJrvTe oTKJroHeHUr B Alrafra3oHe
sHa'reHzfi.

3a1anne 2: Cor4arr ra6nuqypacqera
sapa6oruoft nrarrr corpyAHr.rKoB
rrpeAnplrrTr,r.rr

2

I2
CosAaHze rpe3eHrarlnu.
AnzrrlaqraoHHbre stbrbexru

3aAanue: Paspa6orarb npe3eHrarlurc.
flpuuenurr ura6lonrr Auzaitrra.

2

13
CosAaHne rrpe3eHTarlr{Lr.

AHr.rlraqzoHHbre s (f ([ exru.

3a4anue: Co3Aarb aHuMlrpoBaHnoe nso6paxeHr.re
Kop3r4Hbr c rlBeraMr4 r cpe4e MS
PowerPoint 2007. [euoucrpaqzr
npe3eHTaul{tr

2

t4

Hacrpofira znrep$efica
rporpaMMbr. Pa6ora c
uso6paxenvrervr. llocrpoeHr.re u
peAaKTr4poBaHr.re sJreMeHToB
qepTexa pa3nI,IrIHbIMIr MeTOAUtMr,r.

3 a4anue : I . l4zyuuts Hr{xelpr4 Be4ennrrfi
MaTepr4irn

2.3anycrum AutoCAD
3. Brrnomrvrr rro roprAKy Bce

yKa3aHHbre 4eftcrnur

2



-6
Illrpraxonra. 4. flpo4enaHnyro pa6ory coxpaHr4rb B

IIaIIKe rpylrrbr

15

Koop4zuarHrrfi nrero4 rrocrpoeHr{f, .

Br.r4rr KoopAr.rHar . llo rruln:auu.
Pe4arcrupoBaHr,re nonalznzfi .

Cuequanrnbre B[rAhI nonznunzfi .

3 aAan u e : | . klsyuurs Hr4x(erpr,rBeAenurrfi
MaTepr.rurn

2. Brnonuurb rro [oprAKy Bce
yKiBaHHbre 4eitcrsus.
3 . C4euaru vu24r4Bkr1y urbHoe 3aAaHr4 e

4. Coxpauzrb BbrnoJrHeHHyro pa6orv.

2

I6

IrlcnomsosaHr{e .rlononHr4TeJrbHblx
Bo3MoxHocrefi upz [ocrpoeHr4r4
cJroxHbrx 3neMeHToB (uocrpoeurae

Sacox, cKpyrneHrrfi . Cr.ruuerpzx,
nosopor).

3 aA anue : | . Llsymm Hr4x{e[pr4 Be4ennrrfr
MaTepvan

2. Bunomrnrb 3analvre
3. Coxpauurb rron1nreHHrrfi pesylrrar.

2

t7 flocrpoenrae .repreNefi , cxeM
xypconofi pa6orrr.

3 aganr.re : | . Llzyuurs Hkrxerpr,rB e4eHnrrfi
MaTeprran
2. BrrnonHr4Tb qeprex no 3aAaHr.rrc

3. CAenarr caMocrorrenbHyro pa6ory

2

l8 Tpex uepuar rpa(plrna

3a4anr.re: 1 . Irlsyrnrr HlDrerrptrBe4ennrrft
MaTepuzrn

2. Bunomrr4Tb qeprex rro 3aAaHr,rrc
3. C4enarr caMocrorrenbHyro pa6orv

2

t9
floracx znQopuaqkrv B cerv Internet.
CogAaHze v orrrpaBKa gneKTpoHHhrx

coo6ulenzfi s ceu4 Internet.

3 a4 ann e_l : Hafi ru Heo6xo4rauyto zn$ oprvrarlr4ro
c rroMolllbro rrol4cKoBErx cr4cTeM

3aganue 2:1. Cos4am floqroBoe coo6rqenrae n
rrporpaMMe OutlookExpress.
2. CosIlars noqroBoe coo6rueur.re c
BNOXEHI{EM.

3. Cos4arr loqroBoe coo6r[enue u
oTrrpaBl4Tb elo IIo HecKoJrbKtrM

aApecaM oAHoBpeMeHHo.

2

20

Ceuznapcroe 3aHrrrre.
Korrer<rzsnoe o6cyxAeHkre
cryAeHTaMz coo6rqenr.lft no
u3rreHHbrM TeM€IM, BbIIIOnHeHHbrx

I,IMI,I CAMOCTO'TENbHO.

3aganue : flogroronurr coo6ruerurs 2

lfroro: 40

TIPAKTI4TIECKA.fl PAEOTA }Ib 1

Tenra: <<CogAaHlre reKcroBoro noKvMeHTa. rupltdToBoe odopMreHue.
(DopNrarlrposaHlre a63aueB TeKcra.>>

Ife;rr: Irlsyueur.le rexHoJlorlrkr co3Aalakrfl ra SopuarupoBalvrfl. TeKcra ura6tugs MSWord.

3aAanue: Ha6pau AoKyMeHT z orQopuau4poBarb, KaK rroKa3aHo B rrpr4Mepe.
A.rroplrrlr 4eficrnnfi:

1. Ha lucxeC:\lStudent tanrcy c lrMeHeM, coorBercrByrorqr4rvr Jrlb rpy[[br. B srofi rarrKe
co3AaTb nanKy c r.rMeHeM, cooTBeTcTByrouIr{M Jtlb no4rpylnrr.

2. Cosaarr rercronrrfi AoKyMeHT rro cneAyroueMy o6pasqy.


