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Metoauyeckue ykazaHus 1J1s1 00y4ar0IMXCcsl 10 OCBOCHUIO M CIHIIJIHHBI
b1.B./IB.03.02 «Ocnoebt ynpasnenus é (pu3KyabmypHo-CROPMUBHOU 0€AMETbHOCIUN)
HanpasJienne 44.04.01 «Ilexarorn4eckoe o6pasoBanue»
npopuiab «MeHeKMEHT B PU3NUYECKOH KYJIbTYpe)»

CTyAeHT MOKET UCNOJIb30BaTh MaTepHalibl y4eOHO-METOAMYECKOTO KOMILIEKCa:

1. lng yTOYHEHMSI TEM IIPOIYIEHHBIX 3aHATUHN U JIEKIUI Kypca.

2. JIns mpaBuibHOTO 1mMoadOpa HY>KHOH JIMTEpAaTyphl IPU MOATOTOBKE K MPAKTUYECKOMY
3aHATHUIO, HAMCAHUH WHAMBHUIYaIbHOHN paboTHl U pedepara, Mpu MOATOTOBKE CAMOCTOSTEIILHON
paboTHI.

3. g mpocMoTpa TpeOOBAaHUM K 3aUeTy 110 MPEAMETY.

IIpu pabore c HacTOSMMM Y4eOHO-METOJAMYECKUM KOMIUIEKCOM CTYJIEHTY 0co0oe
BHHUMAaHUE CJeIyeT OOpaTUTh Ha YCJIOBHUS JIOMYCKa K SK3aMEHY, Ha JOMOJHUTEIbHbIE Oalibl K
OLICHMBAHMIO 3ayeTa, Ha OCHOBHYIO JUTEpaTypy IO TpeaMeTy, Ha pPEKOMEHIOBAaHHYIO
JTUTEpaTypy M0 HAIMMCAHUIO pedepara.

OO0s13aTeNbHO BO BpeMs H3YYEHHs] TEMbI JIOJDKHBI HCIIOJIb30BAaTbCcd MOHOrpaduu,
JKypHaJbl, ydeOHbIE€ TOCOOUS U T.II.

e PexomeHanuy Mo BHINOJIHEHUIO CAMOCTOATEIbHON PadOTHI CTYIEHTOB

CaMocrosiTenbHass paboTa CTyIeHTOB (hakTHUeCKU SBIsieTcsl camooOpaszoBanueM. [Ipu
TOM pOJb MPENnoJaBaTeisl 3aKIYaeTcs B OKa3aHUM KOHCYJbTAaTUBHOW W HampaBisIOLIEi
MOMOIIM CTyAEHTy. Yamie Bcero mpernojaBaTellb CTaBUT IMEpell yyalluMmcs —3ajady
CaMOCTOSITEIFHOTO HaXOXKICHUS TeX WM MHBIX CBEICHHA. J|eHCTBHS CTYICHTOB JOJDKHBI OBITh
HaIpaBIIEHbI HA HAX0X/IeHWE UHPOPMAIUH.

O heKTHBHOCTh MPOACIAHHONW padOThl JOJKHA KOHTPOJIUPOBATHCS IMpENofaBaTeieM U
camMuM oOyvaromumest. K kaxxaoil paccMaTpuBaeMoil TeMe JOJDKHBI ObITh OCBOEHBI OCHOBHBIE
KJTIOYEBbIC TIOHSATHUS W JIaHBl OTBETHI HAa KOHTPOJIGHBIE BOIIPOCHI 1O KAKIOW M3y4aeMOW TeMme.
Kpureprem kauecTBa caMOCTOSITEIbHON MOJATOTOBKU SIBJISIOTCS PAaBUIIbHBIE OTBETHI CTYACHTA
Ha BOIPOCHI B X0/I€ CAMOIIOJTOTOBKH U B MPOIIECCE ONPOCa Ha 3aHATHSAX.

Pedepar - 310 H3n0KEHUE CYIIHOCTH Kakoro-nubo Bompoca. [loaroroBka k pedepaty
TpeOyeT riyOOKOro 3HaHUS METO/IOJIOTMYECKUX M HAayYHO-TIPAKTUYECKUX ACIEKTOB M3y4yaeMoun
npo0JIeMbl U BOIIPOca, yMEHHE OOCTOSTENIbHO UX aHATU3UPOBATh.

B pedeparte cTyaeHT HOIKEH pacKpbITh COJEp)KaHHWE KOHKPETHOM TEMbl Ha OCHOBE
u3ydeHus: MoHorpaduif, y4yeOHHKOB M Y4eOHBIX IOCOOMH, CTATHCTUYECKHUX MAaTepHajoB,
MEPUONYECKON TIeYaTH U Jp.

ITnan pedepara HOMKEH COCTABIATHCS IMOCIE BHIOOPA TEMBI, U3YUYEHUs JUTEpaTypsl. B
HEro pEeKOMEHAYeTcCs BKJIOYaThb He Oojiee Tpex-ueThlpeX Haumbojee BaKHBIX BOIPOCOB,
PaCKPBIBAIOIIUX COJACPKAHUE TEMBI.

Ha unnuBunyaneHyio paboTy CTYJIEHTOB BBIHECEHBI TeMbl HauOoliee OCTYIHBIE IJIs
camocTosiTeNlbHOW mpopaboTku. Dopmoil oTdera SABIAIOTCS HalW4yMe Tekcra pedepara,
0(OPMIIEHHOTO COOTBETCTBEHHO MPaBUIaM; coOeceJ0OBaHUE WITH 3auTa pedepara (JoKIan).

Conepxanue pedepaTta HpeArnoyiaraeT HaIWYHE CBEJCHUH HE TOJIBKO TEOPETHUECKOTO
XapakTepa, HO U UX MHTEPIPETANHUIO C TOYKH 3PECHHUS TEOPUH M METOAMKH HW30paHHOTO BUAA
cropTa.

e bBounbmioe 3HaueHne UMeeT MpaBUIIbHOE 0opMIiIeHHE pedepaTa.
Crpykrypa pedepara:

1. TUTYABHBIN JHCT.

2. Ilnan.

3. Conepxanmne pedepara, COOTBETCTBEHHO IUIaHY.

4. Cucok UCTOJIb3yEMOM JTUTEPATYPHI.



5. IIpunoxxenue (ecinm HEOOXOIUMO).

TPEBOBAHIA K O©OPMIIEHUIO 1 COAEP)KAHUIO PEDEPATA:
ODOOPMIJIEHUE 1 ®OPMA TTOJJAYU PEDEPATA:
1. O6BéM pedepaTa TOHKEH COCTaBIATh 12-15 medaTHBIX JIMCTOB.
2. Pedepat momkeH ObITH B crieliuanbHON (alIOBOI Mmarnke.

KOMIIBIOTEPHA S PACITEHATKA PABOTHI BBITJIAUT CJIEAYIOIIMM OBPA30M:

Texcr pabGoTel medaraercss B mporpamme  "Microsoft  Word":  mpudTom
"TimesNewRoman"; pazmep mpudra - 14; uaTepBan 1,5 ¢ cobmoaeHHeM pa3Mepa IOJICH:
BBEPXY, BHU3Y, CIIPaBa, cjeBa - 2 ¢M; IIpu Habope Tadiui pa3mep mpudra mensercs Ha 12;

B mpudre "Courier New" pasmep mpudra - 12, B Tadbnune - 10.

Texkct BblpaBHMBaeTCs O LIMPUHE; Ha3BaHUE IJ1aB U 3arojOBKOB - IO CEpPEAMHE;
Ha3BaHWE TIJIAB M 3arojlOBKOB B TEKCTE BBIICIAIOTCS IKHUPHBIM MIPUPTOM U  JTOJDKHEI
COOTBETCTBOBAThH COAEPIKAHUIO paOOTHI; HACHIILIEHHOCTh OYKB U 3HAKOB B CTPOKE JOJKHA OBITh
POBHOI M OJHOTHITHOH, C aBTOMATHYECKHM IIE€PEHOCOM CIIOB; YAaCTUYHO HareyaTaHHBIX
OTJENbHBIX OYyKB, HU(P U CIOB, BIUCAHHBIX OT PYKH, HE JIOIYCKAETCs; BCE CTPAHUIIbI TEKCTa,
BKJIIOYAsl CTPAHUIBl C PUCYHKAMU M TaOIMLAMH, HUMEIOT CKBO3HYIO HYMEpaluio; HOMEp
CTpaHMIIBI [1eYaTaeTcs MOCPEUHE CBepXy (WM B IPaBOM BEpXHEM YIIy) 0e3 JONOIHUTENbHbIX
0003HaueHH (CKOOOK, TUPE).

TurynpHBIN JIUCT - HaYaJIbHBIA JIUCT, KOTOPBI HE HyMepyeTrcsi, HO CUMTAeTCs HEepBOii
CTpaHULICH.

Ha3Banue MuHUCTEpCTBa, Y4eOHOrO YUpEXKAEHHUS - BCE CJIOBA MEYaTaroTCs OOJBIIMMU
OykBaMu, XUPHBIM IIpH(TOM, TO IUpHUHE JUCTa, pazmep mpudra 14, 6e3 oOMETPHHATHIX
COKpAILEHHH.

Hazpanue xadenpol, Ha KOTOPOH BBINOJIHEHA paboTa, meyaTaercs Mo LEHTPY, ¢ OOJIbLION
OykBbI, pazmep mpudra 14, 6e3 cokpaieHui.

Hazpanue pa®oTsl - 6onpmmMu OyKBaMu, KYpCUBOM, IO LEHTPY, pa3Mep mpudra ot 14
nol8.

B HMKHEM MpaBOM YIITy MEYaTaloTCsl JaHHBIC UCTIOIHUTENS PabOThl U PYKOBOJIUTEIS C
yKa3aHUEM €ro JIOJUKHOCTU U HayUHBIX peraiui.

Buu3y TUTYIBHOIO JIMCTA - Ha3BaHUE TOPOJa U I'oJl BHIIIOJIHEHUS pa0OThI - MeYaTaeTcs C
6onb1I0i OYKBBI, pazmep mpudra 14, mo ueHTpy.

Bech Tabnuunblii Matepualn - uaer no tekcty. Cinoso "Tabnuma" mewyaraercs B mpaBoM
BEPXHEM YTy caMoro oObeKTa, HUKE MO LEHTPY - Ha3BaHUe TaOuuipl - Wpudt 14 (k), HUXKE
cama tabnuua - mpudT B Tabnuie 12, Tabauily BbIpaBHUBAETCS MO LIEHTPY CTPAHULIBI.

I'paduku, cxemsl, aumarpamMmbl U pucyHku BbeiHOciATca B [IPMJIOKEHUE 6e3
Hymepaiuu. OHO pacrionaraercsi mocje CIUCKa JUTEepaTypbl U 0QPOpMIISIETCS B KHUKHOM HITU
ansoomMHoM Qopmare. Crnoso "IIPUJIOKEHME" mneuartaercss B MpaBOM BEpXHEM YTy C
MOPSAIKOBBIM HOMepoM, mipudT 14 (k); Ha3BaHue oOBeKTa - Mo cepeauHe, mpudr 14 (k); B
cXemax, pUCyHKax, JuarpaMMax - MIpUQT 3aBUCUT OT 00BEMa M300pakaeMoro oOBEKTa, HO
JIOJDKEH OBITh He MeHee § U He Oouee 14.



