OEJIEPAJTBHOE 'OCYJAPCTBEHHOE BIO/KETHOE OBPA30BATEJIBHOE
YYPEKJIEHUE BBICHIETI'O OBPA30OBAHUA
«CAXAJIMHCKHUM T'OCYJJAPCTBEHHBIM YHUBEPCUTET»
Metoauyeckue ykazaHus 1J1s1 00y4ar0IMXCs 110 OCBOCHUIO M CIHIIIMHBI
b1.B./IB.04.01 «Texnonozusa pazpadomku npozpamm no puzuueckou Kyapvmype»
Hanpasaenue 44.04.01 «Ilexarornueckoe o0pazoBaHue»
npodpuiab «MeHeKMEHT B PU3NUECKOH KYJIbTYpe»

CTyAeHT MOKET UCNOJIb30BaTh MaTepHalibl y4eOHO-METOAMYECKOTO KOMILIEKCa:

1. g yTOYHEHMSI TEM NPONYLIEHHBIX 3aHATUI U JEKLIUH Kypca.

2. JIns mpaBuibHOTO 1mMoadOpa HY>KHOH JIMTEpAaTyphl IPU MOATOTOBKE K MPAKTUYECKOMY
3aHATHUIO, HAMCAHUH WHAMBHUIYaIbHOHN paboTHl U pedepara, Mpu MOATOTOBKE CAMOCTOSTEIILHON
paboTHI.

3. g mpocMoTpa TpeOOBAaHUMN K 3a4€Ty I10 MPEAMETY.

IIpu pabore c HacTOSMMM Y4eOHO-METOJAMYECKUM KOMIUIEKCOM CTYJIEHTY 0co0oe
BHUMAaHHE CJIeyeT oOpaTUTh Ha YCIOBHUS JOIMYCKa K SK3aMEHY, Ha JIOTIOJIHUTEIbHBIC OaJlIbl K
OLICHMBAHMIO 3ayeTa, Ha OCHOBHYIO JUTEpaTypy IO TpeaMeTy, Ha pPEKOMEHIOBAaHHYIO
JTUTEpaTypy M0 HAIMMCAHUIO pedepara.

OO0s13aTeNbHO BO BpeMs H3YYEHHs] TEMbI JIOJDKHBI HCIIOJIb30BAaTbCcd MOHOrpaduu,
JKypHaJbl, ydeOHbIE€ TOCOOUS U T.II.

e PexomeHganmu 10 BHIMOIHEHUIO CAMOCTOATEIBHOM paboThI CTYICHTOB

CamocTtosTenbHas paboTa CTyJeHTOB (PaKTHUECKH SBIIIETCS camooOpazoBanueM. llpu stom
POJIb TIpEeToAaBaTeNs 3aKI0YaeTCsl B OKA3aHUM KOHCYJIBTATUBHOW M HANPABIISIOMICH TOMOIIH
CTyIeHTy. Yamie Bcero npemnojaBaTesib CTABUT MEpe] ydalluMcs 3a/lady CaMOCTOSITENIbHOTO
HAXOXXJCHUS TEX WM HWHBIX CBeleHWH. JIefcTBUSA CTYIEHTOB JOJDKHBI OBITH HANpaBIIEHBI Ha
HaXOXXJeHHUE HH(POPMAIUH.

D¢ heKTUBHOCTh TMPOJAETAaHHON padOTHl JTOJDKHA KOHTPOJIUPOBATHCS IMpENojaaBaTesieM |
camMuM oOyvaromumest. K kaxxnoil paccMaTpuBaeMoil TeMe JOJDKHBI ObITh OCBOEHBI OCHOBHBIE
KJTIOYEBbIC TIOHSATHUS W JIaHBl OTBETHI HAa KOHTPOJIGHBIE BOIPOCHI 1O KAKIOW M3y4aeMOW TeMme.
Kpureprem kauecTBa caMOCTOSITEIbHON MOJATOTOBKU SIBJISIOTCS PAaBUJIbHBIE OTBETHI CTYACHTA
Ha BOIPOCHI B X0JI€ CAMOTIOATOTOBKH H B MIPOIIECcCe OMpOca Ha 3aHATHSIX.

Pedepar - 3T0 M3N0XKEHHE CYIIHOCTH Kakoro-nubo Bompoca. IloaroroBka k pedepary
TpeOyeT TiTyOOKOT0 3HaHUS METOAOJIOTUYECKHX M HAYYHO-TIPAKTHYECKUX ACMEKTOB M3y4aeMOM
npoOJIeMbl U BOIPOca, yMEHHE OOCTOSTENIbHO UX aHATU3UPOBATh.

B pedepare cTyaeHT N0KEH pacKpPhITh COJIEpKaHHe KOHKPETHOW TEMBI Ha OCHOBE M3YUYCHUS
MoOHOTrpaduii, yueOHUKOB U Y4E€OHBIX NMOCOOMH, CTATUCTUYECKUX MaTepHajoB, MEPUOANYECKON
neYaTH U Jp.

[Tnan pedepata 10KEH COCTABISATHCS MOCe BEIOOpA TEMBI, H3yUEHUs JIUTEpaTypsl. B Hero
pEeKOMEH/yeTCcss BKIIIOYAaTh HE Ooiee Tpex-deThlpex Hambojee BaXHBIX BOIPOCOB,
PACKPBIBAIOIIUX COJCPKAHUE TEMBI.

Ha wnamBuayanpHyr0 paOOTy CTYISHTOB BBIHECEHBI TEMbI HawmOoliee IOCTYITHBIC JUIS
camocTosiTeNlbHOW mpopaboTku. dopmoil oTdera SBIAIOTCS HalIW4yMe Tekcra pedepara,
0(OpMIIEHHOTO COOTBETCTBEHHO MPaBUIIaM; coOeceJ0OBaHUE WITH 3aluTa pedepara (JoKIam).

Conepxanne pedepara mnpenanosaraeT HalW4Yhe CBEICHHH HE TOJBKO TEOPETHYECKOTO
XapakTepa, HO U UX MHTEPIPETANUIO C TOYKH 3PEHHUS TEOPUH M METOAMKH HW30paHHOTO BUAA
criopra.

e bBounbmioe 3HaueHne UMeeT MpaBUIIbHOE 0opMIiIeHHE pedepaTa.

Crpykrypa pedepara:

1. TUTYABHBIN JHCT.

2. Ilnan.

3. Conepxanmne pedepara, COOTBETCTBEHHO IUIaHY.

4. Cucok UCTOJIb3yEMOM JTUTEPATYPHI.



5. IIpunoxxenue (ecinm HEOOXOIUMO).

TPEBOBAHIA K O©OPMIIEHUIO 1 COAEP)KAHUIO PEDEPATA:
ODOOPMIJIEHUE 1 ®OPMA TTOJJAYU PEDEPATA:
1. O6BéM pedepaTa TOHKEH COCTaBIATh 12-15 mevaTHBIX JIMCTOB.
2. Pedepat momkeH ObITH B crieliuanbHON (alIOBOI Mmarnke.

KOMIIBIOTEPHA S PACITEHATKA PABOTHI BBITJIAUT CJIEAYIOIIMM OBPA30M:
TeKCT paboTel medaraercs B mporpamme "Microsoft Word": mpudrom "TimesNewRoman";
pasmep mpudTa - 14; uaTepBan 1,5 ¢ coOmoneHneM pasMepa MoJiei: BBEpXY, BHU3Y, CIpaBa,
cieBa - 2 ¢M; Ipu Habope Tabnui pasmep mpudta meHsercs Ha 12; B mpudre "Courier New"
pasmep mpudra - 12, B Tabnune - 10.

Texkct BblpaBHMBaeTCs O LIMPUHE; Ha3BaHUE IJ1aB U 3arojOBKOB - IO CEpPEAMHE;
Ha3BaHWE TIJIAB M 3arojlOBKOB B TEKCTE BBIICIAIOTCS IKHUPHBIM MIPUPTOM U  JTOJDKHEI
COOTBETCTBOBAThH COAEPIKAHUIO paOOTHI; HACHIILIEHHOCTh OYKB U 3HAKOB B CTPOKE JOJKHA OBITh
POBHOI M OJHOTHITHOH, C aBTOMATHYECKHM IIE€PEHOCOM CIIOB; YAaCTUYHO HareyaTaHHBIX
OTJENbHBIX OYyKB, HU(P U CIOB, BIUCAHHBIX OT PYKH, HE JIOIYCKAETCs; BCE CTPAHUIIbI TEKCTa,
BKJIIOYAss CTPAHMIBI C PUCYHKaMH M TaONIMIAMH, MMEIOT CKBO3HYIO HYMEpaluio; HOMeEp
CTpaHMIIBI [1eYaTaeTcs MOCPEUHE CBepXy (WM B IPaBOM BEpXHEM YIIy) 0e3 JONOIHUTENbHbIX
0003HaueHH (CKOOOK, TUPE).

TurynpHBINA JIUCT - HaYaJIbHBIA JIUCT, KOTOPBI HE HyMepyeTrcsi, HO CUMTAeTCs HEepBOii
CTpaHULICH.

Ha3Banue MuHuCTEpCTBa, Y4eOHOrO YUpEXKAEHHUS - BCE CJIOBA MEYaTaroTCs OOJBLIIMMHU
OykBaMu, XUPHBIM IIpH(TOM, TO IUpHUHE JUCTa, pazmep mpudra 14, 6e3 oOMETPHHATHIX
COKpAILEHHH.

Hazpanue xadenpol, Ha KOTOPOH BBINOJIHEHA paboTa, meyaTaercs Mo LEHTPY, ¢ OOJIbLION
OykBbI, pazmep mpudra 14, 6e3 cokpaieHui.

Hazpanue pa®oTsl - 6onpmmMu OyKBaMu, KypCUBOM, IO LEHTPY, pazMep mpudra ot 14
nol8.

B HmKHEM MpaBOM YIITy MeYaTaroTCs JaHHBIC UCTIOIHUTEINST PabOThl U PyKOBOAMTEINS C
yKa3aHUEM €ro JIOJUKHOCTU U HayUHBIX peraiui.

BHU3Y TUTYBHOTO JIHCTa - HAa3BaHUE TOPOJIA U T'OJl BEITIOJHEHUS! pabOTHI - TIeUaTaeTcs ¢
6onb1I0i OYKBBI, pazmep mpudra 14, mo ueHTpy.

Bech Tabnuunblii Matepuan - uaer no tekcty. Cinoso "Tabnuma" mewyaraercs B mpaBoM
BEPXHEM YTy caMoro oObeKTa, HMKE MO LEHTPY - Ha3BaHUe TaOuuipl - mWpudt 14 (k), HUXKE
cama Tabmnuma - mpudT B Tabmuie 12, Tabnuily BEIpaBHUBACTCS TI0 IIEHTPY CTPAHHIIBL.

I'paduku, cxemsl, aumarpamMmbl U pucyHku BbeiHOciATca B [IPMJIOKEHUE 6e3
Hymepaiuu. OHO pacrionaraercsi mocje CIUCKa JUTEepaTypbl U 0QPOpMIISIETCS B KHUKHOM HITU
ansoomMHoM Qopmare. Crnoso "IIPUJIOKEHME" mneuartaercss B MpaBOM BEpXHEM YTy C
MOPSAIKOBBIM HOMepoM, mpudT 14 (k); Ha3BaHue oOBeKTa - Mo cepeauHe, mpudr 14 (k); B
cXemax, pUCyHKax, JuarpaMMax - MIpUQT 3aBUCUT OT 00bEMa M300pakaeMoro oOBEKTa, HO
JIOJDKEH OBITh He MeHee § U He Oouee 14.



