





1. eap 1 3a0a4¥ JUCHUIIMHBI
Heab AucuunanHbI
Hemssmu  ocBoenust aucummuiiabl b1.0.02.03 Hugpopmamurka u unghopmayuonno-
KOMMYHUKAYUOHHbIE MEXHON02UN SBISIOTCS (OPMHUPOBAHUE Y CTYJCHTOB Oa30BBIX 3HAHMHU,
YMEHUH ¥ HaBBIKOB [0 OCHOBaM HH(POPMATHKH U HHPOPMAIMOHHO-KOMMYHHUKALMOHHbBIE
TEXHOJOTHH JOCTATOYHBIX JUIsI OCBOCHHUS OCHOBHOW MpPOECCHOHATBHOW 00pa3oBaTeIbHOU
nporpamMmbl HanpapiieHust moAroToBkH 44.03.01 «Ilegaroruveckoe oOGpazoBaHue.

3agaum AMCHUILIHHBI
OCHOBHBIMU 33/1a4aMU U3YUCHUS JUCITUTUIMHBI SABJISIFOTCS:

® 3HAKOMCTBO C OCHOBHBIMHM XapaKT€PUCTHKAMHU U MOJEISIMH 0a30BbIX MH()OPMALMOHHBIX
MPOIIECCOB, OCHOBHBIE METO/IbI, CIOCOOBI U CPEJICTBA MOIYUYEHUS, XpPaHEHUs, IepepabOTKU
uHbopMaluy, NpUEeMbl Moucka HMHpopManuu B ceTh VHTEepHET; OCHOBHBIMU IMPUEMBI
paloThI ¢ NPUKJIAJHBIM IPOTPAMMHBIM 00ECIIEYCHHUEM;

* BbIpabOTKAa NPAKTHMYECKHUX HABBIKOB MO 3(P(PEKTUBHOMY IMPUMEHEHHIO COBPEMEHHBIX
MH(POPMALIMOHHBIX TEXHOJIOTUN

* (opmupoBaHue 6a30BbIX HABBIKOB Pa0OTHI ¢ MPUKIIAAHBIM POrPAaMMHBIM OOECIIEUEHUEM,
npuemam norcka nHpopmanuu B cetu MHTepHer.

2. MecTo IUCHUIUIMHBI B CTPYKTYype 00pa30BaTeIbHOM MPOrpaMMbl

Hucuumnuna «MHbopMaTka M MHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOT MM
(b1.0.02.03) ortHOcuTCs K oOs3aTenpHOM dYacth biioka 1 TOATOTOBKM CTYAEHTOB IO
HarnpaBJIeHUIO NOAroToBKU O6akanaBpoB 44.03.01 «Ilemarornyeckoe oOpa3oBaHUE».

IIpepekBU3UTHI AMCHUILIMHBI: J[JIs1 YCTHENIHOTO OCBOCHHS IUCHIUIUIMHBI CTYICHTBI
JIOJDKHBI BJIQJIETh 3HAHUSAMHU U YMEHHMSMH T10 CIETYIOUMM TeMaM Kypca UHPOPMATUKU CpeHeH
001eo0pazoBarebHON  (TIOTHOM) MIKOJIBI: 00IIee TPEICTAaBICHHE O KOMIBIOTEPE € €ro
BO3MOXHOCTSIX, apXUTEKTypa KOMIIbIOTEpa, 00IIIee MPEACTaBICHHE O CTPYKType MPOrpaMMHOTO
o0OecrniedeHus, MpeAcTaBieHue 00 ONepalMoOHHOW CcHCTeMbl, (QYHKIUSX UM Ha3HAYCHHUH
OTEPALlMOHHON CHUCTEeMBbI, o0llee MpeacTaBieHue o (aiaoBoil cucteme u (aiiie, rpapudeckoe
n3zo0paxeHue ¢ailyioBoil cUCTeMbl B BHJE JIepeBa, yMeTh paboTaTh ¢ (aililaMu M KaTaloraMu:
co3JaHue/ynajieHue, KonupoBaHue/IepenMEHOBaHIEe, COXPaHEHUE/CUUThIBAHUE.

HocrpexkBuzuthl aucuumiaunbl: 51.0.05.04 Meroapl cratucTUyeckoil 00paboTKu
Pe3yJIbTAaTOB MEJaroruyeckKoro 3KCrepuMeHTa. 3HaHUS U YMEHHs, IOJTyUYeHHbIE CTYICHTaMH pU
W3yYCHUH JUCUUIUIMHBI, TPUMEHSIOTCS WMH BO BpeMs Yy4YeOHOW, NpPOHM3BOJCTBEHHOW U
NPEIMIUIOMHOM MPaKTHK U B UX MPOPECCUOHATIBHOMN 1A TeNbHOCTH.

3. ®opmupyemMble KOMIETEHHUHM M MHIAUKATOPbI MX JOCTH)KEHUAA TI0
AUCIUILINHE

[Ipomecc u3yueHUs TUCIUIUIMHBI HAMIPaBJICH Ha (DOPMHUPOBAHHUE DJIEMEHTOB CJICIYIOIIIX
komneTreHuuii B cootBercTBUU ¢ ®I'OC BO 1o naHHOMY HanpaBJICHUIO:

Koxapl . Koa u HaumeHOBaHMe MHAMKATOPA
Conep:xxaHue KomMneTeHIH
KOMIIeTeHIIUHU JOCTHKEHUS KOMIIETCHIIUH
VK-1 CriocoGeH OCyIIeCTBIISITh MOUCK, VYK-1.1 3HaeT kak ocylIeCTBIATh

KPUTHYECKUI aHAJIU3 U CUHTE3 MOWCK, HH()OPMAIIHY U KPUTHIECKU
nH(pOpMaIu, MPUMEHSITh CHCTEMHBIN | €e aHAJIM3UPOBATh

nmoxo uist pernenus noctaBieHHbIX | YK-1.2 CriocobeH ocymecTBIsaTh
3a7a4 MOKCK, KPUTUYECKUI aHaTTN3 U CHHTE3
nHGOPMAITUH, IPUMEHSITH CHCTEMHBIH
MOJXOJ AJISl PEIIEHUS TTOCTaBICHHBIX
3a1a4

VK-1.3 BnageeT HaBBIKAMH TIOMCKA,
KPUTHYECKOTO aHalIn3a M CUHTE3a
nHOpMaIUU, TPUMEHSIET CUCTEMHBIN




MOAXO/ JIJIsl PEIICHUSI TOCTABJICHHBIX
3aa4

OIIK-2 Crioco6eH ygyactBoBath B pa3zpaborke | OITK-2.1 3Haet MeTobl pa3paboTku
OCHOBHBIX U JIONOJTHUTEIbHBIX OCHOBHBIX U IONOJHUTEIbHBIX
00pa3oBaTEeIBHBIX MTPOTPAMM, 00pa30BaTEeNbHBIX IPOTPaAMM,
pa3pabaThIBaTh OTAEIBHBIE UX pa3pabaThIBaTh OTAEIBHBIE UX
KOMITOHEHTHI (B TOM YHUCIIE C KOMIIOHCHTBI
HCIIOJIh30BaHUEM MH(POPMAIMOHHO- OIIK-2.2 YmeeT paspabaThiBaTh
KOMMYHHKAITHOHHBIX TEXHOJIOTHIA) OCHOBHBIC U JIOTIOJIHUTEIIHHBIE

oOpa3zoBaTeabHbIEe TPOrPAMMBI,

pa3zpabaThIBaeT OTJCIbHBIC UX

KOMITOHEHTHI (B TOM YHCIIE C

UCTIONIb30BaHNEM UH(POPMAITMOHHO-

KOMMYHHKAITMOHHBIX TEXHOJIOTHIA)
OIIK-9 OIIK-9.1

CnocoOeH TOHUMATh MTPUHIIHITBI
paboThI COBPEMEHHBIX
UH()OPMAIIMOHHBIX TEXHOJIOTHIA U
HCIIOJIB30BATh UX U PCIICHUSA 3a1a4
npo(heCCHOHATBHOMN eI TeTbHOCTH

3HaTh: PUHIUIIBI paboTsI
COBPEMEHHBIX WH(OPMAITMOHHBIX
TEXHOJIOTHH;
OIIK-9.2.
VYMmerts: pemarb 3aJa4un
po(hecCUOHATIBHOW JESTENIbHOCTH C
Y4ETOM MPUHIUIIOB paboTsI
COBPEMEHHBIX WH(OPMAITMOHHBIX
TEXHOJIOTHH;
OIIK-9.3.
Bnagers: HaBbIkamMu  paboThl ¢

COBPCMCHHBIMU I/IH(l)OpMaIII/IOHHBIMI/I
TEXHOJOTUSIMH JUIS PELICHUS 3a/1a4
podecCuOHATbHOM 1eATEIbHOCTH.

4. CTpyKTypa U cojep:KaHue JUCUUIJINHbBI
4.1. CTpyKTypa 1M CHUNINHBI

OO01mmas Tpy10eMKOCTh TUCITUTUTHHBI COCTABIISICT 2 3a4eTHBIX eUHUIL (72 aKkaJeMHYSCKUX Jaca).

TpynoemMkocCTs,
Bun paGotet aKaj. 4acoB
2 cemecTp BCETO
O01masi TPy10eMKOCTh 72 72
KonTakTHas padora: 7 7
JlaGopaTopHbie paboTsI (J1ad) 6 6
ITpomexyrtounas artectanus KontlIA (3auer, 3x3aMeH, 3a4eT ¢ 1 1
OLIEHKOM)
IIpomexyTOUHAS aTTECTALMSA 3auer 3
CamocrosiTe/ibHasi padoTa: 62 62
- camono02omogKa (npopabomxa u nOGMopeHue Mmamepuaia
3aHAMUL, Y4eOHUKO8 U Y4eOHbIX NOCOOUlL); 40
- 10020MOBKA K 1a00PAMOPHLIM 3AHAMUIM, 22

4.2.PacnipenesieHue BHIAOB PadOTbl M HMX TPYJAOEMKOCTH IO pasjaejiam

AUCHUITJINHBI
Ne Paznen muctunnmabl/ Buner yuebnoit paboTer | DOpPMBI TEKYIIETO KOHTPOJIS
n/n TEMBI (B "acax) YCIEBaEMOCTH,
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4.3.Coaepxxanue pa3iesioB AU CHUATLIHHbBI

Tema 1. Tema OcHOBBI pabOTHI B ONEepallMOHHBIX cucTemax cemeiictBa Windows. OCHOBBI
pabotrel B omepaunoHHoi cucreme Windows. Ctpykrypa wuHTepdeiica NOIb30BATEINS.
[Iporpammbl rpynmsl  cranaaptHble: Kanbkynstop, brmoknor, WordPad, Paint. PaGorta c
¢aitnamu 1 nankamu. [IporpaMma npoBOAHUK.

Tema 2. Tewma I[laker npuknaaneix nporpamm MS Office. TekctoBslit nporieccop MS Word.
TexctoBerit mporieccop MS Word. Ctpykrypa untepdeiica MS Word. Pabota ¢ nokymeHTamu.
Pexxumbl mpocMoTpa gokymeHTa. Macmrab otoOpakeHus: JokymeHTa. A63ar. dopMaTupoBaHue
ab3ama. Pabora co chnuckaMuM (MapKUpPOBAaHHBIM, HYMEpPOBAHHBIM, MHOTOYPOBHEBBIN).
PopMaTHpOBaHUE CITUCKOB.

Tema 3. Tema Ilaker npuxnagueix nporpaMmm MS Office. Tabmuunslii mpoueccop MS
Excel. Bsopa, pemaktupoBanue u (opmartupoBaHHe AaHHBIX. lIpocTeifiiue BBIYMCIECHUS B
ANIEKTPOHHBIX Tabnunax. Odopmienue Tabnuibl. OTHOCHTENbHAsT W aOCONIOTHAS ajapecanus.
Pabota ¢ popmynamu: ucmoap30BaHre UMEH, (OPMYIIbl MACCUBA, UCIIOJIB30BAHUE CTAHIAPTHBIX
¢byskuuii. Mcrnons3oBanue B (hopMyiiaX CChUIOK Ha SUEHKU APYTUX JHMCTOB M JPYTruxX paboumx
KHUT.

Tema 4. Tema Ilouck undopmaruu B cetn HTEpHET

4.4.Tembl 1 IJIaHBI JTA00PATOPHBIX 3AHATHHI
Jlabopatopnoe 3ansaTue Ne 1 (1 4.)

Tema. OcHOBBI pa0dOTHI B ONIEPAlIHOHHBIX cUcTeMax cemericTBa Windows
Bomnpocs! 11 00cykaeHus:

1. Crpykrypa untepdetica moap3oBaTersl.
2. Ilporpammsl rpymiisl cranaaptabie: Kanbkysstop, bioknor, WordPad, Paint



3. Tlporpamma IIpoBonuuk. Pabora ¢ daitnamu u nankamu.

JlabopaTopHoe 3ansitue Ne 2 (0,5 4.)
Tema Ilaker mpukiaaaubix nporpamm MS Office. Texkcrosbiii mpoueccop MS Word.
Bomnpocs! s o0cyxaeHust:
1. Crpykrypa wunrepderica MS Word. PabGora ¢ nokymeHTamu. PexuMbl mpocMmoTpa
JoKyMeHTa. Maciira® oToOpaxeHHs J0OKyMEHTa.
2. OCHOBHBIE 3JIEMEHTHI IOKyMEHTA.
3. OcHOBHBIE IPUEMBI PEIAKTUPOBAHUS JOKYMEHTA.
ITapaMeTpsbl CTpaHULIBI.

>

JlaGoparopnoe 3ansitue Ne 3 (0,5 4.)

Tema ITaker nmpukiaaanbix nporpamm MS Office. TexcroBbiii npoueccop MS Word.
Bomnpocsr 11t 06cyxaeHus:

1. CumBoibl. YCcTaHOBKA MapaMeTpoB (OPMATHPOBAHUS CHMBOJIOB.

2. BcraBka cMMBOJIOB

3. Ao03ampl. YcraHoBka napaMeTpoB (hopMaTupoBaHuUs ad3ara.

JlabopaTopHoe 3ansitue Ne 4 (0,5 4.)
Tema IlTaker npukiaagueix nporpamm MS Office. TexcroBbiii nponeccop MS Word.
Bomnpocs! st o0cyxaeHust:

4. Cnucku: MapKUpPOBAHHBIN, HYMEPOBAaHHbBI, MHOTOYPOBHEBBIH,

5. @opMaTtupOBaHUE CIUCKOB;

6. Tabnuua: cozmanue, peIaKTUPOBaHUE U (OPMATUPOBAHUE TAOJIHII,

JlabopaTopHnoe 3ansitue Ne S (0,5 4.)
Tema ITaker npukjaaanbix nporpamm MS Office. TexcroBbiii npoueccop MS Word.
Bomnpocs! 11 00cyxaeHus:

1. Co3nmaHue pUCyHKOB.

2. BcraBka 0OBEKTOB .

3. Penakrtop ¢opmyir.

JladopaTopHnoe 3ansatue Ne 6 (0,5 4.)
Tema IlTaker npukiaagabix nporpamm MS Office. Tadamunbiii npoueccop MS Excel
Bomnpocsr qist o6cysxnenus:

1. Twunsl nanusix B MS Excel

2. BBopx, penaktupoBanue U (HOpMaTUPOBAHUE JTAHHBIX.

3. ABTO3aIOJHEHHE.

4. ®opmarupoBaHue TAOIULL.

JlaGoparopnoe 3ansitue Ne 7 (0,5 4.)

Tema. Ilaker npukiaagusix nporpamm MS Office. Tadimunbiii nponeccop MS Excel.
Bomnpocsr 11t 06cyxaeHus:

1. Tlpocreiire BEIYUCIEHUS

2. Onepanuu.

3. Crannaptabele QyHKU. Mactep GyHKIUN

JlabopaTopHoe 3ansitue Ne 8 (0,5 4.)
Tema. Ilaker npukiaagusix nporpamm MS Office. Tadnuunbiii nponeccop MS Excel.
Bomnpocs! st o0cyxaeHust:
1. TloHsTHe OTHOCHUTEIHHOU U aOCONIOTHOMN aJpecaliu
2. Hcnonbp3oBaHHME OTHOCUTENIBHOM M aOCOJIIOTHOM aJpecalid NpU KONMHPOBAaHUM U
nepemereHuu Gopmyi



3. Jloruyeckue (pyHKIHH.

JlabopaTopHnoe 3ansitue Ne 9 (0,5 4.)
Tema. Ilaket npukaagubix nporpamm MS Office. Tabauunbiii npoueccop MS Excel.

Bompocsr 1ist 06cyxaeHus:
1. I'padpuueckue Bosmoxxkaoctu MS Excel. Jlmarpammel. Bunabl quarpamm.
2. Tloctpoenue nuarpaMm u rpaduKoB C TIOMOIIBIO MacTepa Juarpamm.

JlaGoparopHoe 3ansaTue Ne 10 (1 u.)

Tema 4. Ilouck nngopmanuu B cetu UnTepHer

Bomnpocs! 11t 00cykaeHus:
1. Kaxue nouckoBble CUCTEMBI CYLIECTBYIOT Ha IaHHBII MOMEHT BpeMeHU?
2. Kakue cymiecTByIoT criocoObl novcka nHpopmanuu B IHTepHeT?
3. Uro ocymiecTBIsIETCS € MOMOIIIBIO CIIENUATIBHBIX POrpaMM-poO0TOB?

5 Tembl IUCHUIUINHBI (MOAYJISA) AJIsI CAMOCTOSITEILHOTO U3yYCHUS
He npenycmorpenst



6 OoOpa3oBaTeibHbI€ TEXHOJIOTHH

Ne . Oo0pa3oBarteibHbIE
HaumenoBanue pa3jgeia Buabl yueOHbIX 3aHATHIH
n/n TEeXHOJIOTUH
JlabopaTopHoe 3aHATHE B
Jlaboparoproe 3ausiTue 1
Tema 1 OcHOBBI paboTEHI B KOMIIBIOTEPHOM KJIACCE.
1. |omepalMOHHBIX CHCTEMaxX [ToBTOpEHNE MaTepuaa,
cemeiictBa Windows CamocrosiTenbHas paboTa MOATOTOBKA JJOMAIITHETO
3aJaHMSI.
JlaGopaTopHoe 3ansATHE 2
JlabopaTopHoe 3aHsaTHE 3 JlabopaTopHoe 3aHATHE B
Tewma 2 ITaker
JlaboparopHoe 3ausTHE 4 KOMITLIOTEPHOM KJ1acce.
3 HPHITIE/THBIX TIPOTPaMM JIaboparopHoe 3aHsiTHE 5
* |MS Office. TexcToBbiii TloBTODeIIe MATeDIaNa
nporeccop MS Word. p p ’
CamocrosTenbHas paboTta MOJITOTOBKA JIOMAIITHETO
3aJJaHHUSI.
JIaboparopHoe 3aHsTHE 6
JlaGopatopHoe 3ansaTue 7 JlaGopaTopHoe 3aHSTHE B
Tewma 3 Ilaker
JIaboparopHoe 3aHsTHE 8 KOMITBFOTEPHOM KJIacce.
5 HPHITAHBIX TTPOTPamyt JlaboparopHoe 3aHsTHE 9
* |MS Office. TabmuunbIi
[ToBTOpEeHue Matepuania,
nporeccop MS Excel.
CamocrosiTenpHast pabora MOATOTOBKA JIOMAITHETO
3aJIaHMSI.
JlabopaTopHoe 3aHATHE B
Jlaboparoproe 3ansitue 10 patop
Tema 4. [Touck KOMITBIOTEPHOM KJIACCE.
7.  |MHQOpPMALIUU B CETH [ToBTOpEeHNE MaTepuaia,
Wurepuer CamocTosiTenbHas paboTa MOATOTOBKA JJOMAIITHETO
3aJIaHus

7. OneHo4YHbIe

yCIeBaeMOCTH,
JTUCIUIITINHE.

cpeacTBa
NPOMEKYTOYHOM

(Marepuagabl) s
arrecTaluu

TeKYIIero
o0y4arommXxcst

KOHTPOJISA

[Ipumeps! 3a1aHMi 171 TEKYIIETO KOHTPOJISA M IPOMEKYTOUHBIX 3aJaHUM MO Pa3IuYHbIM TEMAM:
Jlabopamopnas paboma ¢ mekcmogom npouyeccope Word

Hcnpasvme owubxu 6 mekcme, ompeoakmupyitme u omghopmamupyiime meKkcm.



4.5. Yacts 1. YTpO
Kaxmoe ytpo, eme npu cBete 3Be3x, ko6 MBarnoBna bax mpoceimacs u, exa Mo TOJICTON CTEraHOH MepuHON
YTHHOTO ITyXa, CITyIIan Mup. Tuxue HecTpoiHbIe 3BYKH TEKYIIEH TIe-TO BOKPYT HETrO M MOBEPX HETO UyKOH KU3HU
ycnokauBany. ['ymns JIU TI0 KPBIIIaM BETPHI — 3UMOH TsDKEIbIe, TYCTO 3aMella/SHHBIC CO CHETOM U JICISHOM
KPYIIOii, BECHO yIpyrue, AbIIIAIINAE BIArOi 1 HEOCCHBIM JICKTPHUECTBOM, JICTOM BSUTbIC, CYXHUE, BIIEPEMEIIIKY C
MBUTBIO ¥ JICTKUM KOBBUTBHBIM ceMeHeM. Jlasiin co0aku, MPUBETCTBYS BBIIICIIIAX HA KP
bUIBIIO COHHBIX X034€B, U 6aCOBI/ITO PEBEII CKOT Ha IIYTHU K BOAOIIOO. MI/Ip AbIIaj, Tpeulail, CBUCTEI, MbIYall, CTy4all
KOIIBITAMH, 3BEHE U IeJI Ha pa3HbIe rojoca.

3BYKH K€ COOCTBEHHOM JKU3HH OBLIM CTOJIb CKYIHBI M BOITU

I0IlI€ HE3HAUUTENbHBI, YTO bax pa3ydmiicst X CIIBIIIATH: BEIWICHSI B 00IIEM 3ByKOBOM IIOTOKE U MPOIYCKall MUMO
ymeid. JIpeGe3xano 1noj nopsiBaMy BeTpa CTEKJIO SAMHCTBEHHOTO B KOMHATE OKHA, IOTPECKUBAJI JABHO HE
YHIIEHHBIA JBIMOXO/, U3pe/IKa MOCBUCThIBANIA OTKY1a-TO U3-TIOJ neul cedas muiuib. Bom, noocanyi, u ece. Cnywut
amv 60abWYI0 HCU3HL OBLIO He 8 npumep uHmepectee. MHoz0a, sacnywasuiuces, bax oasce 3abvisan, umo on u cam
4aACmsb IMO20 MUPA, 4mo U OH Moe 0bl, bl HA KPbLILIIO, TPUCOSTMHUTHCS K MHOTOTOJIOCHIO: CIIETh YTO-HHOY b
3a[I0OPHOE, WA TPOMKO XJIOITHYTh JBEPBIO, MU, HA XyIOW KOHEI, MPOCcTo YnXxHyTh. Ho bax mpenmounran cirymars.

B mects yTpa, TIIATEIBHO 0eThIi M NPHYECAHHBIN, OH yKe CTOSIVI Y NPUIIKOJIbHOH KOJOKOJIBHH C
KapMaHHBIMH YacaMu B pykax. Jlos1aBInch, KOraa o00e CTpeJIKH COJIbIOTCH B eAHHYI0 JUHHIO (4acoBasi Ha
11eCTH, MUHYTHAsl HA IBEHA/ILIATH), YTO €CTh CUJIbI IepraJjl 3a BepeBKY — H OPOH30BbIH KOJIOKOJI TYJIKO
OT3bIBAJICS. 3a MHOTHE I'OAbI yIpXHEHUH bax TOCTHT B 3TOM /ieJie Takoro MacTepcTBa, YTO 3BYK y/apa pa3iaBajics
POBHO B TOT MOMEHT, KOT/Ia MUHYTHas! CTpEJIKa Kacanach HU(epOIaTHOTO 3eHUTA, U HU CEKYHIOH MO3XKeE.
MrHoBeHue CIyCTs Kax/Iblii B IepeBHE IOBOPAYMBAJICS Ha 3BYK U IIENTall KOPOTKYI0 MosuTBY. HacTynan HOBbII
JICHb. ..

Paboma ¢ madvauunom npoueccope Excel.
1. Pemuts 3amauu:

e  l3BecTHO KOIMYECTBO OaIOB HAOPAaHHBIX MPU TECTUPOBAHHUU TIO PycCKOMY s3bIKY (0T 0 10
30). I[IpocTtaBuTh ONCHKHU MO MATHOALTHEHOM miKane (1o 12 6amnoB — «2», 12-18 GammoB —
«3», 19-24 6annoB — «4», cBbIe 24 6amIoB — «5»).

¢ B 6ubnuoreke nmerorcsa 200 Toicsd xKypHanoB 1o 100 ctpanun ¥ o 3 TeICAYM 3HAKOB Ha
crpanuiie B cpeaHeM U 500 toicsia kHUT 110 300 cTpaHuIl ¥ MO 2 THICSAYU 3HAKOB Ha
ctpanuiie. Ckonbko nHpopmanmu B 6ubmuoreke? (B 3HaKaXx)

e  CkopocTb nevyatu y MamHUCTKH 180 3HaKOB B MUHYTY U pabouuii 1eHb 6 4yacoB (B Heaemne
5 pabouunx mueit). Uepes kakoii cpok 10 MaTMHUCTOK CMOTYT 3aHECTH BCIO MH(OpMAIIHIO,
uMerolTytocs B Oubnuoteke (cM. 3agauy Nell), B komnbroTep?

¢  lmeetcs circok (pamMuiuii ¢ ykazaHHEM I10J1a, BO3pacTa u ctaxka paboTsl. [Ipuem Ha padoty
B TOKAapHBIM IIeX aBHa3aBoJia MAET Ha KOHKYPCHOW OCHOBE. YCIOBHS TNpuema TpeOyioT
TOJILKO JIMI[ MY>KCKOro monia, 15 jer pabouero craxka U Bo3pacta He Ooisee 40 er.
Onpenenure, KTO W3 3aJlaHHOTO CIIMCKAa KOHKYPCAaHTOB HE OyJeT MPHUHAT Ha padoTy.
CKOJIBKO YeioBeK OyIeT MPUHSATO Ha paboTy?

e lmeercs cnucok (GamMHIMK MIKOJBHUKOB C YKa3aHHUEM JIaThl POKIACHHS M JIaTOW mpuema B
nepBbIil kiace. OnpenenuTh B KAaKOM KJIACCE YUUTCS KaXKIbl U3 YUYEHUKOB, CKOJIBKO €My
JIeT ¥ B KaKOM rojy OH 3akoH4uT 1 1-# kiacc.

e l3BecTHHI OIeHKHU (MO 5-0aJUThHOM IIKalie), MOJIyYeHHBIC a0UTYPHEHTaMU Ha KaXKJIOM W3
TpeX BCTYNUTENbHBIX SK3aMEHOB. J[J1s1 Ka)a0ro abuTypHeHTa ONpeleidnTh, MOCTYNI JH OH
B yueOHOE 3aBeJICHUE, €CIU U3BECTHO, YTO IPOXOHOM» OaJl JIJIsl MOCTYIUICeHHs paBeH 13.
OnpenenuTs KOJMUYECTBO a0UTYPUEHTOB MOCTYMUBIINX B yueOHOE 3aBE/ICHUE.

IIpumepHBIe BONIPOCHI K 3a4eTy

1. TekcroBerit porieccop Word. dopmatupoBanue cumMBoIOB (BH mpudTa, pasmep mpudra,
HavyepTaHKe, [BET CUMBOJIOB, HHTEPBAII)

2. Texkcrosrrii mporeccop Word. @opmatupoBanue ab3arieB (ynpaBieHHe TPAaHUIIAMU U TIEPBOA
CTpPOKO#1 a03ania, yrnpaBjieHHe BEIpaBHUBAHHEM a03aria, oOpaMJIeHHE U 3aJTUBKa a03aria)

3. TexkcroBerii mpoueccop Word. Pabora ¢ Tabmuuamu (co3maHue IMyCTOM TaOJHUIIbI,
3aroJIHeHNe TaOIUIIbl, U3MEHEHHUE IIUPUHBI U BBICOTHI sSTY€eK, popMaTupoBaHUE TAOIHUIIBI).




TexcroBriit mporeccop Word. Pabora co cnuckamu (MapKUpOBaHHBIM, HyMEpOBaHHBIMH,
MHOTOYPOBHEBBIH ).

5. TexcroBsrii mporieccop MS Word. Co3nanue cHocok. BeraBka u peakTupoBanue 0ObeKTOB.

6. Texcrossrit nmporteccop MS Word. Hymepanus ctpanuil, KOJTOHTHTYJIBI, OTJIaBJICHHUE.

7. Tekcrossriii npoueccop MS Word. CHocku. ['unepcchuiku.

8. Texcrorsrit mporieccop Word. Pabora ¢ o6bekramu. Pegaktop popmy.

9. Tabnuunsiit npoueccop MSExcel. Hasnauenue, unrepdeiic. OCHOBHBIE MOHATHA: CTPOKa,
croibel, s4yeiika, 070K S4eekK.

10. Tabnuuneiid  mporeccop  MicrosoftExcel.  Wntepdeiic. BBox, penaktupoBanue u
(dhopmaTHpoBaHUE TAHHBIX.

11. Tabauunsiii mpoueccop MSExcel. AOGcomioTHass W OTHOCHTENbHAs aJpecaius sdeek.
dopmaTUPOBAHKE TAHHBIX B STYEHKAX.

12. Ta6nmuunsrii npoueccop MSExcel. Pacuers B Excel. @opmybl, pegakTupoBaHue Gopmyi.

13. Tabmunsiit nporieccop MSExcel. @ynkuuu. Tumbl GyHKITHAHN.

14. Tabnuunsiii  mponieccop MSExcel. [lmarpammel u rpaduku  ¢yskimid. Co3ganue u
pelaKkTUpOBaHHE.

15. Opranmzanus 3anpocoB B MOMCKOBOM cucteme Google.

16. Opranuzarus 3ampocoB B MMOMCKOBOM cucteme Y andex.

8. CucreMa OLeHMBAHUS IVIAHUPYEMbIX Pe3yJabTaTOB 00y4YeHH s

Ouemca «3a4YTEHO>» BBICTABJISICTCA,

CTYACHTY TIyOOKO M NPOYHO YCBOMBIIEMY HpPOTPAMMHBIA MaTepHai, HCUEpIIbIBAIOIIE,
IIOCJIEZI0BATENBHO, TPAMOTHO M JIOTMYECKH CTPOMHO €ro M3JararmleMy, B OTBETE KOTOPOrO
YBS3BIBACTCS TEOPHsl C NMPAKTUKOW, OH IOKAa3bIBAE€T 3HAKOMCTBO C JINTEPATYpOH, IIPABUIBHO
O0OCHOBBIBACT U UCHOJB3YeT palMOHAJIbHBIE M COBPEMEHHBIE CpEJICTBA PEIICHUs
MOCTaBJIEHHON TIPOOIEMBI.

CTYNEHTY TBEpIO 3HAIOLIEMy IPOrpaMMHBIM MaTepuajng, TIPaMOTHO W IO CYILECTBY
M3JIararoleMy €ro, KOTOpbIi He JOIyCKAeT CyLIECTBEHHbIX HETOYHOCTEH B OTBETE HA BOIIPOC,
IIPABWJIBHO NPUMEHSET TEOPETUYECCKUE TOJI0KEHUS PU PEILECHUH ITOCTABJICHHOM 3a1a4u.
CTYJIEHTY, KOTOpPBIA 3HAeT TOJIbKO OCHOBHOM IIPOTPAaMMHBIM MaTepuaj, HO HE YCBOWII
0COOEHHOCTEH, JOIyCKAeT B OTBETE€ HETOYHOCTH, HEKOPPEKTHO (OPMYIHPYET OCHOBHBIE
3aKOHBI U IIPABUJIA, 3aTPYIHACTCS B BBIIIOJHEHUU IIPAKTUYECKUX 3a]1a4.

OneHka «He 3aYT€HO» BBICTABISIETCS CTYIEHTY, KOTOPBIH HE 3HAET 3HAYUTEIBHON YacTH
MPOrPaMMHOTO MaTepualia, JIOMyCKaeT B OTBETE CYIIECTBCHHBIE OIIMOKH, C 3aTPYyAHCHHUSIMH
BBITIOJTHSET NMPaKTUUYECKHE 3a1aHUs

3a oxHy padoty Bcero
©opma KoHTPOIsE MumH. Makc. Mumn. Makc.
0aj10B 0a/1J10B 0aJ1J10B 0a/1J10B

Texynuii KOHTPOJIb:
AkTtHBHas paboTa Ha 3aHATUU 05 1 8 16
IToaroroBka K 3aHATHIO, BRITIOJIHEHHUE JTOMAIITHETO 0.5 ] 3 16
3aJaHUs
BBINIOJTHEHHE MTPAKTUYECKUX 33IAHUN IO TEMaM 3 5 27 45
[TpomexxyTouHas aTTecTanus (3a4eT) 10 23 10 23
HToro 3a cemecTp 0 0
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. Y4eOHO-MeTOAMYECKOE M HH(POPMAIIMOHHOE o0ecnevyeHne U CIUTIITUHBI
9.1. OcHoBHas1 IUTEpaTypa

. Kypasnesa T.1O. Undopmanmonnsie Texnonoruu : yuebnoe nocodue / T.1O. XKypasnesa. —

CapatoB : By3oBckoe obpazoBanue, 2018. — 72 c¢. — ISBN 978-5-4487-0218-1. — Tekcr:
ANEKTPOHHBIN // DnexTpoHHO-OMOMMoreuynass cucremMa I[PR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/74552.html

OcHoBbl wHpopMarmonHbix TexHonoruit / C.B. Hazapos, C.H. benoycoma, M.A.
becconosa [u ap.]. — M.: Untepuer-YHusepcuter WHpopmannonusix TexHonorui
(MUHTYUT), 2016. — 530 c. — ISBN 2227-8397. — TekcT: 37€KTpOHHBIA //
DOnektpoHHo-OnOmMoreunass  cuctema [PR BOOKS:  [caiit] —  URL:
http://www.iprbookshop.ru/52159.html

. Amutpue  FO.A.  HMudbopManmoHHble ¥  KOMMYHUKAallMOHHbIE  TEXHOJIIOTHUH B

po(hecCHOHATLHOM JEATEILHOCTH TeJarora J0MIKOJIbHOTO oOpa3oBanus / FO.A. JIMutpues,

T.B. Kamununa, T.B. KporoBa. — MockBa : MOCKOBCKHUN TMeIaroru4ecKuit
rocynapcTBeHHblil yHuBepcuteT, 2016. — 188 c. — ISBN 978-5-4263-0475-8. — Texkcrt:
ANEKTPOHHBIN // DnexTpoHHO-OMOmmoreuynass cucremMa I[PR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/97724.html

MunuH, A. 5. UndopmManmoHHbIe TEXHOJIOTHH B 00pa3oBaHHUHU : yueOHOe mocodue / A.
5. MuauH. — M. : MOCKOBCKHI MNEeAarornyecKui roCyIapCTBEHHbIA YHHUBEPCUTET,
2016. — 148 c. — ISBN 978-5-4263-0464-2. — TekcT : 2IEeKTPOHHBIHN // DNEKTPOHHO-
OoubnuoTeuHast cucrema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/72493 . html (mara o6pamenus: 08.11.2019). — Pexum
JOCTYTIA: ISl aBTOPU3HUP. TIOJIb30BaTENeH

9.2./lonmoiHUTEILHAS JIUTEPATYypa

. Hapdenora, E. B. NupopmarmoHHble TEXHOIOTUH : JabopaTtopHblii mpakTukym / E. B.

[TapdenoBa. — M. : U3marensckuit Jlom MUCuC, 2018. — 56 ¢. — ISBN 2227-8397. —
Texcr : anmexTpoHHBIH // DnexkTpoHHO-OMOMMoTeunas cuctema IPR BOOKS : [caiiT]. —
URL: http://www.iprbookshop.ru/78565.html

Kypasnesa, T. FO. Undopmanmonnsie Texnosnoruu : yueonoe nocodue / T. FO. XKypasnesa.
— CaparoB : ByzoBckoe oOpazoBanue, 2018. — 72 ¢. — ISBN 978-5-4487-0218-1. —
Texcr : anmexTpoHHBIH // DnexkTpoHHO-OMOMMoTeunas cuctema IPR BOOKS : [caiit]. —
URL: http://www.iprbookshop.ru/74552.html

WNudopmannonnslie TexHonoruu : yuebHoe nocooue / J{. H. Aponunues, A. H. benses, C. H.
[Munse, C. HO. 3000B. — Boponex : Boponexckuii ['ocymapcTBeHHBINH ArpapHBIi
VYuusepcurer uM. Mmnepartopa Ilerpa Ilepsoro, 2016. — 268 c. — ISBN 2227-8397. —
Texcr : snexkTpoHHBIA // DnekTpoHHO-OuOMoTeuHas cuctema IPR BOOKS : [caiit]. —
URL: http://www.iprbookshop.ru/72674.html

Cmupunonos, O. B. CoBpemennbie oducHbie npunoxenus / O. B. CnupumoHoB. — 2-€ U3,
— M. : Untepner-Yuausepcurer Undopmanmonnsix Texnonornit (MHTYUT), 2016. — 696
c. — ISBN 2227-8397. — TekcT : 31eKTpOHHBIH // DnekTpoHHO-0nOmmoTeyHas cuctema IPR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/73723.html

HNuTepHeT-pecypcebl:
http://pedsovet.su/word
https://office-guru.ru/word/osnovy-raboty-s-tekstom-v-microsoft-word-42 .html
http://on-line-teaching.com/word/index.html
https://cadelta.ru/home-and-office/id630
https://docplayer.ru/26590873-Osnovy-raboty-v-word.html

https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://docplayer.ru/50928728-Pamyatka-osnovy-raboty-v-excel.html

http://on-line-teaching.com/excel/index.html

4.1.1IporpammMHoOe o0ecnievyeHune


http://pedsovet.su/word
http://on-line-teaching.com/excel/index.html
https://docplayer.ru/50928728-Pamyatka-osnovy-raboty-v-excel.html
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://docplayer.ru/26590873-Osnovy-raboty-v-word.html
https://cadelta.ru/home-and-office/id630
http://on-line-teaching.com/word/index.html
https://office-guru.ru/word/osnovy-raboty-s-tekstom-v-microsoft-word-42.html
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. Microsoft Office 2010 Russian Academic OPEN 1 License (6eccpounas), (JIUIeH3US

49512935);
Microsift Sys Ctr Standard Sngl License/Software Assurance Pack Academic License 2
PROC (6eccpounas), (uuensust 60465661)
Microsoft Win Home Basic 7 Russian Academic OPEN (6eccpounas), (uueH3us
61031351),
Microsoft Office 2010 Russian Academic OPEN, (6eccpounas) (mumens3us 61031351),
Microsoft Windows Proffesional 8 Russian Upgrade Academic OPEN (6eccpounas),
(nmuuensust 61031351),

Microsoft Internet Security&Accel Server Standart Ed 2006 English Academic OPEN,
(6eccpounast), (nuuen3us 41684549),
Microsoft Office Professional Plus 2010 Russian Academic OPEN, (Geccpounas), (JiuieH3ust
60939880),
Microsoft Windows Server CAL 2008 Russian Academic OPEN, (Geccpounas), (JinieH3us
60939880),
Kaspersky Endpoint Security mist 6uszneca - Pacmmupennsiii Russian Edition. 1000-1499
Node 2 year Educational Renewal License (nmumensust 2022-190513-020932-503-526), cpok
nosb3oBanus ¢ 2019-05-13 o 2021-04-13
ABBY YFineReader 11 Professional Edition, (6eccpounas), (muneH3us
AF11-2S1P01-102/AD),
Microsoft Windows Pro 64bit DOEM, (Geccpounas), koHTpakT Ne 6-OAD®D2014 or
05.08.2014
«Antumiaruat. BY3». Jlunensuonnsiit qoroop Nel94 ot 22.03. 2018 rona.

4.2.Ilpodeccuonanbupie  0a3pl  JaHHBIX W  HHPOPMAIMOHHBIE
CIIPABOYHbIE CHCTEMbI COBPEMEHHbIX HH(POPMAIIMOHHBIX TEXHOJIOTHIA

. HudpoBas KOMIEKIMs SIEKTPOHHBIX BepcHi W3MaHWK (yueOHUKH, y4deOHBIE IMOCOOHS,

y4eOHO-METOJMYECKHE TOKYMEHTHI, MOHOTpadMH) MO SKOHOMHYECKUM, ECTECTBEHHBIM,
TEXHHYECKUM M TYMaHUTAPHBIM HayKaM, CTPYIIIUPOBAHHBIX MO TEMAaTHYECKUM M IICTICBBIM
NpU3HAKaM.

OnektpoHHas OubnuoreuHas cuctema «BOOK.ru»  um3natensctBa «KHOPyc wmenna»
(https://www.book.ru/)

CnpasouHo-tipaBoBas cuctema «Koucynsrant [lmocy (http:// www.consultant.ru)
Polpred.com O630p CMMU (http://polpred.com/)

OnekrponHas Oubanoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)
Dnekrponnas 6ubmmuoreunas cucrema IPRbooks (http://www.iprbookshop.ru)
OnekTpoHHass OubnuorteuHas cucreMa HanuoHanbHas  2JekTpoHHass  OuOinoTeka

(https://H306.pd)

OnektponHas Oubianoreunas cucrema fOpaiit

HNudopmannonHast cucremMa «eIMHOE OKHO JOCTyNa K OOpa3oBaTEeIbHBIM pPECypcamy»
(http://window.edu.ru)

MunucrepcTBo 3apaBooxpanenust PO https:// www.rosminzdrav.ru/

. MunucrepctBo P® mo ngenaMm rpaxaaHCKoW OOOpOHBI, YpE3BbIUANHBIM CHTyallUsM U

JTUKBUAAIMH TIOCTEACTBUN CTUXUIHBIX OeacTBHUi https://www.mchs.gov.ru/
MunuctepcTBo ciopta PO http://www.minsport.gov.ru/

MunucrepcTBO  Hayku M Bbicmiero  obpaszoBaHusi  Poccmiickoit = denepauuu
https://minobrnauki.gov.ru/

MunucrtepcTBo npocBemnienus Poccuiickoit deneparuu https://edu.gov.ru/
denepanbHbIi TOPTAT «poccHiickoe oopa3zoBanue» http://www.edu.ru/

®enepanbHbIi LIEHTP U HHGOPMAIIMOHHO-00pa30oBaTeIbHbIX pecypcos http://fcior.edu.ru/
AnTHIOTIMHTOBOE areHTcTBo "Pycana" http://rusada.ru/

Bbydep oomena Tpenepa Coach's Clipboard https://www.coachesclipboard.net/

Bce o xxenesnom criopte http://www.athlete.ru/

Bce o putnece http://www.onfit.ru/


http://polpred.com/
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. BcemupHnoe antunonuHroBoe areHTcTBO https://www.wada-ama.org/

Bcemupnas typuctckas opranmzaius - UNWTO http:// www2.unwto.org/

BcemupHnsiii coBet o mytemectBusM U Typusmy World Travel & Tourism Council (WTTC)
http://www.wltc.org/

["opusie nbpku http://www.ski.ru/

. Hetckuii u roHOMmIEeCKHi 6ackeT60:1 http://jumpball.ru/

EBporneiickast komuccus no Typusmy http://www.etc-corporate.org/

XKenesnnrit mup http://ironworld.ru/

Ob6mepoccuiickas oOiiecTBeHHass opranm3ainus «Poccuiickasi acconuanus Mo CIOPTHBHOU
MEIUITMHE U peadbuiuTanuu OOJbHBIX U MHBAIMIOBY https://sportmed.ru/
WNHpopMalMOHHBINA MOPTaI AJs CHEIHUATUCTOB B chepe PUTHEC — UHIIYCTPHU 110 BOIPOCAM
CHJIOBBIX BHUJIOB CHIOpTa, O0auOMIIMHTa, GUTHECA, TAYIPIUPTHHTA, KpocChHUTA U TIKETOU
atnetuku http://putnad.pd/

Jlerkas atnetuka B Poccun htpp://www.rusatletics.com/

Menununckas nHpopmanronHas cetsb http://www.medicinform.net/

10.00ecneyeHue 00pa3oBaTeJLHOIO NMpouLecca AJs JUI ¢ OTPAHHYEHHbIMHU

BO3MOKHOCTAMMU 310POBbLA U HHBAJIHU/I0B
YueOHple W y4eOHO-METOAMYECKHE MaTephalibl Ui CaMOCTOSATENBbHOW paboThI

oOyyaromuxcs U3 4rciia MHBAJIUIOB U JIUI] C OTPAHUYEHHBIMU BO3MOXKHOCTSMU 3710poBbs (OB3)

MpeaoCTaBJIAOTCA B q)opMax, aaalTUPOBAHHBIX K OrpPpaHUYCHUAM HX 3J0POBbA W BOCIPUATHA
nHpopmanuu:

JIna cnenvix u cnabosuoauwgux:

- JICKIIMH O(I)OpMJIHI-OTCH B BHJAC OJJICKTPOHHOI'O MJOKYMCHTA, AOCTYIIHOI'O C IOMOILbIO

KOMIIBIOTEPA CO CIICHUAIM3UPOBAHHBIM IIPOI'PaAMMHBIM O6€CH€‘I€HI/IGM;

- NHCBMCHHBIC 3a/laHUsl BBIIIOJIHAOTCA Ha KOMIBHOTEPEC CO CICHUAIU3UPOBAHHBIM

IMporpaMMHbBIM O6€CHC‘~ICHI/I€M, WK MOT'YT OBLITH 3aMEHEHDBI YCTHBIM OTBETOM;

- obecmneunBaeTcs MHIMBUIYalbHOE paBHOMEpHOE ocBenieHrne He meree 300 JtoKc;
- IS BBINIOJIHEHUS 3aJaHMsl MPU HEOOXOIMMOCTH TPEIOCTABISETCS YBEIMYHBAIOIICE

YCTPOMCTBO; BO3MOXHO TaKX€ HCIOJb30BaHUE COOCTBEHHBIX YBEJIMYHMBAIOLINX
YCTPOWCTB;

- NUCbMEHHBIE 3aJjaHusl OPOPMIISIOTCS YBEIMYEHHBIM HIPUPTOM;
- BK3aMeH U 3a4€T MPOBOJATCS B YCTHOM (pOpME WM BBIMIOJIHAIOTCSA B MUCbMEHHOU Qopme

Ha KOMITIBIOTEPE.
Jna enyxux u cnabocavimamgux:

- JICKIIMH O(I)OpMJIHIOTCSI B BHJAC DODJICKTPOHHOI'0O JOKYMCHTA, 0o MMPEaAOCTaBIIACTCA

3BYKOYCHWJIMBAIOIIAs anmnaparypa HHANBUIYJTBHOTO MOJIH30BAHNUS;

- NMCbMEHHBIE 3aJIaHUs BHIMOJIHAIOTCS Ha KOMIIBIOTEPE B MUCbMEHHOMU (opMe;
- 92K3aMeH U 3a4€T MPOBOJATCA B IUCBMEHHOW (GopMe Ha KOMIBIOTEPE; BO3MOKHO

npoBesieHue B (popMe TECTUPOBAHMUS.
Jna nuy ¢ hapyuwieHuaAMU ONOPHO-08U2AMENILHO20 ARNAPAMa:

- JICKIIMH O(I)OpMJIHI-OTCH B BHJAC OJJICKTPOHHOI'O MJOKYMCHTA, HOCTYIIHOI'O C IOMOILbBIO

KOMITIBIOTEPA CO CIICHUAIM3UPOBAHHBIM IIPOI'PaAMMHBIM O6€CH€‘I€HI/IGM;

- NHCBMCHHBIC 3a/laHUs BBIIIOJIHAKOTCA Ha KOMIBHOTEPEC CO CICHUAIU3UPOBAHHBIM

MIPOTrpaMMHBIM 00€CIICUeHUEM;

- DK3aMEH U 3a4ET IMPOBOJATCA B yCTHOfI (bopMe WM BBINOJHSAIOTCS B MUCHhbMEHHOM (bOpMe

Ha KOMIIBIOTEPE.
[Ipu HEOOXOMMMOCTH MPEAYCMATPUBACTCS YBETUUCHNE BPEMEHH ISl TOJITOTOBKH OTBETA.
[Ipouemypa  mpoBemeHHUS  MPOMEKYTOYHOW  arTecTaluu Uil OOyJaroniuxcs

YCTaHaBJIMBACTCA C y‘léTOM HX HWHIWUBUAYAJIBHBIX HCI/IXO(I)I/BI/I"ICCKI/IX 0COOCHHOCTEH.
HpOMe}K}ITO‘IHaﬂ arrecTagud MOXKET MMPOBOJAUTHCA B HECKOJIBKO 3TAIlOB.

HpI/I MMPpOBCACHUHU NPOUCAYPbl OLCHHUBAHHUA PE3YJILTATOB o6yquI/151 npeayCcMarpuBacTCa

HCIIOJIB30BAHUC TEXHUYCCKUX CPCACTB, HCO6XOI[I/IMI)IX B CBi3M C HWHAWBUAYAJIIbHBIMU



0COOEHHOCTSAIMH O0YyYaroImuXxcsi. T CPEACTBA MOTYT OBbITh NPENIOCTaBICHBI YHHUBEPCHUTETOM,
WJIA MOTYT MCIIOJIb30BAThCSl COOCTBEHHBIE TEXHUYECKHE CPECTBA.

[IpoBenenne mpoUEAYpbl OLIGHUBAHMA  PE3yIbTaTOB  OOy4YEeHHS  JOMyCKaeTcs ¢
UCIIOJIb30BaHUEM JAUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTUH.

ObecneunBaeTcsi AO0CTyN K MH(POPMAIMOHHBIM U OHOIHOTpadUUecKUM pecypcaMm B CETH
WutepHer s kaxaoro oOydaromierocs B (opMax, aJaNTHPOBAHHBIX K OTPAHUYCHUSAM HX
3I0OPOBBSI U BOCTIPUATHUS HH()OPMAITHH:

Jlna cnenvix u cnadbosuoauwgux:

- B Ie4aTHOU (popme yBEITMUECHHBIM MIPUPTOM;
- B opMe IIEKTPOHHOTO IOKYMEHTA;

- B hopme ayauodaiina.

Jna enyxux u cnadocnviumaniux:

- B IeyatHou popme;

- B opMe IEKTPOHHOTO TIOKYMEHTA.

/Jna obyuarouwguxcsa c HapyuieHuAMU ONOPHO-08UZAMEIbHOZ0 ANNAPAMA:
- B Ile4aTHO# opme;

- B (hopMe 3IeKTPOHHOTO TOKYMEHTA;

- B hopme ayanodaiina.

Y4eOHble ayTUTOPHUH 7Sl BCEX BUIOB KOHTAKTHOM M CAMOCTOSTEIHHON pabOThl, HAyyHAas
OMOIMOTeKa W WHBIC MOMEIIEHUsS JUIsl OOyYEeHHUsS] OCHAIEHBI CIEIHATbHBIM 000PY/IOBaHUEM H
y4eOHBIMH MECTaMH C TEXHHYECKUMU CPEICTBAMHU O0yUCHUSI:

013 CNIenbIX U C/1ad0BUOAUUX:

- aBTOMATU3UPOBAHHBIM pa0OYUM MECTOM JIJIsl JIFOJICH C HAPYIIEHUEM 3PCHHS,

- IpU HEOOXOIUMOCTH OOYYArOITUMCS MPEAOCTABISACTCS YBEIMUHBAIOIIECE YCTPOMCTRBO,
JIOITYCKAETCs MCIIOIH30BAHKE YBEITMUUBAIONINX YCTPOUCTB, UMEIONIUXCS Y O0YUYaIOIIIXCS;

014 2YXUX U CADOCIBILAUUX:

- aBTOMATH3UPOBAaHHBIM pPAbOYMM MECTOM JJsi JIIOJeH ¢ HapylIeHHeM CcliyXa |
¢71a00CIIBIIIAIINX;

- aKyCTUYECKHUI YCUIIUTENh U KOJIOHKH,
0J151 00YyHaOWUXCA C HAPYUIEHUAMU ONOPHO-08UZAMENIbHO20 annapama:

- IEPEIBIKHBIMHU, PETYJIUPYEMBIMH 3proHoMuYeckuMu napramu CU-1;

- KOMIIBIOTEPHON TEXHUKOM CO CIEIUaIbHBIM POrPAMMHBIM 00ECIICYCHHEM.

11.MaTtepuajibHO-TeXHUYECKOEe o0ecnevyeHne U CIUTIIUHBI (MOIYJIs1)

JIns mperioaBaHust W M3YYEHUS JAWUCHUIUIMHBI HCIIONB3YETCS JICKIMOHHAS ayAUTOPHS,
oOecrieueHHasi MyJIbTUMEIHA IPOSKTOPOM M COITyTCTBYIOLIMM 00OpYJIOBaHHEM, HHTEPAKTHBHON
nockoit. cnonpsyroress YMK mucumminuabl (Ha OyMaXHOM U 3JIEKTPOHHOM HOCHUTENAX), (OH/
Hay4YHOU OWONMOTEKHM YHHMBEPCUTETa, METOJMYECKHE M Y4YeOHO-METOAMYECKUE MaTephalibl
kadenpsl ”HHOPMATUKH.

K paboueii npozpamme npunazaromces:

Ipunoxenne 1 — DoHJ OICHOYHBIX CPEACTB JUIS MPOBEICHUS ATTECTALMH YPOBHS
c(OPMHPOBAHHOCTH KOMIIETCHIMH 00YYarOIMXCs IO AUCHUILTHHE (MOIYJIIO),

Ipunoxenne 2 — Meroauueckue yKa3aHus IS OOYdYarOIIUMXCS TI0 OCBOCHUIO
JMCIUILTHHBI (MOJTYJIS).



IIpnaoxenne 1
DoH/ OLIeHOYHBIX CPEACTB /s NPOBeIeHNs aTTeCTAllNi YPOBHS
¢()opMHPOBAHHOCTH KOMIIETEHIMI 00y4ar0MXcsl 0 JMCHHUILIHHE (MOLY110)
«Hngpopmamuka u unghopmayuonHHo-KOMMYHUKAUUOHHBIE MEXHOI02UL)

IIpumepHbIe BONPOCHI K 3a4eTy

17. TexcroBerit iporteccop Word. dopmatupoBanue cumMBoIOB (BH mpudTa, pasmep mpudra,
HavYepTaHue, [[BET CUMBOJIOB, HHTEPBAII)

18. TexcroBbrit mpoueccop Word. @opmaTtupoBanue abd3arieB (yrnpaBlieHUe TpaHUIIAMU U TIEPBOI
CTpPOKOI1 a03ania, yrpaBjieHHe BEIpaBHUBAHHEM a03aria, oOpaMJIeHHE U 3aJTUBKa a03a1ia)

19. TexcroBeiii  mponeccop Word. Pabora ¢ Tabmumamu (co3maHue MMyCTOM TaOJHIIBI,
3aroJIHeHNE TaOIUIIbl, U3MEHEHHUE IIUPUHBI U BBICOTHI sSTYeeK, popMaTupoBaHUE TAOIHUIIBI).

20. TexcroBpiii mporeccop Word. Pabora co cruckamu (MapKUpOBaHHBINA, HYMEpPOBaHHBIH,
MHOT'OYPOBHEBBIN).

21. TekcroBerit porieccop MS Word. Co3nanne cHocok. BeTaBka u pegaktupoBaHue 00bEeKTOB.

22. TexctoBslii mporeccop MS Word. Hymeparust ctpanull, KOJOHTHTYJIIBI, OTJIABJICHHUE.

23. TekcroBrrit porieccop MS Word. CHocku. ['unepcchuikm.

24. TexctoBsrit mporieccop Word. PaGora ¢ oosexTamu. Penakrop popmy:t.

25. Tabmunserii poueccop MSExcel. Haznauenue, unrepdeiic. OCHOBHBIE TOHSTHS: CTPOKA,
cronbel, siueiika, OJIOK sSUeeK.

26. Tabmunbiii  mporeccop  MicrosoftExcel.  Wurepdeiic. BBox, pemaktupoBanwe u
¢dbopmaTupoBaHHe JaHHBIX.

27. Tabmuuneiii  mporieccop  MSExcel. AOGconroTHas W OTHOCUTENBbHAs aapecaius sdeek.
®opMaTUpoOBaHUE JAHHBIX B TYEHKAX.

28. Tabmmunsrit porteccop MSExcel. Pacuers B Excel. @opmyisl, pegaktupoBanue Gopmyd.

29. Tabnuunsiii npoueccop MSExcel. ®ynkiuu. Tursl QyHKIHIA.

30. Tabmuunenii mpoueccop MSExcel. Jluarpammer u  rpaduku  ¢yskumit. Cosnmanue u
pEeIaKTHPOBAHHE.

31. Opranuzanus 3ammpocoB B HouckoBoi cucreme Google.
32. Opranuzanus 3arpocoB B IOUCKOBOU cucteme Y andex.

IIpuMmepHbIe 3a1aHuA K JIa00PATOPHBIM 3aHATHSIM:

JladopaTopnasi padora 1. OcHoBBI paboThl B oniepanrionHoi cucteme Windows. CTpykrypa
unTepderica nonszoBarens. [IporpamMmel rpymnmnel cranaaptHbie: Kanpkymnstop, biokHoT,
WordPad, Paint

Heab padoThl: n3yueHne ocHOB paboThl ¢ oObekTamu Windows, ocoOEHHOCTEH pabOTHI C
¢aiinamMu ¥ ManKamu, MoJiydeHHe HAaBBIKOB CO3/IaHUS CKPUHIIOTOB, U3yUY€HHE OCHOB PalOOTHI B
rpadgudeckom penakrope Paint, TekcTtoBoM penaktope biokHOT u paboTsl ¢ KanbkynsaTopom.

3ananne 1. OcHoBBI pa6oThI ¢ 00bekTaMu Windows

1) Otkpeith B Windows manky «Mou HOKyMEHTH» Ha pabodyeM CTOJie W H3YYUTh
CIEYIOIINE TPUEMBI Pa0OTHI C MBIIIBIO:

1. [lendok JieBOM KJIaBUIIEH — WCIIONB3YETCS IS BBIJCICHHS OOBEKTOB, HAXKATHS KHOIIOK,
BBIOOpA KOMaH ] MEHIO, U3MEHEHUSI COCTOSTHUS PA3IMYHBIX SJIEMEHTOB yIPABJICHHSI, IEPEX0/1a Mo
TUIEPCCHUIKAM.

2. JIBOWMHOM 1IETYOK JIEBOH KJIaBUIIEH — UCTIONB3YETCs I 3aIlyCKa IPOrpaMM WIIA OTKPBITHS
(haiioB B KaKUX-TMOO MporpaMmmax B mpoBogHruke Windows.

3. llen4ok mpaBoil KiaBHILIEW — MCHOJB3YETCS JUIsl BBI30BA KOHTEKCTHOTO MEHIO (MEHIO,
coJiepKaHusl KOTOPOTO 3aBUCHUT OT OOBEKTa WM OT MecTa 00BhEKTa, Ha KOTOPOM OBLT MPOBEAEH
LIETYOK MPaBOM KJIABUILEH MBIIIKH).



4. BbI30B BCIUIBIBAIOIICH MMOACKA3KU — HWCIONB3YETCS ISl TOJIYYCHHUS JOMOIHUTEILHON
nHpopmarnuu (MOACKA3KK) IO HA3HAYCHHIO HEKOTOPBIX AJIEMEHTOB HHTepdelica, CBOWCTBaM
¢aiina u ap.

5. IleperackuBaHue — MCTONB3YETCS Il KOMMPOBaHUs/TIepeMenieHust (paiyioB, n3MEHEHUS
MOJIO’KEHUS DJIIEMEHTOB HHTEpdeiica.

6. CrienmanbHOE TiepeTacKiBaHue (C MPUMEHEHHEM MPaBOil KIIABUILN MBIIIHN) — UCTIOIb3yeTCs
JUTS BBI30BA MEHIO TIOCIIE OKOHYAHWS MEePETACKUBAHUS, B KOTOPOM MOXKHO OyIeT BBIOpATh, UTO
uMeHHO Bl skenaete cenath ¢ 00bEKTOM — CKOIIUPOBATh, IEPEMECTUTD, CO3/1aTh SPIIBIK.

7. Bpamienue koieca NMPOKPYTKH — MPOKPYTKA TEKCTa B OKHE, MOCIIEAOBATENbHBINA BHIOOP
KOMaH/i MEHIO U T.JI.

2)  W3yuyuTh ACUCTBHS MBIIIU MPH OJHOBPEMEHHOM HAXKaTUW HEKOTOPBIX YIPABIISIOMINX

KJIQBUIIL:

1. IleperackuBanue MpIbio ¢ HaxkaThiM Ctrl — konupoBanue o0ObEKTa.

2. IleperackuBanue ¢ Shift — mepemernienue oObeKTa.

3. IleperackuBanue ¢ Ctrl + Shift — coznanue sipabika 00BEKTa.

4. Illemuok JIeBO¥ KiaBHIIe MbIIH ¢ HaxkaTeiM Ctrl — BeIiesIeHHe HECKOJIBKUX 0OBEKTOB B
MIPOU3BOJIBLHOM TOPSIKE.

5. llemuok neBOM KJIaBHIIEH MBIIIN ¢ Ha)XaTbiM Shift — BeIACICHNE HECKOIBKUX CMEKHBIX
00BEKTOB.

6. [IpoxpyTka xoneca ¢ HaxxaTeiM Ctrl — n3MeHeHne macmtada n300paKeHUs B OKHE.

3)  OtkpeITh nanky "Mou JOKYMEHTHI" U U3yunsl Ha3HAYEHHE BCEX OCHOBHBIX 3JIEMEHTOB

OKHa:

1. 3arojoBoK OKHa.

2. KHonku ynpaBieHHsI OKHOM (CBEpHYTb, Pa3BEPHYTh, BOCCTAHOBUTH pa3Mep, 3aKPbITh).

3. 'maBHOE MEHIO OKHAa, B KOTOPOM HAaXOMAATCS KOMAHIbI YIIPABJICHUS OKHOM W KOMaHJbI
NENCTBUA HaJl 00bEKTaMH, 0TOOpaKaeMbIMHU B OKHE.

4. CUCTeMHOE MEHIO OKHA, BBI3BIBAEMOE IIETYKOM JIEBOM KJIABUINEH MBIIIKA IO 3HAUKY,
PacroIoKEHHOMY B BEPXHEM JIEBOM YIIIy 3ar0J0BKa OKHA.

5. IlaHenb UHCTPYMEHTOB OKHA, B KOTOPOH B BHJIE€ KHOIOK OTOOpa)kaloTcsi Hanbojee 4acTo
UCIOJIb3YEMbIE KOMaH/IbI.

6. PaGouas o6acTh OKHa, 3aHUMAIOIIAsl OCHOBHYIO YaCTh TUIOIIAN OKHA.

7. Ilomockl IPOKPYTKH.

8. CTpoKHU COCTOSIHUSI.

9. ITanens 3ama4y okHa poBoHKUKa Windows, B KOTOpO#l 0TOOpa)aroTCs TUIIOBBIE JEHCTBUS
Haj (aiimamMu 1 MankaMmu.

4)  HMByuuth crocoObl oToOpaxkeHUs: 0OBEKTOB B OKHE MpoBOAHWKA (Dcku3bl, [lnmntka,
3nauky, Crnucok, Tabmuna). Ilpu BbIOOpe cmocoba oToOpaxkenus "TaGmuia"
MOSIBIJIUCH JOTMOJHUTENIbHbIE BO3MOXHOCTH 110 COPTHPOBKE 0TOOpakaeMbIX OOBEKTOB
10 Pa3IUYHBIM KPUTEPUSM - UMEHaM (aiijioB/NanoK, THIaM 00bEKTOB (PACIIMPEHUIM
daiinoB), pazmepam (aitsioB, gaTe CO3MaHUSI/M3MEHEHHS U JIP.

5)  Ortkpeite B Windows emé Heckoiabko manok. M3yuuts Bo3moxkuHocTH Windows mo
NEPEKIIIOUEHUI0 MEX/1y OKHaMH (BBIOOP HY>KHOTO OKHA JIEBOM KJIaBHILIEH MBILIKH, €CIIN
OHO OTOOpakaeTcsi Ha PKpaHe;, CBOpauMBaHUE HEHYKHBIX OKOH; BHIOOP HY)KHOTO OKHA
Ha TIAHENHW 3a7a4 pabdouyero CToJjia, WCIOb30BaHWe KoMOuHanuu kiaBuin Alt+Tab,
Alt+Esc, Win+Tab u np.).

6) N3yuuTh nelcTBHUsI OCHOBHBIX "TOPSYHMX KJIaBUII' TO paboTe ¢ 0ObEKTaMU U OKHAMH
Windows:

1. Win, Ctrl + Esc — otkpbiTh MeHIO «Ilyck» («Start).

2. Alt + Tab, Alt + Shift + Tab — BbI30B MeHI0 mepexo/1a MeX 1y OKHAMH U TIEPEXO/] TI0 HEMY.

3. Alt + Esc, Alt + Shift + Esc — nepexon mexay okHamMu (B TOM TOPSJIKE, B KOTOPOM OHHU
OBLTH 3aITyIICHBI).

4. Alt + F4 — 3akppITHE aKTUBHOTO OKHA (3amyIIeHHOro npuiiokenusi). Ha pabodem cromne —
BBI30B JIMajiora 3aBepiieHus padotsl Windows .

5. Esc — BbIiiTH U3 MEHIO OKHA WJIH 3aKPbITh OTKPBITHIN JUAJIOT.



6. Alt + OykBa — BBI30B KOMaHJbI TNIaBHOTO MeHIO. COOTBETCTBYIOIIME OYKBBI B MEHIO
OOBIYHO MOAYEPKHYTHI (MJIM U3HAYATIBHO, HJIA CTAHOBATCS MOTYEPKHYTHIMU TTOCIE HaXKaTus Alt).
Ecnu xonmoHkKa MEHIO YK€ OTKPBITA, TO ISl BbI30Ba HYXKHOM KOMAHIbI HEOOXOAMMO HAaXaTh
KJIaBHIITy ¢ OYKBO#, KOTOpas MoMu€pKHyTa B 3TOM KOMaH/IE.

7. Alt + Space — BBI30B CHCTEMHOT'O MEHIO OKHa.

8. F1 — BbI30B cipaBKU MPUIIOKEHUS.

9. Shift + F10, Menu — otoOpaskeHrne KOHTEKCTHOTO MEHIO TEKYIIEro O0BhEeKTa (aHATOTHYHO
HaYKaTHUIO NMPABOX KHOMKOW MBIIIIH ).

10.Alt + Enter — Bb130B «CBOWCTB 00BEKTaY.

11.Enter — To e, 9TO ¥ IBOMHOMN MIEITYOK 1O OOBEKTY.

3ananme 2. PaGora ¢ ¢aitiamu u nankamu B Windows

)]

2)

3)

Coznatp Ha pabodem crosie manky ¢ umeHeM «UW-10», mENKHYB MpaBOil KiaBHIEH
MBI B CBOOOJHOM MecTe pabodero CTosa, B TOSBUBIIEMCS KOHTEKCTHOM MEHIO
BbIOpaB myHKT "Co3aate", a 3areM myHKT "Ilamka".

B TonbKO YTO CO31aHHOM ManKe aHaJOTHYHBIM 00pa3oM CO31aTh TPU TEKCTOBBIX (haiina
C IIPOU3BOJIBHBIMU UMEHAMH, a TAKXKe OJIHY MAaIKy C MPOU3BOJIbHBIM UMEHeM. 3yunTs
0COOEHHOCTH KOIUPOBAHUS U MepeMenieHns 00beKTOB ((paiiaioB) MEXay CO3MaHHBIMU
HankaMmy ¢ MOMOUIbIO MBIILIH.

Yaanuth oAMH W3 paHee CO3JaHHBIX (aitnoB ¢ momombio kinaBuimm «Delete,»

3alIOMHUB €T0 UMS.

[lepeiiTi Ha pabounii cTou, HaiiTH Ha HEM 00BeKT «Kop3uHay.

3aiitu B «Kop3uHy» 1 HaliTH B Hel yAaléHHBIN paHee Qaii.

Haxarp mpaBoii KiaBuIleld MBIIIM Ha HaWAEHHBIA (Qailm U BBIOpaTh KOMaHIY

«BoccTaHOBUTBY.

[epeliTi B mamnky, U3 KOTOpoi ObLI paHee yAanéH NaHHBIN (ailn U yoenuTbes, 4To OH

BOCCTaHOBJIEH.

Yaanute aiin ¢ momoirsio coderanus kinaBui Shift+Delete - B aTom ciydae daiin B

KOP3UHY MOMeNaThcsl He OyneT, a OyaeT ynan€H 0e3BO3BpaTHO C HEBO3MOXKHOCTHIO

€r0 BOCCTAHOBJICHHSI CTAaHIAPTHBIMU CPEJCTBAMU OIEPAUOHHON CUCTEMBI.

[Tepeiitu B «Kop3uny» 1 yOeIUThCS B TOM, YTO TEMEph yAanEHHOTO (aiiya B HEH HET.
N3yunTs npuBENEHHBIM HUKE CIMCOK TOPSYMX KJIABHUII, ITODKCIIEPUMEHTHPOBAB C
UCIIOJIb30BaHUEM JaHHBIX COKpAILEHUI:

o Win + E — 3anyck «IIpoBoguuka» (Explorer).
o Win + D — CBepHyTh Bce OKHa (TIepeiTH Ha pabouuil CTOIN) UM BEPHYTHCS B
HCXOJHOE COCTOSIHUE.
o Shift + F10, Menu — Oto0OpakeHre KOHTEKCTHOTO MEHIO TEKYIEro oObeKTa
(aHAJIOTMYHO HAKATHIO MTPABO KHOTIKON MBIIIIHN).
Alt + Enter — Bei3oB «CBOHCTB 00BEKTaY.
F2 — IlepenmeHoBanne 00BEKTA.
[TeperackuBanue ¢ Ctrl — KonupoBanue o0bexra.
[leperackuBanue c¢ Shift — [lepemenienne o0bexTa.
ITeperackuBanue ¢ Ctrl + Shift — Co3ganue sipybika 0ObeKTa.
[Menukun ¢ Ctrl — BelgeneHne HECKOIbKUX OOBEKTOB B IMPOU3BOJILHOM
HOpsIJIKE.
10.110emuxu ¢ Shift — Beigenenne HeCKOJIBKUX CMEKHBIX 0OBEKTOB.
11.Enter — To xe, 4TO ¥ IBOWHOM MIEITYOK IO OOBEKTY.
12.Ctrl + A — Brigenenne Bcex 0ObEKTOB B OKHE.
13.Ctrl + C, Ctrl + Insert — Konnpoats B Oydep oOMeHa (00bEKThI, TEKCT).
14.Ctrl + X, Shift + Delete — Beipezats B Oydep oOmMeHa (0OBEKTHI, TEKCT).
15.Ctrl + V, Shift + Insert — BctaButh u3 6ydepa oOMeHa (00bEKThI, TEKCT).
16.Delete — Y nanenue o0beKTa.
17.Shift + Delete — be3aBo3BpatHoe ynaneHue o0beKTa, He IIOMEIasi €r0 B KOP3UHY.

0O 0O 0O 0O 0O ©O



¢ 18.«—, —, + (Ha mudpoBoii k1aBuatype), — (Ha U poBoi KIaBuatype) — HaBuranus

0 IEPEBY NPOBOIHUKA, CBEPTKA-PA3BEPTKA BIIOKEHHBIX KaTaJlIOIOB.

e 19.*% (3Bezmouka) (Ha 1MdpoBoil kmaBuatype) — OToOpakeHHe Bcex Aok,

BJIO’KEHHBIX B BBIIEJICHHYIO MAIKY.
e 20.F5 — O0OHOBHUTH OKHO MPOBOIHUKA.
e 21.Backspace — [lepeliTi Ha ypOBEHb BBEPX B OKHE MPOBOIHHKA.
e 22.F4 —IlepeiiTu K aApeCcHON CTPOKE MPOBOJHUKA.

4) [lepeumeHoBaTh OWH W3 CO3JAAHHBIX MHOHW (DailyioB, yka3aJ B KaueCTBE €ro WMEHH
CBOIO (hamMHIIUIO U yueOHyto rpymiy. Caenan CKpUHIIOT OKHA MPOBOJHUKA (Ha)KaTHEM

knaBui Alt+Print Screen), B koTopoM pacnosiaraeTcst JaHHBIA (ait.

Tect mo Microsoft Word

3aoanue 1
Pazmep mpudra - 3To
1. rapaUTypa 2. HHTEPIUHBAXK
3. Kerup 4.  KOJOHTHUTYI
3aodanue 2
Bun mpudra (rpadpudeckuit o06pa3z cuMBOJIOB MIpU(TA) - 3TO ...
1. rapaUTypa 2. WHTEPIUHBXK
3. Kerap 4.  KOJOHTUTYHI
3adanue 3
B nmpouecce hopmaTupoBaHus TEKCTa U3MEHSETCS ...
1. BHELIHWI BULI 2. UHTEPIUHbSIK
3. comepkumMoe 4. ums daitma
3adanue 4
PaboTa ¢ KOTOHTUTYNIAaMH B IOKYMEHTE BEJIETCS B PEKHUME.
1. pa3MeTKH CTpaHUIIBI 2. YTEHUSA
BeO-TOKyMeHTa 4.  CTpYKTYypHI
3adanue 5
Jlnst BCTaBKM CHOCKH B IOKYMEHT CII€IyeT BOCIIOIB30BATHCH ...
1. Bknagkoii I'siaBHast 2. BKJIAJKOU BceraBka
3. Bknagkoi CehlIKH 4. BKJIQIKOH Pa3merka
CTPAHUIIBI
3adanue 6
[Jlan HaOpanHBbIi B penakTope MS Word pparmeHT Tekcra:

s -3 -0 A -0 - F 0 -2 0 - 31 41 51 61 71 -8 1 -9 W01 111 121 13- 1 18| 151 161 17 Aeagen .

B penakTope HCIOIL3YETCA KOHIIEMIMA — CHAYana BBLIEIH, 3aTeéM BHIIOIHH KO-
MaHTy. JIna BRIACHEHHA TeKCTa HCIOTB3YHT METOJ NMPOTATHBAHHMA MBIITH HIH KOMOH-
HaUHeH KIaBHII Shift + xaaeuwu ynpaeienusa kypcopom. 171 BEIIEIeHHA HCIIOIL3YETC
H Tak Ha3pIBaEMas I0JI0ca BHIISIEHHA, HaXoAgmasAcs claeBa oT Tekcra. Ha Helt Kypcop
HMEET BHJI CTPENKH, HAIIPABICHHOH BIIPABO.

J1a yaaneHHa O/I0Ka TEKCTa CHAdala BBEIIONHAETCA €TO BBUIC/ICHHE, 3aT€M HaKH-

MaeTcsa K1aBHma Delete.

Ecnu B mpuBeIcHHOW CUTYallMH HAXATh KHOTIKY , TO U3MEHCHUS 3aTPOHYT ...
1. TOJBKO BBIAEIEHHOE CIOBO
2. ab3an
3. CTpPOKY C BBIJICJICHHBIM CJIOBOM
4. BeCb TEKCT



3adanue 7

Kypcop HaxoauTcs B mocneaHedt suetike Tadbnunpl. J[00aBUTH CTPOKY B KOHEI[ TaOJIHIIBI
MOKHO, HCIIOJIB3YSl KJIaBUIIY...

1.Tab 2. Ctrl 3. Shift 4. Home

3aoanue 8

B nokymenTe npucyrersyior cumeonsl < T-Hx oro6pakenne ycranapnnsaercs
pexXHuMe.
1. peueH3upoBaHUS JOKyMEHTa
2. TEepeKpPEeCTHBIX CCBHIJIOK
3. 0ToOpakeHHS CKPBITHIX CHMBOJIOB ()OPMATUPOBAHUS
4. CTPYKTypHI JOKyMEHTA

3aoanue 9
JIJ1st BBIZIENIEHUS B TEKCTE HECKOJBKHUX CJIOB, PACTOJIOKEHHBIX B MTPOU3BOJIBHOM TOPSAKE,

HYKHO ...

N S - T N N N N N I N - I I - I -
= 7 T T T 7 T T T 7 T 7 T 7 T

CucTema ympaBneHHd 0a3aMH JaHHBIX MS Access MpeTHA3HAYEHA I CO3/IaHUI U
NOJJep:KaHHd B padOdeM COCTOAHHH 0a3 NaHHBIX, I IIOJIy4EeHHd H3 HHX HEoO-
XOoIHUMOH HHpopMauHH B TpedyeMoi dopMe, a Takke I CO3JaHHA IIPIIOKEHHIL, aB-
TOMAaTH3HPYIOIMHX padoTy ¢ 0a3aMH JaHHBIX.

OO0nexTaMu 0a3bl TaHHBIX B MS Access cumTaroTcd TAOMHITEL, (OPMEL, 3amMpOCH,

OTUCTEL a TAaKHKC CTPAHHIIEL, MAKPOCE H MOIVITH.

1. IIOCJIEIOBATEIILHO IBAXK/IBI IIEJIKHYTh 110 CJIOBAM JIEBOM KHOIIKOW MBIIIN
2. ITOCJIEIOBATEIBHO IBAX/IbI IIEJIKHYTh 110 CJIOBAM MPAaBOW KHOIIKOM MBIIIN
3. II0 NIEPBOMY CIJIOBY JBAKIbl LICJIKHYTH JIEBOM KHOIIKOWM MBIIIM, & IO IOCJIEIYIOIINM

CJIOBaM JIBaXX]IbI IIETKHYTh JIEBOM KHOMKOW MBIIIH MPpU HaxaTou kimasuiie Ctrl
4. 10 TIEPBOMY CJIOBY JIBXKIbI IICIKHYTH JICBOM KHOMKOW MBIIIH, & IO IOCJIEAYIOIINM
CJIOBAaM JIBa)K]IbI IIEJTKHYTh JIEBOM KHOIKOW MBIIIH MPY Ha)XKaTou KinaBuine Shift

3adanue 10
VYkazanuslit anemenT uarepderica MS Word 2010 nazeiBaercs ...

H9-0Q0F-
1. naHeNb-UHCTPYMEHTOB 2. rpymnmna KOMaHA
3.001acTh 33724 4. ma"enp OBICTPOrO IOCTYyMA

Tect mo Microsoft Excel

3adanue 11
TaGnuunsblii npoueccop - 3To.

1. Habop KOMaH TSl PEAAKTHPOBAHUS COJCPIKUMOTO TAOIIHUIT

2. TporpamMMHBINA MPOAYKT ISl BBOJA JaHHBIX U CO3JIaHUS DIIEKTPOHHBIX (hOpM

3. cnenuaiM3MpOBaHHAS MPOTrpamMMa, MO3BOJISIONIAS CO3/1aBaTh AIIEKTPOHHBIC TAOIHIBI H
ABTOMATU3UPOBATH BBIYUCIICHUS B HUX

4. MHKPOCXEMaA, cHaOxeHHasg BCTPOCHHBIMH KOMaHAaMU IJId p3.60TI)I C MaCcCuBaMH JaHHBIX



3aoanue 12
ITpu coxpanenun nokymeHnta B MS Excel 2010 mo ymonmuaHuio eMy NpHUCBauBaeTCs

paciipeHue.
1. docx
2. xIsx
3. pptx
4 xmcd
3aoanue 13

Anpec siueiiku B 3J1€KTPOHHON Tabiuiie oOpasyercs.
1. w3 umenu crondua

MPOU3BOJILHO

13 HOMEpa CTPOKH

U3 UMEHH CTOJI01Ia U HOMEpa CTPOKU

wk v

N3 UMCHHU JINCTa

3adanue 14
B staeiike anekTpoHHO# TabauIkl oTroopaxkaercs 3Hadenue #J1EJ1/0!, ecnu .

1. mporpamma He MOKET paclo3HaTh BBEJIEHHOE UMS STYEHKH WM IMana3o"Ha
2. B dopMyIe 3a7aHO JielieHHe Ha HOJIb WJIM Ha 3HaYCHHUE MyCTON SYeHKu
3. dopmyna win GyHKIUS COAEPKUT HEIOMYCTUMbIE YMCIIOBBIE 3HAUCHUS

3adanue 15
dopmyna =§F$1+$DS$5 anexkTpoHHOM TAOIHUIIBI COMEPKUT CCHIIKH HA SYCHKH. ..

1. abcoaroTHEIE

2. OTHOCHTEILHEBIC

3. cMemaHHbIC

4. a0COJIOTHBIE U OTHOCUTENLHEIE

3aoanue 16
®opmyna =$A$1+B3 aneKTpOHHOH TaOIHIIBI COJCPIKUT CCHUIKH Ha STYCHKU
1. abconroTHBIE M OTHOCUTENbHbBIE
2. OTHOCHUTEJbHBIE
3. cMelaHHble U aOCONIOTHBIE
4. abconroTHbIE

3aoanue 17
B osnextponnbix tabmunax MS Excel Beimenena rpymma sueex Al:D3. B sty rpymnmy
BXOJIUT SIYEEK. ..

1. 9
2. 12
3. 15
4. 8

3aoanue 18
[IpencraBien ¢GparMeHT SJICKTPOHHOW TAONHIBI B PEXKUME OTOOpakeHUs QGopmyd.
®opmyna nporpammsl MS Excel 3anucana B siaeiike, uMeroniei aapec. ..



A B C D E

1 12 |8 =A1+4B1 |MMH(B1:C1) |A1*C1
2
1. Al
2. Bl
3. Cl1
4. DI
5. El
3aoanue 19

[IpencraBneH ¢parMeHT JIEKTPOHHOM TaOMUIBI B pexxuMe oToOpaxkeHus ¢opmyin. B
pe3yJibTaTe BeIUUCIIEHUH suelika D1 npumMer 3HadeHue. ..

A B C D
1 21 |7 |=A1/B1 |=CYMM(A1:C1) |
2

1. 31
2. 28
3. 24
4. 12
5.7
3adanue 20

[IpencraBien ¢parMeHT SJEKTPOHHOW TaONHIBI B pekuMe oToOpaxkeHus ¢opmyin. B
pe3yJibTaTe BhIUMCIIEHUH A4elika F1 nmpumer 3HaueHue. ..

A B C D E F
1 7 | o |2 1 |=CYET(A1:E1)
2
1. 5
2. 4
3.8
4.3
3aoanue 21

[IpencraBien ¢parMeHT SJEKTPOHHOW TaONHIBI B pekuMe oToOpaxkeHus ¢opmyin. B
pe3yJIbTaTe BBIUYMCIICHUH f4elika A3 npUMeT 3HaYCHHUE. . .

A B C D E
10 -5 12 -2
1 0 1 0 1
=CYMMEC/IN(A2:E2;1;A1:E1)

AW N R



[Tpumeuanue. Hcnonb3dyemass st BBIYHCIACHMA  (QYHKIMSA HUMEET  CHHTAKCHUC!
CYMMECIJIM(nnana3oH; KpUTEpHii; [1Mana3oH_CyMMHPOBaHHUs]).

1. 3
2. -7
3. 19
4. 26



IIpuniaoxenne 2
MeTtoauyeckue ykazaHus A/l 00y4aroIMXcs 110 OCBOCHUIO Y4eOHOH AU CHUIIIMHBI
«HpopMmaTnKka 1 HHPOPMALMOHHO-KOMMYHHUKAMOHHbIE TEXHOJIOTHI

OcBoenue oOydaromuMcs y4eOHOW TUCIUIUIMHBL TPEANOIaracT U3yuyeHHe MaTepuasioB
JUCLMIIMHBl Ha ayJWTOPHBIX 3aHATUAX U B XOJE€ CaMOCTOSITEIbHOM paboThl. AyAUTOPHBIE
3aHATUS TIPOXOJAT B (QopMe NpakTHUecKux 3aHATUH. CaMocTosTenbHas pabdoTa BKIIOYAET
pa3HO00pa3HBI KOMIUIEKC BHIOB B (opM padoTel oOydarommuxcs. JJis yCIenHoro ocBOSHUS
y4eOHOM AMCUMIUIMHBI M JOCTH)KEHHS IIOCTaBJICHHBIX LeJe HeoOXOJUMO BHUMATENIbHO
O3HAKOMHUTbCA C Hacrosuled paboueir mnporpaMMbl ydeOHOM nuciuminHel. Ee wmoxer
MPEJICTaBUTh TPENoJaBaTeib Ha BBOJHOM 3aHATUU WM CaMOCTOSITEIBHO OO0yYaronuiics
ucnoibp3yeT uHdopmanuio Ha opunuanibHoM MHTepHeT-calite YHHUBepcuTeTa.

OCHOBHBIMU BHUJAMH JACSITEIBHOCTH OO0ydYaromierocs SBISIIOTCS KOHTakTHas paboTa ¢
npenojaBaTesieM M CaMOCTOATeNbHas padoTa, KOTOpas BKJIIOYAaeT B ceOsl MOATOTOBKY K
KOHTAKTHOI paboTe 00y4aronuxcs ¢ mpernoaaBareieM, npopadboTKy MaTepualioB, OJYYEHHBIX B
mporuecce 3To paboThl, a TaKKe MOJTOTOBKY U BBIMIOJHEHHE BCEX BUJOB CaMOCTOSITENBHOM
paloThl, 3asBJICHHBIX B paboyell mporpaMMe AUCHUILIUHBI.

MeTtoauka caMOCTOSTENNbHOM paboThI MpeBAPUTEIHHO Pa3bICHIETCS MPErnoiaBaTeeM U B
MOCTEIYIOEM MOXET YTOUHATHCS C YYETOM WHAMBUIYAIbHBIX OCOOEHHOCTEH CTYJIEHTOB.
Bpems u MmecTo caMOCTOSATENbHON pabOThl BEIOUPAIOTCS CTYIEHTaMH M0 CBOEMY YCMOTPEHHUIO C
y4eTOM pEeKOMeHAAUui npenonasaresd. 110 3aducieHun Ha NEpBBIM Kypc WM NEPEBOAY Ha
OYepeHOM Kypc ciielyeT MPOBECTH MOArOTOBKY K Havyaidy oOydeHus. DTa MOATOTOBKA B CAMOM
00I1IeM BKJIFOYAET HECKOJIBKO HEOOXOAMMBIX TOJI0KECHUH:

- Cnenyer yOeauThCsl B HANWYMM paboyeil mporpamMMbl U HEOOXOIUMBIX METOAMYECKHX
yKa3aHHUH 1O BCEM BUIAaM KOHTAKTHOW M CaMOCTOSITEIbHOM paboOThI, yKa3aHHBIX B Iporpamme
IUCUMIUIMHBI, TIOHATH TpeOOBaHMS, TpPEABbABIsIEMble K UW3YyYEHHIO JUCHUIUIMHBL [lpum
HEOOXOIMMOCTH HAJUICKHUT TOMYyYUTh Ha Kadeape HEoOXOOUMBIE YKa3aHUS W KOHCYJbTAIWH,
KOHTPOJIbHBIE BOIIPOCHI /711 U3yUYEHUS JUCLUILIINHBIL.

- HeoOxonuMo O3HAaKOMHUTHCS C PEUTHHTOBOM OadbHON CHCTEMOW IO JUCIUILIMHE.
[IpenogaBaTtens 00s13aH O03HAKOMHUTH OOYYAIOLUIMXCA C MOPSAKOM HAYUCIIEHUS PEHTHHIOBBIX
OaJIJIOB IO BCEM, MPEAYCMOTPEHHBIM pabodeil mporpaMMOl TUCITUTIIINHBI, BUIaM KOHTAaKTHOW U
CaMOCTOSITETTLHON paOdOTHI 00YYarOIINXCS.

- HeoO6xoaumo co3aaTh (paroHaqIbHO U SMOIMOHAIBHO) MAKCHUMAJIbHO BBICOKUNA YPOBEHB
MOTHBAIIMHU K I1OCJIEJOBATEILHOMY U IJIAHOMEPHOMY U3YUEHHUIO TUCIUIINHBL.

- Heo6xoauMo H3y4uTh CIHUCOK PEKOMEHIOBAHHONW OCHOBHOW U JIOMOJHHUTEIHHOM
JTUTEPATYphl U yOeIuThCA B €€ Hamu4uu y ceOs AoMa win B OMOIMOTEKEe B OYMaKHOM WIIH
3JIEKTPOHHOM BHJIE.

- XKenarenpHo B caMOM Hayasie rnepuoja o0ydeHHss BO3MOXKHO THIaTeJIbHEee CIUIAaHUPOBATh
BpeMsi, OTBOJIMMOE HAa KOHTAaKTHYIO M CAMOCTOSATENbHYIO pabOTy MO JUCIUILUIMHE, TPEICTaBUTh
3TOT IUJIaH B HArjsAHON (QopMe U B JalibHEHIIEM €ro MpUAEepKUBAThCS, HE JOIMYCKash CPHIBOB
rpaduKa MHIUBUAyaAIbHOW pabOThl M aBpajla B MpeICecCHOHHBIH mepuon. Ilpu sToM
HEO0OXOMMO PYKOBOJACTBOBAThCS ['padukom yueOHOro mpolecca U caMOCTOSATENbHON padOThI
oOyyaromuxcs MO JUCHUIUIMHE, KOTOPBIH BXOJUT B CcOCTaB pabodell Mporpammsl.
[IpeneOpexeHne ITUM MyHKTOM MPUBOAUT K MEPEYTOMIICHUIO U PE3KOMY CHUKEHHIO KadecTBa
YCBOCHHS y4€OHOTO MaTepHana.

JlucuuiianHa IMOCTPOEHA IO MOAYJIBHOMY IPHUHIMILY, KaKIblii MOIYJb IPEICTaBIISIET
cO0OH JIOTMYECKH 3aBEpLICHHBIN pa3aen Kypca. M3yueHue MUCHUIUIMHBI CIEAyeT HAYMHATH C
npopaboTKu HacTosMel pabodell mporpaMMbl, 0co00e BHUMaHHUE, YACss LEIsIM U 3ajadam,



CTPYKTYpE M COJEp)KaHUIO Kypca. YCIEHNIHOE OCBOECHHME Kypca IMpEAINoaracT akTUBHOE,
TBOPUYECKOE Yy4acTHUE CTYJIEHTa IIyTeM IJIAHOMEPHOM, TOBCETHEBHOM pabOTHI.

IIpakTnyeckue padoThbl TNpEIHA3HAYEHBI JUISI MPHOOPETEHUS ONbITa NPAKTHUYECKON
peaninzauuu 3HaHui maketa MS Office. Meroauueckue ykazaHus K IMPaKTHUECKUM padoram
MpopadaThIBAlOTCA CTYJACHTAMH BO BpeMs CaMOCTOSITENIbHOM TOoAroToBku. HeoOxoaumblit
YPOBEHb MOJATOTOBKHM KOHTPOJHMPYETCS IMpenojiaBaTesieM Iepes NMPOBEICHUEM MPAKTHUECKUX
pabor.

CamocTrosiTe1bHasA padoTa CTYICHTOB BKJIIOYAET MOJATOTOBKY K MPAKTHUYECKUM paboTaM,
BBINIOJTHEHHE BCEX 3asBJIEHHBIX B pabouell mporpamMme BHUAOB CaMOCTOSITENIBHON paboThI
(BBIMIOJIHEHUE JOMAIIHMX 3adaHuil). B xone camoctosTenbHOl paboThl HEOOXOAMMO H3YYHUTh
OCHOBHYIO JIUTEPATypy, O3HAKOMUTHCS C JIOMOJHUTEIBHOW JHUTEpaTypol, METOJUYECKHUMHU
YKa3aHUSAMU MO0 COOTBETCTBYIOIIEMY BHJIy CaMOCTOSITENIbHOI paboThl. Ilpu 3TOM Heobxommmo
y4ecTh PEKOMEHJAIMK TpernojaBareiss M TpeboBaHWs paboueld mporpammbl. HeoOxommmo
CTpOTro clefoBaTh rpaduka yueOHOro Mmpolecca U CaMOCTOSITENFHOM paboThl 00yUaroIuXcs Mo
JTUCIUILTAHE, KOTOPBIA BXOJUT B cOCTaB paboyeil mporpammsl. ['0TOBSICh, IO BCEM HEMOHATHBIM
MOMEHTaM o00palaTbCcsl 3a METOAMYECKON NOMOIIbI0 K IpenojaaBatento. CBOEBpeMEHHOE U
KaueCTBEHHOE TOJrOTOBKA U BBIMOJHEHHWE CaMOCTOSTENbHOM paboThl Oasupyercs Ha
COONIOICHUM HACTOSIIIMX pPEKOMEHJAUA ¥ W3YYCHHH pPEKOMEHJOBAHHOW IUTEPaTypHI.
OOyyaromuiics MOXET MJOMOJHUTh CIUCOK HWCIHOJIB30BAaHHOW JIUTEPATypbl COBPEMEHHBIMH
UCTOYHUKAMH, HE TMPEJICTAaBICHHBIMU B CIHCKE PEKOMEHIOBAHHOW JUTEpaTyphl, U B
JanbHeHIeM NCI0Ib30BaTh COOCTBEHHBIE TOATOTOBIEHHBIE YueOHbIe MaTepHasIbl.

Texymmii KOHTPOJIb IIPOBOJUTCS B MPOLIECCE U3YUYEHMsI KAXKIOrO pas3jena WM MOIYJIs
JTUCIUILTAHBI, €T0 UTOTOBBIE PE3YIbTAaThl CKIAABIBAIOTCS M3 PEUTHHIOBBIX OANIIIOB, MOTYYCHHBIX
MpU  TPOXOXKJICHUHM BCEX 3aIUIAHUPOBAHHBIX KOHTPOJIBHBIX MEPONPUITHH C  y4eToM
CBOEBPEMEHHOCTH UX MPOXOKJIEHUS, a TAKXKE IMOCEIIAEMOCTH ayJUTOPHBIX 3aHATHH. OcBOEHME
JUCLMIUIMHBI, €€ YCIHEIIHOE 3aBeplIEHHE Ha CTaJUUd MPOMEKYTOUHOTO KOHTPOJS BO3MOKHO
TOJIBKO TIPH PETYJISIPHOM paboTe BO BpeMs ceMecTpa M IUIAHOMEPHOM MPOXOXKACHUHU TEKYIIEro
KoHTpoust. OOyyaromuyecsi, He BBIIOJIHUBIIUE B MOJHOM OOBbEME YCTAHOBJIEHHBIX TPEOOBAaHUH,
HE JI0IyCKAIOTCs K MPOMEXKYTOUHOM aTTeCTallMy M0 JAHHOW TUCIUIUINHE, KaK HE BBIIIOJHUBIINE
rpaduk yaeOHOTO mporiecca 1Mo JaHHOW TUCIUILTHHE.

IIpomexyTouHass aTrecTanmMs IO pe3ysibTaTaM CeMecTpa IO JUCLMIUIMHE MPOXOAMT B
¢dbopMe, yCTaHOBIIEHHOW Yy4eOHBIM IUIAHOM, W BHJIE, BHIOpaHHOM mpenogaBatenem. [lpu stom
MPOBOAMTCA  IPOBEPKA OCBOEHUE  KIIOUEBBIX, 0a30BbIX  MOJIOXKEHUH  JAMCLUUILUIMHBI,
COCTaBJISIOUIMX OCHOBY OCTATOYHBIX 3HAHW, YMEHUN M HaBBIKOB IO Heil. K mpomexxyTouHoi
aTTeCTalluy JIOMyCKalTcs 00ydaronuecs, KOTOpble CUCTEMAaTUYECKH B TEUEHHE BCEro ceMecTpa
paboTtani Ha 3aHATUSX W TOKa3ald YBEpPEHHbIE 3HAHMS MO BOMPOCAM, BBIHOCHUBIIMMCS Ha
TPYNIOBBIE 3aHITHS, TAK)KE BBIIIOJHUBIINE BCE BUIbI KOHTAKTHOM U CAMOCTOATEIBHON paboThI,
MPeIyCMOTPEHHbIE pabodeil MmporpaMMoOil TUCIUIUIMHBL, TPOIICAIINE BCE KOHTPOIBHBIX
MepOompusITHiA W HaOpaBIIME IPH STOM KOJHYECTBO PEHTHHIOBBIX OajioB, MPEBBIIIAOIICE
yCTaHOBJICHHOE pabouell mporpaMMoil MUHMMallbHOE 3HaueHue. HemocpeacTBeHHast oAroToBKa
K TPOMEXKYTOUHOM aTTecTallid OCYIIECTBISETCS IO BOIMpOCaM, MPEACTaBICHHBIM B (OHIE
OLIEHOYHBIX CpPEACTB MO JUCLHIUIMHE, KOTOphle OOYYaroIMMCs JOJDKEH IpeloCTaBUTh
MpernoaaBaTenb.



YTBEPXIEHO
[Tporokon 3acenanus kadeaps
Ne OT

JUCT UBMEHEHUA

(Hsmenenus u Odononmenusi 8 PIIJ] enocamcs ejceco0no u ogopmasiiomcsi 8 OaHHOU
dopme. Hzmenenuss gHocaAmMcs 3aMeHOL OMOENbHbIX TUCHO8 (CMAapblll TUCH NPU IMOM YEEMHbIM
MapKepom nepeduepkueaemcs, a HOGbll IUCM C USMEHEHUEeM CMeNniepomM NpUuKaIbléaemcs K
paboueii npoepamme (Xpanumcs Ha Kageope), 6 snekmpouuou Gopme PIIJ Oonxcna Ovime
aAKmyanu3upo8aHHoll 6ce20d, m.e. ¢ BHECeHHLIMU USMEHEHUAMU.

Ilpu  Hanuuuu 6OOIBLUWIO20 KOIUYECMBA USMEHEHUll U NONPABOK, 3ampyOHAIOUUX
NOHUMAHUe, B03HUKWUX 6 CEA3U C UMeHeHUueM HOopmamugHol 6azvl BO u Opyeum npuyunam,
nposooumcs noauwvii nepecmomp PII/] (m.e. svinyckaemcs noeas PII/]), komopas npoxooum éce
CMaouu npoBepKU U YMeepHcOeHUsl).

B paboyeii mporpamMmme (Moodyie) TUCIUIUTUHBL

(Hazsanue OUCYuniuHol)
M0 HAMNPABJICHUIO TOJATOTOBKU (CHEYUATbHOCMU)

Ha 20 /20 yueOHBIii rox

1.B BHOCSITCA CJICIYIOIINE U3MEHEHUS:
(anemenm pabouell npoepammol)
| ;

2.B BHOCSITCS CJIEYIOIINE U3MEHEHUS:
(a1emenm pabouell npozpammol)
2 ;

3.B BHOCSITCS CIISAYIOIIUE N3MEHEHHUS:
(21emenm paboueti npocpammoi)
R I ;

CocraBurens MIOATNCH pacugpoBKa MOANNUCH
JaTa

3aB. Kadeapoii MOAIHNCH pacugpoBKa MOANKUCH
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