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AHHOTALMS PABOYEN ITPOTPAMMbI ITPO®ECCUHOHAJNBHOIO MO/LYJIs
[IM. 01. « IOKYMEHTUPOBAHME XO3AMCTBEHHBIX OINEPAIIMIA U BEJIEHUE
BYXT'AJITEPCKOI'O YYETA AKTUBOB OPIAHU3AIIUU»

I.  Obnacte npuMenennsi padoyeii mporpaMMbl NPoGecCHOHAIBLHOT0 MOAY.JI5

IIM. 01. «/lokymeHTHPOBaHUE XO3sIHCTBEHHBIX OMepalutii n Begenue OyXrajJTepekoro y4era akriBoi
OpraHusanum»

Pabouas nporpamMma npoQeCcCHOHANLHOTO MOYJISl SIBJISIETCA HacThi0 OCHOBHOH npoecciotabioii
oOpasosaresibHoit nporpammbl B cootBetcTBUM ¢ OI'OC no cnewnansnoctn CI1O 38.02.01 DkoHomiika i
Oyxrantepckuii yyer (no OTpaciisiM) B 4acTH OCBOCHHS OCHOBHOTO BHMAA NpopecCHOHANLHOM JesTebHOCTH
(BIJL): JlokymeHTHpOBaHHe XO3AHCTBEHHBIX ONepaiuii 1 BeeHue OyXrajaTepekoro yueTa akTHROB OpraH3aiiiii,

2. Heab u niiaHupyemble pe3y/ibTaThl 0CBOCHUs IPOQECCHOHATBLHOI0 MOLYJId,

B pesynbrate uzyuenns npoheccHoHaNIbLHOrO MOYJsi 00YyHarolUMiiCs A0JIKEH OCBOMTH OCHOBHOI Bill
JeATENIBHOCTH:  JIOKYMEHTUPOBAHKWE XO3SMCTBEHHLIX OMEpauuii u BeAeHHE OyXrajiTepckoro yuera akiHBob
OpraHu3allin U COOTBETCTBYIOLUME €MY OOLLIME KOMIIETCHLIHMH, U NPO(ECCHOHATbHbBIE KOMIETEHLUH:

[lepeueHb 00UIMX KOMMETEHIIHI

OK 0l. Bbibuparb cnocoObl peuieHus 3aaaqy  npodeccHOHATbHON AEATENLHOCTH NPUMEHUTCILHO K
pasHYHbIM KOHTEKCTaM;

OK 02. OcyuiecTasTh MOUCK, aHaIM3 W HHTEPHPETalHi0 HHYOPMALMHK, HEOOXOAMMOI IS BbIMOJHECHIS
3aj1a4 11po(ecCHOHaIbHOM NeATebHOCTH:

OK 03. Ilnannposath 1 peajin30BbIBaTh COOCTBEHHOE NMPOPECCHOHATIBLHOE M JIMYHOCTHOE PA3BHTHCE,

OK 04. Pabotath B KoJJIEKTHBE W KOMaH/E, YPHEKTUBHO B3aMMOIEHCTBOBATDL ¢ KOEraMu, PYKOBOICTBOM.
KITMCHTAMM

OK 05. OcyulecTisTh yCTHYIO M NHCbMEHHYK KOMMYHHKALMIO Ha FOCYIAPCTBEHHOM si3bIKe Poccniickoll
Defiepaiini ¢ yHeTomM 0COOEHHOCTEH COLMAIBHOTO U KYJIbTYPHOIO KOHTEKCTA;

OK 06. [lposiBjiaTh rpakaaHcKo-NaTPHOTHICCKYIO MO3HIIMIO, IEMOHCTPHPOBATEL OCO3HAHHOE MOBEACIIHC [1d
OCHOBE TPa/IMLIHOHHBIX 00LLEYETIOBEUECKHX LIEHHOCTEIH;

OK 07. CojielicTROBaTH COXPAHEHMIO OKPY3KAIOLLEil cpestbl, pecypcochepeke o, 3GPeKTHBHO ACiiCTBOBAT
B UPC3BhIYAIHBIX CUTYALIUSIX;

OK 08. Hcrnosnb3oBaTh cpeactsa (U3MYECKONH KyJIbTYpbl Ul COXPAHCHHS M YKPEMICHUS 3/10POBbs B
npouecce  npo(eccHoHaNbHOM  JIEATEJILHOCTH M MOAAEPKAHUS  HEOOXOAMMOrO  YpPOBHsI  (hi3HUCCKOIl
MOJArOTORJIEHHOCTH;

OK 09. Mcnons3osath HHGOPMALHOHHbIE TEXHOJIOTHH B IPOMECCHOHANBLHON AeATeNbHOCTH;

OK 10. Ilosb30BaThes NpoecCHOHANLHOI JOKYMEHTALMENH HA FOCYAaPCTBEHHOM M HHOCTPAHHOM $I3bIKaX:

OK 11. Hcnonw3opaTh 3HaHUs N0 (MHAHCOBOI IPAMOTHOCTH, [LIAHKPOBATH MPEATIPUHUMATCIBCKYHO
JESITENILHOCTh B Npo(heccHoHabHOM chepe.

[lepeuenb npodeccHoHaTbHLIX KOMIETEHIMH

[TIK 1.1. O6pabatbiBaTh NEPBUYHBIC OYXIaiTEPCKHE 10OKYMEHTDI;

[IK 1.2, PaspaGaTbiBaTh M COIJIACOBbIBATH € PYKOBOJCTBOM Opranv3aluu  pabouuii [ian  Cucron
OyXrajaTepeKkoro yuera opraHu3ainm;

[TK 1.3, [IpoBOANTL yUeT NEHEKHBIX CPEICTB, OPOPMIIATD ICHEKHBIC U KACCOBBIE IOKYMEHThI:

[IK 1.4, ®opmuposats OyXrantepckue NPOBOAKH [0 YYETy aKTHBOB OpraHM3aludu Ha OCHOBE Padoticio
J1aHa cHeToB OyXrajiTepekoro yyera.

3. B pesyabTate ocBoeH st 1POGeccHOHATBHONO MOLYIst 00Y4AIONIMITICSH T0IAKCH

UMETH IPAKTHYECKHIT ONBIT:

= B JIOKYMEGHTHPOBAHWH XO3SHUCTBEHHBbIX OlNEpalMi M BeACHHM OYXFalTepcKoro yuera axTHBOB




oprasuzaliuiu.

yMeTh:

- MPUHUMATh MPOU3BOJIbHBIE TEPBUYHbIE OyXranTepckue JOKYMEHThI, pACCMaTPUBACMbIC KAK MUChMCHHOC
JI0KA3aTEILCTRO COBEPILEHHS XO3SHCTBEHHOI Onepaliu Wik NoJlyueHHe pazpellieHis Ha ee IPOBE/ICHHC!

- NpUHMMATL NepBHUHbIE OYXraaTepckhe AOKYMEHThI Ha OyMakHOM Hocutede i (Win) B BHIC
HICKTPOHHOTO IOKYMEHTA, MOAMUCAHHOI0 YIEKTPOHHOM MOAMUCHIO:

- NpOBEPATL HAIMUME B  MPOM3BONLHBIX TMEPBHUHBIX  OyXTalTEpPCKMX JAOKYMCHTAX —00s3aTelIbHbIX
PCKBH3UTOB:

~ IPOBOANTH (JOPMATBHYIO POBEPKY JIOKYMEHTOB, MPOBEPKY 110 CYLIECTBY, apUPMETHUECKYIO IPOBCPKY:

- [IPOBOJIMTH IPYMMUPOBKY MEPBUUHBIX OYXTaATEPCKUX JOKYMEHTOB I10 Psi/ly MPHU3HAKOB:

- IPOBOJIMTH TAKCHPOBKY M KOHTUPOBKY NEPBMUHBIX OYXTalTePCKUX IOKYMEHTOB!

- OpraHu3oBbIBaTh 10KYMEHTOOOOPOT;

- pa3OupaTbcs B HOMEHKIAType e,

- 3aHOCUTh JlAHHbIE 110 CTPYNIUPOBAHHBIM JIOKYMCHTAM B PErMCTPhl OYXIaJITEPCKOIO yueTa;

- nepe/aBath NepRUUHbIC OyXTraITepcKie T0KYMEHThI B TEKYLUHI OyXranTepekuii apXus;

- nepearath NEPBUUHbIE OYXTaITCPCKUE TOKYMEHTbI B MOCTOSHHbIH apXUB [0 HCTEUCHHUH YCTAHOBJICHHOTO
CPOKa XpaHeHus;

~ HCTIPABISITH OIIUOKHM B MEPBUUHBIX OYXTaJTEPCKUX IOKYMEHTAX;

- NOHMMATh W AHAJIM3MPOBATH [UIAH CYETOB  OyXraaTepckoro yuera  (PMHAHCOBO-XO3SHCTBEHHOI
JICATCJIBHOCTH OpraHu3alnn;

- 000CHOBBIBATH HEOOXOIMMOCTh Pa3padOTKH PadOUEro riaHa CYETOB Ha OCHOBE THIOBOIO IJIaHA CUETOR
OyxranTepckoro yyera GUHaHCOBO-XO3sHCTBEHHON N€ATEIbHOCTH,

~ KOHCTPYHMPOBaTh M03TanHo padounil raan cyeToB OyXraaTepekoro y4era opraHusatiin;

- [IPOBOINTH YUET KACCOBbIX OMEpPAlNii, 1€HEKHbIX JOKYMEHTOB U [IEPEBOJIOB B MyTH!

- [IPOBO/IUTH YUET NEHEKHbIX CPE/ICTB HA PACHYETHBIX U CHICHUATILHBIX CUeTaX!

-~ YUMTHIBATH OCOOCHHOCTH yUeTa KacCOBBLIX OMepalyii B MHOCTPAHHOM BAIIOTE W ONCPaLiii 110 BAIOTHLIM
cueram;

1

0(hOPMIIATH JICHEAKHbIE U KACCOBBLIE TOKYMEHTbI;
3aMoJIHATH KACCOBYHO KHHUTY H OTHET KaccHpa B OyXrajiTepuio;
MIPOBOJIMThH Y4€T OCHOBHbBIX CPCACTB;
[IPOBO/IMTh YYET HEMATEPHAIbHBIX AKTUBOB]
[IPOBOIUTH YUET J0JTOCPOUHBIX HHBECTHILMIA:
IPOBOANTH YUET (DMHAHCOBBIX BJIOKEHMI 1 LIEHHBIX OyMmar;
NPOROIHThL YUET MATEPHaAIbHO-MPOH3BOACTBEHHbIX 3aMacoB;
POBOMTH YUET 3aTpaT Ha MPOM3BO/ICTBO U KaJbKYJTMPOBaHHE CEOECTOMMOCTH:
IIPOBO/INTH YYET FOTOBOM NMPOAYKIUHU 1 €€ pean3ainu;

- IPOBO/INTH YUET TEKYHIMX OICPaLMii U PacyeTon;

~ IPOBOJINTH YUET Tpyla U 3apaboTHOi niarhl;

~ IPOBOANTH YUET (PUHAHCOBBIX PE3YJIbTATOB W HCTO/b30BAHUA NPHUOBLIH:

- IPOBOJINThL YUeT COOCTBEHHOTO KarnuTaa;

- IPOBOJ/IUTH YUET KPEAUTOB U 3aiiMOB.

3HATh:

- o61iie TpebGoBaHus K OyXralTepecKoMy YueTy B 4acTh 0KYMEHTHPOBAHUA BCEX XO3THCTBEHHBIX NeHCTRII]
1 ornepanmi;

- TMOHSTHE NMEPBUUHON OYXraJTepCKON JOKYMEHTALIMH]

- OrpeesieHNE MEPBHUHBIX OYXTaaTePCKUX JTI0KYMEHTOB]

- hOpMbI MEPBUUHBIX OYXTaJITEPCKUX NOKYMEHTOB, COACPIKALIMX O0SI3aTC/IbHbIC PEKBHU3NTHI NEPBIIHOIO
YUETHOTO 0KYMEHTA;

- NOPSZIOK MPOBEJCHUS MPOBEPKH TEPBHUHBIX OYXralTepckuX JIOKYMEHTOB, (hopMasibioii 1poBepkH
JIOKYMEHTOB, MPOBEPKHU 110 CYHIECTBY, apUPMETHUECKOH NPOBEPKH;

- TIPUHLATIBE W IPU3HAKK PPYTINHPOBKI MEPBUUHBIX OYXTajTePCKUX T0KYMEHTOB!

- 1IOPSI0K NPOBEIEHUS TAKCHPOBKH 1 KOHTUPOBKH MEPBHYHBIX OYyXranTepeKuX 10KYMEHTOR!

~ [IOPsIJIOK COCTABJICHNS PErHCTPOB OYXTAJITEPCKOro yHeTa;

- IpaBmJIa M CPOKH XPaHEHHs MEPBUUHOI OYXTranTepcKoH 10KYyMEHTalHH!

- CYHIHOCTh MJaHa CHETOB OyXranTepckoro yyera UHaHCOBO-XO3SHCTBEHHOM ACATC/ILHOCTH oprasusatiiii;

- TeopeTHUeCcKHe BONPOCH! Pa3pabOTKM M NPUMEHEHHS MIaHa CUCTOB OYXrallTepeKoro yuera B (hMHaHCOBO-
XO3SHCTBEHHOW 1€ATEJILHOCTH OpraHu3alnm;

~ HHCTPYKIMIO 110 TPUMEHEHMIO TIaHa CUYETOB OyXranTepcKoro yuera;

- [IPUHILATTBL M LU pa3padoTKH padoyero njaHa cueToB OyXrajTepekoro yuyera opraHnsaiiim;

- knaccuduKalMIo CYeTOB OyXraaTepcKoro yuyera Mo 3KOHOMMYECKOMY COMAEPIKAHHIO, HA3HAUCHUIO H
CTPYKTYPE;

- JIBa MOAX0/a K NpodiemMe oNTHMAaILHONH Opranu3aluny padoUuero mjiaHa CueToB ~ aBTOHOMHIO (PHHAHCOBOTO
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W YTPaBICHYECKOTO yieTa H 00beIMHEHHE (UHAHCOBOIO W YIIPABICHUECKOTO yuera;
- YUCT KaCCOBbIX ONepaLiil, ACHEKHBIX 10KYMEHTOB i [1IEPEBOIOB B MyTH;
= YHCT ICHCHKHBIX CPEACTB HA PACUETHBIX U CMEHHATLHBIX CUETAX:
- OCOOCHHOCTH y4eTa KacCOBBIX ONeEpalliii B MHOCTPaHHOM BaTioTe 1 onepaiuii o BajsoTHLIM CHeTaM:
- [10PSII0K OPOPMIICHNS €HEXKHBIX U KACCOBBIX IOKYMEHTOB, 3aM0JHEHHS KACCOBOMN KHUIH:
- 1IpaBKIa 3anoJHEHNs OTYETa Kacchupa B OyXIraaTepHio;

-~ I[NIOHATHE N KflaCCHq)l/lKaU.HlO OCHOBHBIX CPEICTB;

- OUCHKY W NEPEOUEHKY OCHOBHbIX CPEACTB,
- YHET NOCTYIJICHWS! OCHOBHBIX CPeJICTB;

- yuer BLIOBLITHA U ApEH/Ibl OCHOBHbBIX CpCACTB,

- YUCT aMOPTH3ALHH OCHOBHBIX CPCACTB;
- 0COOEHHOCTH ydeTa apeHI0BaHHbIX U CIAHHbLIX B APCHIY OCHOBHbIX CPEeACTB;
~ [NOHATHE U Knaccmbmcaumo HEMaTepHajibHbIX aKTHBOB;
= VUET NOCTYIICHWUS W BbIObITHSA HeMaTepHualibHbIX aKTHBORB;

- AMOPTHU3ALIMIO HEMATEPHAJIbHbIX AKTHBOB:

- YUYET 10JIFOCPOYHBIX HHBECTHLLMIA;
- YUeT (PUHAHCOBBIX BIOKEHHIT W LleHHBIX Gymar;
- YHET MaTepHalibHO-TPOU3BOACTBE HHbIX 3aI1ACOB;

- [HIOHATHE, KﬂaCCM(l)HKaLll/HO 1 OUCHKY MaT€pHalibHO-MPOU3BOJCTBCHHbBIX 3a1aCOB:
- JIOKYMEHTaJIbHOE O(l)OpMJ'leHI/le NOCTYIUICHHA U pacxojia MaTEPHAIbLHO-TIPOU3BOJICTBEHHbBIX 3al1aCOR:

- YUCT MATCpHaJioB Ha CKJIA/JE U B 6yxramepm/1;
- CUHTETHYECKUH YHET ABUKECHUSA MaTepHalioB;
= YUCT TPAHCIIOPTHO-3aIrOTOBUTELHBIX Pacxonos;

- YHET 3aTpaT HA NPOU3BOJICTBO M KaJIbKYJIHPpOBaHUe CC6€CTOHMOCTM:
- CUCTEMY y4yeTa NPOU3BO/ICTBEHHbBIX 3arpat u ux KﬂaCCH(‘bl/lKaulr‘HO;

- CBOJIHBIN YHET 3aTpat Ha NpoOM3BOACTRO, O6CJI)/)KHBEIHH€ MPOM3BO/ICTBA U YIIPABJIEHUE
- 0COOEHHOCTH ydeTa u pacnpeaesieHus 3aTpar BCIOMOraTe/ibHbIX IMPON3BOJICTB;

- YHET OTEPh W HEMPOU3BOJICTBEHHBIX pacxonoB;
- YUET H OLCHKY HE3aBCPUIEHHOIO MNPpOMN3BOJICTBA;

- KaNbKYJISLHI0 c€0eCTOMMOCTH MPO/YKLHH;

- NAPAKTEPUCTHKY FOTOBOH MPOLYKLUMH, OUECHKY M CHHTETHUECKUIT yueT;

= TEXHOJIOTHIO peajin3alii roToBOM NpoyKunu (pabor, yeuyr);

- YUET BRIPYUKH OT pealiusalnu npoaykunu (pador, ycuyr);

~ YHCT pacxo/loB 110 peanusaliiu NpoLyKLUHH, BbITIOJTHEHHIO PaboT 1 OKa3aHMIO yeiyr;

" YUET IeOHTOPCKOIT M KPENNTOPCKOI 3a10/5KE HHOCTHM (DOPMBI PACUeTOB:

" YHCT pacueToB ¢ pabOTHHKAMM M0 NPOUMM OMNEPALUAM U PACHETOB C MOAOTUETHBIMH JIHILAM I
4. O0ast Tpy/10eMKOCTb y4eOHOii AMCHMILINHBI 1 (Gopmbl aTTecTauHM
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