AHHOTanus pabodeii MporpaMMbl TUCITUTUITHHBI

((HpO@KmHO€ u omyemHoe c)OKymeHmupoeaHue»

Hegb IMCHUIUIMHBI - SBJISIETCS OCBOCHHE CTYJEHTAMU OCHOBHBIX MOJOXEHHUH 00
opraHu3anuu padoThl ¢ Pa3IMYHBIMHU BUIAMHU JOKYMEHTOB U OTYETOB, KAK HEOThEMJIEMOMN
4acTU IMpPOLECCOB YIPABICHUS M IPUHATUSA YIPABICHYECKUX PELICHUM, CYILIECTBEHHO
BJIMSIIOILEH Ha ONIEpPaTUBHOCTh U KauecTBO MH(OpMaIK B 001acTy HEPTEra30Boro Jena.

3aga4u AUCHHUILIMHBL:

1. COop maHHBIX ISl aHAJM3a UCTIOIH30BAHUS OTUYETHON JOKYMEHTAIMH MPU MPOBEICHUN
NPUKJIAJHBIX HE(TEra3oBbIX MCCIEI0BaHU,
2. Yyactue B pa3paboTKe OTYETHO - NPOEKTHOH [OKYMEHTALMU IO HAalpaBICHUIO

IHOATOTOBKU,

3. B3aumogeiicTBue CO clienuaircTaMi CMEXHOTO MpOoWiIsl mpu pa3paboTKe METOJIOB,
CPE/ICTB, TEXHOJOTHH cOopa, 00pabOTKM NPUKIATHOW WHPOPMALUU TI0 HAIPABICHUIO

IOATrOTOBKH.

(I)opanyeMble KOMIICTCHUUA U HHAUKATOPBI UX JOCTHXKCHUA IO TUCHHUIIJIMHE

Kozsr
KOMIIETEHIINHU

ConeprkaHue KOMIETEHITUN

KOI[ 1 HAMMCHOBAHUC
HHAUKATOpa JOCTHKCHUA
KOMIICTCHIIN

OIIK-5

CIOCOOHOCTBIO COCTABIISATH U OPOPMIISTH
HAaYYHO-TEXHUYECKYIO U CIY)KEOHYIO

JIOKYMEHTALUIO

OIIK-5.1.
3HaTh: TEOPETUUECKHE U
METOINICCKIE OCHOBBI
COCTaBJICHUS] HAYYHO-
TEXHUYECKOU
JOKYMEHTAIUH.
OIIK-5.2.

YMeTh: MPUMEHSTh
COBPEMEHHBIC 3HAHUS TSI
pelIeHus BOIPOCOB ¢
JIOKYMEHTaluen B
COOTBETCTBHH C
HaTpaBJICHUEM
MOJITOTOBKHU.
OIIK-5.3.
Brnanets: ocHOBHBIMU
HaBBIKAMH IS
oopmieHUs HayYHO-
TEXHUYECKOHN U CITYKEOHOM
JIOKYMEHTAI1H.

MK - 23

CIIOCOOHOCTBIO U3Yy4YaTh U aHAJIM3UPOBATH
OTEYECTBEHHYIO U 3apyO0eKHYIO Hay4yHO-

TEXHUYECKYIO0 HH(POPMAIIUIO IO

HaNpaBJICHUIO UCCIIEIOBAaHUN B 00JIaCTH

OypeHHUs CKBa)KWH, 100bIYM HE(PTH U Ta3a,

IIPOMBICIIOBOTO KOHTPOJISI U PETYJINPOBAHUS
W3BJICYEHHS YTTIEBOOPOIOB HA CyIIE U Ha

Mope, TpyOOIPOBOIHOIO TpaHCIIOpTa He(PTH

U Ta3a, 0/I3eMHOI0 XpaHeHus Tasa,

ITK-23.1.
3HaTh: COBPEMEHHBIE
HUCTOYHUKN HAyIHO-
TEXHUUYECKOH HHpOpMaIu
B COOTBETCTBUH C
HaTPaBICHUEM H
MpoQuIEM MOITOTOBKH.
I1K-23.2.

YMeTb: NPUMEHSITH




XpaHeHus U copiTa He()TH, HePTETPOAYKTOB
1 COKUKCHHBIX I'a30B

OTEUECTBEHHYIO U
3apyOeKHYI0 HAyYHO-
TEXHHYECKYIO
UH(OPMALIHIO TIO
HAIpPaBJICHUIO TIOATOTOBKH.
I1K-23.3.
Brnanets: ocHOBHBIME
HaBBIKAMU aHAJIN3a
HayYHO-TEXHUYECKOH
uHpOpManuu B
HedTeraszoBoi 00J1acTH.

IIK - 26

CIOCOOHOCTBIO BBIOMPATh U IPUMEHSTh
COOTBETCTBYIOIIXE METOIbI MOAEIUPOBAHN
(bU3NIECKUX, XUMUYECKHUX U
TEXHOJIOTMYECKUX MPOLECCOB

I1K-26.1.
3HaTh: OCHOBHBIE
COOTBETCTBYIOILINE METObI
MOZETHPOBAHUS
(GU3NIECKUX, XUMUIECKHX
Y TEXHOJIOTHYECKUX
IPOLIECCOB.
I1K-26.2.

YMeTb: NIPUMEHSITh METOIbI
MOJICTTUPOBAHUS IPU
(GYHKIMOHUPOBAHUHT

HedTerazoBoro KOMILIEKCA.

I1K-26.3.
Brnaners: meTogamu
MOJIEITUPOBAHUS
TEXHOJOTUYECKUX
MPOLIECCOB JUI PEIICHUS
3aJa4 10 HalpaBJICHUIO
TIOJITOTOBKH.

IT1K-30

CIIOCOOHOCTBIO COCTABISITh B COOTBETCTBHUH
C YCTaHOBJICHHBIMU TPEOOBAHUSIMU THUIIOBBIE
MIPOEKTHBIE, TEXHOJIOTHYECKHE U pabouune
JIOKYMEHTBI

ITK-30.1.
3HaTh: COBPEMEHHbIE
crnoco0b! 00paboTKH,
HHTEPIIPETAIIHH
TEXHUYECKON
He(dTerazoBoun
UHpOpMaLIUH.
ITK-30.2.
YMeTh: MPUMEHSTh
COBPEMEHHBIC CHCTEMHBIC
MOIXOJIBI JJISI COCTABIICHUS
OTYETHOM JOKYMEHTALIMHU
10 HAIMPaBJICHUIO
MTOJITOTOBKH.
ITK-30.3.
Bnaners: Texgonoruei
MOJITOTOBKU MPOEKTHOM
JIOKYMEHTAITUH B
COOTBETCTBHH C
YCTaHOBJICHHBIMU
TpeOOBaHUSIMHU.




Conepma}me pa3aejaoB IUMCHUINIIHHBI «HpOCKTHOG H OTYETHOE JOKYMCHTHUPOBAHHE)»

Pa3nes 1. [lonsiTHe 0 AOKYMEHTOBE/ACHUH.
[Tonstust «1okymMeHT» Hu «uHpopMalus». TpaHchopMalus MHOHATUS «IOKYMEHT».
CoOTHOIIICHHE TIOHITHH «HH(DOPMALHS» U «IOKYMEHT». DBOJIOIUS TEPMHUHA «TOKYMEHT).
[TpaBoBO#i, ynpaBiieHYeCKU U HICTOPUYECKUI acTIeKThl B ONPEACICHUH TOKYMEHTA.

Pa3zngen 2. HopmaTuBHOe pery;JiMpoBaHue M IOKYyMeHTAMOHHOe o0ecnieyenue B P@.
KJ’IaCCI/I(l)I/IKaI_II/ISI 3aKOHOAAaTCIbHBIX, HOPMAaTHUBHBbIX, MECTOAUYCCKUX MaTcpuaiosB,
KacaloluXcsl TOpsKa JOKYMEHTHUPOBaHUSA. YPOBHU TOCYAApCTBEHHOW periiaMeHTallu
JIEJIONPOU3BOCTBA. Hamnpasnenus  pasButus 3aKOHOJIATEJILHOTO  PETYJIUPOBAHMS
JOKYMEHTUPOBAHUS YIIPABICHUECKOH J1eATeIbHOCTH.

Pa3znea 3. Opranu3anuoOHHO-NIPaBOBbIE JOKYMEHTHI.

Bunel u pysakuuu nokymenrta. 3HaueHrue u3ydeHusl QYHKIIUN TOKYMEHTa JIsl TPAKTHKU
nenornpou3BozacTBa. [lonmudyHKIMOHABHOCTE JOKyMeHTa. DYHKIMK OOIIME W CIEIHaIbHbIC
(cmenuduueckue). CocraB ¢(ynkumid. Pazmuunable moaxoapl K KBaTH(DHUKAIMH (YHKIIHA.
DyHKIUY TOCTOSHHBIC U OTIEPATUBHBIC.

Pa3nen 4. O01mme NpUHIMIIBI OPraHU3ANMH JOKYMEHTO000pOTA
B Hed)Tera3oBoii oTpacJim.

OOmue NpUHIUNBI W METOJAMYECKHE OCHOBBI OpraHH3alud JOKYMEHTOOOOpOoTa B
I€oJiIoruu, ux peaﬂmaum[ B IIGfICTBYIOIHHX FOCYIIapCTBeHHI)IX HOpMaTI/IBHI)IX IIOKYMGHTaX.
Ctpykrypa u 0o0IIas XapakTepUCTHKA JTOKYMEHTOMOTOKOB. Perucrpanus u y4ér KOJIHuUecTBa
I[OKYMGHTOB.

Paszgea S. Oruernas nokyMenrauusi. HazHauenue, cocTaB, 0TYeTHBIX JOKYMEHTOB.

[InanoBasi, oTyeTrHas cucrema JAOKyMmMeHTanuu. CucrtemMa OTYETHOW JOKYMEHTAIUH:
rocyaapCTB€HHad CTaTUCTHUYCCKAas OTYCTHOCTD, BCIOMCTBCHHAs OTYCTHOCTbD,
BHYTPUYUpEKJIEHUECKas OTYETHOCTh. Pa3paboTka yHUPUIUPOBAHHBIX (OPM OTUYETHOM
nokymeHTaruu. CpoKu MpeICTaBICHHs] OTYETHOCTH. TpeboBaHus K 0(hOPMIICHUIO OTYETA.

Pa3nen 6. Dj1eKTPOHHBII TOKYMEHT0000POT: HOPMATHBHAs 0a3a, 0COOEHHOCTH,
XpaHeHHe, 3a1UTA, 0€301aCHOCTb.
Bnusanane BHCAPCHUA BBEIYHCIIUTEILHON TEXHUKHA Ha 06p330BaHI/IC JAOKYMCHTOB. I[OKYMGHT
B 2JIeKTpOHHOH (opme. [Ipobraema mpaBoBOro pexuma JOKYMEHTa, CO3JaHHOTO B 3JICKTPOHHOM
¢dopme. OcoOEHHOCTH COTIAaCOBAaHUS U MOIMNKMCAHUS DJIEKTPOHHBIX TOKyMEHTOB. COBpEMEHHOE
nporpaMMHoe obecnieueHue. Pa3zBurue cucteMsl nepegadn HHGOpMaLuu.



