MeToanyeckue yKa3aHHUs M0 OCBOCHUIO M CHUILIUHbBI
b1.B.08 «/lenoBoii aHrImiicKuA»

HanpagJsienue noaroroBku 45.03.02 «JInHrBUCTHKA»
IIpo¢duib noarorosxu Ilepeson u nepesoaoBeneHue

1. Henabo ocBOeHUS] TUCHUILUIMHBI «/[eOBOI aHTIUUCKHIA S3BIK» SBIsETCS (HOPMHUpPOBAHHE
TOTOBHOCTH MW CIHOCOOHOCTH OCYIIECTBJIATh JICTOBYI0O KOMMYHHUKAIIMIO Ha HM3y4aeMOM
MHOCTPAHHOM SI3bIKE (B paMKax IMpe1yCMOTPEHHONU KypCOM TEMAaTHKH).

2. Ileap MeToAMYECKHX peKOMeHAanMii: oOecneyuTh OOy4aroIEeMycs ONTHMAIbHYIO
OpraHU3alHIo0 MPOLECCa OCBOSHUS TUCLIUITIIMHBI.

[Ipouiecc OcBOEHMS MUCLUIUIMHBI BKJIIOYAET IOCEIIEHUE JIEKIMH, MPAaKTUYECKUX 3aHIATHH II0
paclucaHuIo, CaMOCTOSITENIbHYIO paboTy OOYydYaroIerocs, a TakXKe MPOXOKICHUE TEKYIIEro
KOHTPOJISI 3HAaHUM U IPOMEXKYTOUHOM aTTecTaluu (caaya 3a4era).

3. MeToanyecKue yKa3aHUs M0 BHINOJTHEHHIO CAMOCTOSITEIbHOM padoThl

OcHOBHasi 3ajaya yCIEIIHOTO OBJIAJCHUA JAHHOM JUCHUIUIMHOM 3aKII0YaeTcsl B
CHUCTEeMAaTU4YeCKOi padoTe Haja S3bIKOM, B TOCTOSIHHOM pacIIMPEHUH CJIOBApHOTO 3amaca u
YCOBEPUICHCTBOBAHUY HaBBIKOB MOHOJIOTHUECKON U INATIOTUYECKON PeyH.

B xone camocTositensHOM paboOThl Haj MaTepHalioM Kypca CTYAEHTaM PEKOMEH]yeTcs
COCTaBJIATh TJIOCCApUl HOBBIX CIIOB M BBIPQKECHUN C IMOCIEAYIOIIMM UX YIOTpeOICHHEM IpU
COCTaBJICHUH IUAJIOrOB U COOOIIEHUH IO TEME.

YcnenrHoe oBnaieHue J1000i nHpOpMalMei Ha aHITTMICKOM S3bIKE BO MHOTOM 3aBUCHT OT
3¢ GEKTUBHOCTH CaMOCTOSITENbHOW paboThl CTYAEHTOB. BaXHO MOMHUTH, YTO S3BIKOM HY)KHO
3aHMMAThCs eXKeIHEBHO. VccnenoBanust KpUBBIX 3a0BIBaHUS [TOKA3AJI0, YTO 3a0bIBAaHHUE MPOMCXOIUT
HanOoJiee MHTEHCHBHO B TeEpBbIe 6 yacoB mocie 3anomMuHanusa. Ecimu mHpOpManmio Tpedyercs
3areyaTiieTh Ha JUIMTEIbHBIN CPOK, e IeNIeco00pa3Ho MOBTOPUTH uepe3 15-20 MUHYT, 3aTeM uepes
8-9 vacoB u yepe3 24 yaca. Ha mpoyHOCTh 3arIOMUHAHUS BIUSIOT OCOOCHHOCTH CAMOMHCTPYKLIUH
WIM BPEMEHHOH ycTaHOBKHU. J[1s1 TOro 4toObl Jydyille 3allOMHUTH HEOOXOAWMBIN Uil YCBOCHHUS
MaTrepHrai, peKOMEHYEeTCsl CTaBUTh Iepe]t coOO0M 3a1au 3alOMUHAHKA (Ha MOJIHOTY; Ha TOYHOCTB;
Ha TIPOYHOCTH ).

He cnenyer 3ayunBaTh Marepuan MEXaHUYECKH, B OTPBIBE OT KOHTEKCTa. D dekTuBHOMY
3alIOMHUHAHUIO CIOCOOCTBYET Mpe/ICTaBICHHE MPEIMETOB HIIN SBJIEHUH, KOTOpPbIe 0003HAYAI0OTCS
CJIOBAaMH aHTJIMHACKOTO S13bIKA, COOTHECEHHE 3aydHBAeMOM (pas3bl ¢ ONpPEACTICHHON CUTyaluen u
MOBTOpEeHHE €€ He MeHee 7 pas.

PaboTast caMOCTOSATENTbHO HaJ YYeOHHKOM, HE ClIeAyeT MpeHeOperarb KOMMEHTAPHIMH,
MPUIOKEHUSMH, CXeMaMH, TabmuiamMu. VX u3ydeHne u aHaau3 CrocoOCTBYIOT 0oyiee TPOYHOMY
YCBOCHHIO MaTepuaia.

[Ipu camocTosaTensHOM paboTe HaJ TEKCTOM HEOOXO0IUMO:

1) mpounTaTk 3aroJOBOK M MOCTAPATHCS MPEACTABHUTH, O YEM IIOHIET peub B TEKCTE;

2) TpOYUTATh TEKCT;

3) cocTaBUTH IUIaH MPOYUTAHHOT'O MaTepHUala;

4) momo0parh KIFOUEBbIE CII0BA M BBIPAKEHUS;

5) cocraBUTB 5-6 BOIIPOCOB 10 TEKCTY;

6) mepecka3aTh TEKCT;

7) MOATOTOBUTHCS K OOCYKACHUIO TEKCTA HA 3aHSATHH.

[Ipu mnoaroroBke cooOIIEHMS Ha YKa3aHHYI0 TEMYy pEKOMEHAYeTcs CcoOIoaaTh
CJICAYIOIINE ATAIBL:

1) cocraBbTe IIaH COOOIIEHUS;

2) HaWIUTE U TMPOYUTANUTE TEKCT, COOTBETCTBYIOIINN TEME COOOIICHUS;



3) BBIJICTIUTE U3 TEKCTA CJIOBA, CIOBOCOYETAHUS U MPEIJIOKEHUS, TOAXOIALINE IS
BaIllero COOOIIEHHUS, U COOTHECUTE UX C TyHKTaMH TJIaHa;

4) Ui KaXIOro IIYHKTa IUJIaHa COCTaBbTE MPEIIOKEHUS C HCIOJIB30BAHUEM
OTOOpaHHOTO MaTepHaa;

5) MOJIyMaiTe, Kakue elie TOMOJHEHHS Bbl MOKETE BHECTH B Ballle COOOIICHUE;

6) MpOYMTAWTEe BCIYX Bame CcooOlMEeHWe H, €ClId HEOOXOJWMO, BHECHTE
3aKIIFOYUTCIIbHBIC UCITPABJICHUA

7) MOBTOPUTE COOOIIIEHWE HECKOJIBKO pa3, CTapasch TOBOPUTH 0O€3 OMOpsl Ha

NUCHLMEHHBIN TEKCT.

[Tpu moAroTOBKE MPE3EHTAIIMM PEKOMEHIYETCs COOJII0IaTh CIEAYIONINE YKAa3aHU:

1. VYkazanusi 1o pa3zpaboTKe Mpe3eHTaIIH.
CosznaHue nMpe3eHTaIuu COCTOUT U3 TPEX ITAIOB:
1) NIaHUpOBaHue  npezemayuu.  ONpeAeNieHne 1ened; cOop wuHopmaluu;

OIIpelIeJICHUE OCHOBHOM MJIEH NIPE3CHTALUH; IIJIJAaHUPOBAHKUE BBICTYIUICHUS; CO31aHUE CTPYKTYPbI
IIPE3CHTALMN; TPOBEPKA JIOTMKHU II0Ja4d MaTepHaa;

2) paspabomka npezenmayuu: MOATOTOBKA CIAHI0B MPE3CHTAUN C COOIIOICHHEM
BEPTUKAJIILHOW M TOPU30OHTAIBHOM JIOTUKHU;

3) penemuyus  npezewmayuu: TPOBEPKA U  KOPPEKTUPOBAaHHE  CO3IAHHOM
Mpe3eHTAIUH.

2. VYkazanus no ohOpMIICHHUIO CIIAII0B.

1) cmub; HEOOXOIMMO COOTIOIATh €ANMHBIA CTHUIIL O(DOPMIICHUS, TIPU ATOM H30eras

CTHJICH, KOTOpbIE OyIyT OTBJIEKAaTh OT CaMOM NpEe3eHTALUH; CIeNyeT CIEAUTH 3a TEM, YTOOBI
BCIIOMOTaTeNbHast HHGOpMaIHs He Mpeodiiaiaia HaJl OCHOBHON HHGOpMAIIUEH;

2) ¢on: s GoHA MPENMOYTUTENBHBI XOJIOIHBIE TOHA;

3) UCNONb308aHUE YBema: Ha OTHOM ClIaiific pEeKOMEHAYETCS UCIIOIh30BaTh He Ooliee
Tpex 1BETOB (0auH A (OHA, APYroW JUIs 3ar0JIOBKA U TPETUH I TEKCTa); /Ui (oHa U TeKCTa
Jy4Ille HCIIOJIb30BaTh KOHTPACTHBIC IIBETA;

4) aHuUMayuonHuvle d¢hghekmoul: HE  CIEAYET  3JIOYNOTPEONATh  Pa3IMUYHBIMU
aHUMAalMOHHBIMA d((deKTaMu, OHM HE JOJDKHBI OTBJICKaTh BHHMAaHUE OT COJCPIKAHHS
UHpOpPMAaLIUU Ha CIaiize.

3. VYkazaHus 110 TIpeACTaBICHUIO HH(OpMaIUH.

1) cooepocanue  uHgopmayuu:  PEKOMEHAYETCS  HCIIOJIb30BaTh  KOPOTKHE
CIIOBOCOYCTAHMUS ¥ TPEIIOKEHHS, MHHHMHU3UPYS KOJIMYECTBO IMPEIJIOrOB, HApPEUHid,
MpHUIaraTeIbHbIX; 3aT0JOBKH JIOJDKHBI TPUBJICKATh BHUMAHHE ayIUTOPUU;

2) pacnonodcenue uHGopmayuy Ha cmpanuye: TPEINOYTHTEIHPHO TOPHU3OHTAIEHOE
pacriosioxkeHue HHGopMaluu; Hauboee BakHast MH(OpMAIIHs JOJDKHA pacroiaraTbes B IEHTPE
9KpaHa; eCII Ha CJIaiijie MPeCTaBIeHa WILTIOCTPAIHs, HAAUCH TOJDKHA pacrojaraTbes Mol Hell;

3) wipugmul. Ui 3ar0JOBKOB — HE MeHee 24; sl TeKCTOBOM MH(pOpMaLuu — He
MeHee 18; He peKOMEeHIyeTcs CMEIIMBaTh pa3HbIe TUIBI MPU(TOB B OJHOW MPE3CHTAIMH; IS
BBIJICJIEHUS] HTHPOPMALIUH CIIEAYET UCIOIb30BaTh KUPHBIA MIPU(T, KypCUB MU TOJYEPKUBAHUE;
HE CJIeIyeT 3JI0yMOTPEOISATh MPOMUCHBIMU OyKBaMH, T.K. OHA YHTAIOTCS XYK€ CTPOYHBIX.

4) 00véM unopmayuu: HE CcIeNyeT 3alOoJHATh OAMH CIANA CIUIIKOM OOJBIINM
o0bémMoM wuHpopmarmu (He Oomee TpEX ¢aKTOB, BBIBOJOB, OIPEACICHHI); HaWOOJbIIAs
3 PEKTUBHOCTh JOCTUTAETCA TOT/A, KO/ KJIIOUEBbIe MYHKTHI OTOOPa)KAIOTCS MO OJHOMY Ha
Ka)XJIOM OTIEJILHOM CJIaleE.



4. ®oHA OUEHOYHBIX CPEACTB [JIA TeKYHIero KOHTPOJS YCIeBaeMOCTH,
MPOMEKYTOYHOM ATTECTAMHU MO UTOTaM OCBOEHMSI TUCUUILJIMHBI U Y4eOHO-MeTOoanYecKoe
o0ecrneyeHue CaMOCTOATEILHON PadoThI CTY/IEHTOB

Tekylmuii KOHTpPOJIb MPOU3ZBOAUTCSA MOCPEACTBOM IIPOBEPKH JIOMAIIHErO 3aJaHHus,
BBITIOJTHEHUS 3aJJaHUil B ayIUTOpun. Pe3ynbTaT BHIMOIHEHHS JOMAITHETO 3aaHus (PUKCUPYeTCs
MpEenoaBaTesieM Uil TajlbHEHIIEro OlEHWBaHUS YPOBHS 3HaHUM cTyaeHTa. KpuTepuu oneHKH
Ka4yeCTBa BBINOJHEHUS CTYAEHTAMU OTUETHBIX 3aJaHUI YKa3aHbl B POH/Ie OLEHOYHBIX CPEACTB.

IIpoBepouHbIe TeCTHI MO TEMaM:

Tecr 1.

BapuanTt 1

Translate into English:

Kanaunate! npuObuH Ha coOeceI0BaHNE BOBPEMS.

Bawm cnenyer mocnate 3asiBiieHue 1o (hakcy.

Bol yxe Hanmcanu pesrome?

Kaxkas y Bac uenb kapbepsbi?

BbI cTpemMuTeCh OYYHUTH TOJDKHOCTD Oyxranrepa’?

Ham menemxep o paboTe ¢ KagpamMu BCTPETUTCS ¢ BAMU 3aBTpa.

Kaxk BbI MOKeTE JOKa3aTh, YTO BbI — KBAIU(PUITUPOBAHHBIA HHIKEHEP?
Orta pabota obecrieunia eMy HEOOXOIUMBIN OIBIT B 00J1aCTH KOMITBIOTEPOB.
Menemxkep 1o Kajpam HaHsUII CeKpeTaps.

DTa KOMIaHUS — CaMblid KPYITHBII HAHUMATEIh CPEN PHIHKOB MUTAHUSI.
Br1 wacto mensere padory?

OH OCMOTPUT Ballle Pe3roMe MOoCIe3aBTpa.

Bapmuanr 2

Ha kakyro JOJ’KHOCTh BbI IPETEHAYETE?

[ToueMy BBI pelIMIM OCTaBUTh Ballly OCJIEIHIO 10JKHOCTH? KTO BaM OCOBETOBAJ HAlly
OpraHu3aIuio?

Br1 yxxe 6butn B O010p0 10 TpyAOycTpoiicTBY? Minu BbI UM He oBepsietre?

Y MeHs €CTh OIBIT pabOThl B KOMITBIOTEPHO cdepe.

Br1 BiepBbie ycTpanBaeTech Ha paboTy?

Bb1 mo0uTe 4acTo MEHATh MECTO pabOoThl, HIIM MIPEANOUYnTaeTe paboTaTh C OJTHUM U TEM XKe
HaYyaJIbCTBOM JI0JITO€ BpeMsi?

B pazgene «OnbIT paboThD» YKa)KUTE BCE CBOU JOCTHUKEHUSI.

Brinecere pa3zaen 06 oOpa3zoBaHuU BIepes pasjieia OnbITa paboThl, €CIIU OHO HACHIIIEHHEE.
He npuinaraiite pekoMeH1aTebHbIe MMChMa K BalllEeMy PE3IOME.

OH nOCMOTPUT Balle pe3oMe MOCIIE3aBTPa.

Tecr 2.

Bapuanr 1

Translate into English:

Brl Buepa 3anoiaHuiuy 3asBieHue?

S npounTan Bcro nHpopmanuio 00 YHUBEPCUTETE, €r0 MPEUMYIIECTBaX U OTBETCTBEHHOCTH.
Kaxkoii OkOHYaTeNbHBIN CPOK MPUCHUIKU 3aABICHUSA?

He 3a0ynbTe ynoMsiHyTh Balll TOCTOSIHHBIM JOMAIIHUH ajipec 1 HoMep TeedoHa.

UTto s moykeH HanucaTh B pazjaene «BouHckoe 3BaHue»?

VY Bac ectb kakoe-HUOYIb 0Opa3oBanHme?

S npunoxun GoToKONUI0 TUIIIOMA K 3asBJIEHUIO.

MHe Obl XOTENOCh NPOJOJDKHTH OOYYeHHE M TIPOBECTH HCCIIEIAOBATEIbCKYI0 padoTy B
OxkcdopICKOM YHUBEPCUTETE.



[onaiite, noxanyiicra, hopmy 3asBineHus. He nmoackaxure, Kak IpaBUIbHO €r0 3alIOJHUTD?
W3BuHUTE, HO Balla aBTOOMOrpadusi He COOTBETCTBYIOT BallleMy BHEIIIHEMY BUY.

Bapuanr 2.

Kakyto BbI monmy4niu KBanu(UKaLMIo Ha BallleM MPebIAyIIeM MecTe paboThl?

KakoBa okoHYaTeIpHas AaTa NPUCHUIKUA TOKYMEHTOB ISl OCTYIUIeHU B Bal BY3?
PexomenaTens Harycal BaM XOpOUIYI0 PEKOMEHIAIUIO, I03TOMY BBl — KaHHIaT HAa XOPOILYIO
NOJDKHOCTE!

S HenaBHO momydnn Gopmy 3asBiIeHU U3 TexaccKoro yHUBEpCUTETa, HO y MEHS €CTh
HEKOTOPBIEC BOTIPOCHI IO €r0 CTPYKTYpeE.

Brl He Morni 661 MHE OOBSICHHTD, UTO S IOJDKEH MHCATh B pazzene «O0pa3oBaHue»?
JloCTaTo4HO JIM MPOCTO YIOMSIHYTh MO€ TIOCJIeTHEE MECTO pabOThI M KOMITAaHUIO, T 5 ceivac
paborato?

51 BrKy, 4TO BBI He 3anoiHIIH pa3zen «IIpodeccusy», y Bac BOSHUKIN KaKUe-TO TPYTHOCTH?

51 Buepa Hauan nucatb aBToOHorpaduio. Eciu Bel He Bo3pakaere, sl IPOYUTAIO BaM €€, a BBl
CKa)kKeTe CBOW 3aMCUaHMsI.

MHe Obl XOTENOCh NPOAOJDKHTH OOYYeHHE M TIPOBECTH HCCIEIAOBATEIbCKYI0 padoTy B
Oxkcdop/ICKOM YHUBEPCUTETE.

Ha cobecenoBanum BbI IPOU3BENHU XOPOIIIee BIICYATICHNE HA ONPAIIUBAIOIIETo!

Tecr 3.

Bapmuanr 1.

Translate into English:

Y moero npyra 3aBTpa co0eceioBaHuE, TOITOMY OH TaK HEPBHHUYAET.

ThI peaCTaBUI CHUCOK PEKOMEHIATENbHBIX TUCEM UHTEPBbIOEPY?

OH ObUT yBEPEHHBIM, ITOATOMY OHHU MPHHSUTH €T0 Ha JOJDKHOCTH 0€3 KoJIeOaHmil.
Moii onbIT B 3TOM 007aCTH MPOU3BEIN BIIEUATIICHHUE HA HHTEPBBIOEPA.

TwI MOHSIT Bce BOMPOCH! Ha cobecenoBaHun?

Kakyto nary tebe HazHaunmim Ha cobeceoBanue?

NuTtepBrroep ckazan MHe, yTo Muctep ['puH - Haxoka aJist Haleld KOMIIaHWH.

Answer the questions:

1. How should you behave at the interview? ) )
2. What strategies in managing employees would you choose if you were the Managing
Director of a company?

Bapuanr 2.

Translate into English:

VY Bac cepbe3HbIi ONBIT B 007aCTH MUIEBON MPOMBIIIIEHHOCTUH. He Moryn 651 BBl monogpodHee
OCTaHOBUTHCS Ha BAIlIUX OOBIYHBIX 00S3aHHOCTSX Ha MpEeAbIAYIIEM MecTe paboThI?

Panee BbI yHOMSIHYIH, 9YTO BaM HPAaBHJIOCH pabOTaTh C TEMH JIFOABMH, C KOTOPHIMHU BbI pabOTaIIH.
Kakne kadecTBa Bbl IEHUTE B BallIUX KOJUIerax?

MHe KaxeTcs, 94T0 y Bac ObLIO XOpolee MeCTO paboThl. Y AMBUTEIHHO, TIOUYEMY BBl PELITHIH
YUTH.

Br1 ynomsinyinu, 4To moceniaiy crielnalibHble S3bIKOBbIE Kypchl. Kak BBl Aymaere, Bam 3T0
MTOMOJKET B Baiel Oymymiei padore?

Kaxkue BuabI 1IeHHBIX OyMar BaM U3BECTHBI?

Bama 3a1aua — kak MOXHO THIaTeJIbHEE H3YYUTh NOTPEOHOCTH MOKyMHaTeseH.

Answer the questions:

1. How should you behave at the interview? ) ) )

2. What strategies in managing employees would you choose if you were the Managing Director
of a company?



Tecr 4.

Bapuanr 1.

Hamra xoMIanust — KpynHoe NpearpusTue Co CII0KHOU CTPYKTYpPOH.

YpaBisomui TMPEKTOP YCIENTHO YIIPaBIsSeT 3TOU (PUpMOH.

Coget qupexTopoB OaHKa COCTOUT U3 17 uenoBex.

Muctep Bumnamce, npezcenartens coBeTa TUPEKTOPOB, MOJTHOCTHIO KOHTPOJIUPYET Halll OaHK.
Bs1 BeTpernnmcs ¢ Mucc ®okce, Bulie-npe3nIeHTOM COBMECTHOTO IPEAIPUSITHS?

B nameit akijmonepHoi KoMnaHuu — 8 otiesoB. CaMblil KpYITHBIA — OTAEN TOPTOBIU U
peanu3ainm.

OH — rnaBa otnena MPOTHO3WPOBAHUS W PA3BUTHSI, a TAKXKE OJWH M3 CO3JaTeNei OpeHIOBOM
IPOIYKIIMH.

KT0 BO3riaBmnser Balry KOMIIAHUIO U CIEIUT 32 €KETHEBHOM AEATEIbHOCThIO?

ThI 3HACIIb, UTO OHA ABJISIETCS YIIPABISAIOIIUM TPAHCIIOPTHOTO OTAENa?

Bama kommnanusi Oyzner y4acTBOBaTh B CIEAYIOLIEH spMapKe U MOIAEPKUBATh OTHOIICHUS CO
CTPaHHBIMM MTapTHEpaMu?

Bapuanr 2.

51 He 3HAKOM C YIMPaBISIIONIMM JUPEKTOPOM Ballel KOMIIAHWU JIMYHO, HO S CIIbIILAJN, YTO OH
OTJIMYHBIN CHEIHAIUCT ¢ OONBIINM OIBITOM PaboThl. Bel He MoOrim OBl CKaszarh, 4YTO ceifdac
BXOJIUT B €T0 00s13aHHOCTH?

51 He MOTY TIOHATH, TTIOYEMY Yy BaC TaK MHOTO OTJIEJIOB: (PMHAHCOBBIM OTAEN, OTAEN TOPTOBIH H
peanuzanuu, OTIEN MapKeTHHIa, MPOU3BOACTBEHHBIM OTAEN, OTAed MPOTHO3UPOBAHUSA U
pa3BuTHs, oTaEN KaapoB. KTo ynpasiser ux paboToil B KOMIaHuu?

Br1 MeHemxep mo npoaakam B 3Toi pupme. S BUXKyY, 4TO BBl paboTaeTe ¢ yTpa A0 Beuepa, 4acTo
BbIe3KaeTe K KiimeHTaM. Kakue 00s3aHHOCTH BXOST B Balry paboTy U KTO Balll HAYaTbHUK?
[Touemy B Bamield KOMIaHWU TaKOW OOJBIION GUHAHCOBBIN OoTAEN? S Tam HacuuTan 12 demoBek.
S 3Har0 KTO TIaBHBIA OyXrajuTep W 3a YTO OH OTBETCTBEHEH. Ho sl 3aMeTui, 4TO BBl TaKKe H
Oyxrairep 10 paboTe C HAIWYHOCTBIO, M KacCHp, W CTaTyTHBIM  Oyxrairep.
UroBceocTanbHbIETAMIEIAIOT?

Tecr S.

Bapuanr 1.

Kakas Bara no3unus K mpeuioskeHUIo pabounx OTHOCUTENBHO 3TOM MpodiemMbl?

OHa ocTOsTHHO 00 3TOM JayMaeT (y Hee MOCTOSTHHO 3TO KPYTHUTCS B TOJIOBE).

VYnpapsromye moOopuiI HaC CEroIHs.

Ero nomapkuBanue HOraMu ¥ OTBO/ IJ1a3 JAaJ MOHATb, YTO YTO-TO HE TaK.

Tl cnenan BeIOOp Buepa?

OH crien1 3a HATMMU Pe3yIbTaTaMHU.

[Touemy OH U3MEHHII CBOE K HAM OTHOILICHHE?

MeHemxep OLeHIIT CTapaHie PabodnX.

PoncTBeHHOE MOBEICHNE TOAYEPKUBAET IBYXCTOPOHHIOI KOMMYHHKAIIHIO C TIOCIIEJOBATEIISIMU.
[Tpon3BOANTENHLHOCTD YBENNYMIACH Oaromaps ycuimsamM (ycrnexam) IMponu3BOICTBEHHON
KOMAH/IbI.

OH ObUT HEJIOBOJICH TTO3UIIMEH (OTHOIICHUEM ) MEHEIKEPA.

Tol korma-HUOY b cibimal 06 3¢ pekTUBHOCTH KOMaHHOTO Ou3Heca? D1a TEOpUsl OUYCHb
MOMnyJisipHa Ha 3anaje.

Hac nensiT 32 kauecTBO NPOAYKINU U OE3yNPEUHYIO PeIyTaluio

3TO0 BpEMEHHOE CIHSIHUE YIS TOT0, YTOOBI peai30BaTh HOBBIH MPOEKT.

B3anmooTtHomenus, nHGpopMaIus — 370 (PakTopbl, KOTOPHIE BIUSIOT HA KOMAaHIHYIO paboTy.



Bapuanr 2.

S nymaro, 9To pabo4rM HET HEOOXOIMMOCTH TPUHUMATh y4acTHEe B PEIICHUHN 3TO MPOOJIEeMBI. 3a
3TO OTBETCTBEHEH YIPaBJISIOIINM.

[Touemy BBl HACTaWBaETE HA TOM, YTOOBI pabOUYNe BBIABUTAIA CBOU TIpeuioxkeHus? He mpore au
BaM CaMOMY 3TO JieJaTh?

KTto pa3pabarpiBaeT mianbl s JATBHEHIINX JCHCTBUN B Balleld KOMITAaHUH?

Tel cneauiib 3a pe3ysibTaTaMH MOCE TPUHATHUS PEILICHUS?

Hamm menempkep HUKOrIa HE 0Opaiaa BHUMAaHKUE Ha MOMBITKA PaOOTHUKOB B pEHICHUN
Pa3TUYHBIX MIPOOJIEM U HUKOT/Ia HE IIEHU 3TOTO.

MHorre KOMIaHUU U OPraHU3aIUU 110 BCEMY MUY HCIIONIB3YIOT KOHIICTIINY (U1
CUTYaIlMOHHOTO PYKOBOJICTBA.

[Iporpamma obecrieunBaeT MEHEKEPOB MPAKTUYECKUM TTOIXOOM JIJISl TTOJTYICHUS JTYUIITHX
pe3yabTAaTOB OT UX MEPCOHAIA.

OH cripaBeTMBO PYKOBOIUT JIFOABMH JIJII OOIIETO BOZHATPAXKICHUS U ISl POU3BOICTBEHHBIX
LeeH.

S 3ameTw1, 94TO MOTPEOUTETN HEYTOBICTBOPECHHBI HAIITUMHU yCITyTaMH.

Tecr 6.

Bapmuanr 1.

Translate into English:

VYBaxaeMmble JamMbl M TOCHOJA, MO3BOJbTE MHE IpencraBuTb Mucc BoaliH, yrpaBisromero
JTUPEKTOpa Hatend GUpMEI.

S pan, 4TO MBI HAKOHEI-TO MO3HAKOMUJIMCH C BAMU JTUYHO.

Sl w3yuns pekiIaMHBIA  MaTepHall W IPOEKT KOHTPAKTAa, MOJATOTOBJIEHHBIE BalllMMH
CIeLHaTUCTaMHU.

UTto KacaeTcsi KOHTPAKTA, y BaC €CTh BO3PAXKEHUS?

Br1 npucniocobunu 060pynoBaHue K HAIIUM TpeOOBaHUSIM?

Mgl He 00Ccy MM JaTy AOCTaBKH.

I'te moNHBI KOMIUIEKT TOKYMEHTOB 00 3TOM caenke?

S u3yunn TpeGoBaHuUs PHIHKA.

Sl nymaro, 4TO MBI IPUJEM K COTJIACHIO OTHOCUTEIBHO 1IEH U MPEIBAPUTEIHHOM OIIaThI.
Answer the question:

How to hold negotiations successfully?

Bapuanr 2.

OO6mast CTOUMOCTh KOHTpakTa — 1 MITp. I0JLT.

OO6b19HO MBI OepeM npenBapuTenbHyto omary 10%.

Barmm 3anpocs! JOMKHBI TOKPBITH HALTH PACXO/IbL.

CeroaHst MbI TOEJIEM K PYKOBOJICTBY, UTOOBI y3HATh TOYHYIO ATy OTTPY3KH.
3a HeMPaBWIBHYIO OTIPY3KY € Hac U3bsIH mrpad B pazmepe 10 MiH. pyo.
ITogroroBeTe MHE, IOKATYICTA, JOKYMEHTHI B ABYX JK3EMILIAPax.

OTOT IOTOBOP U JI0TOBOP, 3aBEPEHHBI HOTAPUYCOM, UMEIOT OJIMHAKOBYIO IOPUINYECKYIO CHITY.
Hac BeI3Ban® B cy 3a OKJIeBETaHUE HALTMX MTAPTHEPOB 10 OU3HECY.
[TpenmpusiTie JOIKHO OCYIIECTBIATH IUIATEXK M0 OE3HATMYHOMY pacyeTy.
Answer the question:

How to hold negotiations successfully?

Tecr 7.

Bapmuanr 1.

Translate into English:

Hanuonanpuelii 6aHK YKpauHbl yCTAaHOBWJI YYETHYIO CTaBKY (CTaBKY pedUMHAHCHPOBAHUS) Ha
ypoBHe 50% B ron.



[lonpaBku nagyT BO3MOXHOCTH NApjJaMEHTY KOHTPOJIMpOBAaTh HAJOrOBBIE CTaBKU Ha BBO3
TOBapa.

CornacHo o¢puIMaTbHBIM AaHHBIM ypoBeHb MHGMIsMU B ssHBape 2004 roga OCTaHOBUTCS Ha
ypoBHE 9.4%.

TaGaunspnii rurant CIIA ®uaunn Mopuc 3asBHI 0 MJIaHe WHBECTUPOBAHUS CYMMBI B 16 MIIH.
noJul. B MoepHu3anuio riiaBHOro TabayHoro 3aBojia Ha BOCTOKE Y KpauHBI.

25% axuuii IpUHAAIEKUT paOOTHUKAM OTKPBHITOTO aKIIMOHEPHOT'O OOIECTBA.

Oxupaercs, yto EBponeiickuii Coro3 MOANMUIIET COIVIAIEHUE C MPaBUTEILCTBOM Y KpauHbl Ha
accurHoBanue 200 muH. DKIO Ha 10 et ¢ nponeHTHOM cTaBKoit 2%.

[Io menpmenn Mepe, 70% kanuTana CpegHUX M KPYINHBIX NPEANPUATAA MPUHAJICKUAT
HEroCyJJapCTBEHHBIM KOMIIAHUSIM U YaCTHBIM JINLAM.

Bapuanr 2.

Translate into English:

Hanuonanpuelii 6aHK YKpauHbl yCTAaHOBWJI YYETHYIO CTaBKY (CTaBKY peUMHAHCHPOBAHHS) Ha
ypoBHe 50% B ron.

[lonpaBku nagyT BO3MOXHOCTH NApJaMEHTY KOHTPOJIMPOBATh HAJOrOBbIE CTaBKU HA BBO3
TOBapa.

CornacHo o¢puIMaTbHBIM JAaHHBIM ypoBeHb MHGMIsMU B stHBape 2004 roga OCTaHOBUTCS Ha
ypoBHE 9.4%.

TaGaunspnii rurant CIIA ®unaunn Mopuc 3asBUI 0 MJIaHe WHBECTUPOBAHUS CYMMBI B 16 MIIH.
noiul. B MoaepHM3anuio riiaBHOro TabaqHoro 3aBojJja Ha BOCTOKE Y KpauHBI.

25% axuuii IpUHAAIEKUT pAOOTHUKAM OTKPBHITOTO aKIIMOHEPHOT'O OOIECTBA.

Oxupaercs, yto EBponeiickuii Coro3 MOANUIIET COIVIAIIEHUE C MPaBUTEILCTBOM Y KpauHbl Ha
accurHoBanue 200 muH. DKIO Ha 10 et ¢ npoueHTHOM cTaBkoit 2%.

[Io menpmenn Mepe, 70% kanuTana CpegHUX M KPYINHBIX NPEANPUATAA MPUHAJICKUAT
HEroCyJJapCTBEHHBIM KOMIIAHUSIM U YaCTHBIM JINLAM.

ITo oxoHwaHuu Kypca mpoBoauTcs 3audeT. K 3adery y CTyJEHTOB B TEUEHHE CEMECTpa
JIOJKHBI OBITh TOTOBBI CIICAYIOIINE TMCHbMEHHBIE 3a1aHU:
1) pe3roMe U CONPOBOANUTEIBHOE UCHMO;

2) mpe3eHTAIUs CBOCH KOMIaHWHK / TIPOIYKTa Ha KOH(EPEHIINH;
3) mpakTHuYecKoe 3a7aHue (OJHO U3 MPEIIOKECHHBIX );
4) NeKCUKO-TPaMMaTUYCCKHIA TECT.

BapuaHThI NpaKTHYeCKUX 3a1aHUI

Ilpakmuueckoe 3adanue 1.
In a month two students of your school are going to London to take part in a conference.
Write a letter of inquiry to a hotel.

Ilpakmuueckoe 3a0anue 2.
You are working at the Organizing Committee of International Teacher Education
Conference. Write a letter of invitation to a participant of the conference.

Ilpakmuueckoe 3a0anue 3.

You want to enlarge your school library stock and order some English books. Inform a
well-known publishing company that you would like to receive their quotation and the latest
catalogue.



Ilpakmuueckoe 3a0anue 4.

You are going to buy new computers for your school. Let the company-supplier of the
computers know that their terms of payment and delivery suit you, but you cannot place an order
with them as their prices are too high.

BapuaHT JIEKCHKO-IPAMMATHYECKOr0 TeCTa
BoiGepuTe npaBWIIbLHBIN BapuaHTHepeBoaa Bbipaskenus at your disposal:

1

1 B Bamewm pacnopskeHuun

2.  Oynb no Bamewmy

3.  1OoA BallMM PYKOBOJCTBOM

4 «I0J1 BalllUM KPBLJIOM»

2. BbiOepuTe cJI0OBO, KOTOpPOeE He SIBJISETCSH CAHOHUMOM CJIOBY 00IHCHOCHIb:
1. position

2. vacancy

3. post

4. place

3. BbiOepuTe Bo3Mo:kHBIe (OPMBI 00pallleHUsI K He3aMY KHeil JKeHIIuHe:
1. Miss

2. Mrs

3. Ms

4. BpiOepuTe NpaBUJIbHOE 3HAYEHHE MOHSATHS COVer letter:

1. pestome

2. COMPOBOAMUTEIHHOE MUCHMO

3. aBroOuorpadus

4. nocce

5
1
2
3
4

. Boi0epute npaBuiibHbIN 0TBeT HA Bonpoc «Uto HAJIO nenarh B mouckax padorsi»?
. Do keep stressing your need for a job.
. Do try to be optimistic in your attitude
. Do discuss past experience which has no application to the job situation.
. Do arrive late and breathless for an interview.
6. BoiOepute npaBuibHbl oTBeT Ha Bonpoc «Uto HE HAJIO nenath B monckax padborbi?»
1. Don’t mention any experience you have which is relevant to the job.
2. Don’t let as many people as possible know you are “job hunting”
3. Don’t be untidy in appearance.
4. Don’t assume an air of confidence.
7. KakuM U3 Ka4yecTB B MEPBYIO 04Yepelb J0JKeH 00J1a1aTh KAaHAUAAT HA 10JKHOCTH
Oyxraiarepa?
. be responsible for monitoring all necessary accounting procedures
. have excellent communication skills
. have fluent English
. have a technical degree
. BoiOepuTe npaBU/ILHBIA BAPUAHT OTBETA HA BONPOC «UTo He oTnpaBiasioT no pakcy?»
. commercial offers
. price lists
. press releases
. letters
9. Bei0epuTe npaBuJIbLHBIN BaApUAHT 0TBeTa Ha Bonpoc «Kak pacmmdposbiBaercs
aoopesuarypa CEO?»:
1. ceramic engine office
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2. chief executive officer

3. center for environmental objects

4. center for executive offers

10. Kak pacum¢poBbiBaercs abopesuarypa R&D?

1. Rescue Diskette

2. Research and Development

3. Routine and Deal

4. Roots and Depths

11. BeioepuTte npaBuiILHBII BapuaHT nepesoaa a6opesuatypsr IOW (I owe you):

1. morosop

2. 3asBJICHUE

3. monroBasi pacnucka

4. aKKpeIUTUB

12. BoiOepuTe NpaBUJIbHbIH BAPUAHT pacnpeae/ieHUs 3TANOB MPOLecca PAMOHAJIbHOI0
NPUHATHSA PelIeHH:

1. Develop Alternatives, Investigate the situation, Evaluate alternatives and select the best one
available, Implement and Monitor

2. Investigate the situation, Develop Alternatives, Evaluate alternatives and select the best one
available, Implement and Monitor.

3. Evaluate alternatives and select the best one available, Implement and Monitor, Develop
Alternatives, Investigate the situation,

4. Investigate the situation,Implement and Monitor, Evaluate alternatives and select the best one
available,Develop Alternatives.

13. Kak na3piBaercs B CIIIA yacTHasi KOMIIaHUSA ¢ OTPAHUYEHHOM OTBETCTBEHHOCTHIO?
1. Open Company

2. Open Corporation

3. Close Corporation

4. Close Company

14. Kak B CIIIA Ha3bIBaeTcsl aKIIHOHEPHasi KOMIIAHUS ¢ OTPaHUYeHHOI
OTBETCTBEHHOCTHIO?

1. Corporation

2. Company

3. Stock Company

4. Close Stock Company

15. BeibepuTe npaBu JbHBI BAPHAHT NMEepPeBoa BbIpakeHus joint venture

1. xoprnopanus

2. 0AO

3. 000

4. COBMECTHOE IIPENIIPUATHE

16. BctaBbTe NpaBHIIbLHBINH BapuaHT oTBeTa Ha Bonmpoc What mark did you get in ?
1. economy

2. economics

3. economical

17. BctaBbTe COOTBETCTBYHOIIMII Npeasor B mpeaioxkenue TS shares dropped  10% this
afternoon.

1.to

2. by

3.0n

4. with

18. BcTaBbTe COOTBETCTBYHOIIMII Mpeasor B mpeaio:xkenue The advantage  direct
marketing is that it enables us to cut out the middleman.

1.0n



2. from

3. for

4. of

19. 3amoiHMTE MpoOMyCcK B MpeaiokeHuu Put an in the paper concerning your job:
1. advertiser

2. advertisement

3. advertise

20. 3amoJHUTE MPONYCK B MpeaioxkeHun This was established 2 years ago:

1. company

2. campaighn

21. 3anmosiHuTe MpoNyck B mpeaio:kenuu It is very important to conduct political
honestly:

1. company

2. campaighn

22. 3amoaHnTe Mponyck B mpemtoxenun Have you discussed the terms of delivery _ ?
1. ever

2. yet

3. already

4. since

23. BbiOepuTe npaBHIILHBINH BapuaHT nepeBoaa adopesuatypbl FOB (Free on Board):
1. cBoOGoHO Ha GOPTY camosieTa

2. cBOOOHO HA OOPTY CyaHA

3. cBoOOHO Ha GOPTY

4. cB0OOHOE TTOTB30BAHNE COOCTBEHHOCTRIO Ha OOPTY Cy/THA

CocraBuTenu:

JlouieHT Kadeapsl aHTTTUHACKON (HUIOTIOTHH

Y TIEPEBOJIOBE/ICHUS B.W. Jlerenkuna



