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1. Hesp 1 32724 AU CUUIIIMHBI

Heab AMCHUIUIMHBI - OBJIAJCHHUE OyIyIIMMH BBITYCKHHUKAMH HCKYCCTBOM W HayKOH
caMOyYINpaBJIEHUs,, METOJaMH M INpUEMaMH YIPABJICHUS JIMYHON Kapbepoil, paluoHaIu3aluu
COOCTBEHHOTO TPYy/a, TEXHUKOW U pUeMaMy yOeKICHHsI, METOJJaMU U HAaBBIKAMU TMOBBIIICHUS
COXpaHEHUs CBOEH pabOTOCIOCOOHOCTH.

3agauu AMCUMILINHBI:

— OsnazieHue nNpueMamMu U METOJIJaMU CAMOMEHEPKMEHTA;

— OBnazieHNe NHCTPYMEHTAMHU YIPABJIECHUS BPEMEHEM;

— Pa3BuTuHe nuaepckux KauecTB CTYIEHTOB;

— W3ydeHnue TexHonOrUil noucka padoTshl;

— W3ydenue crioco00B MOCTPOEHUS AE€TOBON Kapbhephl;

— BripaGoTka HaBbIKOB paboThl ¢ MH(OpPMaNMEd M yNpaBiIEHUS OpPraHU3ALMOHHBIMU
KOMMYHHKAIUSIMHU.

2. MecTo AUCHMILINHBI B CTPYKTYpe 00pa3oBaTe/IbHOI NPOrpaMMbl

JIMCIUITINHA OTHOCUTCS K IUCHMILIMHAM 00s3aTenbHol yacTu 01oka b1.0.03.01.

[IpepexkBu3uThl nuctuminHael: Moayns «lIpodeccuonanbHas KOMMYHUKAIUSY.

[TocTpexBu3nThl auCHUILIMHBL: «MHPOPMATMOHHO-KOMMYHHKAITMOHHBIE TEXHOJIOTHH B
poheCCUOHAITBHOU e TETHHOCTH.

3 (I)opanyeMble KOMIIETCHIIUM U MHAUKATOPbLI UX AOCTHKCHHUSA MO JUCHUILIMHE

(MoayJ10)
Koapl Conep:kanue KOMIeTEHIHi Kox 1 HanMeHOBaHNe MHAMKATOPA JOCTHKEHHUS

KOMHETEeHIIHH KOMIEeTEHIINH

YK-6 CriocobeH onpenensiTe 1 NVYK 6.1 [Ipumensier pediieKCUBHBIE METOJIBI B TIPOLIECCE
peaTn30BBIBATH IPHOPHUTETHI OLICHKU Pa3HOOOpPa3HBIX PECYPCOB (JIMYHOCTHBIX,
COOCTBEHHO# ASITEILHOCTH U HCHXO(U3HOTOrMIECKUX, CUTYATHBHBIX, BDEMEHHBIX 1
cr1oco0bI €€ COBEPIICHCTBOBAHMSI T.J1.), HCIIONB3YeMbIX ULl PELICHHUS 33124
Ha OCHOBE CAaMOOLICHKH CaMOOPraHU3alH 1 CaMOPa3BUTHS

NVYK 6.2 Omnpenensier mpuoOpUTETH COOCTBEHHON
JIeATENbHOCTH, BHICTPAaUBAET IIAHBI UX JOCTHXKEHUS
NVYK 6.3 ®opmynupyer e coOCTBEHHOM
JeATENBHOCTH, ONPEAEIAET MMyTH UX JOCTHXKEHHUS C
Y4ETOM PECYpPCOB, YCIIOBUH, CPEACTB, BpPEMEHHOU
MIEPCIIEKTHUBbI Pa3BUTHS EATEIBHOCTH U IIIAHUPYEMbIX
pe3yJIbTaToB

NVYK 6.4 Kpurnuecku otieHnBaet 3QpeKTHBHOCTh
UCIIOTIb30BaHMS BPEMEHH U IPYTUX PECYPCOB IS
COBEPIIEHCTBOBAHMSA CBOCH AEATEIHHOCTH

NYK 6.5 [leMoHCTpUpYET HHTEPEC K yuede U HCIOIb3YeT
MPEI0CTABIISIEMbIE BO3MOXHOCTH ISl TIPHOOPETEHUS
HOBBIX 3HAHUI 1 YMEHHM C LEJIbIO COBEPILEHCTBOBAHUS
CBOEH IeATEIILHOCTH

4 CTpyKTYypa ¥ coaepKaHue JUCUUILTHHBI
4.1 CTpyKTYypa AMCUHUILINHBI
OOmiast TpyIOEMKOCTh AUCIUIUIMHBI (MOIYNsI) COCTaBisieT 2 3adyeTHble eIuHHLbI (72
aKaJIeMUYECKUX Yyaca).
Ounas ¢popma o0ydeHus1

TpynoeMKoCTb,
Bua paGoTst aKaJl. 4acoB
1 cemectp BCETO
OO0mas Tpy10eMKOCTh 72 72
KonTakTHas padora: 32 32




TpynoeMKocCTb,

Bun paboTsl aKaj. 4acoB
1 cemectp BCETO
Jlexuunu (Jlek) 14 14
[Ipaktnueckue 3anstus (I11P) 14 14
JlabopaTtopusie paboTs (J1ab)
KonTaktHas pabora B nepuoa teoperndeckoro ooydenus (KoutTO) 4 4
(ITpoBeneHue TeKkylUX KOHCY/IbTAUN U MHAWBUTyabHas paboTa co
CTYACHTAMH)
KoHTpossb (moAroroBKa K NpoMeKyTOYHON aTTeCTaIlN)
KonTakTHas paboTta B nepuoj npomexxyrouHoi arrecrauuu (I1A)
[TpomexxyTounas arrectarus (3a4erT,) 3auér 3auér
CamocrosiTesibHasi pa6oTa: 40 40
- CaMOTOJIrOTOBKA (MpopadoTKa U TOBTOPEHUE JIEKIIMOHHOTO
MaTtepuaia U Marepraia yaeOHUKOB M y4EOHBIX TOCOOUH); 15 15
- MOATOTOBKA K MPAKTHYECKUM 3aHITHSM, BHITIOJTHEHUE
WHIUBUIYAITBHOTO 33 JaHUs 25 25

4.2 Pacnpenesenue BUAOB PadOThl M MX TPYJAOEMKOCTH MO pas3aesiam

JTUCHHUTIHHBI
OuHnas gopma 00yueHUs
Ne Popmsbl
/11 TEKYIIETO
Bunbr yue6HOM paboThI (B KOHTPOJIS
qyacax) YCIIEBaEMOCTH,
MIPOMEXYTOUYHO
U aTTecTaluu
Pasnen mucuuninael/
KOHTaKTHas
TEMBI
o o = oo
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1 Llenb, 3amauu, CTpyKTYypa 1 ) ) Tecr
JUCIUTUTAHBI
2 | YopaBneHue BpeMeHEM 1 4 4 10 Tect
3 | YopaBneHue TUYHON Kapbepoil 1 4 10 Tect
TexHoJIOTHH TOBBIMICHUS Tect
4 | apdexruBHOCTH TpoheccnoHanpbHOM | 1 4 4 10
NESATEIbHOCTH
VYrpaBneHue KOHQIUKTaMU U Tecr
5 | 7P ¢ 1] 2 | 2 10
CTpeccamu
5 3auér 1 Omnpoc
Hroro: 14 14 40

4.3 Copepsxkanue pa3ae/ioB AUCHUNIMHBI
JleKIMOHHBIE 3aHATUSA

Tema 1. Llens, 3a0a4u, CTPYKTYPa M CHHUIIIMHBI




1. CyHoCTh ¥ 3HaUY€HUE MTEPCOHAIBHOTO MEHEIKMEHTA

2. Moienb Ka4ecTB COBPEMEHHOTO MpodeccroHana

3. UTo moipKeH 3HaTh M yMETh podeccnonan B chepe TMUYHON OpraHu3auu

4. HanpaBieHus wuccienoBaHuil B cdepe MPOCKTUPOBAHUS W OLECHKH PE3yJIbTaTOB
npodecCHOHABHOM IeATEITBHOCTH.

Tema 2. YnpasieHnue BpeMmeHeM

[TonsATHE, CYIIHOCTH TAM-MEHEKMEHTA.

DYHKIMY TaliM-MEHEHKMEHTA.

3HaueHue GakTopa BpeMEHH B MPOPECCHOHATBHOMN JCATeILHOCTH.
[puntuns! 3QPEeKTUBHOTO UCTIOTB30BAHUS BPEMEHH.

Cucrema mIaHHpOBaHUS JTUYHOM NPoQeccCroHaNbHOMN AEATEIbHOCTH.
Br160p npuopuTeToB npodeccuoHaNbHOM 1eATENbHOCTH.
HNHCTpyMEHTBI 1 METOBI TAM-MEHEKMEHTA.

NogogkrwdpE

Tema 3. YnpaBJ/ieHue JJUYHOH Kapbepoil.

Onpenenenne )KU3HEHHBIX LIETEH.

[InannpoBaHue Kapbephl.

[Touck u noxydenue paboTHI.

Texnonorun obecrnieueHust ycnexa Ha padore.
VYnpasiienne cOOCTBEHHOM KOHKYPEHTOCIIOCOOHOCThIO

agrwdE

Tema 4. Texnonorum mnoBbimIeHU J(PpPexkTuBHOCTH NPOodecCHOHATBHON
AeATeJIbHOCTH.

1. TlyGnu4aHOE BBICTYILICHHUE.

2. Meroap!l pallMOHATU3ALNUN JIUYHOTO TPYAA.

3. Hudopmannonnoe odecnedeHne npodeccuoHaaIbHOM NeITeTbHOCTH

4. Mertopl MOBBIIICHHUS PAaO0TOCTIOCOOHOCTH. 310POBKE TTpodeccronara.

5. DMOIMOHAJIBLHO-BOJIEBBIE PE3EPBHI  PAOOTOCIOCOOHOCTH M THUTHEHA YMCTBEHHOTO
Tpyaa.
[ToaroroBka u mpoBeICHUE JIETOBBIX COBEIIAHUH.
7. CaMOKOHTpOJIb ~ MpPOLECCOB M  pPE3yJbTaTOB  JMYHOM  mpodeccHOHANbHON

NeSITeIbHOCTH.

o

Tema 5. Ynpapiienne KOHQJIUKTAMHA U CTPeCCaMM.
[onsiTue, pyHKIMU, CTPYKTYpa KOH(IUKTA.
Knaccudukanus KoH(IUKTOB.

Craauu pa3BuTHs KOH(IUKTA.

[TpuurHbI BOSHUKHOBEHHS KOH(JIMKTOB B OpPTaHU3aIUH.
CyIIHOCTh ¥ BH/IBI IPOM3BOJICTBEHHBIX KOH(MIMKTOB.
MeTob! HcciIeIOBaHUsT KOH(DIUKTOB.

Mertoap! ynpaBieHuss KOHPIUKTaMHU.

[TonsiTue, MpUUYUHBI BUJIBI CTpeEcca.

Crpecchl B mpodecCHOHATBHOMN e TETbHOCTH.

10 CunzapoM npodecCnoHaTBLHOTO BBITOPAHHUS.

11. Metobl yripaBJIeHUsS] CTPECCOM B OpraHHU3aLUH.

12. TexHUKH peryssiuy NCUX0IMOIIMOHATIBHBIX COCTOSHUH.

CoNo~WNE

4.4 TeMbl ¥ IVIAaHBI NPAKTHYECKHUX/JIA00PATOPHBIX 3aHATHI

Keiicol gist tembl 1. Hens, 3axa4uu, cTpyKTYpa TUCHUIINHBI.
Cumyayusa 1



B Bam «apyxHbIi» KOJUIEKTUB MNPUXOAUT «HOBHUYOK». OH CUMTAETCs MPEKPACHBIM
CTELUAIMCTOM M €r0 KauyecTBa COOTBETCTBYIOT OOJBIIMHCTBY HAMIIYUIINX KaueCTB MEHEIKepa.
C TedyeHHEM BpEMEHM 3TO MOATBEPHKAAETCS, HO BBISICHSAETCS, YTO IPU BBIIOJHEHUM CPOYHBIX
3aJaHul, TPEOYIOIUX BBICOKOW OPraHM30BAHHOCTH M ITYHKTYaJIbHOCTH, Ka4€CTBO €ro palboThI
CHIDKaeTcs. Bel mpurnamraere ero Ha Gecely ¥ TOBOPHTE: ...

Cumyayusn 2

[TpunsB Ha paboty MeHemkepa, Bol Hagesmucy Ha Oosee 3pdekTruBHYIO padoTy, HO B
pe3yibTaTe pa3oyapoBaHbl, TaK KaK OH HE COOTBETCTBYET OJHOMY M3 BaXHEMIIMX KauecTB
MeHekepa — camoauciuiuinae. OH He 00s3aTesieH, He coOpaH, HEe yMeeT OTKa3biBaTh. Ho Tem
HE MEHee OH OTJIMYHBIN mpodeccroHan B cBoei aearenbHOCTH. Kak Bbl paspemmre naHHYIO
CUTYyaIuio?

Cumyayusn 3

Bam  mpeanoxeno 3alOJIHATh  AHKETY, NOCBSIICHHYI0  MPEUMYIIECTBaM
caMoMeHe/kMeHTa. Kakue U3 3TuX MpeuMyllecTB Hambosee BaXKHbIe M Kakhe B HauOoJblIei
CTENIEHU OKa3bIBAIOT BIIMSHUE Ha (POPMHUpPOBAHUE >KU3HEHHOM Ienu MeHemxkepa? UYto Bl
3amuiieTe B KayecTBe ompezaeneHuss B rpady «OpraHuzoBaHHOCTh»? CBOH  OTBET
apryMEHTUPYHUTE.

Cumyayusn 4

Hcxons u3 Moaenu KayecTB MEHEIKepa MCKYCCTBO IEPCOHAIBLHOIO MEHEKMEHTA,
yIOpaBieHUs COOCTBEHHOW IKHU3HEAEATEIbHOCTHIO CKJIaJAbIBaeTcsi M3 7 OJIOKOB KadecTB.
[lepeuncnure 3T OJIOKHU U aiTe KPAaTKYIO XapaKTEPUCTUKY KaXJI0TO U3 HUX.

3agaHus AJ1s1 TeMbl 2. «YIpaBJIeHUEe BPEeMeHeM.

1. Wcnonp3ys wmaTpuily OW3eHXaydpa, ONpPEACTUTe MPUOPUTETHl COOCTBEHHOMU
npodeccruoHabHOM 1eATEIbHOCTH.

2. Hcnonw3ys meronosoruueckuii npunuumn 80/20 (mpuuuumn Ilapero), chopmynupyiite
MIpUMEPBI, KaK OH paboTaeT MpH paclpeesieHnH BPEMEHH.

3. CocraBpTe aepeBO Ieleld COOCTBEHHON TPO(PEeCCHOHATBLHON IEATEIHPHOCTH Ha
Oonuxaiiimue 5 jer.

4. BplmenuTe OCHOBHBIX «IOXKHparTeleld BpemMeHn» B Bameilt mnpodeccrnonambHOM
NeSITeIbHOCTH.

Keiicel ajst TeMbI 2:

Cumyayusn 1

Bb1 — HauaNbHUK OT/IEa KPYIHOTO NpeanpusTus, y Bac B nogqunHenuu Haxoaurces 50
ciyxamux. Hekotopsie Bamu nogunHeHHbIE TOCTOSIHHO oOpaiatoTcest K Bam 3a coBeToM mim
PEKOMEHIalMSIMHU 110 BOMPOCaM, KOTOPbIE JOJKHBI PEIIaTh CAMOCTOSITEILHO, K TEM CaMbIM
OTBIIEKaIOT. Bac 0T HEOTJIOXKHBIX U OoJiee BaxKHBIX Jei. Kak Bel moctynuTe B 3T0O# cutyanuu u
€CTh JIM B CJIOKMBLICHCS cUTyalluu Bamia BUHa Kak pyKoBOAUTENA?

Cumyayus 2

Bbl — pykoBOIMTENB KPYITHOW CTPOUTENBHOM Opranu3auuu. B nepByto ouepens Bol
BCET/Ia BHINIOJIHAETE HEOTIOXKHBIE Jiea. BbI mbITaeTech CaMOCTOSTENIBHO PEIIaTh BCE BAXKHBIE
BOIPOCHI U TEM CAMBIM TpaTUTE OOJBIIYIO YacTh CBOEro pabouero BpeMeHH, HO YacTh AeT TaK U
OCTaeTcs «JIeXkaTh Ha cTojiey. Kak ncrnpaBUTh CIOKUBILYIOCS CUTYAUIO?

Cumyayusa 3

Bbl 3aHATHI BBIIOJTHEHUEM BaXKHOTO U CPOYHOTO ziena. B 3To Bpemst Bam 3BOHSAT no
TeneOHy U MPOCIT KOHCYABTAIIMIO TI0 BOIPOCY, KOTOPBIA HAXOAUTCS B KOMIIETEHINH Bariero
3aMecTuTensd. Bamm neiictBus?

Cumyayusa 4

B kon1ie paboueii Henenu y Bac crnoxkunack cuTyalus, KOraa BOSHUKIO MHOTO 3a/ad4,
KoTopkle TpeOyroT Bamero Baumanus u cuit. Kak Bl ciipaBuTech ¢ JaHHO# cutyanyei?

Cumyayusa 5



Brl wyBCcTBYyeETE, UTO HAMEUEHHBIC Ha JICH Jesia Bel He ycrieBaeTe cieniatb BOBpEMs.
[ToMuMO TOTO, UTO YK€ BBINIOJIHEHO, €I1I€ HY’KHO IMPOBECTU COBEIIAHUE C PYKOBOAUTEIISIMHU
MoJIpa3/IeieHnH, 3aKa3aTh OMIIETHI Ha CaMOJIET IS IPEICTOSIICH KOMaHIMPOBKH, CIIENIaTh 3aKa3
Ha TIOCTaBKY TOBAPOB M BCTPETUTHCS ¢ pabOYMMHU 1O TOBOY BHEIPCHHS B TIPOM3BOACTBO HOBOM
TexHoJioruu. Kak Bel mocrynure B JaHHOW CUTyaluu:

a) MmocTapaeTech OBICTPO BCE CACIATh CaMu?

0) mepenopy4uTe HEKOTOPHIE JeJIa CEKPETApIO WIIM TOMOLTHUKY?

B) IIEpEHECETE HECJEIAaHHOE Ha Jpyrue JHU?

BriOpanHoe perienue o0oCHYyiiTe.

Keiicol 11 Tembl 3. YnipaBJ/ieHUe JJUYHON Kapbepoid.

Cumyayusa 1

Jlig nonyuenus: 6ojiee TOYHON KapTUHBI O pbIHKE Tpyna Bel o03BanuBaere psia pupm
Bamero ropona. Bl 3BoHMTE Ha hrpMy, OMTyOIMKOBABIITYIO OOBSBICHHE O TOTPEOHOCTH B
KaJipax WK KOHKYPCHOM O0TOOpE KaHAuAaTOB. Bam HE0OX0IMMO MOJYyIUTh HY>KHBIE CBEJICHUS O
(dbupme, HO cekpeTapb He JaeT Bam noiaHyro nupopmManuio o pupme, a 60JIbIe HHTEPECYETCs
Bammmu npodeccrnoHanbHBIMU U IMYHBIMU XapaKTepucTUKaMu. Bel roBopuTe: ...

Cumyayusn 2

Bamr 1pyr oX0THO ¥ MOJ0ATY MOXKET YTO-HUOYh MACTEPUTh, YUTATH KYPHAJIBI 00
YCTPOUCTBE MAIIMH U MEXaHU3MOB, IPYTUMH CJIOBAaMH, OH HHTEPECYETCS TEXHUKOU. B ke
OXOTHO XOJWTE B MYy3€H, TeaTpbl, OUEHB JIETKO 3HAKOMHUTECH C JIIOAbMHU, BaM He cocTaBisieT
Tpyna yoenuTh CBEpCTHUKOB WJIM MJIQJIIINX MTOCTYNATh Tak, a He nHade.Pemias Bompoc o
MOCTYIUIEHUH B BY3, Bam npyr yroBapuBaet Bac noctynaTe BMECTE€ C HUIM B TEXHUYECKHI
YHUBEPCUTET, KOTOPBIN HaxoauTcs B Bamewm paiione. Kak Bel moctynure?

Cumyayusn 3

Tonbko 4TO OTKpBUIACH HOBas BakaHcUs. OHa KaxkeTcst Bam oueHb 3aMaHYMBOM, XOTS Y
Bac et ombiTa B Takoro pona aestenbHOCTH. Ho Tak kak Bl xoporno cedst 3apeKoMeHI0BaH,
py3bs yoexaaroT Bac pemuTtbes Ha 3T10. Bam kaxkeTcst, 94To crmocoOHOCTH TO3BOJISIIOT Bam
3aHATH 3TY JOJLKHOCTH, JaXKE C HEAOCTATOUYHBIM onbIToM. Kak Bel mocTynure?

Cumyayusn 4

Bam npeanararor noseiienue. HoBast JOMHKHOCTH BBIIIE OIJIAYMBAETCS M BEChbMa
npectwkHa. Ho Bel He 3Haere, Oyner nu 3ta pabdoTta goctaBisaTh Bam ynosneTBopenue, Oonee
TOrO, npeAnoaraere, uro He Oyner. Kak Ber moctynure?

Cumyayusn 5

Kak u3BecTHO, Ha BBIOOP Kapbhepbl BIUSET PsIJI TMUYHBIX OCOOCHHOCTEH YeIOBEKa.
[Tucemenno chopmynupyiite 10 yepT xapakrepa, KOTOPHIMU JOJHKEH 00J1a/1aTh MPEyCIeBaIOIIHI
MEHeKep.

3amanusa IS TEeMa 4. Texnoaoruu NOBbINICHU S 3¢ (peKTUBHOCTH
npodeccuoHAJIbLHOM 1eATETbHOCTH.
3aoanue 1

[TonbITaliTECh PACCMOTPETH CUTYALMIO, ONIMCaHHYIO HUke. Eciu BaMm ato ynacres serko,
TO, 3HAUUT, y Bac npekpacHas MexaHndeckas maMsaTh. 3alMIINTE OJHO OYKO, €ClI 0e3 OINOoK
3allOMHUTE 5 CJIOB, M MPUOABBTE 10 OJHOMY OUKY 3a Ka)KJI0€ CIOBO CBepX 5 (To ecTh 2 ouka 3a 6
cioB, 3 —3a 7 cioB u T.1.). Ha3piBaercs urpa «babyika ykiaasiBaeT cBoil uemonan». Hucio
YY4aCTHUKOB He orpaHuyeHo. Ho npenmonoxxuMm, uto Bac tpoe. IlepBblil UIpoK TOBOPHUT:
«babymika ykmagpIBaeT B CBOW 4YEMOJaH... XaMmeleoHa». BTopoil moOBTOpsieT BBOJHYIO 4YacTh,
N00aBIIsisl, «...XaMeJeOHa, MOATSDKKIM». TpeTuil: «...xaMmesneoHa, MOATSHKKH, MOCT» M T.1.3anada
YIIPOLIAeTCsl, €CJIM UIparolliie BbIOMPalOT HEOOBIKHOBEHHBIE BEIM, KOTOPbIE HA CaMoOM Jeje
HEBO3MOXKHO TOJIOKUTh B YeMOJaH (IIOTOMY MX Jierde 3anmoMHUTH). [IepBbIM U3 UTpbl BBIXOJIUT
TOT, KTO HE CMOXET MOBTOPUTH MPEIMETHI B TOJDKHOM MOPSAKE WIM MPOIMYCTUT XOTS OBl OJHO
CJIOBO.

3aoanue 2



[IpencraBbre cebe, yTo Bam Hag0 cienarh NOKYIKH: B IPEIBAPUTEIHHO COCTABICHHOM

CIHCKE eCTh cienyromiee. «B OyloyHOM MarasuHe KynHTh: XJieO, TecTo, MHPOXKHOE,
MI€YEHBE...; B MACHOM OTJEJIe: KOTJIETHI, LIbITNICHKA, COCUCKH, Koybacy...; B OakaneiiHOM: caxap,
BEpPMHMILENIb, PACTUTENBHOE Macio, OapaHkd..». B oty wurpy Bbel Moxere wurpath u
camocTosiTesibHO. [IpoutnTe cocTaBiieHHbIH Bamu crimcok 5 pa3 (He Oosbliic ¥ HE MEHbIIE),
OTJIOKUTE B CTOPOHY, IIOCTapaiiTech HalmMcaTh CIOBA IO MaMSTH, a IOTOM CBEPHTE CO CTapbIM
cnuckoM. B crmcke momkHO ObITh He MeHee 12 mpenmeroB. 3anummurte cebe 10 oukoB 3a
0e30mO0YHBIN TIEpEeYeHb MPeaMeTOB U BhIUTHTE W3 10 mo 109Ky 3a KXyl OMIMOKY HITH
HapylIEHUE 0YEPEAHOCTH EPEUHUCICHUS POITYKTOB.

3aoanue 3

Ceituac Bam npezactout ObICTpO, HE 33 JyMBIBasICh, OTBETUTH Ha Kax/1blil U3 10 BOIIPOCOB:

1. IIpodeccop Jlotap 3aiiBepT — aMmepuKaHeL, HEMELl WU MOJISK?

2. Jlerko nu Bbl pacno3Haere rojoc coOeceAHHKA MO MEPBBHIM NPOU3HECEHHBIM WM
cioBaMm 1o Tenedony?

3. TlabmucuT — KOMIUIEKC BHEITHUX M BHYTPEHHHX Ka4yecTB WM METOIBI,
HaIpaBJIEHHbIE HA CO3JJaHHE OOIECTBEHHOTO MHEHUS?

4. CkoJspko TopOOB y BepOito1a?

5. KakoBo 3HaueHue ymciia «1u» (C TOUHOCTBIO JI0 YEThIPEX AECATUYHBIX 3HAKOB)?

6. Kak 30ByT BTOPOTO COBETCKOI0 KOCMOHAaBTa?

7. Morau Obl Bel npounTaTh 6aCHIO UM CTUXOTBOPEHHE, KOTOPOE YYMIIH €lle B IIKoJje?

8. HazoBute nms u otduectBo JJocTOeBCKOTO.

9. B xaxom rony 0b11 youTt npesuneHt CIIA Kennemu?

10. CriocoGHBI 1 BB BCHOMHUTB OCTPOTHI, YCIBIIIAHHBIE HEJEII0 Ha3an?

Keiicoi:

Cumyayusn 1

[To pony nestenpHOCTH Bam wacto mpuxomutcs OecemoBath mo TenedoHy. Ha 3to
YXOJUT OYEHb MHOTO CIIy)KeOHOro BpeMeHH. Bbl pemmnu nepenaTh (yHKIHMIO OTBETOB Ha
JIeNIOBbIE 3BOHKH CBOEMY MOMOUTHUKY. [Ipu 3TOM cyiiecTByeT onacHOCTh TOrO, YTO IMOMOIIHUK
HEJOCTATOYHO OMNBITEH B TOM, YTOOBI Pa3iMYUTh BaXKHYIO M BTOPOCTENEHHYIO HH(POPMAIUIO.
Kak cnenyer noctynuthb?

Cumyayusa 2

Bbr yacto ObiBaere B komanaupoBkax. IIpu stom mepen Bamu mpaktuuecku Bcerja
BCTaeT OJIHA U Ta K€ MpobiemMa — Kak He 3a0bITh HEOOXOAUMbIE BEIU U JIenoBbie Oymaru. Uto
HE00X0IMMO MPEANPUHSATH B JAHHOM cutyauuu?

Cumyayua 3

Bbl uwacto 3ameuaere, 4to, XOTA BBl Bcerma HacTpoeHbI CliyliaTh coOecelIHuKa
BHHMMATEJIbHO, MHOTIa CMBICII TOTO, YTO XOYET CKa3zaTh Bai mapTHep, yckosb3aeT oT Bac, u Bol
MOHMMAeTe €ro ClioBa COBCEM B APYyroM KOHTekcre. M3-3a sToro B mocneanee Bpems Bbi
JOMYCTUIIM HEKoTOopble omuOku B padore. Kak Bwl gymaere, B ueM MOXET 3aKIHOYaThCs
MIPUYKHA 3TOTO U uTO Bam Hy)XHO mpeanpuHsTH?

Cumyayusa 4

Bbl B TeueHue pabouell HeleTH HEOJHOKPATHO MBITATUCH JO3BOHUTHCSA A0 AUPEKTOpA
onHON (QupMBI, HO ero He OBIJIO Ha MecTe, a €ro CeKperapb, OUYEBHMJHO, HEAKKypaTHO
nH(OpMHpOBaIIa €ro 0 MoCTyMarIuX 3BoHKaxX. Kak Bel mocTpoute Geceny ¢ Hell B Cleqyromui
pasz?

Cumyayusa 5

Ber — pykoBomutens ¢upmbl, © Bam dacto mpuxomuTcs paboTarth ¢ HHPOpPMAIUEH.
beccuctemHoe ureHue 03Ha4aeT MOTEPIO BPEMEHH, a PAllMOHAIBHOE YTEHUE MO3BOJIAET JIy4lle
CIOpaBUThCS C TOTOKOM uH(popmanuu. Mcxons u3 CyIIECTBYIOMIMX B MEPCOHATHHOM
MEHEPKMEHTE TIPaBUJI, pa3paboTaiiTe pekoMeHAaluu o paboTe HaJl TEKCTOM.



POJIEBAA UTPA «PACCAZIKA HA COBEILLIAHUI»

[IpencraBbre, 4TO BBl PYKOBOAWTENb U COOMpaeTech MPOBOIUTH COBEIIAHHE y ceOs B
KaOHHETE. HpI/IFJIaH_IeHBI mEeCTh YCJIOBCK, YbHU HpOCI)eCCI/IOHaJILHBIe 1 JAOCJIIOBBIC KadycCTBa,
0COOEHHOCTH XapaKTEepOB M B3aMMOOTHOIICHWN HM3BECTHHI BaM 3apaHee. [logymaiiTe, Kak BBI
pa3ioKuTe BHU3UTKM Ha CTOJE, O0O3HAUMB MeECTO Kaxzaoro. HamomHum, 4to ¢ mno3uuuu
IICUXOJIOTHUH OT paCCTAHOBKH CHUJI CUTyallud MOXKET USMCHUTHCA KOPCHHBIM 06pa30M.

Wrak, qamum ydyacTHHKAM COBEIIAHUS YCIIOBHBIE (DaMHUITUU -TTPO3BHIIA.

* boiinos u [leTyxoB, KOTOpbIE HE BBIHOCAT APYT Apyra;

* ['pebemikoB, equHOMBIIIIEHHUK [leTyxoBa;

* bezoTBeToB, n3beraromuii Opath Ha ceOst OTBETCTBEHHOCTD;

* 3a)XUTaJIOB, BCETJIa aKTUBHBIN, PBYIIUCS B O0¥;

* CH10pOB, YMOLIMOHAJILHO HEUTPAJIbHBIN 3KCIIEPT 00CYK1aeMOM IPOTPaMMBI.

JInst  BBITIOJTHEHUS TIEPBOTO dTama 3aJlaHds TPUBEIEM KpaTKUE XapaKTePUCTUKH
YYaCTHUKOB COBEIIIAHHUSA:

bouyoe — nmeetr 60€BOM XapakTep, TUI TEMIEPAMEHTa XOJEPUK, arPECCUBEH, aKTUBEH,
BCTIBLJILYMB, HEYPABHOBEIIICH. IMeeT 3aBbIlICHHBIC JTMYHBIC aMOHITHH.

Ilemyxoe¢ — umeer, kak u boiiloB, OONIOBCKUI xapakTep. SIBiasieTcss MPOTUBHUKOM
BoiioBa. O6a oHM HE BBIHOCAT APYT JIpyra.

I'pebemkos — siBisieTcss enuHOMBINUIEHHUKOM lleTryxoBa. Bcerma momnep:kuBaeT ero
TOYKY 3pCHHUSI.

bezomeemoe — nipeanodnTaeT OTMOIYATHCS, a 3aTeM B KyJlyapax paccka3aTh O MpaBJie
*u3HU. Yacto omazapiBaeT. XOTA MHeHUE be30TBeTOBa Ba)KHO M HAXOJUTCS HA BBICOKOM
npodeccuoHaIbHOM YPOBHE, OH M30eraeT OpaTh Ha ce€0s1 OTBETCTBEHHOCTD.

3asicucanos — 04CHb aKTUBHBIN, TTOJABMKHBIA YEIOBEK, BCETAa pBYyIIMiics B 60i. Coel
AKTUBHOCTBIO 32KUTAJIOB MOXKET MOJUIMTh «Macjia B OTOHb» COBEIIAHUS WU BBICKA3bIBATHCS
OTKPBITO U PE3KO.

Cuoopoé — HSMOIMOHAIIBHO HEUTPATBbHBIH OKCIEpT 0O0CYyXJaaeMol MpoOIeMBI,
MIPUTJIALLIEHHBIN CO CTOPOHBI, T. €. HE3aBUCUMBII. YesloBeK /1ea, HEHUT CBOE BPEMSI.

Bama 3agaua paccaiuth y4aCTHUKOB COBEILIAHMUS:

* BO-TIEPBBIX, TAaKUM 00pa3oM, Kak OHHU PACIOJIOKHINCH Obl 3a CTOJIOM IE€PErOBOPOB,

eciu Obl caMUu BBIOMPAJIA MECTa;

* BO-BTOPBIX, HAWUTH ONTUMAJbHBII BAPUAHT PA3MELICHUS YYACTHUKOB COBEILIAHUA 3a

CTOJIOM C LEJIbI0 YMEHBIICHUS YUCIIA HEIPUATHBIX CUTYallui B X0/I€ COBEILLAHNUS;

* B-TPEThbUX, 000CHOBATH MPE/IOKEHHBIEC BAMH BapUAHTBHI.

3aganus AJs1 TeMbl S. YnpasieHne KOHQJINKTAMH U CTPECCAMM.

1. Ompenenure Hambonee dYacTo BcTpedarolmuecss BHIbI KOH(IUKTOB B Bameit
OpraHu3aluy.

2. Ompegenute pojib pPyKOBOIUTEIS IPU PEIICHUN OPraHU3aIIMOHHBIX KOH(IUKTOB.

3. Kakue meronwl ympaBiieHHss KOH(IMKTaMH WCHONB3YIOTCS B Bameilt opranuzanuu

JUISL X pa3perieHus?

Kakwue BuabI cTpeccoB XapaKkTepHBbI IS Balied podecCHOHaTbHON NeSTEIbHOCTH?

Kakue meTonsl ynpaBnenusi ctpeccamu Bl ipuMensieTe B cBoel mpodeccnoHanbHOM

JEeSATENbHOCTH?

ok

Keiichl.

Keiic 1.

Bbl HenaBHO Ha3HayeHBI MEHEIKEPOM IO KaapaM. BEI ellle MIoxXo 3HaeTe COTPYAHHKOB
(bupMmbl, COTPYAHHKH €IlIe HE 3HAIOT Bac B JIMIO. BBl uaeTe Ha COBENIaHHME K T€HEPAIbHOMY
nupexTopy. IIpoxoaure MUMO KypUTEIbHOM KOMHATBI M 3aMEUaeTe ABYX COTPYAHUKOB, KOTOPbIE



KypsIT U O 4eM-TO OXHBJIEHHO OecenyroT. Bo3Bpamasich ¢ coBemanus, KOTOpOe JUIMIOCh OJUH
9ac, BbI OMATh BUAUTE TEX e COTPYAHUKOB B KYpUIIKE 3a Oeceou.
Bomnpoc. Kak 061 BbI HocTynu/Iu B 1aHHOM cutyannu? O0bsicHUTe CBOe NOBeeHMe.

Keiic 2.

Bl — nHauvanpHuk oTAena. B otmene HampsbkeHHas OOCTaHOBKA, CPBIBAIOTCS CPOKU
BBINIOJTHEHUST paboT. He xBaraer coTpyaHukoB. Bwie3xas B KOMaHIMPOBKY, BBl CIydalHO
BCTPEYAETE CBOKO MOJUYMHEHHYIO — MOJIOAYIO KEHIIUHY, KOTOPAs YK€ JIB€ HEIEIM HAXOIUTCS Ha
O0onpHUYHOM. HO BBI HaxoauTe ee B OJHOM 31paBun. OHA KOrO-TO C HETEPIICHUEM BCTPEUAET B
a’porIopTy.

Bonpoc. Kak BbI noctynute B 3T0M ciydae? O0bsicHUTE CBOE NMOBEIEeHHE.

Keiic 3.

OpHa cOTpyAHMIIA BBICKA3bIBACT APYroM MPETEH3HUU MO MMOBOJY MHOTOYHUCIEHHBIX U 4acTO
MOBTOpSOLIUXCA OWMOOK B pabote. Bropas coTpyaHulla TpPUHUMAET BBICKa3bIBa€MbIE
MIPETEeH3UH 3a 0cKopOieHne. Mex 1y HUMU BO3HUKAET KOHQIIMKT.

Bonpoc. B uem npuunna konduukra? Onpegenure KOHPIUKTHYIO CUTyallHIo0.

Keiic 4.

PykoBogutens mnpuHsul Ha pabOTy cCHeUUaaucTa, KOTOPBIM JOJDKEH paboTarh B
MOJAYMHEHUN y ero 3amectutens. [Ipuem Ha paboTy He OBLI COIVIACOBAH C 3aMECTHTEIIEM.
Bcekope mposiBunack HECOCOOHOCTh MPUHSTOTO PabOTHUKA BBIMOJIHATH CBOM OOS3aHHOCTH.
3amMecTUTeNb CITYKeOHOM 3aIMMCKOM TOKIaABIBAET 00 3TOM PYKOBOIUTEIIO. ..

Bonpoc. Kak 0b1 BbI mocTynujim Ha Mecte pykoBoaurtessi? Ilpourpaiite BO3MOKHbIE
BapPHAHTHI.

Keiic S.

B oTBer Ha KpUTHUKY CO CTOPOHBI MOJYMHEHHOTO, MPO3BYYABIIYIO Ha CIy:KEOHOM
COBEIlaHWH, HAaYaJIbHUK Hadall MPUAMPATHCS K HEMY IO MEJoYaM M yCHJIWJI KOHTPOJb 3a €ro
CITY’K€OHOM J1esTEIbHOCTBIO.

Bonpoc. B yem npuunna koupaukra? Onpenenure KOHGPIUKTHYIO CUTYalIHIO.

Keiic 6.

B Oyxranrepun B ogHOM KaOWHETe padOTaroOT JaBE COTpPyAHHUIBL. OIIHA W3 HUX MOJOJas,
Ipyras B MPeINeHCHOHHOM BO3pacTe, HO 00e Xopolue crenuanucTel. HecMoTpst Ha To, 9TO OHH
paboTalT HE3aBHCUMO JIPYT OT Apyra, CTapiias COTPYOHHUIIA PETYISIPHO BMEIINBAETCS B paboOTy
MOJIOJION: JaeT €l COBETHI, TIOCTOSIHHO TOBOPUT 00 OTCYTCTBHMM KOMIICTCHIIMH, YKa3bIBaeT Ha
omunoOku. Kpome Toro, >keHIIMHA MPEANCHCUOHHOTO BO3pacTa MOCTOSIHHO OOpaliacT BHUMAaHHE
Ha TO, KaK BBITJIJIUT MOJIOJOW CIIEIIUAJIUCT, MBITAETCS €€ MO-CBOEeMY «o0pa3ymuThy. [Ipu aTom
cTapuias COTPYIHHIIA JelaeT 3TO 0e3 37I0ro yMmbIciia — TaKuM 00pa3oM, oHa OECHOKOHWTCA O
CBOCH «HEOIBITHOM)» KOJIJIETE.

Bomnpoc. Kak ciiexyer nocTynurh :KeHIIUHAM B JAHHOH cuTyauumn?

Keiic 7.

B oraen HazHayalOT HOBOIO MOJOAOTO pyKoBomutens. IIpu 3ToM OOJBIIMHCTBO €ro
MOTYMHEHHBIX 3HAUUTEJIBHO CTapllle — cpeiHui Bo3pacT nepcoHana — 40 net. JlroOble pemeHus
U YCTaHOBKHM MOJIOJIOTO HAa4aJlbCTBA COTPYJHUKU BOCIPUHUMAIOT HETATHBHO — OHU IOJIATAloT,
YTO PyKOBOJUTEND HEJOCTATOYHO KOMIIETEHTEH. MOJIOI0M YEIIOBEK B CBOIO OYEPEb NOHUMAET,
YTO €ro IOJYMHEHHBIE OTHOCATCSA K HEMY OTPULIATENIBHO, U XOUET U3MEHUTh TAKOE OTHOIIIECHUE.

Bonpoc. Kak M0kHO BBIHTH M3 TOX00HOH cuTyanuu?

Keiic 8.



B KosuiekTHBE €CTh COTPYAHUK, CUMTAIOUINHA Ce0sl «IyIMIOH KOMIAHHW» — OH MOCTOSHHO
LIYTUT, PACCKA3bIBACT AHEKIOTHI, PETYJSIPHO YXOJIUT HA IEPEKYpPhl U 30BET IOJOBUHY OTIEINA C
co0oii. BoNBIMHCTBY paOOTHUKOB TAaKO€ MOBEACHUE KaXKETCSI HEYMECTHBIM — Majo TOTO, YTO
HIyTKH Oajarypa Jajneko He BCErJa CMEIIHbIE, IPU 3TOM OH €IIE U OTBJIEKAET KOJUIET OT PabOThl.
OpHako HaIpsMyIO MONPOCUTH BECENIbYaKa YMEPUTH CBOM IIbIJI COTPYAHUKH CTECHSIOTCS.

Bonpoc. Yto ciaexyer npeAnpuHATL €ro KoJuieram?

Keiic 9.

B komnexTrBe pabOTarOT MEHEIKEp M €ro acCHCTeHT. lIepBBI perymasipHO Harpyxaer
CBOETO TIOMOIIHUKA pabOTOM, a caM OOJBIIYI0 YacTh pab04Yero BPEMEHH CHUIUT B COIMATBHBIX
CeTsAX, pa3roBapHBaeT C KoJuleraMu H moaosry obemaer. OIHAKO WTOTOBBIA pE3yJbTaT
COBMECTHOM pabOThl OH MPENOJIHOCUT KaK CBOIO JIMUHYIO 3aCIIyTy, 3a YTO PETYSPHO IMOJIy4aeT
OT Ha4yaJIbCTBa OJIAr0JApHOCTH U IPEMUHU, B TO BPEMsI KaK aCCUCTEHT OCTAETCS B TCHHU.

Bonpoc. Kak noMomHuKy BbIHTH U3 3TOM cuTyanumn?

Ynpaxuenue 1. «5 u crpece»

Llenw. [lomomb y4acTHHKaM B OCO3HAHMM W BepOalu3allid CBOUX MPEACTAaBIEHUN O
cTpecce, ONPEEeIEHNH CBOEr0 OTHOIIEHUS K JaHHOMY (heHOMeHY. BolsiBieHue cyObeKTHBHBIX
TPYAHOCTEH, TMEPESKUBAEMBIX WICHAMH TPYIIBI B HACTOSIINA MOMEHT, W JIMYHBIX PECYpCOB
MIPOTUBOCTOSIHUS CTPECCOBBIM CUTYALUSIM.

Cooeporcanue. TpeHep TOTOBUT 3apaHee Oymary ¢opmara A 4 (0 YUCITy y4aCTHUKOB),
IBETHBIC (pIOMAcTephl. YUYACTHUKH TPEHHHra pacroJiaraiorcs KoM(MOpTHO (B Kpyry HWId 3a
KpyroM). Benymwmii npeaynpexgaer MX O TOM, UTO JAaHHOE YIPAKHEHUE HOCHUT
KOH(QUIECHIIMAIBHBIN XapaKkTep, NO3TOMY B XOJ€ MPOBEIEHHs yHpa)kKHEHHs] HE CTOUT 3aJaBaTb
ApYT IpYry HUKAKUX BOIPOCOB.

HUnempykyus mpenepa epynne. «Hapucyiite, noxainyiicta, pucyHok «S u crpecc». OH
MOXET OBITh BBHITIOJIHEH B JIt000H (popmMe — peamucTH4YecKol, aOCTpaKTHOW, CUMBOJMYECKOM,
Xy/[0KECTBEHHOU. boiibliee 3HaueHHe MMeeT Ballla CTENEeHb MCKPEHHOCTH, TO €CTh KeJlaHHe
n300pa3uTh CBOM MBICIIH, YyBCTBA, 00pa3bl, KOTOpbIE MPHILIM BaM B TOJIOBY cpa3y HOCIE TOro,
KaK Bbl YCJIBIIIAIN TeMY. DTOT PUCYHOK CMOJKET CTaTh TEM KIIKOYOM, KOTOPbII Ha MPOTSKEHUU
BCEro TpeHUHra OyJeT momMorarb BaM OCO3HAaBaTh TPYIAHOCTH, HAXOIUTh YK€ HMEOLIUecs
pecypchl, BblpaOaThiBaTh HOBBIE YCIEIIHbIE CTpaTerMy yIpasieHus cTpeccoM. [lpu
HE00X0AMMOCTH MOXHO BOCIIOJIb30BaThCs LIBETHBIMU (piioMacTepaMu. Bbl MeeTe nosiHoe 1mpaBo
HE IOKa3bIBaTh Balll PUCYHOK B TPYIIE, €CIM Bbl ATOrO 3aXOTUTE». YUYACTHUKHU DPUCYIOT B
TeyeHue 4-5 MuHyT. 3aTeM TpeHep HayMHaeT 3aaBaTh BOIPOCHI, HA KOTOPbIE YYaCTHUKHU
OTBEYAIOT CAMOCTOSTENIBHO (MBICICHHO), HE 3alUChIBasi OTBEThl HAa Oymare, He MPOM3HOCST HX
Beayx. [locne kaxzaoro Bormpoca TpeHep JaeT ydyacTHHKaM OT 15 no 40 cexyHna Juisl BHECEHUS
W3MEHEHHH U JIOTIOJIHEHUH B PUCYHOK.

Bonpocwi, komopuie moscem 3aoams mpenep.

ITocMoTpuTE BHUMATEIHHO Ha CBOM PUCYHOK.

1. Ucnionb30BaH Jiu B BameM pucyHke 1Bet? [locmoTpure, kakue 1BeTta (MM Kakoil 1IBET)
npeobaasaeT B pucyHke. YTo Ui Bac 3HAUUT UMEHHO 3TOT L[BET?

2. I'ne BbI n300pa3zunu ceds? [lomersTe cebs OykBoi «S1» Ha pUCyHKe.

3. Kak Bbl u3o0pasunu crpecc? B BuIe KHBOro cyuiectBa, aOCTpakTHON (uUrypsI,
KOHKPETHOTO YeJIoBeKa?

4. TlocMoTpHUTE, CKOJBKO MECTa 3aHMMAET Ha JIUCTE Ballle M300pak€HUE U CKOJIBKO —
ctpecc. [Touemy?

5. Ilpu u3o0paxenuu ceds U cTpecca UCHOIb30BAIIM JIM BB Moxoskue 1sera? Kakue?

6. MbICcTIeHHO pa3fenuTe JUCT MONoJIaM FOPU30HTAIbHON U BEPTUKAIBHOM yepTamu. I ie
oKa3zaJyiach Bama ¢urypa?



7. EcTh i Ha pUCYHKE KaKOW-1100 Oapbep MEXIy BaMu U cTpeccoM? MOXKET OBbITh, BB
JIep)KUTE B pyKax caliito, 30HT Wiu 4To-To emie? Ecim BbI MOYYBCTBOBAIM HEOOXOIMMOCTD,
HapUCYHTE emle YTo-I100, YTO MOXKET 3aLIUTUTH Bac OT CTpecca.

8. EcTp 11 y Bac nouBa 1oji HOraMy, Ha 4To BbI onupaerech? Mnu Bel BUCUTE B BO3AyXe?
A B KM3HHU Ha KOT'O BBl MOXeTe orneperbcsa? Eciiu Takue Jo/iu CyHIeCTBYIOT B Balleil peaibHOM
KU3HHU, HO UX [I0YEMY-TO HET Ha PUCYHKE — IOPUCYHTE UX.

9. Kakue cBOM CHJIbHBIE CTOPOHBI BO B3aMMOJEUCTBUM CO CTPECCOBOW CHUTYyallMedl BbI
morimu Obl orMetuth? IlocTapaiitech HallTH HE MeEHEE TpeX TIO3UIHMHA, O KOTOPHIM BBI
qyBCTBYyeTe ce0s yBepeHHO. Kakne JIMYHOCTHBIE KauecTBa IIOMOTAIOT BaM JJ0OMBAThCs ycrexa?

10. Yro Obl BaM XOTEJIOCh M3MEHUTh WIM KaK Obl BaM XOTEJIOCHh YIYYIIUTh CBOE
COCTOSIHHE B CTpeccoBOW curyanuu? Kakue TMYHOCTHBIE KadyecTBa W/WIHM Jpyrue (akTopbl
MEUIaloT BaM YJIY4IIUTh €ro?

11. Kakue emie Bau pecypcsl Bbl BUUTE B 3TOM PUCYHKE WIIM XOTHTE J0OABUTh B HEr0?
Hapucyiite ux, noxainyiicra.

Obcyoxcoenue. Ilocne TOro Kak y4aCTHMKM OTBETAT Ha IMOCIEIHHUI BOIIPOC, TpPEHEp
MPOCUT X OOBEAUHUTHCA B MOArPYNIBI MO 4-5 yenoBek. Kak npaBuio, co3atoTcsi TPYMIbI MO
MPUHIIUITY COBIAJCHUS KaKUX-THMOO MO3MIMH, Kacarolumxcs Bocnpuatus noHatus «Crtpeccy,
CTpaTeruii W pecypcoB, MPOSBUBIIKXCS B pHUCYHKax. B kaxaoi chopMHUpOBaHHON rpymme
JKEJIalole MOTYT BBICKA3aTbCs MO MOBOJY CBOMX OINYIIEHUH, MBICIEH U T. J., BOSHUKIIUX B
npouecce pucoBaHus. [Ipy 3TOM ocTanbHBIE CIIYIIAIOT, JOMOJHSIOT, BHICKA3bIBAIOT CBOIO TOUKY
3peHusi, 3a/1al0T BOIPOCHI, HO HE KPUTHKYIOT. ['0BOps O TOM, YTO MOMOTaeT W YTO MeIIaeT
3¢ dEeKTUBHO JEMCTBOBATh B CUTYallUU CTPECCa, MOXKHO BBICKA3bIBATHCS KaK IO MOBOJY CBOETO
JUYHOTO OTbITA, TaK M, OCHOBBIBAsCh HAa HAONIONEHUSAX 3a IMOBEACHHUEM JIIOJEH, yMEIOIIHNX
IIPEO0JIEBATh CTPECCHl. 3aTeM KaxkJas mnoiarpynmna (opMyaupyeT HECKOIbKO OCHOBHBIX
MO3UILMMH, 10 KOTOPBIM OHU XOTEIH Obl 4YTO-TO U3MEHUTH B CBOMX PEAKIIMSIX HA CTPECCOPBHI.

Bce ydacTHHKM BO3BpamaroTcs B Kpyr. TpeHep npeiaraet »KeJlaloluM BbICKa3aThCsl 110
MOBOJY MPOJEIaHHOM paboThl WK 10 OBOAY CBOMX olnymieHuid. [IpeacraBurenu ot noarpynmn
3aYMTHIBAIOT CBOM CIHUCKH. TpeHep pa3bACHSAET Yy4YaCTHHMKAM, HaJ KakuMHu mpoOneMamu
BO3MOJKHA paboTa Ha TPCHUHTE.

Pexomenoayuu mpenepy. I1ockonbKy NaHHBINA TECT MPOBOAUTCS B Hayaje TPEHUHIA, TO
TPEHEp MOXKET O00paTUTh BHUMAaHME YYaCTHHUKOB Ha TO, YTO OOJBLIY0 YacTh HalIeH
po(heCCUOHAIBHOW KU3HM Mbl HCIHOJb3yeM JIEBOE IOJIylIapue, KOTOpOE€ OTBEYaeT 3a
Joruyeckue aAedcTBus. Bo Bpems pucoBaHus Mbl aKTHBH3MpYEM Halle IpaBoe oOpa3zHoe
nonymapue. IlosTromMy  INCHXOJIOTM  CUMTAlOT, 4YTO IPOLECC PHUCOBAaHUS  SABIACTCSA
03/I0pOBUTEJIBHBIM YyXe caM Mo ce0e, M HeclydallHO pHCOBaHHME IIMPOKO HCIOJB3YETCs B
IICUXOJIOTMYECKON IIPAKTHKE.

Ynpaxnenue 2. «UHBeHTapU3aLMA CTPECCOB»

L]ens. Oco3HaHME aKTYaJIbHBIX CTPECCOB B CBOEH MPO(ECCHOHAIBHOM KU3HH.

ABtop 3TO0ro ynpaxsenus J[.DoHTaH cUMTaeT, YTO HEOOXOAMMO HACTPOUTH ceOs Ha To,
YTO YTO-TO BCETJa MOXHO CHENaTh JUISl YMEHBIIEHHs BIUSAHUA cTpecca. Jltogu B KonuuecTBe
60%, *xuByIIME B CTPECCOBOM CUTyallUM, HE UMEIOT HUKAKON MPOTPaMMBbI IO YIIPABJICHUIO UM.
OTO CBS3aHO BO MHOTOM C T€M, YTO MBI BCE HE OYEHb OXOTHO MpU3HAEMCs M caMHuM cele, U
OKpYXKAlOIllUM, YTO HCIBITHIBAEM CTpecc. MbI HE XOTHM IoKa3aTbcs ciadbiMu. OnHaKo, eciu
BIIMSIHME CTPECCOPOB HE OCIabeBaeT, 3TO MPUBOJUT K YXYALICHUIO CAMOYYBCTBUSL U Pa3BUTHIO
SMOILIMOHAJIBHOTO BBIFOpPAHUSI.

IMar 1. CocraBuTrh IepeuyeHb NPUYUH, BBI3BIBAIOLIMX CTpecC B  Ballel
KHU3HENEATENbHOCTH. JIydmie yka3plBaTh NPEAEIbHO KOHKPETHBIE TPUYNHBIL.

Iar 2. IIpopawxupoBaTh CTpecCOpbl Tak, YTOObI Ha 1 MecTe OKa3ajcs TOT, KOTOPBIH
BBI3bIBAET HAUOOJIbIIICE HAIPSDKEHHE.



IMar 3. Kaxnaplii cTpeccop OTHECTH K OJHOW M3 3 IpymN: «HEMEIJIEHHOE ACHCTBUEY,
«Oynymiee IeWCTBUE» U «ATHOPUPOBAHHUE WIIN ATalTaLIUs»

Jlanplie ydacTHUKaM IpeJyuIaraeTcsi BbIOpaTh OJIMH CTPECCOP, C KOTOPBIM OHH IPOJIOJIKAT
paboty. IlpemynpeanTh YYaCTHHKOB, 4YTO HE CIEAyeT BBIOMpPATh CTPECCOPHI, KOTOpBIE
noTpeOyroT r100ANTBHBIX H3MEHEHUH B KU3HH W3-32 BPEMEHHBIX OIpPaHHYCHHH.

C 3TOr0 MOMEHTa MOKHO IIPOAOJIKUTE OOCYXKAEHHE I10 I1apam.

IMar 4. B xaxaoM cTpeccope BBISIBUTH OOBEKTUBHYIO (CBA3aHHYIO C TpeOOBaHUSIMU
NESTETLHOCTH, COLMAIBHON POJIM) M CYOBEKTUBHYIO (CBA3AHHYIO C OCOOCHHOCTSIMU JTMYHOCTH,
TEMIIEPaMEHTOM, 0COOEHHOCTSIMH PEarupoBaHUs Ha CTPECC) COCTABIIAIOILIKE.

Hlar 5. Co3nate CBOIO Tpymnmy MOMJIEPKKH, TO €CTh MOJKIIOUUTH KOJUIET, 3HAKOMBIX,
ONMM3KUX, KOTOPhIE MOTYT HE NMPUHUMATh y4acTHE, HO KOTOPBIE MOTYT BBICIYIIATh, BHICKA3aTh
CBOM TOKEJIaHUSl.

HMlar 6. Ilpenmonaraer aHamW3 MBICIEH, BO3HUKAIOIIMX B MOMEHT BO3ICHCTBUSA
cTpeccopa. Ilpou3BecTn TO3UTUBHOE NEPECTPYKTYPUPOBAHHME MBICIEH, 3allyCKaOLIUX
CTPECCOBYIO PEAKIUIO.

Hlar 7. HanpasieH Ha ompeaesieHUe BKIIAJa YEIOBEKAa B BOSHUKHOBEHHE W Pa3BUTHE
cTpeccoBOM cuTyanuu. Jljis 3TOro BakHO MEPEYUCIIUTh NPUYUHBI, KOTOpbIE JENaloT Hac
ySI3BUMBIMU 17151 cTpecca. Kaxioe yrBepKIeHHne 3TOro Cucka HaYMHAaeTCs Co cloBa «S».

Ilar 8. Mcrnonb3ys mosy4eHHbIN Ha MPEeAbLAYIIEM Ilare COUCOK MPHUYWH, BBIIEIUTH Te€
HE0OXO0/IMMble KOMMYHUKATHBHbIE KadecTBa, KOTOpPbIE MOKHO pa3BUTh B XOJ€ TPEHHUHTa
(yMeHue ToBOpUTh «HET», YMEHHUE MIPOCUTD, IPUHUMATh MIOMOIIIb U T.1I.).

Ecnu npuumnHa cTpecca ydacTHUKaA CBSi3aHa C TIIyOOKOM JMYHOM mpoGiieMoi, pemuTh e€ B
X0Jle YIOpaKHEHUS HEBO3MOXKHO. B 3ToM ciydae 0370pOBHUTENbHBIM 3G (EeKT MOXKET ObITh
JOCTUTHYT 3a CYET BO3MOKHOCTH ITPOCTO PACCKAa3aTh IIPO CBOIO CUTYALMIO.

4.5 IlpumepHasi TeMATHKA KYPCOBBIX MPOEKTOB (KYPCOBBIX padoT)
Kypcosas pabora He mpemycMoTpeHa

5 TeMbl TUCHUILUIAHBI JJIS1 CAMOCTOSITEJIbHOIO H3YYCHUSA

Tema 2. YnpaBiieHue BpeMeHeM

1. Metopl XpoHOMETpaXka MPo(PecCHoOHaATbHOM NeSITENbHOCTH.

2. Meroabl caMOMOTHBAIUH MPOPECCUOHAIBHOI 1eATEIbHOCTH.

3. Hcmonw3zys texuuky SNART, cocraBbTe cnucok meneld mpodeccuoHaabHOM
JIEATEIFHOCTH Ha OJIMKaiIue 5 Jier.

Tema 3. YnpaBiienue JJUYHOI Kapbepoii.

1. Ucnonb3ys oOOLIENPUHATBIE MHCTPYMEHTBI M METOMbI, COCTaBbTE JIMYHOE
po(heccuOHaIBbHOE PE3IOME.

[IpaBuina noBeseHus Ha coOeceOBAHUY MPH ITOUCKE PAOOTHI.

IIpodeccuonanpHas agantays B TPy10BOM KOJIJIEKTHBE.

[IpodeccuonanpHast opueHTanus Ha paboueM MecTe.

IToctpoiiTe mian npodeccunoHaabHOM Kapbepbl Ha Omkaiimue 5-10 ner.

aokrwn

Tema 4. Texnosornum mnoBpIeHAS JIPPEKTHBHOCTH  MNpodeccHoOHATbHOI
AeATe1bHOCTH.

1. TlpaBuia u TEXHUKU MyOJIMYHOTO BBICTYIUICHUS.

2. Metonap! paboTsl ¢ UHGOpMAIHEH.

3. OpraHusaius CUCTEMBbI JOChE.

4. YmupapineHHe OpraHU3alMOHHBIMU KOMMYHUKAIIUSIMHU.

5. TloaroroBka v MpoBEAEHUE JICTOBBIX COBEILIAHHM.



6. BszaumojelicTBHE C CEKpETapeM.

Tema S. YnpasiieHue KOH(PJIMKTAMH M CTpPecCaMu.
Crpareruu noBeicHUs: B KOH(IUKTE.

Tunonorust KOHPIUKTHBIX JTUYHOCTEH.
KoHn¢pnukroreHs.

Tunel npucnocobsieHust K CTpeccy.

Crpeccbl B KOMMYHUKATUBHBIX TPO(ECCUSIX.
[IpencraproBble COCTOSIHHUSL.

TaliM-cHHIPOM MEHEIKMEpa.

NookrwbhpE

6 O0pa3oBaTe/ibHbIE TEXHOJOTHH

N . Oo0pa3oBarte/ibHbIE
n/ HaumeHoBaHue pa3zaesia Buabl yueOHbIX 3aHATHI
I TEXHOJOI'MH
1 ]_IeJ'II), 3aaa4u, CTPYKTYypa Jlekuusi, ceMUHapCKOE 3aHsATHUE, OOcyxIeHHe BOIPOCOB,
JUACIHUIIINHBI TeCcT Tect
2 praBJIeHI/Ie BpeMEHEM Jlekuusi, ceMrUHapCKOE 3aHSTHE, OO0cyXeHue BOIPOCOB,
CaMOCTOsATENbHAs paboTa, TeCT Tect
3 VYrpasjeHue JINYHON Kapbepoit Jleknus, ceMHHAPCKOE 3aHATHE, OO0cyXIeHrE BOIIPOCOB,
CaMOCTOsATeNbHAs paboTa, TeCT Tect
4 TexXHOIOTUH TTOBBINICHUI Jlekuus, npakTudeckas padboTa, Pemenue 3agauy, TecT,
s dexTuBHOCTH MpodeccrnonanbHoM T°T MH/WMBHIYaIbHOE 33/1aHHe
ACATCIIBbHOCTHU
5 ynpaB JIEHUE KOH(b JTUKTAMA 1 Jlexuwms, mpakTudeckas paboTa, Pemenne 3amauq, Tecr,
cTpeccamu TECT WHMBHYAIIbHOE 3a/IlaHNe

7 OueHoyHble cpeAcTBa (MaTepHasbl) ISl TEKYHIEr0 KOHTPOJISl yCIeBaeMOCTH,
NPOMEKYTOUYHOM aTTecTANMH 00y4YaroIUXCs M0 TUCIUIITIUHE

7.1 NuauBuaya bHOe 3aaHHe

1. TlpoBeauTe XpPOHOMETpaXX CBOEH paboyel Hemenw, OmpeAeTuTe MPOOIeMbl B
opraHu3aiuy npodheCCUOHATLHON JeATEIbHOCTH, BBIIBUTE BO3MOKHOCTH YBEIIMUYCHHS PE3CPBOB
BpEMEHHU.

2. Ucnonbzys meron SWOT-ananu3za, onpenenuTe CBOU CUJIbHBIC U CIa0ble CTOPOHBI
Kak npodeccroHana, a TakKe BO3MOXKHOCTH M YTPO3bI JIJIsl TIPOPECCUOHATBHOTO POCTa, KOTOPBIC
CYIIECTBYIOT Ha pBbIHKE TpyAa. Mcxoas W3 NMPOBEIEHHOIO aHalM3a, pa3paboTaiTe CTpaTeruu
MOBEJICHHsI Ha PhIHKE TPYy/a.

7.2 Bonipochl 1J1s CAMOKOHTPOJIsI
KaxoBa cylHOCTb TUCHUIIITUHBI?
YrpaprieHue KaKkUMH pecypcaMi BKITIOYAET AUCHHUTIINHA?
KakoBa rnaBHast 1eNb JUCHMITINHBI?
Kakwue sTanbsl MOKHO BBIICIUTH B PA3BUTUH HAYKU CaMOMEHEIKMEHTa?
KakoBbI cocTaBHBIC YacTH CAaMOMEHEHKMEHTa?
KakoBbl 0CHOBHBIE (DYHKITUUTUCITUTLIAHBI?
KakoBbl 0OCHOBHBIE IPUUMHEI Ie(hUIINTA pecypca BpeMeHu?
3aueM HEO0OXOMMO YIIPABIATH PECYPCOM BpEeMEHH?
Packpoiite MeToauKy €xeIHEBHOTO yueTa BpemeHu A. ['acreBa.

NGOk~ wWwDdRE

10. HazoBute ocHOBHBIe pUHLUIBI «ABC XpoHOMETpakay.



11. Jlns gero Hy>KHO HCIIOJIB30BaTh METOUKY (GoTorpaduu pabodeil HEJeI U B YeM €€
CYIIIHOCTB?

12. B gem 3akimrodaeTcs aHaIu3 €KEIHEBHBIX TIOMEX BpEMEHHU?

13. TlepeuucinuTe OCHOBHBIE METO/Ibl YIIPABICHHUS BPEMEHEM.

14. Ha3zoBuTE OCHOBHBIC MPUHIUIBI TIOCTPOCHUS CHCTEMBI YIIPABJICHUS BpeMeHeM b.
@paHKIMHA.

15. B kakux curyanusax HauOosnee d(pdekTuBeH MeToJ, MpennokeHHbld /.
Diizenxayspom?

16. Kaxoso 3nauenue «lIpaBuma 80/20» u merona B. [Tapero?

17. Ha kakme Kareropuu IiernecooOpa3Ho KIacCH(HUIMPOBATH 3aJadyd MO METOJIHKE
«AbB-ananuza»?

18. Peanm3anuro Kakux CTaJIuil TUIAHUPOBAHUS PabOYero BPEMEHH IMPENIoaraeT MeTo/I
«Anbnb»?

19. Kaxkue kaHaJbl IOTEPU BPEMEHH U CIIOCOOBI X OJOKHMPOBKH BaM M3BECTHBI?

20. Onpeznenute MOHATHE JIEIETHPOBAHUSI.

21. Ha3oBuTe OCHOBHBIE MPUHITUIIBI JCIICTHPOBAHMS.

22. Kaxkue Bbl 3HaeTe OCHOBHBIC METO/IBI JICIICTUPOBAHHS?

23. KakoBbl 0OCHOBHBIE YCIIOBUS 3(p()EeKTUBHOTO NeernpoBaHus?

24. OGocHyiiTe CBOE MHEHHE OTHOCUTEIBHO TPUYMH HU3KOH APPEKTHBHOCTH
JIeTIeTUPOBAHUSI.

25. OmpenenuTe MOHATHS pECypca aKTUBHOCTH M pabOTOCIIOCOOHOCTH.

26. HazoBwuTe psam oOMUX CYIMIECTBEHHBIX MPU3HAKOB aKTHBHOCTH JIMYHOCTH.

27. Kakue BbI 3HaeTe OCHOBHBIE BHU/LI aKTHUBHOCTH Y€EJIOBEKA?

28. HazoBuTe METOIbI YIIPABICHHUS PECYPCOM aKTUBHOCTH U PaOOTOCTIOCOOHOCTH.

29. Kakue BBIACTAIOT )XKM3HEHHBIE IIUKIIBI pa00TOCTIOCOOHOCTH YesloBeKa?

30. Kakona knaccudukaius OHOpUTMOB YeoBeKa?

31. HazoBute cyro4HbIE PUTMBI YEIOBEKA.

32. OxapakTepu3yilTe H3MEHEHHE pabOTOCIIOCOOHOCTH B TEUEHUE CYTOK.

33. Uto sBIsSieTCS OCHOBHBIMU COCTABIISIOLIMMU 3J0POBOT0 00pa3a Ku3Hu?

34. JlaiiTe onpeaeneHue crpecca.

35. Ompenenute BHEOpPraHU3AIMOHHBIE, OPraHU3allMOHHBIE W TPYNIOBBIE (DAKTOPHI
cTpecca.

36. IIpoananu3upyiTe HHANBUIYAIbHYIO MPEIPACIONIOKEHHOCT K CTPECCY.

37. IlpeacraBpre crocoObl GOPHOBI CO CTpeccoM, Kak s MHIMBHUIyyMa, Tak U B
MaciTabax opraHu3aiuu.

38. PackpoiiTe CyIHOCTh HABBIKOB 3/I0POBOT0 00pa3a KU3HH.

39. CymHocTh U cofiepkanre (MHAHCOBOTO TUIAHUPOBAHMUS.

40. Kak cocraBnsiercs (pUHAHCOBBIN TIaH?

41. Uenu coctaBieHus: GUHAHCOBOTO OTYETA U (PUHAHCOBOTO OIOKETA.

42. OxapakTepu3yhnTe OCHOBHBIE HCTOUHUKH JJOXOJIOB.

43. Ha3oBuTe cOCTaB JHMYHBIX (PMHAHCOBHIX PECYPCOB BCEX YYACTHHUKOB PBHIHOYHBIX
OTHOIIEHHUM.

44. Yto Takoe MO3HaBaTeNbHas AeaTeIbHOCTh? Kakue OCHOBHBIE TPYIIIBI €€ MOTUBOB BbI
3Haere?

45. KakoBbl OOBEKTUBHBIE WCTOYHUKM pa3BUTUs BHYTPEHHEW TMO3HABATEIbHOM
MOTHBAIUH YEIOBEKA B XOJIE pelieHHsI mpoOIeMbl?



46. Ilepeuncnute Hambojee BaXXHbIE CBOWCTBA BHHUMAaHHWsS, HEOOXOIUMBIC B
JeSITENIbHOCTH yesioBeka. KakoBo ux conepxanue?
47. OxapakTepu3yiTe OCHOBHOM KOMIUIEKC YIPaXHEHUH IPOrpaMM, pPEKOMEHAYEMBIX
IICUXO0JIOraMH JUIsl TIOBBIIIEHNS KOHLEHTPAallui BHUMAHUS.
48. Kakol NCHXOJOTHYECKHI TMpOIecC JEKUT B OCHOBE CIIOCOOHOCTEH YelIOoBeKa,
SBIISICTCS YCIIOBHEM YCTICIITHOTO MPUOOpEeTeHUs 3HaHUH 1 (HOpPMUPOBAHHUS YMEHUI 1 HAaBBIKOB?
7.3 [IpumepHbIe TECTOBbIE 32 IaHUS

1. CamomeHeKMEHT — 3TO:

A) ymeHue npoBoAUTh cOOpaHus;

b) opranuzanus pabouero mecra;

B) opranusarnus 1u4Hoi paboThl pyKOBOIUTEINS

2.CaMOMEHEIKMEHT — ITO ...

A) CaMOpa3BI/ITI/Ie UHAUBUIA - MeHeszepa NN OpFaHI/ISaHI/IOHHaH HayKa praBJ'IeHI/ISI caMum
coOoi

b)uenenanpaBneHHoe NpUMEHEHHE METOJOB U IPUEMOB MEHEI)KMEHTa B IOBCEIHEBHOMN
KU3HECATSILHOCTH, UCTIOJIh30BAHUE CBOETO BPEMEHH JYYITUM 00pazom

B) nmporuecc ynpapieHust ApyrumMu JI0AbMHU

3. OyHKIMU cCAaMOMEHEeIKMeHTAa:

A) mocraHOBKa IIeJH

b) mianupoBanue

B) npunstue pemenuit

I') mpoexTupoBanue

J1) opranu3zanus

E)xonTpois

Bri6epuTe Bce BapHaHThI IPaBUIIHLHOTO OTBETA

4.CaMoIMCUHMILINHA — 3TO

A) 00513aTeIbHOCTh, YMEHHUE JIEPHKATh CIIOBO

b) myHKTYaIbHOCTb, TOYHOCThH UCTIOJTHCHHUS

B) yMeHHe npHHHMATh KOJUICKTHBHBIC PEIICHHUS
I') cobpanHOCTB

J1) 9yBCTBO OTBETCTBEHHOCTHU

Bri0epuTe Bce BapHaHThI IPABUIIBHOIO OTBETA

5. TexHuka Ju4IHOMH padOTHI — 3TO...

A) yMeHue OpraHu30BaTh paboyee MeCTo

b) ymenue pabotats ¢ nnhopmanuein

B) konnekTuBHOE perieHue

I')ymenue nnaHupoBaTh CBOU Jena

J1) yMeHue nenerupoBaTh HOTHOMOYHS
Bribepute Bce BapHaHThI IPaBUIIHLHOTO OTBETA

6.CoBpeMeHHBIIi MeHeIKep /10/15KeH YMeTh
A) mIaHUPOBATH JIMYHYIO paboTy

b) opranuzoBatk cBoe pabouee MECTO

B) HauucnaTe 3apaboTHYIO MIATy
I")pabortats ¢ nHpopmanmein

J1) BeICTynaTh MyOIMyHO



Bribepure Bce BapHaHThI IPABUIBHOTO OTBETA

7. K noBbimeHu10 3 GpeKTHBHOCTH MEHEIKMEHTAa OTHOCUTCH ...
A) creneHp JOCTHKEHUS LIE€TIEH OpraHu3anuu

b) cooTHOmIEHNE HEOOXOIUMOTO U (PAaKTUIECKOTO PacxXo/a pecypcoB
B) yBenuuenue BpemeHu paboThl COTPYAHUKOB

I') yBennyeHue koau4ecTBa MPOU3BEAECHHOM MPOYKIIUU

Bribepure Bce BapHaHThI IPABUIHLHOTO OTBETA

8. [IpeacTaBuTEe M HAYKH 00 OPraHU3aLMU TPYIA H YIIPaBJIeHUH
A) @.Teitnop

b) I ®opn

B) I1.Copokun

I') A.®aitons

1) I'.Omepcon

Bribepute Bce BapHaHThI IPAaBUIHLHOTO OTBETA

9. [IpeacTaBuTE M 0TE4eCTBEHHOI HAYKH 0 PAMOHAJILHON OPraHM3alMU TPyAa
A) A. K. l'acres

b) I1. M. Kepxenues

B) B.M.bextepes

I') A.A.bornanos

Br16epute npaBUIbHBIN OTBET

10. «OTen» coBpeMeHHOI HAYKH OPraHU3AIUM U YIIPABJIEHUS
A) ©.Teinop

b) A.®aiionn

B) I'.Omepcon

BriGepuTe npaBuIIbHBINA OTBET

11. Co3znarean LenTpaabHoro Uncruryra Tpyna
A) A.K.I'acteB

b) I1.M.KepxenieB

B) O.A.Epmanckuit

BriOepute Bce npaBHIIbHBIC OTBETHI

12. ®.Teiiniop pa3BuBajJ HAYYHYI0O OPraHHU3AIHIO TPY/AA B 00J1aCTH:
A) HOpMHPOBaHUS

b) uccnenoBanuii cooTHOIIEHUSI BPEMEHH U 33714

B) »THKu B3auMOOTHOIIEHUN

I') cuctemaTtrueckoro oréopa u 00yueHus: pabOTHHUKOB

J1) Han4us JeHEKHBIX CTUMYJIOB

Bribepute npaBuiIbHBIN OTBET

13. ABTop kuuru «[IpuHUMIBI HAYYHOTO MEHETKMEHTA)
A) @.Teitnop

b) A.®aiionn

B) I.®opn

14. O6mue Hanpab/jeHHs] GQYHKUMOHMPOBAHUS PA3BUTHS OPraHU3ALMHM U €€ CTPATeruio
onpeaensoT. ..
A) MeHeKephl BBICILIETO YPOBHS



b) Menemkepsl cpelHEro ypoBHs
B) pabGoTHHKM OpraHu3anuu
I') MeHepKepBl HU30BOTO YPOBHS

15.3a BbINOJIHEHHE TPOM3BOJACTBEHHBIX 3aJaHUIl M MCHOJb30BaHHE PeCypcoB B
OpPraHu3aliu 0TBEYaIoT...

A) MeHeKepbl HU30BOTO YPOBHS

b) Menemxepsl cpeiHero ypoBHs

B) BcriomoratenbHbie paboune

I') ocHoBHBIE paboune

16. IIpuemMbI caMOMeHeIZKMEHTA

A) TpeHUpOBKa MaMATH

b) ynpaBneHueckoe KOHCYJIbTUPOBAaHHUE
B) paunonanbHoe ureHue

I') uncTpyKTaX

17. lenu caMoOpraHu3anum Kak COCTaBJIsAIONIEH caMOMeHeKMeHTa
A) oBnazieHre METOIMKON OpraHn3aluy KU3HU

b) popmupoBanue y yenoBeka HOBbIX (DYHKIIMOHATLHBIX CUCTEM

B) noHmxkeHue cTpeccoycToiuMBOCTH YeIOBEKa

I') camoorpannyeHne B KpU3UCHBIX CUTYaIUsIX

18. K ¢opmaMm mnposiBjeHHsi caM000pa30BaHHs KaK COCTABJSIONIEr0 caMOMeHeI:KMeHTa
PYKOBOJIUTEJISI OTHOCATCS. ..

A) mostydeHne BhICIIETo Mpo(hecCHOHATFHOTO 00pa30BaHUs

b) mpoektupoBanue uMuIKa PyKOBOAUTENS BHEIIHUMU KOHCY/IbTAHTAMU

B) xoHTpONH HICIONB30BaHMS PabOYEero BpeMeH!

I') camocrosiTenbHOE U3yYeHHE HHOCTPAHHOTO SI3bIKa

19. BoiOepuTe npaBuwJibHbIi oTBeT. Llesb 3T0:

A) )xelraeMoe ¥ BO3MOYKHOE COCTOSIHHE 00BEKTa B Oy IyIemM

B) myTh UIsl TOCTHXKEHUS JKEIaeMOTo

B) xenmaemoe cocrosiHue 00beKTa

I') cucrema Mep 1 ACHCTBUIT HaNpaBJICHHAS HA YJIOBIECTBOPEHHE CYIECTBYIONICH MOTPEOHOCTH.

20. Iess B pa3paGoTKe YNpaBJIeHYECKOT0 pellieHusl siBJIsieTcs
a) kpuTepueM 3(pPeKTUBHOCTH

0) cTpaTEeru4ecKoi COCTaBIISAIOIICH

B) OCHOBAaHHUEM JUIs TIOMCKA U ONIPEICIICHUS ITPOOISMbI

T') ONIPENIEIISAIONICH P BEIOOPE CIIOCOOOB BBIOJIHEHUS PELICHHS

21. Cucrtema MoXU3HEHHOTO HaliMa , Kak (hopMa IUTAHUPOBAHUSI Kapbephl, PACIIPOCTPAHEHA B
A) SAnonun

b) Poccun

B) n10601i U3 pa3BUTHIX CTpaH

I') CIIA

22.BHYTPpHOPraHM3alHOHHAsl Kapbepa peajiu3yeTcsl B TPeX HANPaBJIeHUSAX:
A) BepTHKaNbHas Kapbepa

b) ropusonTanbpHas kapbepa

B) nenrpoctpemurenbHas Kapbepa



I') dpunancoBas kapnrepa

23.Kapbepa 370:

A) HHAUBUAYAJIBHO OCO3HAHHAas IO3UIHMA W NOBCACHHUC, CBA3AHHOC C TPYAOBBIM OIIBITOM U
JEeATeIbHOCTBIO Ha IPOTHKCHUN paboyeil )KI3HH YETIOBEKa;

b) noBrienune Ha 60s1ee BBICOKYIO CTYIIEHb CTPYKTYpPbl OpraHU3al[MOHHON HepapXxuy;

B) mocnenoBaTenbHOCTh pPA3MUYHBIX CTYIEHEH B OpraHU3allMOHHON HepapXuu, KOTOpbIE
COTPYAHUK MOTCHUUAIBHO MOXKET HpOfITI/I.

24.BpInoJiHeHNe ONpeaesIeHHO cJIy:Ke0HOl PO/ Ha CTyNeHH, He MMeIolel KecTKoro,
(¢opmanbHOro 3akpernJieHusi B OPraHU3AlMOHHOH CTPYKType, HanpuMep BbINOJHEHHE
posn PYKOBOAUTEIS BpeMeHHOii neJjieBoi rpynn.l, ecThb NposiBJIeHUE
BHYTPHOPIraHU3allMOHHON Kapbepbl:

A) ropHU30HTaILHOIO TUIIA

b) BepTHKanbHOTrO THIA

B) uenTpoctpeMurenbHOro Tuna

25. UnauBuayaibHbIe MPU3HAKHU, MMEKOIIHe 3HAaYeHHe TPU BbIOOpe Kapbephbl:
A) uepThl XapakTepa

b) mpodeccuonanbHbie CKIOHHOCTH

B) cmoco6HOCTH M OTIBIT

I') Hanuune coOCTBEHHOCTH

26.0cHOBHOE YCJIOBHE YCNEIIHOi Kapbepbl:
A) ipaBUIIBHBIN BBIOOD Mpodeccun

B) y4er KOHBIOHKTYpHI PBIHKA Tpy/a

B) Bo3mosxHOCTH TTOJTYydeHHs] 0Opa30BaHMS

27.41o oTHOCUTCS K MPo(hecCHOHATILHOI Kapbepe:

A) oOyueHue;

b) npodeccnonanbHbIi pocT

B) nonneprkka MHIMBUAYATIBHBIX MTPO(ECCHOHAIBHBIX CITIOCOOHOCTEH

I') nocnenoBarenbHas CMEHA CTAIMiA Pa3BUTHS PAOOTHUKA B paMKaX OJTHOH OpraHU3aIuu

28.UT0 OTHOCHTCSI K IIEHTPOCTPEMUTEIbHOI Kapbepe:

A) moabeM Ha 0oJiee BRICOKYIO CTYIICHb CTPYKTYPHOUH HepapXuu

b) nepemenienue B Apyryo GyHKIMOHAIBHYIO 00JIACTD IEATEILHOCTH
B) nBmwxeHwue K SApy, pyKOBOJCTBY OpraHU3aimei

29.Y10 0THOCHTCS K BePTHKAJBHOI Kapbepe:

A) nepemenienue B Ipyryio GyHKIIHOHATIBHYIO 00J1acTh

b) nBwxenue K sApy, pyKOBOJCTBY OpraHu3anueit

B) noabem Ha Gosiee BBICOKYIO CTYNEHb CTPYKTYPHOU HepapXuu

30.YTo OTHOCHTCH K FOPU3OHTAJILHON Kapbepe:

A) nmoabsem Ha 6oJiee BBICOKYIO CTYIEHb CTPYKTYPHOM HepapXuu
b) nBwxenue K sApy, pyKOBOJCTBY OpraHu3anueit

B) nepemenienue B Apyryio GyHKIHOHAIBHYIO 00JIaCTh

31. Ha pa3BuTHe Kapbepbl CYLIECTBEHHOe BJUSIHME OKa3bIBAlOT  Cjedylolue
XapaKTEePUCTHKH:
A) ypoBEHb HUHTEIUIEKTA



b) cnenuanbHble yMeHUs
B) xomnieTeHTHOCTD
I') yBosibHEHUE COTPYAHUKA

32. PaboTHUK B mpouecce cBoeil MpoeccHOHAIBLHOMN /1eTeJbHOCTH MPolIesl Bce CTAAMH
CBOEr0 pPa3sBUTHA IIOC/IEI0BATE/ILHO B CTEHAX OJHOH OPraHM3aluH, CIeJ0BATEJIbHO, OH
caeJial Kapbepy.

A) ropu30HTaNIbHYIO

b) MexxoprannzannoHHyI0

B) uentpoctpeMuTenbHyto

I') BHyTpHOpraH13aMOHHYIO

33.0¢punuanbHas nporpaMMa NpPOABHKEHHS PAOGOTHMKOB MO CJIyxk0e, MOMOramwInas
PaGOTHUKAM PaCKPBHITH CBOU CIIOCOOHOCTH, HA3bIBAETCS B MEHeKMEHTe. ..

A) caMOMEHEIKMEHTOM

b) ynpaBnenue kaprepoit

B) uMuKMEHEDKMEHTOM

I') kopniopatuBHO# cTpaTeruen

34.I1ox ynpaBJjieHHeM Kapbepoii B OpraHu3anuy NOHUMAETCsl. ..

A) ounmanpHas nporpamMmma MnpoIBUKEHUS paOOTHUKOB IO CIyx0e

b) nepexon coTpyaqHHKOB Ha aHAJIOTUYHbIE IOJDKHOCTH B APYT'YIO OpraHU3aINio
B) mpoektupoBaHue opraHM3allMOHHBIX TPOLIEAYD

I') nmaHnpoBaHne YMCIEHHOCTH PAOOTHUKOB OpraHu3aIuu

35.0Ttan  Kapbepbl, KOIJa  MeHeIKep  JAOCTHraer MaKCHMAJbHOIO  YPOBHS
COBEPIIEHCTBOBAHUS KBAJH(PUKALNMHN, BEPIINH HE3aBHCHMOCTH H CaMOBBIPaYKeHUs,
NPHHSATO HA3BIBATH ITANOM...

A) TIpOIBIKEHUE

b) cranoBnenus

B) 3akirounTenbHBIM

I') coxpanenust

36.Ecid KOHKpPeTHOro padOTHHKA MOBBINIAIOT B J0JKHOCTH, YTO CONPOBOXKIAaeTCs1 OoJiee
BBICOKHM YPOBHEM OILIAThl TPYAA, TO TAKOH BHJ Kapbepbl HA3bIBAETCH
Kapbepoii.

A) TOpU30HTATIBHOM

b) cnenmanu3upoBaHHOM

B) crynenuaroit

I') BepTUKaNBHOM

37.Bu BHYTPHOPIraHM3allMOHHOH Kapbepbl, NPH KOTOPOM He Ha0/I0/1aeTcs SBHOIO
JAOJIKHOCTHOTO POCTA, OTHOCAT K Kapbepe

A) ropu3oHTaNbHAsA

b) BepTukanbHas

B) crynenuaras

I') nerTpocTpemuTenbHast

38.Poct craryca pa0oTHHKA B OPraHM3alid, BbIpaKaeMblii NMPHCBOEHHEM O4YepPeIHOro
PaHra 3a BbICJIYTY JIeT, peajn3yercs B paMKax Kapbepsbl.

A) BnacTHOM

b) crarycHoii




B) MoneTapHoii
I') xBanupuKanOHHOM

39.Kapbepa - 3T0 oBJIaJleHHe HEKMMM LEHHOCTSIMH, NPU3HAHHBIMH B o00lIecTBe HJIHU
OpPraHu3anyu, K KOTOPbIM OTHOCUTCS (-ITCH)...

A) HOpMBI IOBE/ICHUS

b) nons peiaka

B) nomkHOCTHBIE CTYIEHU

I') pecypcbl opranusanuu

40.PaGoTHMK B X0Je cBOeii MpogecCHOHAIBLHON /JAesITeIbHOCTH B OPraHM3alUM MOJYYHJI
pocTyn K 0Oojiee  BBICOKOMY  YPOBHIO  PYKOBOJACTBA,  CJIEJOBATEJbHO, OH
caesa Kapbepy.

A) cTyneHuaTyo

b) BepTHKaNbHYIO

B) uentpoctpeMuTenbHyto

I') ropuzoHTaNIBHYIO

41. IlpaBuja JUYHOI OPraHM30BAHHOCTH CAMOANCIHUIIIUHBI
A) TOYHO OTIpENIETUTH CBOIO IIETIb;

b) cocraButh maH onepanuy;

B) ymets paGoTaTh B KOMaH 1€

I') cocpenoTounThCs Ha II1aBHOM;

42. llean camooOpa3oBaHusl JJIsl MeHeIKepa
A) pa3BHUTHE CIIOCOOHOCTH K CaMOOPTaHU3aIuN
b) noaepkka CBOMX MOCTYIKOB

B) npuobOperenue 3HaHUN 1 yMEHUMA

I') mpucnocobnenne Kk UMErOIICHCs 00CTaHOBKE

43.Hene bHbI NJaH MeHeMKepa /J0JKeH OTBe4YaThb TAKHUM OCHOBHBIM TpPeOGOBaAHHSM,
KaK...

A) nocraroyHasi KOHKPETHOCTh, HO 0€3 JIUIITHEH JAeTaau3aiiuu

b) ’xecTkoe maHupoBaHUE BPEMEHHU

B) o6ecnieuenne muuHOTO pabovyero BpeMeH!n MEHeKepa

I') mpuopuTeT 3aTpaT BpeMEHH Ha MPUBJICKATEIbHBIHN 11 MEHEDKEpa BU ICATCILHOCTH

44.B nesiTeJIbHOCTH MEeHeKepa MOKHO BbIIeJIUTh 1BA OCHOBHBIX HAIIPABJICHHA:

A) yMeHue opraHu3oBarh AeJI0INPOU3BOICTBO U CO3JaBaTh XOPOIINI IICUXO0JIOTMYECKUH KIMMAT;
b) ymeHue BBINOJIHATH BCE BUABI pabOT MOAYMHEHHBIX M OOECIEYUTh COOIIOJCHUE TPYIOBOM
JMCLUIUINHBL;

B) ymenue HanpaBisaTh paboTy MOAYMHEHHBIX U OPraHU30BaTh CBOIO COOCTBEHHYIO paboTy.

45.910 obJieryaer rpadguk padoTsl AHA:
A) onepaTHBHOE MJIAHUPOBAHUE
b)opranuzaius BpeMeHH pyKOBOIUTENS
B) ycranoBneHnue pernamenra

I') yeTkuit pacnopsiok paboyero BpeMeH!
J1) 10AroCcpovYHOE MIaHUPOBAHUE

46.JIpyHUMI NPUOPUTETOB 3TO:
A) mpunnun [lapero



b) ananuz AbBB
B) SWOT- ananus

47. YnpaBJ/ieHuUeCKoe pelleHne — 3To:

a) IJIaH JIeHCTBUH, BOIJIOLIAEMbIN B PEAJILHOCTD

0) rmaBHBIN (AaKTOP B3aMMOICHCTBHS YIIPABISIEMON U YIIPABIISIOMIEH CHCTEM

B) HAMEPEHUE MEHEKEPa U3MEHUTD CUTYAIUIO U IOCTUYb ONPE/IEIEHHBIX PE3Yy/IbTaTOB

I') IefiCTBUE, BHOCSIIEE Liel1eco00pa3Hble N3MEHEHNUS B IIOBECHUE YIIPABISIEMON CUCTEMBI

48. PanuoHa/IbHbIE PUEMBI TPY/a:

A) npex/e 4yem npucTynaTh K paboTe, HaJo BCe MPOayMaTh

b) He HaunHaliTe paboTy 6€3 HYKHBIX MaTepraIoB, UHCTPYMEHTOB
B) BxonuTe B paboTy MOCTENEHHO

I') Bo Bpemst pabOThI HE OTPBIBAWTECH HA HEHY)KHBIE Jiea

J1) 3aBepIuB paboTy, MIPUBEIUTE B MOPSJIOK paboyee MECTO

E) B pabote nenaiite 1uTenbHbIE IEPEPHIBBI

49. Haubosiee TOJHOMY ONpedeJeHHI0 TOHATHS ''HOPpMHpOBaHHe' COOTBETCTBYET
cieaymouiee:

A) mpoeKTHpOBaHHE M CO3/JaHHE B OpPraHMU3alMM TaKUX YCIOBHUH, NMPU KOTOPBIX KOHKpETHAas
paboTta OyneT BBITIOTHATHCSA HanboJiee MPOU3BOIUTEIIHHO

b) cozmanme B opraHu3anuu TakuUX YCIOBHUM, NMPU KOTOPBIX paboTa OyIeT BBINOJHATHCS
Hanbosiee ObICTPO

B) co3nganue B opranuzanuu HanOoJiee 6JaronpUsITHBIX ICUXO0JIOTHYECKUX YCIOBHM Tpyaa

I') co3manme B opraHu3aluy TaKuX YCIOBUM, MPU KOTOPBIX paboTa OyaeT BBINOJIHATHCS
HanboJee Ka4eCTBEHHO

J1) cozmaHue B OpraHM3alii TaKUX YCIOBUH, HpPHU KOTOpPHIX paboTa OyneT BHIMOJHATHCS
COTJIaCHO IUIaHa

50.CymHoCTh NPUHIMIIA IPHOPUTETOB:

A) OCYIIECTBIIATSH JiejIa B MOPSIKE 3HAYUMOCTH
B) BBINOJHATH Jie)ia B COOTBETCTBHH C IIAHOM
B) BBINOSTHATS HE3aKOHUEHHOE 3a/IaHUEC

51. OcHoBHOE (OMIepaTHBHOE) BpeMsl - ITO BpeMsl Ha:

A) BbINOJIHEHUE TeX (DYHKIMN U 33/1a4, paJid KOTOPHIX BBEJCHA COOTBETCTBYIOIIAS JODKHOCTD
b) BbIONHEHHE TOATOTOBUTEIBHO-3aKIFOUYUTEIILHOTO —OTEPAIM, BBITIOJHCHUE OCHOBHOM
paboThI U BBHITIOJIHEHHE 00CITY>)KUBaHUS pab0vero Mecra

B) TpynoBsie neiicTBUs, CBI3aHHBIE C HAYAJIOM HJIM 3aBEPIICHUEM KaKoT0-JM0O BUa padoT, T.¢.
BpeMsI Ha TOJYYCHUE 3aJaHus, JOKYMEHTAIIMH, KOHCYJIbTAIUIO, 03HAKOMJICHHE C HOPMAaTHUBHO-
CIPABOYHOU JOKYMEHTAIIMEH U T.II.

I') pemieHne opraHM3alMOHHBIX BOMPOCOB YIPABJICHHS JCSITENLHOCTBIO JIOACH (KOOpAWHAIUS,
KOHTPOJb, PYKOBOJCTBO) M Ha  BBHINOJNHEHHE JPYyruxX paboT, OTHOCSIIUXCS K
aJIMUHUCTPATUBHOMY TPYIY

JI) BBINOTHEHHE AHAIUTUYECKOW pabOThl, MPOEKTHUPOBAHUS, IJIAHHUPOBAHHS, MOMCKA
OTNITUMAJBHBIX PEIICHUH, T.€. BPEMS IBPUCTHUECKOTO TPY/a.

52. CoraacHo npaBuiaM 3¢ (eKTHBHOIO IJIAHUPOBAHMSA JTUYHOI'0 BpeMEHH PYKOBOAMTEIS
IUIAHMPOBaHMeE 10JIKHO. ..

A) OpUEeHTHPOBATHCS HA MAKCUMAIIBHYIO 3arPy>KEHHOCTh PYKOBOIUTES

B) ObITh perysisipHbIM U HOCUTb CUCTEMHBIN XapakTep

B) pacnpoctpansThcs TONBKO Ha pabouee Bpemst



I') yeTko orpaHMYMBATHCS BPEMEHHBIMU PAMKaMH

53. TunnyHble OIINOKU PYKOBOIUTEIIel, BeylIUe K OTePsSAM BpeMeHH

A) nepeHocC NPUHATHS pelIeHUs] TPoOIEMBI Ha 3aBTpa

b)BbInosnHeHue paboThl HE 10 KOHIIA

B)cTpeminienue nenarb Bce cpa3y

I')cTpemnenue nenarts Bce caMOMy

J1) mpeneOpekeHre BONPOCAMU OPTraHU3aIMH U INITAHUPOBAHUS JIMYHOUN PabOTHI
E) nenernpoBanue noJHOMOYMIMA

54.0cHOBHBIMY NPUYMHAMH NOTEPb BPeMeHU SIBJISIOTCS
A) HeueTKoe ompeieNieHHe IeIel 1 IPUOPUTETOB

b) HeynoBieTBOpuTENbHAS OpraHU3aNs TNIAHUPOBAHUS

B) HEeopraHM30BaHHOCTH M HEMCIUTUTMHIPOBAHHOCTh

I') HepemmTeTbHOCTh PYKOBOAUTEIS

J1) Bce OTBETHI BEPHBI

55. Tunu4yHble OIUOKN PYKBOJAUTE/Ie B OPraHU3alMu JUYHOI0 TPyaa:
A) nepeHoc NPUHSATHS pelIeHUs TPoOIeMbl Ha 3aBTPa;

b) BrImotHEHME pabOTHI 0 KOHIIA,

B) ymenue npaBuibHO pa3rpaHuduTh GYHKIIUHA MEXKY IO TYMHEHHBIMH;

I') xxenaHue B ciiyyae yauu MepesioKUTh JaBpbl ycrexa Ha MOJYMHEHHBIX.

56. TexHH4YeCKHE CPEICTBA YIIPABJIEHUS BpeMeHeM.
A) xaneHaapb-eKCHEIeTbHUK

b) snexrponnast 3anucHas KHIKKa

B) kommnproTepHas cucreMa OpraHu3aiuy Tpyaa

I') kapMaHHBIN TOPTATUBHBIN KOMIIBIOTED

J1) nHeBHUK

S7.IpaBuno Ilapero mpenmoJiaraer COOTHOLIEHHME 3aTpPaT M pe3yJibTarTa
o0pasom:

A) 50/50

b) 100/100

B) 20/80

I') mpaswto IlapeTo 0THOCHTCS K IIeNIeNOoIaraHuI0 B CAMOMEHEIKMEHTE.

cJaeIyIIuM

58.I1o mpuHnuny Jii3eHXay3pa NPUOPUTETHI YCTAHABJIMBAKTCH MO TAKUM KPUTEPHUSIM,

KaK...

A) CpOYHOCTH Jieia

b) BaxxHOCTB nema

B) MuHUMaNBHOCTH BpEeMEHU Jiena

59.Meroa «AJIBIEBD - ITO...

A)cocTaBneHue 3aJaHui

b)onieHka qIUTEILHOCTH aKITU

B)pesepBupoBanue BpeMenu (B cooTHomeHuu 60:40)

I') npuHsATHE peleHnii 0 MPUOPUTETAM U C IEePeTopydeHUEM
J1) KOHTPOJIb (Y4ET HECIIENAHHOTO)

E) cocraBnenue miana AeiicTBUI Ha HEACTIO

60. ITox neserupoBaHueM NMOHUMAETCS:



A) 3TO CHHTE3 CPEICTB U CIIOCOOO0B MOJATOTOBKU YIPABICHUECKUX PEHICHUH M OpraHu3alus X
BBITIOJTHEHUS

b) nepenava mouMHEHHOMY 3374 WITH IESTEBHOCTH U3 c(epbl IeHCTBUIA PYKOBOIUTEIS

B) npoexr Oyaymieli Tpy0BOH AEATEIBHOCTH HA MPEACTOSIINNA BPEMEHHOH MepHoa

I') nepenava ynpaBieH4€CKOW OTBETCTBEHHOCTH IOJYNHEHHBIM

61. JleJiernpOBaHHUIO MO/JIEHKHUT:

A) pyrunHas pabota

B) Bcs paboTa

B) ycranoBneHue neseid, IpUHATHE PEIICHUH 0 BRIPAOOTKE MOJIUTUKU MPEIIPUATHS, KOHTPOJIb
pe3ysIbTaToB

I') pykoBOACTBO COTPYIHUKAMU, UX MOTHUBALIUS

62. K npuHuunam [ejerdpoBaHHs TOJHOMOYMIi KakK 2JJeMEHTa caMOMEeHeIKMeHTa
OTHOCSITCH. ..

A) CHM)KEHHE OTBETCTBEHHOCTH 33 OTKJIIOHEHUS

b) cooTBeTcTBUME MpPaB U OTBETCTBEHHOCTH

B) HeorpanuueHHBINH KOHTPOJIb

I') uxkcupoBaHHast OTBETCTBEHHOCTh

63.PykoBoaHTE/b J0JKEH B JIIOOOM CJIydae /1eJIerHpoBaTh...
A) 3amaun 0co00# BXKHOCTH
b) moaroroBuTensHy0 paboTy

B) pyrunnyto padoty
I') HEOOBIUHBIE, HCKITIOYUTENBHBIC JIETa

64. K meTogaM NJIAaHMPOBAHHUA BpeMeHH PYKOBOIMTEJIsI OTHOCSTCH. ..
A) SWOT-ananmm3

b) meton «AnbIibiy

B) npunnun Ditzenxayspa

I') XYZ-ananu3

BriGepuTe npaBuIIbHBINA OTBET

65.Cpean MeTO/I0B NJIAHUPOBAHUS BPeMEHU PYKOBOJAUTEJISI CJIeIyeT HA3BaATh:
A) MeTo «ANbIIbI

b) mo3roBoii mtypm

B) ankeTupoBanue

66.0T™MeTbTe Cpeu CIHCKA PACPOCTPAHEHHbIEe «IOTJIOTHTEIN» BPpeMEHH PYKOBOAUTEJIs:
A) HedeTKas IOCTAaHOBKA LIEJIU

b) orcyrcTBHE mpHopUTETa B AeTax

B) nomneITKa CIUIIKOM MHOTO ClIesIaTh 3a OJMH Pa3

I') nuyHast HEOPraHU30BaAHHOCTh

J1) xopo1iiee MIaHUPOBAHUE TPYAOBOTO JTHS

67.«IloMexm» B 1eATeJbHOCTH PYKOBOIMTEJIA:

A) HEyMEHHE I0BECTH JI€JI0 JI0 KOHIIA

b) oTBrieuenue

B) 3arspkHBIE COBemIaHus

I') HenocTaToyHas MOATOTOBKA K OeceaM B 00CYKACHUIM
J1) TexHUUYECKHUE CpecTBa B paboTe



68.IIpaBuJ10 NIIAHUPOBAHUS BPEMEHH:

A) mIaHOM JIOJKHO OBITH OXBadeHO He 6osee 60% Baiero BpeMeHu
b) 40% nomxHO OBITH OCTABJIEHO B KAU€CTBE PE3EPBHOTO BPEMEHHU
B) nnanom gomxHO ObITH OXBaueHO 85% Baillero BpeMeHH

69.PaboTocnocoGHOCTb — 3TO...

A)CIIOCOOHOCTh 4YeNOBEKa BBITIONHATH KOHKPETHYIO JEATENBHOCTh B paMKax 3aJaHHBIX
BPEMEHHBIX JIMMUTOB H MapaMeTpoB 3 (HEeKTUBHOCTH

b) cucrema oOIIEeCTBEHHBIX OTHOILIEHUM, CBA3aHHBIX CO CIPOCOM M NIPEUIOKEHUEM pabouei
CHUTBI

B)conmanbHO-95KOHOMHUYECKas: ~ KaTeropws,  XapakTepusymomas  (QYHKIUOHHUPYIOIIYIO U
MOTEHIIUATFHYIO pab0vyI0 CHITy OOIIEeCTBa

70. OT d4ero 3aBHCHT NPOJO/LKUTEJIbHOCTH TEPHOAA BBICOKOH W  YCTOHYHBOI
padoToCcnocoOHOCTH:

A)ot xapakrepa paboThI

b) oT pyHKIIMOHAIBHOTO COCTOSIHUSI OpraHnu3Ma paboTaroIIero

B)oT Ononornueckux yacos

I') ot mepuoa BpabaTsiBaHUS

71. CocTrosinue MoJHOr0 (pU3MYECKOro, JYXOBHOIO M COLMAJIBLHOIO 0JIaromoJiyuusi, a He
TOJBKO OTCYTCTBHE 00J1e3HEel, HA3BIBACTCS:

A) TpyI0CTIOCOOHOCTHIO

b) neecriocobHOCTHIO

B) nBurarensHO# aKTHBHOCTHIO

I') 3mopoBbeM

72. 3noposslii 0opa3 :xku3uu (307K) —sro:

A) mpouecc ¢usznyeckoro o0Opa30BaHUS W BOCIUTAHUS, BBIPAKAIOUIMA BBICOKYIO CTEIICHb
Pa3BUTHS UHIUBHUYAIBHBIX (H3UYECKUX CIIOCOOHOCTEH

B)mponece Gu3nvecKoil  MOJTrOTOBKH, CIIOCOOCTBYIOIIMH ~ TOBBIIICHUIO  YPOBHS
(GYHKIIMOHUPOBAHUS CHCTEM OpraHu3Ma

B) oco3HaHHas AEATENBHOCTD JIMYHOCTH, OCHOBAHHAS HA IIEHHOCTAX (PU3UUECKON KYJIbTYPhI

I') copeBHOBaTeNbHAs NESATEIBHOCTD, a TAKXKE CIICIUAIbHAS TOJrOTOBKA K HEW, HalpaBJICHHAS
Ha JIOCTWKCHUE ONTHUMAJIbHO BBICOKHX PE3YJIbTaTOB

73. Beaxymmii ¢aktop B ¢GopMHPOBAaHMH TOTPEOHOCTH B BeJeHUHM 3/I0POBOro odpaza
JKU3HU:

A)BHYTpEeHHSISI HOTPEOHOCTH YeIOBEKa OBITh 3I0POBBIM

b) nuunbIil npuMep 4JIEHOB CEMbH, ApPYy3ei, 3HAKOMBIX

B) 6nu3koe kK MecTy KUTENbCTBA PACTIONIOKEHUE CIIOPTUBHBIX COOPYKEHHIMA

I') mpocMOTp COPTHBHBIX Teenepeaay, YTeHUe ra3eT

74. PauMoHAIBbHBIA pPe:XKMM TPyAa M OTAbIXa OKa3bIBaeT 0JaronpusiTHOe BO3/1eiicTBHE HA
310POBbE, TAK KAK:

A) 03BOJISIET OCYIIECTBIATh JAEA€IbHOCTh B COOTBETCTBUU C OMOJIOTMYECKUMH PUTMAMHU
b)cnocoOcTByeT npaBMIIbHOMY BBITIOJIHEHHUIO OIPEETICHHBIX BUAOB paboT

B) no3Bossier n36exaTh HeonpaBAaHHBIX (U3NYECKUX HAPSIKEHUH

I') pa3nuuHble BUABI 1ESTETLHOCTH BBIIOIHSIOTCS IO CTAHJAPTHOM cXeme

75.Cobu1o1eHHe peskuMa IHS1 He00X0IMMO, TAK KaK 3TO:



A) no3BoJsieT HalTH BpeMs JJs OTAbIXa

b) nomoraer cBOEBpEMEHHOMY BBIIIOJIHEHUIO 3aIlJIAHUPOBAHHBIX A€

B) cniocoGcTByeT panimoHaIbHOMY U cOQTaHCUPOBAHHOMY IMUTAHUIO

[')cnocoOCTBYeT COXpaHEHWI0 W MOJACPKAHUIO BBICOKOTO YPOBHS pabOTOCHOCOOHOCTH
opranusma

76. Pe:xxuM TpyAa u oTabIXa — 3TO...

A)yCTaHOBJICHHBId B OpraHU3alMd  pacloOpSAIOK, PpErjJaMEHTHPYIOUINH  OIpeneieHHOe
YyepeioBaHue BPeMEHHU paObOTHI M OTJbIXa COTPYAHUKOB

B) rpamoTHOE pacmpeneneHue U yepeoBaHHE JEATEIFHOCTH YEJOBEKa B 3aBUCUMOCTH OT €ro
BO3pacTa, HHTEPECOB U COCTOSHUS 3/I0POBBS

B) coBokymHOCTH (pakTOpOB TPYAOBOTO IMpoIecca, OKpYyXKarome (Mpou3BOACTBEHHOM) Cpebl,
BHEIIHETO OQOpMIIEHUSI paboyero MecTa, OKa3bIBAIOIIMX BJIUSHHE Ha (DYHKIIMOHAIBHOE
COCTOSIHWE OpraHM3Ma 4YeliOBeKa: €ro 370poBbe W  MPOJOJDKUTEIBHOCTh  KH3HH,
paboTOCIOCOOHOCTh W YIOBJIETBOPEHHOCTh TPYJIOM, BOCIPOM3BOJICTBO paboyeid CHIIBI |
3¢ $EeKTUBHOCTD TPy/a.

1. Buabl pe:XMMOB TPY/Aa H OTAbIXA:
A) cMeHHBIN

b) cyrounsrit

B) nHenenpHbIi

N Mecsaunslii

JI)romoBoit

E) ocHoBHOM

’K) BcmomoraTenbHbBIN

78.011H U3 NPUHIMIIOB OPTAaHU3AIMH PEKMMOB TPY/Ja U OTAbIXA...
A)obecrieuenre HanOOIbIIEH PabOTOCTIOCOOHOCTH YEIOBEKA

b) oGecnieuenne cpokoB BBHITOTHEHHUS PabOT

B) ykperuieHue Tpy1oBO# AUCIUTUIAHBI

79. Buapl oTapixa-...

A) aKTUBHBIN U ITACCUBHBIN

b) npou3BoICTBEHHBIN U KaUE€CTBEHHBIN
B) panmonanbHBIN U1 ONTUMATBHBINA

80. /le1oBoe coBelmaHue - 3T0...

A)oquH u3 BbICOKO3(D()EKTUBHBIX METOJOB YIPAaBICHHS, PACCMATPUBAIONIMHA aKTyaJbHbIC
BOIIPOCHI ISl BEIPAOOTKH KOJIJICKTUBHBIX PEIICHUM

B) neperoBopsl ¢ mapTHEpaMu WM KOHKYPEHTaMU 10 OH3HECY

B) npecc-koHbepeHIHs pyKOBOAUTEIST OpraHU3aIuu

81. YkaxuTe BHADLI JeJI0BLIX COBEIAHMIT

A) UHCTPYKTUBHBIE COBEIIIAHUS

b)oneparuBHbIie coBemianus

B) cenextopHble coBemanus

INmuckyccuonHoe coBerianue (MO3roBOM MITYPM)
J1) neperoBopsl

82. BecnoMoraTte/ibHbIE CPEICTBA J1€JI0BOI0 COBEIIAHUS
A) HarnsaHbIE TOCOOUS
b) BumeonpoeKkTopsl, AUAPOESKTOPHI



B) mukpodon, TpudyHa, HacTeHHasE JOCKa
I') TeneBU3MOHHBIN 3KpaH

J1) xomnbroTEp

E)Bce oTBETHI BEpHBI

83.Koraa uesnecoodpa3Hee mpoBOIUTH ONePAaTHBHbIE COBEIIAHUS:
A) B Hayasie pabouero THs

b) B cepenune pabouero aus

B) B xoHI1e pabouero aHs

84.KakoBa onTUMaJibHAsl AJIUTEIHLHOCTH ONMEPATHBHOI0 COBEIIAHUS:
A) 20-30 munyT

b)1,5 -2 yaca

B) 6onee 2,5 yacos

85.B 4yeM ri1aBHOe MPEeNMYIIECTBO CEJIEKTOPHOIO COBEIIAHMA:

A) He TpeOyeT MPUCYTCTBUS BCEX 3aMHTEPECOBAHHBIX JIUI] Y PYKOBOIUTEIS
b) He oTprIBaeT mroiei OT HEMOCPEACTBEHHOM pabOTHI

B) BbICBOOOXK1a€T BpeMs Ha TEPPUTOPHUATILHBIE TTEPEMEICHHS

I') obpaTHast cBs3b 3aTpyAHEHA

86.TpedoBaHusI K PYKOBOAUTEII0 B IEPHO/I /I€JIOBOI0 COBEIIAHMS
A) HE HABA3bBIBATH CBOIO ITO3UIINIO OCTAJIBHBIM

b) coGmronats perinameHT

B) nenatp xpaTkoe pe3romMe BBICTYIUICHHUI

I') BecTu mpoTOKOJT COBELIAHUS

87.Koraa sy4iie npoBOAUTH /1eJI0BbI€ BCTPEYH:
A) yrpom

b) muem

B) Beuepom

88. 'mnoauHaMus — 3T10...

A) HapyIlIeHUE IBUTaTeIbHBIX (DYHKIIUH YeI0BeKa
b) orpanuuenue ABUraTeIbHON aKTUBHOCTH

B) MblmeynHast 1eATeIbHOCTh

89. Ykaxkurte oCHOBHbIe (DOPMBI CHATHS CTpecca:

A) U3MEHEHHE NICUXOTPABMUPYIOIICH CUTYAIHH

bB) xoHTpOIMpOBaHue (PEryIMPOBaHUE) CBOETO SMOLIMOHAIBHOTO COCTOSHUS
B) penakcanmonHas MeToiuKa

I') ayrorenHas TpeHHUpOBKa

J1) yMCTBEHHasl Harpy3Kka

E) ¢usnueckas Harpyska

90. ABTOp yueHHs 0 cTpecce:
A) T'anc Cenbe

b) U.M.CeuenoB

B) N.I1.I1aBnoB

91. Crpecc - 3710...



A) mepeHanpsHKEHHE CHUCTEMBI TICHMXOJIOTHYECKOW CaMOPETYJSIIMKA  JIMYHOCTH B YCIOBHUSX
JaBJICHHs] BHEITHUX (PAKTOPOB

b) HeynoBieTBOpEeHHOCTH paboTON

B) ¢usnonorunueckre n3MeHEHHs B OpraHu3Me

92. IIpu4yMHBI cTpecca B 1eATeJbLHOCTH MEeHeIKepa — 3TO...

A) HEpUTMUYHOCTH pabOTHI

b) uadopmanmoHHbIe IEperpy3Ku

B) cnoxxHoCTh npodhecCuoHaIbHON AeSTETbHOCTH

I') ycnemHOCTh aianTanyy B KOJUIEKTUBE

93. OnTumanbHast  NPOJOJIKHTENBHOCTH  CHa,  o0ecme4yuBAOIIAS  BBICOKYIO
padoTOCIOCOOHOCTD

A)8—-9u.

b)6—7u.

B)3—-4u.

94 .HanpsizkeHHAsi yMCTBEHHAs 1eATEIbHOCTD:

A) BbI3bIBa€T M3MEHEHUE (U3MOJOTMUECKUX TMoKa3aTesneid ( vacToTa Mysbca, JbIXaHUS,
JaBJIEHUE, CKOPOCTh PEaKIIHH. . .)

b) Tonpko dpuznueckas pabora u3MeHsieT (U3HOIOrHUECKUe OKa3aTeNn

95.0CHOBHBIM YCJI0BHEM YCHEIIHONH YMCTBEHHOI padoThI SIBJISIOTCS:
A)B paboTy HaJI0 «BXOJIUTHY MOCTEIEHHO

b) co6mronate putm paboThI

B) uepenoBanue Tpyaa u oTabIXa

I') paGoTaTh cucTemMaTHYEeCKH

J1) Bce nepeuncieHHbIE OTBETHI BEPHBI

BriGepuTe npaBuIIbHBINA OTBET

96.K BHemiHuM (pakTopam, BIUSIOMIMM HA 3(PPEKTUBHOCTD YTEHUS OTHOCATCSH:
A) OCBEIIEHHOCTD

b) mym

B) mponomkuTensHOCTh YTeHUS

I') conepxanue yreHus

97.K BHYTpeHHUM (paKTOpaM, BJIUSIOIMIMM HA 3PPEeKTUBHOCTH YTEHHUSI OTHOCSATCS
A) obpazoBaHue

b) cocrosinue 310poBbs

B) 3penue

I') mpudr

98.Camasi kparTkasi 3amnuchb MPOYMTAHHOr0, OTPa:KAOIIAs  MOCJEA0BATEILHOCTH
U3J105KeHH Sl TEKCTa:

A) Koncmexkr.

b) Ilnan.

B) Pedepar.

I') Tesuc

99.B MeHezKMeHTe npolecc o0MeHa nHGopManMeil 3aBepIIaeTcs ITANOM...
A) mepenauu cooOmeHus

b) xooaupoBaHus 1 BbIOOpA KaHaIa

B) 3apoxnenus naeu



I') nexonupoBanust cooOIIeHUS

100.B MeHexKMeHTe OHOW M3 OCHOBHBIX Mperpaj B OPraHU3alMOHHBIX KOMMYHHKAIUIX
ABJIsIeTCS . ..

A) uckyccTBO OOIIEHUS

b) uadopmarmonnas neperpyska

B) Heymenue ciymars

I') oOmen HeBepOabHOM HHPOpMannei

101.B MeHex:xkMeHTe TpaHchOpMUPOBAHHE NPEIHAZHAYEHHOTO /ISl Iepeayu coo0IeHus B
NMOCJIaHUe HJIU CUTHAJI, KOTOPbIN MOsKeT ObITh MepeaH, Ha3bIBaeTcs. ..

A) xaHalIoM nepeaayu

b) mpouieccom KOMMyHHKaIMK

B) konupoBanuem nadopmanmu

I') nexopupoBanueM nHpopMauu

102. UudopManmoHHasi PoJib MeHeIkKepa, COrJIaCHO KOTOPOii OH mepeaaeT WH(POPMAIUIO
AJiIT BHCHIHHUX KOHTAKTOB OTHOCUTECJIBHO IIJIAHOB, ITOJUTHKH HeﬁCTBHﬁ, pe3yJabTaTOB
PaéoThI OPraHu3aluu HA3bIBAETCH. ..

A) «pacripocTpaHUTENb HH(POPMALIUN

B) «pacmpenenuTens pecypcoB

B) «cBs3yromiee 3BeHO»

I') «mpencraBuTENDY

103. B Teopuu MeHeIKMEHTA MPUMEPOM JUATOHAJILHON CBSI3M B KOMMYHUKAIIMOHHOM CeTH
OpraHu3aNuy SBJIAIOTCH KOMMYHUKAMA MEXKIY...

A) HaYaJIHbHUKOM OTJeNIa MAPKETHHTA U MapKETOJIOTOM

b) nupexTopoM U TIIaBHBIM OyXTaJITepoM

B) HauasbHUKOM OT/IeINa KaJAPOB U OyXTraaTepoM

I') rmaBHBIM OyXraiaTepoM U OyXrajiTepoMm 1o 3apaboTHOM I1aTe

104.11pu noAroToBKe BHICTYIJIEHUS CJIeIyeT Y4ecTh:

A) MHTEIUIEKTYyaIbHbIN YPOBEHbCITYyIIATEICH

b) yuectb o01miee konuuecTBo cirymaTenei

B) He nbITaThCS «BTUCHYTHY CIMIIKOM MHOTO MaTtepuaia (He 6ojee 7+-2 CMBICIOBBIX «KYCKOBY)
I') moyio’kuUThCsA HA CBOIO UHTYULIUIO

105.Buabl NOAroTOBKYU K BBICTYIJIEHUIO:

A) peub HamucaHa MMOJIHOCTBIO M 3ayueHa Hau3ycTh

B) peub HamucaHa MOJIHOCTHIO M MPOYNTAHA 10 PYKOITUCH

B) ckazana skcripomMTomM

I') ckazana ¢ mpenBapUTENLHOM MOATOTOBKOM, HO 06€3 3amicH 1 0e3 3ay4yuBaHus
J1) Bce OTBETHI BEPHBI

106.B meHex:kMeHTe npouecc 00MeHa HH(popManueii oCylIecTBIsAETCH C...
A) mepenauu cooOmeHus

b) xonupoBaHus 1 BIOOpa KaHaia

B) 3apoxxnenus uaen

I') nexoaupoBaHust COOOIICHUS

107.B MeHex:KMeHTe K cpeIcTBAM HeBepOaIbHOl KOMMYHUKALMM OTHOCHT ...



A) KyabTypy BpeMeHU

b) anextponHoe nmucbmMo

B) undopmanmuonHoe NHCbMO
I') peueBoe cooOieHue.
J1)xxecTbl

108.KauyecTBeHHBIH YPOBeHb MOATOTOBJIEHHOCTH MeHe/I:Kepa, BhIPAKAIOIMIicA B HATUYNT
Y Hero onpeaeaeHHbIX 3HAHUH U HABBIKOB, HA3bIBAETCS MeHe/Kepa.

A) xomneTeHuuen

b) nomxHOCTHON MHCTPYKIMEH

B) xBanuduxanueit

I') posbro

109.®@opmyaupoBaHue HAeH KaK 3Tall KOMMYHHKAIMOHHOTO NMPoLecca BKJIKYAET. ..
A) co3nganue cooOIIeHus

b) kogupoBanue nupopmanu

B) oT60p nndopmaruu a1 KoaupoBaHUs

I') Be1OOD KaHana cBsA3H

110.KoMMyHUKANIUH, KOTOPbIEe  OMPeIeJSIOTCS OpPraHu3auMOHHOM CTPYKTYpPOM
NpeanpusTHs, a TaK)e B3aHMOCBA3bI0 YPOBHel yHpaBjieHMs M (QYHKIHOHAJIbHBIX
NoApa3AejeHU, HA3bIBAKTCA. ..

A) HepopManbHBIMU

b) BepTukanpHbIMH

B) ropmzoHTanbHEIMU

I') popmansuBIMEU

7.4 Borpochl K 32a4€Ty 10 JUCUUILIHHE
[Ipenmer, 1enp, 3agaun, GYHKIUU JUCITUTUINHBL.
DBOJIOLMS TIPEJCTABICHUI O Kapbepe.
Tunsl u cragun Kapbepsl.
[enenonaranue B Kapbepe U KapbepHOE IJIaHUPOBAHHE.
OCHOBHBIE MOJIEJIN U CTPATErHH Kapbepbl.
Kputepuu u daktopbl KapbepHOTO ycrexa.
['enniepHbIe acTeKThl Kaphephl.

© N RN

KaprepHblit caMOMeHEeKMEHT.
. Hanmpansromue Bonmpochl.
. bananc ycnexoB u Heyzaau.
. CunpHbIe U ci1abble CTOPOHBI.
. AHaIIN3 «ENIb-CPENCTBON.
. JlnarHocTUKa U pa3BUTHE KapbEPHOU OapEHHOCTH.
. TeXHOIOrMH KapbepPHOTO IPOJABMXKEHUS U OLICHKH KapbepHOTO MOTEHIINANIA.
. CoBpeMeHHBIE METO/IBI CAMOIIPE3EHTALIUH U IIJIAHUPOBAHMSI KapbEpBl.

R ol el ol
~NoO O WNRO

. KapbepHble KpHM3MCBl Ha paHHMX O3Talax IUIAHUPOBAHUS Kapbepbl M TEXHOJOTMHM HX
MIPEOJ0JICHUS.

18. Pons BY3a B conpoBok/1eHUH Kapbepbl MOJIOJIBIX CIIEIIHATUCTOB

19. Kaxk BbI moOHMMaeTe TEPMUH «IU4HAs Y3PPEKTUBHOCTH)»?

20. Meroa @pankinnHa

21. llpunnun ITaperto



22. Ananu3 paboyero BpeMeHU

23. Onpenenenue uend, SMART npunmn

24. IlnanupoBanue pabouero aHs

25. Kectkue, ruOkue u OroKeTUpPYEMBbIE 3a1a4H

26. JlenerupoBanue

27. UndopmanioHHast meperpy3ka 1 MeTo sl 00pbObI ¢ HEel
28. Marpuia Diizenxayspa

29. Kputepun 3¢ (heKTHBHOCTH PUHSTHIX penieHnii cornacHo I1. [Apykepy
30. IIporecc ympaBieHUs: BpeMEHEM

31. Camoopranu3anus 1 IUIAaHKPOBaHKUE pabovero JIHS.

32. Opranusanus pabodero mecra

8. Cucrema OLl¢cHUBAHUSA NJIAHUPYEMBIX pE3y/bTaTOB oﬁyqemm

dopMa KOHTPOJIA 3a oany paGorty

Munum. Makec. Bcero
0aJ1110B 0aJ1110B

Texymuii KOHTPOJIb:

- IPUCYTCTBUE HA JICKIIHA 10 15 25

- aKTUBHOCTH 5 15 20

- BBITIOJTHEHUE CAMOCTOSITEIIHHON pabOTHI 27 55 82

[TpomexxyTounas arrectamus (IK3aMeH) 10 15 25

HToro 3a cemecTp 52 100

9 Y4yeOHO-MeTOAMYECKOEe U MH(OPMAIIMOHHOE 00ecTiedeHue U CIIUTIINHbI

9.1 OcHoBHag JuTepaTypa

1. XKnanko, T. A. YnpaBienue JTUYHONH Kapbepoil Oymymiero menarora. [Ipaktuyeckoe
PYKOBOJCTBO Il OaKaJlaBpOB M MAarucTpoB : ydeOHOE IMOCOOHME M0 CaMOMEHEKMEHTY s
OakanaBpoB M MarucTpoB HampariaeHus noarotroBku 050100 «Ilemarornueckoe obpazoBanuey /
T. A. XKnganko. — Hpkyrck : UpKyTckuii TOCyqapCTBEHHBIN JTUHIBUCTHUYCCKUN YHUBEPCHUTET,
2013. — 92 c¢. — ISBN 978-5-88267-364-1. — TekcT : 3JIEKTPOHHBIM // DIEKTPOHHO-
oubmmoreunas cucrema IPR BOOKS : [caiir]. — URL.: http://www.iprbookshop.ru/50705.html

2. IMapaxuna, B. H. CamomenemxmeHnT : yuebnoe mocobue / B. H. Ilapaxuna, B. W.
[Tepos, 1O. P. bonmapenko ; mon penakinueir B. H. Ilapaxuna, B. W. IlepoB. — Mocksa :
MOCKOBCKHI TOCYAapCTBeHHBIM yHUBepcuTeT uMeHn M.B. JlomonocoBa, 2012. — 368 c. —
ISBN 978-5-211-06254-2. — TekcT : 3MeKTpOHHBIN // DnekTpoHHO-0nOnmroTeunas cucrema [IPR
BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/13157.html

3. Ilepconanbubiii Menemkment: yuebnuk / C.JI. Pesnuk, B.B. bonmapenko, @.E.
VYnanos, U.C. Uemesos ; mox oom. pen. C.JI. Pesnuka. — 5-e¢ uszn., mepepad. u gomn. — M. :
NH®PA-M, 2017. — 590 c.

9.2 Jlono/IHUTE/ILHAS JIUTEPATYpa

1. Tamkosa JI.B., Mopo3oBa O.}O. OcHOBBI MapKeTHHIa U MEHEKMEHTa. [IpakTuKkyMm.
M., 2015.

2. Kysnenos l0.B., Menskosa E.B.Teopus opranuzanuu. M., - 2015.

3. Kyk. M. D¢ dextuBHblii TaiiM-MeHexMeHT. Kak panMoHanbHO CIIJIAaHUPOBATh CBOE
pabouee u cBoboHOe Bpems/Ilep. ¢ anri. — M.:@ANPIIpecc, 2013.

4. MancypoB P.E.HacronpHast kuura bosbmioro pykoBoautens, Kak Ha mpakTuke
paspabatbiBaeTcsi cTpaTerus pasButus. M., - 2014.

9.3 Dy1eKTpOHHBIE pecypchl




1. Apxanrenbckuii A.A. XpoHomerpax // http://www.improvement.ru/ bibliot/chrono/

2. BemnbkoB AWM. Bnacte Haj NeYaTHBIM CIOBOM. ODnuTapuyM: LIEHTp IUCTaHIMOH-
Horo oOpa3zoBanus // www.elitarium.ru

3. BruiOupaem crpaTeruto ynpaBieHHs JIHYHBIME (uHaHcamu // Mwup ¢UHAHCOB.
Kanuran, Uasectuiuu, Texuaonoruu. http://www.wfin.kz/node/4209

4. Jumenxko M. Kpusuc: wumeM CKpbHITBIE pe3epBbl B CeMeiHHOM Oromxere //
http://prodengi.kz/publikacii/krizis

5. Koxun P. PaccraBisiem nmpuopuTeTsl B Tpatax (3yeKTpoHHbIN pecypc) / P. Koxxun //
http://www.myrouble.ru/; KoposeB A. Kak pa3BuTh HaBBIKH KPEATUBHOTO MBIIIJICHUS B
meHepxMente // http://interface.net.ru

6. Kocomnamos A. Crioco6bl SKOHOMUU JIMYHBIX JICHET /!
http://www.lkapital.ru/articles_review_1_52.htm

7.  KynpusHosu4 JI.U. Buonorudeckue putMsl U coH // Mart-isl caiita http://osu.ru/

8. Meroap! npeogonenus crpecca // http://stress.depressii.net

9. HosukoB A.M. IloHsATHE «0Opa30BaHHOCTH B TOCTHHIYCTPUAIHLHOM 0OmecTBE //
www.anovikov.ru

9.4 TIporpamMHoe o0ecnieyeHue

e Microsoft Office 2010 Russian Academic OPEN 1 License (6eccpounast),(uiieH3ust
49512935);

e Microsoft VisualFoxPro Professional 9/0 Win32 Single Academic OPEN (6eccpounas),
(mumens3us 49512935);

e Microsift Sys Ctr Standard Sngl License/Software Assurance Pack Academic License 2
PROC (6eccpounas), (umensus 60465661)

e Microsoft Exchange Small Business CAL Russian Software Assurance Academic OPEN
Level Device CAL Device CaL (6eccpounast), (munensus 60465661),

e Microsoft Win Home Basic 7 Russian Academic OPEN (Geccpounas), (JuueH3us
61031351),

e Microsoft Office 2010 Russian Academic OPEN, (6eccpounas) (mumen3ust 61031351),

e Microsoft Windows Proffesional 8 Russian Upgrade Academic OPEN (Geccpounas),
(mamens3ust 61031351),

e Microsoft Windows Vista Business Russian Upgrade Academic OPEN, (6eccpounas),
(munens3us 41684549),

e Microsoft Windows Server Datacenter 2003 R2 English Academic OPEN,
(6eccpounas), (mureH3ust 41684549),

e Microsoft Internet Security&Accel Server Standart Ed 2006 English Academic OPEN,
(6eccpounas), (mureH3ust 41684549),

e Microsoft Windows Professional 7 Russian Upgrade Academic OPEN, (6eccpounas),
(manens3us 60939880),

e Microsoft Office Professional Plus 2010 Russian Academic OPEN, (6eccpounas),
(muuensust 60939880),

e Microsoft Windows Server Standart 2008 R2 Russian Academic OPEN, (6eccpounas),
(muuensust 60939880),

e Microsoft Windows Server CAL 2008 Russian Academic OPEN, (Geccpounas),
(muuensust 60939880),

e Kaspersky Endpoint Security ans Ousneca - Paciupennsiit Russian Edition. 1000-1499
Node 2 year Educational Renewal License (muuensus 2022-190513-020932-503-526),
cpox nosb3oBanus ¢ 2019-05-13 no 2021-04-13

e ABBYYFineReader 11 Professional Edition, (6eccpounas), (muuensus AF11-2S1P01-
102/AD),

e Microsoft Volume Licensing Service, (6eccpounas), (numen3us 62824441),


http://www.elitarium.ru/
http://www.wfin.kz/node/4209
http://prodengi.kz/publikacii/krizis
http://interface.net.ru/
http://www.lkapital.ru/articles_review_1_52.htm
http://osu.ru/
http://stress.depressii.net/

e Autodesk AutoCAD 2010 Russian, (6eccpounast), (mumensust 391-12011783),

e CoreIDRAW Graphics Suite X5Education License ML (1-60), (6eccpounast), (JMueH3usI
4088083),

e Microsoft Windows Server Standart Russian License/Software Assurance Pack
Academic, (6eccpounas), (Junensus 60939880),

e Microsoft Windows Server CAL Russian License/Software Assurance Pack Academic,
(6eccpounas), (nurensust 62590127),

e Mathcad Education — University Edition (25 pack), Academic Mathcad License Mathcad
Extensions, MathcadProfessor Home Use License, Mathcad Professor Home Use
Extensions, (6eccpounas),(nmumensust 3A1830135);

e Lucas-Nulle koutpakt Ne6-OADD2014 ot 05.08.2014;

e Microsoft Windows Pro 64bit DOEM, (6eccpounas), koutpakt Ne 6-OADD2014 ot
05.08.2014

e CmpaBouHo-npaBoBas cucrema «Koncynerant Ilmroc», cereBasi cTylneHYECKas BEPCHs
Bepcus «mpod». B cocraBe 6a3wr: «CyneOHasi mpakThkay, «CaxaJlUHCKUN BBIITYCK,
«3aKOHOIIPOCKTHI», «JEJIOBbIE Oymarm», «MEXKIyHApOJAHOE TIpaBo», «(HUHAHCHUCTY,
«OQKCIEepT-NpuiIoKeHne», «1okymMeHTel CCCP», «KOMMEHTapuu 3aKOHOJATEJIbCTBAY,
«KOHCYJIBTAIIMHU TSI OFOPKETHBIX OpraHU3aIlaii».

e CmpaBouHo-npaBoBasi cuctema «Koncymprant Ilmioc», cereBas Bepcust «mpod». B
coctaBe 0a3wl: «HOoKyMeHTBI CCCPy», «OrO/pKeTHBIE OpraHu3aIluny, «CTPOUTEIHCTBOY,
«Ccynpl  OOIIeH  IOPUCITUKIIMKY, «CAaXaJWHCKUH  BBIMYCK», «JIEJOBBIE Oymarmy,
«KOPPECTIOHCHITUS CIETOBY, «KMEXKTYHAPOTHOE TIPABOY, «IKCIIEPT-TPUIIOKECHHEY.

e 1C-byxrantepus: 8.1. Perucrpaunronnsiii Homep 801274453;

e 1C-YuuBepcuret. Perucrpaunonnsiii Homep 8100238488;

e [Iporpammubiii komiiekce «llmanby, «Ilnaner CITO» JloroBop Ne 4782 ot 15.02.2018
rona;

e «Awntumiaruar. BY3y. JIunensunonnsiii goroBop Nel94 ot 22.03. 2018 roxa;

o «Jlunnom-cranmapt. JloroBop Ne 13651 ot 14.05.2013 roma (mposoHramus OT
18.01.2017);

o «Jlunnom-cranmaapt. JJorosop Ne 12209 ot 14.06.2013 roaa (mposioHTamnust OT
18.01.2017);

o «Kubep JUITJIOM CIIO» Horosop Ne 11911 ot 15.05.2018 rona

e [Iporpammuoe obecnieuenne «ABropacnucanue AVTOR+ koHBepTep MOpyICHHIN»
JIMIIEH3UOHHBIN 10roBOp Ne 5462 ot 29.11.18

e 1C: [Ipenmpusitue 8. KommiekT /uis 00yueHus B BBICIIUX U CPEIHUX YIeOHBIX
3aBenenusx. Cyonuuensnonnsiii forosop Ne 180/2017 ot 26.01.2017

e [Iporpammusiii kommiekc «I'PAH/[-Cmera 2018». CBuaerenbctBo Ne 4221 181 ot
22.03.2019

9.5 IpodeccnoHajibubie 0a3bl JAHHBIX H HHGPOPMAIHOHHBIE CIHPABOYHBIE
CHCTEMbI COBPEMEHHbIX HHPOPMALMOHHBIX TEXHOJIOI U

— Odummansusiit Web-caiit CaxI'V http://sakhgu.ru/; caxry.pd

— Cucrema HE3aBUCHMMOTO KOMIIBIOTEPHOTO TECTHUpOBaHMS B cdepe oOpa3zoBaHus
http://i-exam.ru/

— Caiit HayuHO# snekTpoHHON Onbmuorexku eLIBRARY http://elibrary.ru

— Caiit yauBepcurerckoit onommorexun ONLINE http://www.biblioclub.ru/

— CaiiT poccuiickoii rocynapcTBeHHO#M 6nbmmnoTexu http:/www.rsl.ru/

— Caiit anekTpoHHO-0MbOIHOTeUHOM cucteMsl IPRbooks http://www.iprbookshop.ru

— Caiit uadopmaronHo npasoBoii cucremsl Koncynpsrant [Tmoc //www.consultant.ru
Caiit nudopmanmoHHOH cripaBouHO# cuctemsl Polpred.com http:// polpred.com/



http://i-exam.ru/
http://polpred.com/

— CaliT HalMOHAJIBHOM AJEKTPOHHOM OubMnoTeku https:/H36.pd
— Caiir snekrponHoro uznarenscTea KOPAUT https://www.biblio-online.ru

10 Oolecneyenue o0pa3oBaTeIbHOr0 Mpouecca AJAs JHLI € OrPaAaHMYEHHBIMH
BO3MOKHOCTSIMH 3/10POBbS 1 HHBAJIU/I0B

VYdaebHble W Y4eOHO-METOAMYECKHE MAaTepHUalbl ISl CaMOCTOSTEIBbHOH PabOThI
00yJaromuxcs U3 YUClia HHBAIUIOB U JIMI C OTPAHUYCHHBIMU BO3MOXXHOCTSIMH 310poBhsi (OB3)
MPEJOCTABIAIOTCA B (OpPMax, aganTUPOBAHHBIX K OTPAaHUYEHUSM HX 3/I0POBBSI U BOCIPHSATHUS
UHpOpMAIIHH:

JIy1s1 CIIeTIbIX M CIIa0OBHUASIIMX:

- Jekuuu o(QOPMIIIOTCS B BUJAE 3JCKTPOHHOTO JOKYMEHTA, JAOCTYITHOTO C IOMOIIBIO
KOMIIBIOTEPA CO CIIEIUATTU3NPOBAHHBIM ITPOTPaMMHBIM 00eCTIeueHIEM;

- TIMChMEHHBIE 3a/IaHUS BBITIONHSIOTCS HA KOMITBIOTEPE CO CIEIHaTU3UPOBAHHBIM
MIPOTPaMMHBIM 00€CTIeUeHHEM, HIJTH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecreynBaeTcs UHIMBUIYAIbHOE paBHOMEpHOE ocBeleHrne He Mmenee 300 Jrokc;

- JUIS BBITIOJTHEHUS 33/IaHUSl TIPH HEOOXOAMMOCTH TPEIOCTABIISETCS YBEIHYMBAIOIICE
YCTPOKCTBO; BO3MOYKHO TaK)K€ UCTIOIB30BaHUE COOCTBEHHBIX YBEIMYHBAIONINX YCTPOICTB;

- MACHMEHHBIE 33JaHUsT OPOPMIISIOTCS YBEITUIEHHBIM IIPHUPTOM;

- DK3aMeH W 3a4€T TPOBOJATCS B YCTHOH (hopMe WITM BBITIOJHSIOTCS B MHUCHMEHHOM
(dhopme Ha KOMTIBIOTEpE.

JUist TIyXHX | C1a00 CIIBIIIAIITIX:

- Jexiuu OoQOPMISIFOTCS B BHJE DJEKTPOHHOTO JOKYMEHTa, JHOO TpPEeIOCTaBIISETCS
3BYKOYCHJIMBAIOIIAs armapaTypa WHAWBUAIYAILHOTO MOJIb30BaHHMS,

- IACbMEHHBIE 33JJaHUs BBINOJIHAIOTCS Ha KOMIIBIOTEPE B MUCbMEHHOMU (opMe;

- DK3aMEH M 3a4€T INPOBOAATCA B NHCBMEHHOH (opMe Ha KOMIBIOTEPE; BO3MOXKHO
IIpOBEICHUE B (DOpPME TECTUPOBAHHUS.

Jlnist U1 ¢ HapyIeHUsIMM OTIOPHO-/IBUTATEIbHOTO anmapara:

- JeKuuHu o(OpMIIAIOTCA B BUJAE 2JIEKTPOHHOIO JOKYMEHTA, JOCTYIIHOTO C MOMOIIBIO
KOMIIbIOTEpA CO CIIEUATN3UPOBAHHBIM IPOIPAMMHBIM 00€CTICUCHUEM;

- THUCBbMEHHbIE 3a/IaHUS BBINOJHIIOTCS HA KOMIIBIOTEPE CO CIELHATU3UPOBAHHBIM
IIPOrpaMMHBIM 00€CIIeUCHUEM;

- 9K3aMeH M 3a4€T MPOBOJATCA B YCTHOM (popMe WM BBINOJHAIOTCA B MHUCHbMEHHOM
(opMe Ha KOMIIBIOTEPE.

IIpu HeOOX0IMMOCTH IPEAYCMaTPUBACTCSl YBETMUEHUE BPEMEHHU Il IOATOTOBKU OTBETA.

IIpouenypa  mpoBefeHHs  IPOMEXKYTOYHOM  arTectauuu Ui OOydaroLIuXcs
YCTAQHABIMBAeTCI C Y4E€TOM HX MHIUBUAYAJIbHBIX ICUXO(PU3MUECKUX OCOOCHHOCTEH.
[IpomerxyTouHast aTTecTalust MOKET IPOBOUTHCS B HECKOJIBKO 3TAIIOB.

[Ipu mpoBeneHUM MPOLEAYPbl OLEHUBAHUS PE3yIbTAaTOB OOY4YEHHUs IPEAyCMaTpHUBAETCS
UCIOJb30BaHUE TEXHUYECKUX CPEICTB, HEOOXOOUMBIX B CBA3M C HWHAWBUIYaJIbHBIMU
0COOEHHOCTAMHU O00ydaroluXxcs. ITU CPeACcTBa MOTYT OBITh MPENOCTaBICHbl YHUBEPCUTETOM,
WA MOTYT MCIIOJIb30BaThCsl COOCTBEHHbBIE TEXHUYECKUE CPE/ICTBA.

[IpoBenenne mpolenypbl OLCHHWBAaHHMS  pPE3yIbTaToB  OOydeHHUs  JIOMyCKaeTcst ¢
UCIOJIb30BaHUEM JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTH.

ObecnieunBaercs 10CTYN K MH(OPMAIMOHHBIM U OMOIHOrpaduyeckuM pecypcam B CETH
WuTepHer mis kaxjaoro oOydaromierocst B (opmax, adalTHPOBAHHBIX K OTPAHUYEHUSIM HUX
3JI0pOBBS U BOCTIPUATUS HH(POPMALUH:

Jist crensIX U C1aboBUISIINX:

- B [Ie4aTHOU (popMe yBETHMUEHHBIM HIPUPTOM;

- B (hopMe 2IeKTPOHHOTO JIOKYMEHTA;

- B hopme aynnodaiina.

JUis TIyXUX U C1a00CTBIIIATNX:

- B I1e4aTHO! popme;


https://нэб.рф/

- B opMe IEKTPOHHOTO TIOKYMEHTA.

Jist 00y4Jaromuxcsi ¢ HapyIMICHUSIMHU OMTOPHO-/IBUTATEIILHOTO arapara:

- B meyaTHou opme;

- B popMe 3IEKTPOHHOTO IOKYMEHTA;

- B hopme aynnodaiina.

Y4eOHbIC ayAUTOPHH JIJIsl BCEX BUIOB KOHTAKTHOW M CAMOCTOSITEIILHOM pabOThI, HAyYHAs
OuONMMOTEeKa W WHBIC TIOMEHICHUS JUIsl O0yYCHHsI OCHAIICHBI CIICUaIbHBIM O00OpPYJOBAaHUEM H
y49eOHBIMH MECTaMH C TEXHHYECKUMHU CPEJICTBAMU OOyUeHUS:

J1J1s1 CIIETIBIX M CIIA0OBUISIINX:

- IS TIYXHUX ¥ CIIA00 CIIBIIIAIINX

- aBTOMAaTH3UPOBAaHHBIM pabOYMM MECTOM Ui JIIOJCH C HapylIeHHeM CcliyXa |
¢71a00 CIIBIIIIAIINX;

- aKyCTUYECKHH YCHIIUTENb U KOJIOHKH,

Jist 00y4JaroImuxcsi ¢ HapyIICHUSIMH OMTOPHO-/IBUTATEIILHOTO ariapara:

- TIepEABMKHBIMH, PETYIUPYEMBIMH dproHOMUYeckumu maptamu CU-1;

- KOMITBIOTEPHOU TEXHUKOU CO CIIeNMaTbHBIM MTPOTPAMMHBIM 00€CITCUCHHEM.

11 MarepuajibHO-TeXHHYECKOe oOecredyeHrue TUCUMIIJIMHBI (MOIYJIs1)

MartepuanbHO-TeXHUYECKOe OOecreuyeHne TUCIHUIUIMHBL: y4deOHas ayIauTopust Juis
MIPOBEACHUS 3aHATUH JEKIIMOHHO-TIPAKTUYECKOTO THUIIA YKOMILIEKTOBAHA CTCITHATM3UPOBAHHOM
MeOenbl0 MW TEXHUYECKUMH CpPEICTBAMH OOy4YeHHUS, CIYKAIIUMH I8 T[PeACTaBICHUS
nHpopmaluu OOJBIION ayTUTOPUU: AOCKa MejoBas — 1, skpaH — 1, MyapTUMeananpoexTop -1
[Tepconanbhbiii kommeroTep — 1; KosoHkn — 2; mporpamma mjis CO3MaHUsI M JEMOHCTPALIMU
npeseHtanuii MicrosoftPowerPoint. [Tomemnenue st caMOCTOSITEILHONH PaOOTHI: ayAUTOPUS
YKOMIUIEKTOBaHa CHEIUATU3UPOBAHHON MeOeNblo, OCHAIIeHa KOMITBIOTEPHONW TEXHUKOM:
KOMITBIOTEPaMH C BO3MO>KHOCTBIO MOJKIIIOUEHUS K ceTu «HTepHeT» u o0ecrieueHneM A0CcTyma
B JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHu3aluu.

K paboueii npocpamme npunazaromcsn:

Ipunosxkenne 1 — DoHA OLUEHOYHBIX CPEJCTB JAJSl MPOBEIEHUS ATTECTAlMM YPOBHS
c(hOpMUPOBAHHOCTH KOMITETCHIIMH 00y4YarOMUXCs M0 JUCIUIUITMHE (MOIYITIO);

IIpunoxkenne 2 — MeTtoauueckre yka3zaHus Uil OOydyarolUXCSd IO OCBOEHHUIO
JTUCITUTIIAHBI (MOTYJIS).



IIpuioxenue 1
®oH/1 OLIeHOYHBIX CPEACTB /JIsl IPOBEIeHUsI ATTeCTAllMM YPOBHS ¢(DOPMHUPOBAHHOCTH
KOMIIeTeHIIHI 00y4arouuXxcs M0 JUCHHUILINHE

Tect 1. «Bamm cuJibHBIE H cJ1a0ble CTOPOHLI B YIIPABJICHUHU BPEMEHEM)).

Jliis camoananm3a Bamrero peabHOTO pabodero CTUIIS M BBISIBIICHHUS €r0 CIIa0BIX CTOPOH,
BEIyIIMX K HEPAalMOHAILHOMY HCIIOJIb30BAHHUIO Pa0OuYero BPEMEHH, CYIMISCTBEHHYIO IOJb3Y
MOXKET TIPHHECTH TMepHOoAMYecKoe oOpamieHne K cieaytomeMy tecty. OTBeTbTe Ha
IIOCTABJICHHBIE BOIPOCHI ¥ MPOAHAIU3UPYHUTE BO3MOKHBIE IIPUYMHBI Balnx BpeMEHHBIX NIOTEPb:

HOTepI/I BPEMEHHU U3-3a npoﬁ.neM B INIAaHUPOBAHUHU

1. HWwmero nu g cucteMaTHyeckuid 0030p 3a7ad, KOTOpPhIE BO3HUKAIOT B cdepe Moei
NEeATEINHLHOCTH?

2. ToTOBIO M 51 KaXbIi JeHb TU1aH —YTO HYKHO ClenaTh?

3. OOHOBIISAIO JH 51 PETYAIPHO MOM JIMYHBIE U TPOU3BOICTBEHHBIE TUTAHBI?

4. Hmero nM s [JOCTATOYHOE TIPEACTABICHHE O B3aHMMOCBSI3M MOEH pabOThI C
(GbyHKIIMOHUpOBAaHUEM Bcero mpeanpusatusi? [IpuxoauTcss u MHE BBITOJTHATH CIUIITKOM MHOTO
Ppa3IMYHBIX €77

5. 3aHWMAIOCh JIU 5 CIUIIKOM MHOTHMH Pa3TUIHBIMHU JieinamMu’?

6. PykoBOXy 5 s CBOMMH MOJUYUHEHHBIMH IYTEM MOCTAHOBKM KOHKPETHBIX IieJeit
(TIenmeopueHTUPOBaHHBIM MEHEIPKMEHT) ?

7. PaOotato nu s perynspHoO Haja coOoil: pa3BUBAIO JIM HOBBIE UJIEU, PACLIUPSIIO I CBOU
3HAHMUS, COBEPUICHCTBYIO JIM HaBBIKU?

8. 3Haio U g mpuUMEepHOe pachpelesieHne BpeMeHHU (B MPOLIEHTHOM COOTHOLICHHH),
HE00X0IMMOE ISl BHITIOJIHEHUS MPEACTOSIINX A€ ?

9. T'oTOB 1M g K BO3MOXHBIM TPYAHOCTSIM (KpU3HCaM) IPU BBIIOJTHEHUH pabOThI?

10. IIpemycmarpuBaro U sl pe3epBHOE BpeMsl JUIsl HEMPEIBUICHHBIX CITy4aeB, KPU3UCOB
U nomex?

11. 3anuchIBaIo I s CPOKH, 3314l U aKTUBHOCTH B JIHEBHHUKE BpeMEHU?

12. Tlotepu BpemeHu mpu BbipaboTKke pemienuid OneHuBaw Ju s paboTy, Mpexae yeM
MPUCTYIUTH K HEH (CTOUT JIK OHA 3aTpaT BPEMEHH)?

13. VYcraHaBnMBaro JId IPUOPUTETHOCTD JIEN B 3aBUCHMOCTH OT UX BaXKHOCTHU ?

14. VYpaensito nu s OTACTBHBIM JIeIaM HY>KHOE KOJIMYECTBO BPEMEHHU B COOTBETCTBUU C UX
3HaYeHUEM (BaKHOCTBIO U CPOYHOCTHIO)?

15. Vpaensto 1M s CIWMIIKOM MHOTO BHUMAaHHUS MEIKMM HE3HAYUTENbHBIM JeliaM WU
YacCTHOCTSIM?

16. OTBOXY JIM 5 CIIMILIKOM MHOTO BPEMEHH YUCTO PYTUHHBIM 3aHATUAM?

17. 3aHuMaroch JM S TpPH BBINOJIHEHUM KaKOW-TMOO 3aJayMl CIHUIIKOM MHOTUMHU
JeTansiMU TIPH TOM, YTO 3HaI0 0 OoJsiee BaXKHBIX JIJIsl MEHsI Bemax?

18. Benqy 1M s CIMIOKOM JOJTHE YacTHBIE PAa3rOBOPbl B IEpEphIBaX MEXKAY
BBITIOJTHEHUEM OT/I€IbHBIX Aei?

19. Bo3HUKAIOT 1M y MEHS B OINpPENEICHHBIX pabodyMX CHUTYyallUsX OJHH M T€ Ke
TpyAHOCTH?

IloTepu BpemeHnH u3-3a JIOX0H OPraHU3anuy padoThl



1. Tlnanupyro Ju s y)Ke€ HAKaHyHE BE€YepOM CBOH MPEACTOSIINN pabounii 1eHb?

2. Haumnaio nu Kaxpoe Jeno CHOHTaHHO, 0e3 TOro, 4YToObl €ro IMpeIBapUTEIHHO
IIpoJtyMath?

3. 3abouychk JIU 5 O JOCTATOYHON MOJATOTOBKE MOEH TPYA0BOIl aKTUBHOCTH?

4. PabGoTaro JM S CIHWIIKOM JOJITO HAaJ OJHOW MpoOJeMOl Tak, 4TO OTJa4a YacTo
CTaHOBUTCS BCE MEHbIIE?

5. Pacnonararo 1M S COTpyJIHUKaMU WJIM TIOMOIIHMKaMH, KOTOpPbIM S MOT Obl
[IEPETIOPYUYUTD BBIIIOJIHEHUE COOTBETCTBYIOLIEH 3a1auu?

6. IlpenpacnoyioxeH Ju s K TOMY, YTOOBI BCE JI€NIaTh CaMOMYy?

7.  Moryt nu apyrue 3aMeHUTh MEHs Ha pabodyeM MecTe B MO€ OTCyTCTBUE?

8. 3aBajieH JIu MOCTOSIHHO OymMaraMu Moi MUCbMEHHBIHN cTo?

9. Kmany nmu g kaxnayro Bemlp Ha cBoe Mecto? Mory nmu s 0e3 Tpyda HalTu
HeoOXoIuMble OyMaru B MOeM apxuBe?

10. Ucnonb3yro 71U S COBpEMEHHBIE BCIIOMOTaTeNIbHBIE CPEACTBA, KOTOPHIE MOTYT
o0neryuTh Mol Tpyn (IuKTOQOH, aBTOHAOOp st TenedoHa, GOpMyIsApbl, ONPOCHBIE JIUCTHI U
T.1L.)?

11. 3aHuMaIOT JM MEHsS BOMPOCHI CUCTEMAaTHUECKOTO YIPOILEHUs Tpyda B Moel chepe
NeITeNbHOCTH?

IloTrepu BpemMeHu U3-3a NMOKUPaTeJIe.

1. bBonTaro 5u 5 ¢ KOJUIETaMU WM CEKpeTapeM, MPExX/Ie YeM MPUCTYNUTh K pabore?

2. 3aHMMAaIOCh JIM 5 B MIEPBYIO OUYEPE/Ib JIMYHBIMU JCIIaMU ?

3. IlpocuutsiBaro 1M 5 B Hayaje KaXIOro Jeja OMNpEeIesIeHHOE BpeMs, YTOObI
MPUCTYIHTH K padboTre?

4, Tpauy nu g CIMIIKOM MHOTO BpEMEHM Ha Tele(OHHBIE pPa3roBOPHI, MPUEM
MIOCETUTENICH UITU COBELIaHMsI, KOTOPbIE HE UMEIOT CEPhEe3HOT0 3HAYCHHUS?

5. Yacro 11 BoBpeMs pabOThl MEHS MIPEPHIBAIOT KOJIJIETH U MO JYUHEHHBIE?

6. OrtwiagpiBalo JIM g Ba)KHBIE JIeNIa U3-3a HEYMEHHS 0TKa3aTh PYKOBOJCTBY U KOJLIEraM
B CPOYHBIX MpochOax?

7. 3aHUMAIOCh JHU S TPYAHBIMHU MpoOJieMaMM WU 3aJadyaMU B CEpEeIMHE WM KOHIE
pabouero mHs?

8. OrwiagpiBalo M 5 HAYaTOE JIEN0, HE JOBE/s ero A0 KoHia?

9. [IlpeanmpuHumar0 JH s CIUIIKOM MHOTO JEJOBBIX BHM3UTOB WJIM CIYKEOHBIX
KOMaHJIUPOBOK?

10. [IpuHuMmaro 1M HaAeXKallke Mepbl MPOTUB MOMEX, YTOOBI HE OTPHIBATHCS OT CBOEH
paboTh1?

Bce oTBeTHI (nepBoro H BTOPOTO TeCTOB) OTPULATCIIBHOTO XapaKTepa SABJIAIOTCA
MOTEeHIIHAIbHO Barmumu caa0bIMU CTOPOHAMHU.

3aganne «AHaIu3 «morioTureneii» BpemeHw». [lombiTaliTech HWICHTU(UIMPOBATH
IIATh NPUYMH BPEMEHHBIX NOTEPh, KOTOPBIE MOBTOPsOTCA. [IpocMoTpuTe ciemyromuii ClucoK,
cocrosimuii n3 30 cambIX CYIECTBEHHBIX «IIOIVIOTUTENEH», WM <«JIOBYILIEK», BPEMEHH, H
HaMeTbTEe «CBOW» MATh BAXKHEHIIINX:

1. HeueTkas mocTaHOBKA LIEJIN.
2. OtcyTcTBHE IPUOPUTETOB B A€TaX.



3. IlombITKa CIMILIKOM MHOIO CAEIAaTh 32 OJIUH pa3.

4. OtcyTcTBHE MTOJIHOTO NPEACTABIECHUS O MPEACTOAINX 3a4a4axX U MyTAX UX PELICHUS.
5. IImoxoe ruranupoBaHue TPYAOBOTO JHS.

6. JInuHas HEOPraHW30BAHHOCTb, «3aBAJICHHBIN)» MMCbMEHHBIN CTOJI.

7. Upe3amepHOE YTEHUE.

8. CkBepHas cuctema JI0Che.

9. Henocratok MmotuBanuu (nHAA(GHEpEeHTHOE OTHOMICHUE K paboTe).
10. TTouck 3anmcel, MaMsATHBIX 3aITUCOK, a/IPECOB, TEIS(HOHHBIX HOMEPOB.
11. HemocTaTku Koonepaiyu Wik pa3iejeHus: Tpya.

12. OtpsiBarommue ot jaen Tene(OHHbIE 3BOHKH.

13. HezamnanupoBaHHbIE TTOCETUTEIIH.

14. HeciocoOHOCTb cKa3aTh «HETY.

15. HenonHas, 3ano3nanas uH(opmanus.

16. OtcyTrcTBUE CaMOAUCITUTUIMHBIL.

17. HeymeHnue A0BECTH €O 0 KOHIIA.

18. OtBneuenue (mrym).

19. 3aTsxHBIE COBELIAHUS.

20. HemocraTouHast moAroToBKa K 6ecenamMm U 00CYKICHHUSM.

21. OrcyrcTBUE CBSA3U (KOMMYHUKALIMN) WIK HETOYHAsi 0OpaTHas CBA3b.
22. BONTOBHS HAa YaCTHBIE TEMBI.

23. V3numiHssi KOMMYHUKa0eIbHOCTb.

24. Ype3mMepHOCTb JENOBBIX 3aITHCEH.

25. CUHAPOM «OTKJIQJIbIBAHUSY.

26. XXenanue 3HaTh Bce (HaKTHI.

27. InuTenbHbIe OKUIaHUs (HalpuMep, YCIOBJICHHOW BCTPEUH).

28. Cremika, HETEpIICHUE.

29. CnuikoM peaKoe JesiernpoBaHue (MepernopyacHue) aed.

30. HegocTaTouHbIii KOHTPOJIb 3a MEPENOPYUYECHHBIMU JCTaMH.

3ananue «Cucrema ynpasJieHusi BpeMeneMm benmkamuna @paHkianHay

Cucrema ocHoBaHa Ha 0a30BbIX MNPHUHLUMNAX KJIACCUYECKOM CHCTEMBI YIIPABICHUS
BPEMEHEM, KOTOpbIE IpelyCMaTpUBarOT, 4TO Jjro0as riobanbHas 3ajaya, CTOsAIIas Iepexn
YeJIOBEKOM, JICIUTCS Ha MOJ33a7a4yl, a Te€ B CBOIO O4epe/b — Ha elle 0ojiee MeNKHe Noa3adauH.
BusyanbHO HaHHBIN IIPOLECC MOKHO INPEACTaBUTH B BHJIE MHOTOCTYIIEHYATOM NUpaMHUIBI, a
IIPUMEHEHHE CUCTEMBl — KaK IIPOLIECC IOJTAIlHOTO BO3BEIEHUS 3TOM NHUpaMUAbl. 3alUILINATE
BUJICHHE OYAYyILEro CBOEro COCTOSHMSI U COCTaBbTE ILI€JIHM, KOTOpbIE €ro olecrneyar, UCHOJb3ys
cucremy b. @pankinna.

3ananne «/leqerupoBanue MOJTHOMOPYHII».

JUid mosydeHus: HaBBIKOB B JIEJIETUPOBAHNY TIOJHOMOYMH 3allOJIHATE N0 IPUBENEHHOMY
o0pa3ily Tak Ha3bIBa€MBbIi peecTp MOpY4YEHUil, B KOTOPbIIl HEOOXO0AUMO 3aHOCUTh: KOHKPETHbBIE
3ajauyd (B COOTBETCTBUM C MNpHOPUTETHOCTbIO ABB) cpoku wucnonHeHHs U pe3ylbTaThl
KOHTPOJIAL.

3ananne «YnpaBJjieHHEe PeCypPCoM ILIATEKeCTOCOOHOCTH.

Ha ocnHoBe MNPUBCACHHBIX NAHHBIX COCTABbBTC 6IOZ[)KGT Ha HJ'IaHI/IpyCMBII\/'I MECAII, Jaiite
CBOU PCKOMCHAAIINH.



Anekceit — 28 ner, MEHEIKEp, CO CPEIHUM EXKEMECSYHbIM aoxogoMm — 45000 pyo.
Hexenar. Jloxoxa cknanpiBaeTcst u3 3apaboTHoi miatsl — 36000 py0. ¥ IpOLEHTOB MO JENO3UTY
9000 py6.

ExeMecsunbie pacxoabl COCTOAT U3 OmiatThl ik — 5000 py0., orarta yciyr CBSI3U —
2000 py6., 6en3un ans apTomoomist — 3600 pyo6., nexapera — 1000 py6, ogexna — 6000 pyo.,
npoaykTel — 10500 py6., mutanue BHe noma — 5000 pyo6., passieuenus — 8000 pyo0., curapersl —
1500 py0., Tpenaxepusrii 3a1 — 500 pyd. B ciemyronem Mecsiie mIaHUupPyeT CIeNIaTh HECKOIBKO
nokynok. Pacxoner mpumepno coctasst 6900 pyoO.

TecT «YIIOPCTBO B JOCTHKEHUH LeJIHD)

Hackonbko Bel HacTolumBel B jocTikeHuH 1enu? CrnocoOHBI U OTCTOSATh U 3aIIUTUTH
CBOIO TOUKY 3peHusi? ['0ToBbI 1 Bbl MpOSBIATE HHULIMATUBY, YTOOBI HE CTOSATh HAa MecTe? JTOT
TECT OMOXET BaMm OTBETUTH Ha 3TU BOIpPOCHL. BbiOepeTe 0AMH U3 NMPEASIOKEHHBIX BApUAHTOB
OTBETOB.

1. Kax Bs1 oTpearupyere, eciiu Bam npeinokar OTBETCTBEHHYIO TOJIKHOCTbH?

a) CKopee BCero, 0TKa)Xych, IOTOMY YTO TakKasi OTBETCTBEHHOCTb MHE HE I10 TUIeYY;

0) coryamnrych mociie HEKOTOPHIX KOJIeOaHUH;

B) C DHTY3Ma3MOM MPUMY MPEATIOKEHUE.

2. Kakas reomerpuueckas ¢purypa Bam cumnarnynee?

a) KBaJpar;

0) kpyr;

B) TPEYTOJIbHUK.

3. Uto, Ha Bam B3riisaz, BaxxHee 11 YCIEITHOTO IMyOJWYHOTO BBICTYIIICHUS ?

a) 3apaHee 3aroTOBJICHHBIN TEKCT I YCIENIHOTO BBICTYIUICHHUS;

0) MpoAyMaHHBIH TIJ1aH;

B) CIIOCOOHOCTH K MMITPOBH3AITHH.

4. Bamu noxonsl:

a) 9TO PETyJIApHBIE BHITIATH U3 OJHOTO UCTOYHUKA (3apIuiaTa, IEHCHUS U T.11.);

0) CKJIa/IbIBAIOTCS U3 HECKOJIBKUX HCTOYHUKOB;

B) HEPETYJISIPHBI, HO JOCTATOYHO BBICOKH (KOHTPAKThI, TOHOPAPHI).

5. Kakoit adbopusm Bam Gonbiiie HpaBuTCS?

a) «Korna HeT Toro, uTo JHOOUILb, TPUXOIUTCS JIIOOUTH TO, YTO €CThHY;

0) «Ypmaua — ciencTBue ciydyas, AAlOIIEr0 HAaM BO3MOXKHOCTh BBICKA3bIBaTh CBOU
TaJaHTbI»;

B) «OKu3HB — 3TO HMCKYCCTBO H3BJIEKATh 3HAUYUTENBbHBIC BBITOJbI M3 HE3HAUUTEIbHBIX
00CTOSITENIECTBY.

6. Kakotii et Bam 6oJibiiie HpaBUTCS ?

a) CephIi;

0) CUHHIA;

B) 3CJICHBIN.

7. Baiie oTHOLIEHUE K CIOPTY?

a) paBHOAYILHE;

0) MHOrJga JAenal YHOpaXHEHUs UL TOJJIep’KaHHs XOpollei CHOPTHBHON (opMBl,
CMOTPIO CHIOPTUBHBIE IIEPEIAUH 110 TEIEBU30DY;

B) 51 aKTUBHBIN OOJIENBIIUK U JTFOOTIO y4aCTBOBATh B CIIOPTUBHBIX UTPaX.

8. Urto 6b! Bel mpennouny, ecau Obl HEOKUAAHHO MOJYYHMIIM OOJIBIIOE HACJIEACTBO HIIU
KpYIHBIN npu3?

a) MIOTPATUTh €TI0 HA UCIIOJIHEHUE CBOUX JKETIaHUM;

0) BJIOKUTH B HAJIS)KHBIE AaKTUBBI, TAPAHTUPYIOLIUE TOXO/T;

B) OTKPBITH COOCTBEHHOE MPEANIPUSITHE.

K104 k TectoBoMy 3a1aHMI0 «YTIOPCTBO B JOCTHKCHHH LEJIN»



Kaxxnplit oTBeT «a» ounenuBaercs B 1 0amr, «0» — B 2 Oaia, «B» — B 3 Oaiuia.

Om 8 00 12 b6annoe— Byl He BIIOJIHE YIOBIETBOPEHBI JOCTUTHYTHIMU YCIIEXAMU U XOTEIU
Obl TOOUTHCS B JKM3HM ropasfo Oojbliero. Bel cuntaere, 4To 0OCTOSTENBCTBA CKIIAIBIBAIOTCS
s Bac He cimmkom OnmaronpusitHo. Ho 310 mpoucxoaut motomy, uTo BbI mepeonennBaete
CIIIy OOCTOATENhCTB M HENOOIeHWBaeTe Bamm coOcTBeHHBIE cuibl. Bam kaxkercs, uto Bol
TFOTOBBI BOCIIOJIB30BAaThCsSl BBITOJHBIMM YCJIOBHUSIMM, KOIJJa OHU BO3HUKHYT. Ho B Takoi
MIACCUBHOM MO3MUIIMHM UX MOYKHO HUKOTJIAa HE JokaaThesl. He 3a0bIBaiiTe, 4TO aKTUBHBIN YeIOBEK
HaXOJUT CPE/CTBA [yl JOCTHKEHUS CBOMX II€JIeH, a KOr/la He HaXOJAUT — CaM CO3/a€eT UX.

Om 13 00 20 6annoe— Bpl akTUBHAs U LI€JIEYCTPEMIICHHAs HAaTypa, YMEETE pealn30BaTh
CBOM CIIOCOOHOCTHM B CKJIAJbIBAIOIIMXCS OOCTOATENLCTBAX. YTOOBI J0OMTHCS OOJIBIIErO,
3agymaiitech, MOXer ObITh Bamm cnocoOHocTH rTiryOxke u mmpe W Bbl mMormm Obl MX
HCI0JIb30BaTh 00JI€€ MPOTYKTUBHO?

Om 21 00 24 6annoe— Bl oueHb HaOPUCTBIN U MPEITPUUMUNBLII YETIOBEK, CTAPAETEChH
U3BJIEKaTh MAaKCUMyM TMOJb3bl U3 J0OOM cuTyanuu. Jlake moTeprieB MNOpakeHUE, HIIETe
BO3MOXHOCTH JUIs peBaHila. Takas MO3UIMS B OTHOIIEHUM C OKPYXKAIOUIUMHU MOMKET Ka3aThCs
Ype3MEpPHOI



IIpuioxenne 2
Metoanyeckue yKa3zaHus AJ1s1 00y4alOIUXCH 110 OCBOCHUIO JMCIUIIIHHBI
«IIpoekTHpOBaHNeE U OLlEHKA Pe3yJbTAaTOB NPodecCHOHANBHOI 1esiTeTbHOCTH

PaGora ¢ yueOHOU 1 HAydHOU JTUTEpATypOil SBISETCS TIaBHOUM (POPMOIT CaMOCTOSTEIILHON
paboThl M HEoOXOoAMMa NpPU TOATOTOBKE K YCTHOMY ONPOCY HAa CEMHHAPCKUX 3aHATHAX, K
3aueTy. OHa BKJIOYaeT NpopabOTKy MPAKTHUECKOI0 MaTepuajla — U3y4eHUE PEKOMEHIOBaHHbBIX
HCTOYHUKOB U JINTEPATYPHI 110 TEMATUKE 3aHATHs. KOHCIIEKT JOKEH coepkarh peepaTUBHYIO
3allUCh OCHOBHBIX BOIIPOCOB 3aHATHUS, IPEMJIOKEHHBIX IPENoAaBaTesieM CXEM, OCHOBHBIX
HCTOYHUKOB M JIUTEPATYphl IO TEMaM, BBIBOJBI 110 Ka10My Bompocy. KoHcneKT nomkeH ObITh
BBINIOJIHEH B OTAENbHOM TeTpaau mo mnpeaMery. OH JOJDKEH ObITh aKKypaTHBIM, XOPOILIO
YUTAEMbIM, HE COJIEPKAaTh HE OTHOCSIIYIOCS K TeMe MH(POPMAIIUIO WK PUCYHKH.

KoHcriekTel HayyHOW JATEpPATYpbl MPHU CAMOCTOSITETbHOM TIOATOTOBKE K 3aHATHSM
JOJKHBI OBITh BBITIOJIHEHBI TaKXKE aKKypaTHO, COJEpPKaTh OTBETHI HAa KaXIbI MOCTABICHHBIN B
TE€M€ BOIIPOC, UMETh CCBHUIKY Ha MCTOYHHMK HMH(pOpMaluu ¢ 00g3aTeNbHBIM yKa3aHHEM aBTOPA,
Ha3BaHMUs M TOJa M3JaHMs MCHOJIb3yeMOH Hay4yHOUl suTeparypbl. KoOHCHEKT MOXeT ObITh
OTIOPHBIM (COJIEPKATh JIMIIHL OCHOBHBIE KIIFOUEBBIE TIO3UIMH), HO MPU 3TOM MO3BOJISIOIIUM J1aTh
MIOJIHBII OTBET MO BOIPOCY, MOKET ObITh MOAPOOHBIM. OObEM KOHCIEKTa OMpPENENIeTCsS CaMUM
cTyaeHToM. B mpornecce paboThl ¢ yueOHOM U HAYUHOU JIUTEPATYpOM CTYACHT MOXKET:

— JenaTh 3alUCH 10 XOAY YTEHHUs B BHUJIE IIPOCTOrO WJIM Pa3BEpHYTOTO IUIaHa (CO34aBaTh
nepeyeHb OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B HICTOYHHUKE);

— COCTaBJISATh TE3UCHl (LMTUPOBaHWE Hanboyiee BaKHBIX MECT CTaTbU WJIM MOHOrpaduu,
KOPOTKOE U3JI0KEHUE OCHOBHBIX MBICIIEH aBTOpA);

— TOTOBUTH aHHOTAIUH (KpaTKoe 0000IIeHe OCHOBHBIX BOITPOCOB PabOTHI);

— CO3/71aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI, KOTOPHIE).

HeobxomumMo oTMeTuTh, 4TO paboTa ¢ JIUTEpaTypoOidl HE TOJBKO MOJE3HAa KaK CPEICTBO
0osee TiIyOOKOrO H3Y4eHHUs IIO00M ITUCIUIUIMHBI, HO W SIBJISIETCA HEOThEMJIEMOH YacThiO
npodeccroHabHOM e TENbHOCTH OyyIIEro BhITYCKHHKA.

Metonuyeckue yka3aHus MO OpraHU3alMy BHEAYJUTOPHOM CaMOCTOSITENIbHON paboThl Ha
3aHSTUU CIIOCOOCTBYIOT OPraHU3allUU MOCIEA0BATEIHHOIO U3YYEHHs MaTepHhalia, BHIHECEHHOTO
Ha CaMOCTOSITEIbHOE OCBOEHHE B COOTBETCTBUU C Y4YEOHBIM ILIAHOM, MporpamMmon yueOHOI
U CHUILTAHBI/TPOPECCUOHATBHOTO MOJIYJSl M UMEET TaKyI0 CTPYKTYPY Kak:

— TeMa;

— BOIIPOCHI U COJIep KaHUe MaTepHalla JUisl CAMOCTOSITEIbHOTO U3YUEHHUS;

— ¢opMa BBITIOTHEHHUS 3a/1aHUS;

— QJITOPUTM BBITIOJIHEHUS U 0(hOPMIICHUSI CAMOCTOATEIHHOU PabOThI;

— KPUTEPHUU OLIEHKH CaMOCTOSTEIHHON pabOTHI;

— peKOMEeHJyeMble HCTOYHHMKHM HH(opManuu (JIMTepaTrypa OCHOBHAs, JOMOJHUTENbHAs,
HOpMaTHUBHas1, pecypchl IHTEpHET u 1ip.).

B kauecTtBe hopM caMOCTOSATENBHOMN pabOThI MPU U3YYEHUH TUCIUTUTMHBI TPeJIararoTcs:

— paboTa ¢ Hay4yHOI U y4eOHOM TUTEpaTypoH;

— MOATOTOBKA JIOKJIA/1a K MPAKTUYECKOMY 3aHATHIO;

— OoJtee riry00KO€ N3yYeHHE C BOTIPOCAMH, U3y4aeMbIMHU Ha MPAKTUYECKUX 3aHATHUAX;

— IOJrOTOBKA K 3a4ETYy.

3aaun caMOCTOSITENEHON PabOTHI:

— o0OpeTeHHe HaBBIKOB CaMOCTOSTEIBHOM HAy4YHO-HCCIEI0BATEIbCKOW pabOThl Ha



OCHOBAaHUM AHAJIM3a TEKCTOB JINTEPATYPHBIX MCTOUYHUKOB M IPUMEHEHHUS PA3JIMYHBIX METOJIOB
HCCIIEIOBAHUS;

— BBIpa0OTKAa YMEHHMS CaMOCTOATENbHO W KPUTUYECKH TOIXOIUTh K H3y4aeMOMY
Marepuaity.

TexHoNmoTusi caMOCTOSITEILHON pabOThl JOJDKHA OOECIeunBaTh OBJIAJICHUE 3HAHUSIMU,
3aKpeIyIeHWe W CHCTEMaTu3alyi0  3HAHUM, (QOpPMHUPOBAHHME YMEHMM U HaBBIKOB.
AnpoOupoBaHHasi TEXHOJIOTHSI XapaKTEPHU3YETCs arOPUTMOM, KOTOPBIA BKIIFOYAET CIICAYIOIINE
JIOTUYECKH CBSI3aHHBIC JIEMCTBUS CTYAEHTA: YTCHHE TeKcTa (yueOHMKa, MOCOOWs, KOHCIEKTa
JIEKUUI); KOHCTIEKTUPOBAHUE TEKCTA.
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